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06 YTBEPKICHUU aIMAUHUCTPATUBHOTO

periaMCeHTa aIMUHUCTPALIU MYHULIUIIAJIBHOT'O
obpazoBanmsi  «['opom  AXTyOMHCK» 1O
MPEAOCTABICHUI0  MYHULIUNAIBHOW  YCIyTu
«[lepeBo JKMIIOTO TIOMEIICHUS B HEXHIIOE
IIOMCHICHUE U HCXKUIIOTO IIOMCHICHUA B KHUJIOC
MTOMEIICHUEY

B coorBerctBum ¢ ®enepanpHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 oO6mux
IPUHIUIIAX OpPraHM3alMd  MECTHOro camoymnpasieHuss B Poccuiickonn ~ ®enepaunum»,
®enepanbHbiM  3ak0oHOM 0T 27.07.2010 Ne 210-®3 «O06 opraHu3anuy TpeaOCTaBICHUS
rOCy/apCTBEHHBIX U MyHUIMNAIBHBIX YCIyD», KunuimueiM koaekcoM Pocculickoit @enepanum,
I'panoctpoutensubiM KogaekcoM Poccuiickoit Penepanuu, mnoctaHoBieHuem IIpaButenbcTBa
Poccuiickoit ®eneparnu ot 28.01.2006 Ne 47 «O6 yrBepxkaenun IlonmoxkeHus o mpU3HAHUH
MIOMEIICHUS KUJIbIM TOMEIIEHUEM, JKUJIOTO IOMEUIEHUS HENPUTOJHBIM Ui MPOKUBAHUSA U
MHOTOKBAapTUPHOTO JOMa aBapUMHBIM M MOMJICKAIIUM CHOCY WM PEKOHCTPYKIUNY,
PacnopsbxkeHneM agMHHHCTpaMM MYyHHMIMIAIbHOTO oOpasoBanust «l'opoa AXTyOMHCK» OT
13.12.2022 Ne 1106-p «O0 yTBEep>KACHUM MEPEYHS] MyHUIMIIAIBHBIX YCIYT, MPEI0CTABISIEMbIX
aJMUHHCTpAIell MyHULUIAIbHOTO oOpa3oBaHus «['opog AXTyOMHCK» B XOJ€ peaau3aluu
MOJIHOMOYMH MO PEIICHUIO0 BOMPOCOB MECTHOI'O 3HAYEHUs, MPEIyCMOTPEHHbIX CcT. 14, cr. 14.1
®enepanpHoro 3akoHa oT 06.10.2003 Ne 131-®3 «OO6 oO0mmMX NPUHIIUIIAX OPTaHU3AUN
MECTHOro camoynpasiieHus: B Poccuiickoit deaepanumy», [lonoxenneM 0 MexBETOMCTBEHHOU
KOMHUCCHH I OIEHKHM JKHJIBIX TOMEIIEeHUH >KuiuniHoro ¢douaa Poccuiickoit denepammm,
MHOTOKBAapPTHPHBIX JIOMOB, HaXOIAIINXCA B (efepanbHO COOCTBEHHOCTH, M MYHHUIIUIIATHHOTO
KUTUIMHOTO  (DOHIa, pacmojiokeHHBIX Ha Tepputopurn MO  «lopoxg  AXTyOMHCKY,
YTBEPKACHHBIM TIOCTAHOBJICHHEM aJMHHHUCTPAIIMN MYHHUIIUIAILHOTO o0pa3oBanus «l opon
Axtyourck» ot 13.02.2018 Ne 143, agmunuctparus [IOCTAHOBJIAET:

I. VYrTBepautrb mnpuiiaraeMbplii aJAMUHUCTPATHUBHBIM perjJaMeHT aJMUHUCTPALUU
MYHHUIMNIATbHOTO oOpa3oBanusi «loponx AXTyOHMHCK» IO MpPEIOCTAaBIECHUI0 MYHULUMATbHON
yeinyru «IlepeBoji JKMIJIOrO MOMEIICHUS B HEXWIOE MOMEIICHHE M HEXUJIOTO TMOMEIIECHUS B
JKUJI0€ TIOMELIECHUEY.

2. CuuraTh yTpaTUBLIMM CHJIy MHocTaHoBieHue aamuHucTtpamu MO «l'opon
AxTtyouHck» oT 25.09.2018 Ne 1125 (B pen. mocTaHOBJICHHs] aIMUHUCTPAIIMA MYHHUITUTIATHHOTO



obpazoBanus «l'opoxg Axtyomnck» ot 30.04.2019 Ne 445, or 14.06.2019 Ne 593) «O6
YTBEPKJICHUH aJMUHUCTPATUBHOTO peryamedTa aamuuuctparuu MO «l'opog AXTyOMHCK» 1O
MPEeAOCTaBICHUI0 MYHUIIMTAIBHOU ycliyTH «[IpuHsiTHE JOKYMEHTOB, a TaK»e BblJlaya PelICHUN
0 TmepeBojie WJIM OO0 OTKa3e B IMEPEeBOJIE JKUJIOTO IOMEIIEHUS B HEXUIOE U HEXHUIOro
MIOMEILEHUS B )KUIIOE».

3. Otnmeny apXUTEKTYphl, KalUTAJIbHOTO PEMOHTAa W CTPOUTEIHCTBA AIMUHHUCTPALIUU
MYHUIIUIATBHOTO 00pazoBaHus «I opog AXTYOHMHCK» 00eCIIeUnTh:

3.1. WcnonHeHne aJIMUHUCTPATUBHOIO PETJIAMEHTa, YKa3aHHOrO B I. | HacTOAIIEro
MOCTAHOBJICHUS aIMUHUCTPAIIMU MYHULIUTIATBHOTO o0pa3oBanus «['opog AXTyOUHCKY;

3.2. Pa3mecTuTh aJIMHHUCTPATUBHBIN pErJIaMEHT, YKa3aHHbIA B M. | HacTogiero
MOCTAHOBJICHHUS AMHHHUCTPAIIMK MYyHHUIMIIATLHOTO oOpa3zoBanusi «l'opon AxTyOWHCK», Ha
opUIMaTbHOM caiiTe aIMUHUCTPALMM MYHULMIAIBHOrO oOpa3oBaHus «lopox AXTyOMHCK»
http://www.adm-akhtubinsk.ru.;

3.3. OnyOnukoBaTh HACTOsSIIEEe MOCTAHOBIEHUWE AIMUHHUCTPALMU MYHHIIUIIAIBLHOTO
oOpazoBanus «['opox AXTyOHMHCK» B CpeACTBaX MAacCOBOM MH(OPMAIIHH.

4. Hacrosiiiee mOCTaHOBJIEHHE BCTYMAET B CHILY CO JHS €T0 MOAMHUCAHUS.

5. KoHTpOob 32 NCIIOJIHEHUEM HACTOSLIETO IOCTAHOBIIEHUS BO3JIO)KUTH HAa 3aMECTUTEIS
[JIaBbl QIMUHUCTPALIMU [0 KaUTaIbHOMY PEMOHTY, CTPOUTENBCTBY U apXUTEKTYPE.

Bpuo rnaBel MyHUITUIIATIBHOTO 00pa30BaHUS A.A. CuBakos



YT1BEpKICH

MTOCTAHOBJICHUEM aJMUHHUCTPAIII
MYHHIIHITATIEHOTO 00pa30BaHUs
«"opoa AXTYyOUHCK»

or 19.12.2022 Ne 1360

AJIMUHUCTPATUBHBIN PETJIAMEHT IO ITPEJTOCTABJIEHUIO
MYHUIIUTIAJIBHOM YCJIYTH «(IIEPEBO/I JKHJIOT'O IIOMEIIIEHUSA B
HEKNJIOE IOMEIEHHUE U HEKNJIOT'O IOMEINEHUA B ")KUJIOE
INOMEIIEHHE»

1. O01ue MoJIOKEeHU A

1.1. [IpenmeT perynupoBaHusi aAIMUHUCTPATUBHOIO PErIaMEHTA.

AIMUHUCTPATUBHBIA PETJIAMEHT AaJIMUHUCTPAMA MYHHUIUIATBHOTO 00pa30BaHHUS
«l"opon AxTyOuHCK» (mamee — AIMUHHCTPAIUS) 1O MPEIOCTABICHUI0 MYHUITUTIATLHON YCIyTH
«IlepeBon KUJIOrO NMOMELIEHUS B HEXWIOE IOMEIIEHWE M HEXWIOrO IOMEIIEHHs B JKUJIOE
NoMeleHue» (J1agee COOTBETCTBEHHO — AJIMUHHUCTPATUBHBIA pErJIaMeHT, MYyHUIMNaJIbHas
yCiIyra) yCTaHABJIMBAET MOPSAJOK U CTAaHAAPT MPEIOCTABICHUS MyHULIUTIAILHON YCIIYTH.

AJMUHUCTPATUBHBIM pErjaMeHT OmpeleNsieT MOPAI0K, CPOKH U IOCIEI0BaTeIbHOCTD
BBITIOJIHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP IO MPEIOCTaBICHUI0O MYHHULMMAIBHON YCIYTH,
TpeOOBaHUS K TOPSAKY WX BBIIOJHEHUS, B TOM YHUCJIE€ OCOOCHHOCTH BBINOJIHEHUS
aIMAHUCTPATUBHBIX TPOIEAYpP B IJIEKTPOHHOU (opme, a Takke OCOOCHHOCTH BBITOJHEHUS
aIMUHHUCTPATUBHBIX TMPOLELYp B MHOTO(QYHKIIMOHATIBHBIX LIEHTPaX MpeAOCTaBICHUS
TOCYJapCTBEHHBIX M MYHHIMIANBHBIX ycuyr (nanee — MOLI), ¢dopmbl KOHTpods 3a
MPEeI0CTaBICHNE MYHHUITUTIATBHOW YCIIYTH, JOCYACOHBINA (BHECYIEOHBIN) TOPSIOK 00KaIoBaHUS
penieHuid u aercTBuid (0e3eCTBHI) aIMUHUCTPALMA MYHUIIUIAIBHOTO oOpa3oBaHus «l opox
AXTYyOMHCK» (Z1ajee — aIMUHUCTPAIHs), €€ TOJDKHOCTHBIX JUI, paboTHIKOB MDILI.

[IpaBoBbie OCHOBaHUSI TPEAOCTABICHUS MYHUIUNAIBHON YCIYrM 3aKperuieHbl B
[Tpunoxenun Ne 2 k HaCTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asBuTtenei.

MyHununanpHas — yciayra — [peloCTaBiseTCd  COOCTBEHHHKY  COOTBETCTBYIOILETO
MOMEIIEHUS WIIA YIIOJTHOMOYEHHOMY UM JIUITY (Jajiee — 3asiBUTENb).

1.3. TpeGoBanusi Kk TOpAIKY WH(DOPMUPOBAHHUS O MPEIOCTABICHUH MYHHUITUTIATHLHOU
YCIIyTH.

1.3.1. Hnudopmarus o mopsake W YCIOBHSIX HWHGOOPMHUPOBAHHS MPEAOCTABICHUS
MYHUIUIIATLHON YCITyTH MPEAOCTABIISACTCS:

- CIIEUHAJIUCTOM aJAMHHHMCTPAIMU MPU HEMOCPEACTBEHHOM OOpAIllEeHUU 3asBUTENS WIN
€ro TPEeJCTaBUTENs B QJIMUHUCTPAIMIO WU TMOCPEICTBOM TeNe(OHHON CBSI3U, B TOM YHUCIIE
MyTeM pa3MeIIeHus Ha O(UIMaIbHOM calTe aaMuHUCTpamuu: www.adm-akhtubinsk.ru. B
UH(POPMALIMOHHO-TEIIEKOMMYHUKAIIMOHHONW ceTn «VHTepHeT» (manee - O(UUUAIBHBIA CcaiT
aMUHUCTpPAIUN);

- MyTeM pa3MeuleHus B ¢enepaabHOi TOCYAapCTBEHHOW WH(POPMALMOHHON cucTeMe
«EnuHplii  mopTranm  TOCYyNapCTBEHHBIX W MYHULIMNAIbHBIX  yoiuyr  (GyHKIU)»
http://www.gosuslugi.ru (manee - ETII'Y);

- MMyTeM pa3MeIleHHs Ha PErHMOHAIbHOM MOpTalie TOCYIapCTBEHHBIX U MYHHUIUIAIbHBIX
ycayr http://gosuslugi.astrobl.ru (zanee - PIIT'Y);

- MMyTEM pa3MelIeHUs] Ha MH()OPMAILIMOHHOM CTEHJE B MOMEIICHWU aAMHHHCTpAINH, B
UH(POPMALIMOHHBIX MaTepuaiax (OpoIopsl, OyKIETh, IUCTOBKH, TAMSTKH);




- myTeM nyOnuKauuu WHGOPMAIMOHHBIX MAaTepHalloB B CPEACTBAX MacCOBOM
nHpopmanuu;

- IOCPE/ICTBOM OTBETOB Ha MMCbMEHHBIE O0OpaIlIeHUS;

- corpyaHukoM otaena MOPI[ B COOTBETCTBUM C MNYHKTOM 6.3 HaACTOSIIIErO
aJIMUHUCTPATUBHOT'O perjaMeHTa.

OtBer Ha TenepOHHBIN 3BOHOK JOJDKEH COJep)KaTh HMH(OpPMAlMI0 O HAaUMEHOBAHUU
opraHa, B KOTOpBI oOpaTwics 3asBHTENb, (aMUiIMIO, UMs, OTYECTBO (TOCIEAHEE - MpHU
HAJIMYUU) U JTOJDKHOCTD CIIEUATINCTa, MPUHSBIIEro TeJaedOHHbIN 3BOHOK. [Ipyn HEBO3MOXKHOCTH
NPUHSBIIETO 3BOHOK CHEIHMAJIMCTAa CAMOCTOSATEIBHO OTBETHUTh HA IIOCTABJICHHBIE BOIPOCHI
TeneQOHHBIN 3BOHOK MepeajpecoBbIBaeTCs (IEPEBOIUTCS) HA IPYroe JOJDKHOCTHOE JIUI0 WK
oOpaTuBIIEMYCs TPaKAAHUHY COOOIIaeTcst HoMep TeredoHa, 0 KOTOPOMY OH MOKET HOJTY4YHTh
HE0OX0oAMMYI0 HH(OPMAITHIO.

B ciydae moctymiieHus OT 3asBUTENs OOpaIleHUs] B TUCHbMEHHON (3JIEKTPOHHOM) Gopme
OTBET Ha 0OpaIlleHUE HAMPABIISICTCS TaK)KE€ B MUCbMEHHOU (2JIeKTpOHHOM) popme He mo3aHee 30
KaJCHJApHBIX JHEW cO JHSA peructpanuu odpamieHus. [Ipu HampaBieHUHM OTBETa yKas3bIBaeTcCs
JOJKHOCTB JIMIA, TOJMUCABIIETO OTBET, a Takke (haMuius, UMs, OTYECTBO (IOCIEAHEE - TpU
HaAJIMYMK) U HOMEP Tese(OHA UCTIOTHUTEIS.

1.3.2. CopaBounast uH(popmMaIusi 0 MECTOHAXOXACHUH, Tpaduke padOThI, KOHTAKTHBIX
Tesne(hOHaxX YIOTHOMOYEHHOTO OpraHa, ajipece 3JeKTPOHHOM MOYThI aIMUHUCTPAIIIH pa3MeleHa
Ha odunmaabHoM caiite anmuaUcTpanuu, EINTY, PIITY.

CrpaBouyHass uHpOpMalUs O MECTOHAXOXICHUHU, Tpaduke padOThI, KOHTAKTHBIX
teneponax MOIL, agpece smekTponHON MouThl M®I[ pa3mernieHa Ha oQUIIMATBEHOM caiTe
MOII.

2. CTaHaapT npeaocTaBjieHUus MyHUIMIATbHOM YCIyrd

2.1. HauMeHOBaHNME MyHULIMTTAIbHON YCIIYTH.

HaumeHoBaHMe MyHUIIMNAIbHOM YCIYrH - MEPEeBOJ >KUIOTO MOMEHICHHS B HEXKUIIOe
MOMEIICHUE U HEXKUIIOTO TOMEIICHUS B )KHJIOE TOMEIIICHHE.

2.2. HaumeHoBaHue opraHa, Ipea0CTaBISIONIEr0 MyHHUIIMIIAIBHYIO YCIYTY.

AIMUHUCTpAIUs MyHHUIIUTIATHHOTO 00pa3zoBanus «['opog AXTyOUHCKY.

M®I] yyacTByeT B PEAOCTABICHUN MyHULIMIAIBLHON YCIYTH B YaCTH:

- ”TH(QOPMHUPOBAHUS TIO BOIPOCAM MPEAOCTABICHUS MyHUIIUTIAILHON YCITyTH;

- mpuemMa 3asBICHUI W  JIOKyMEHTOB, HEOOXOIMMBIX [UJIsl  IMPENOCTaBIICHUS
MYHUIUIIATBHON YCIyTH;

- BBIJIAUU pe3yJibTaTa MpeA0CTaBICHNUS MyHUIIUNATIBHON YCIyTH.

B npenocraBieHMuM MYHHMIIMOAIBHOM YCIYTM B paMKax MEXBEIOMCTBEHHOTO
nH(pOpMaIMOHHOTO B3auMojiecTBHs ydacTByeT DenepanpHas ciyx0a rocynapCcTBEHHOU

perucTpanuu, — Kagactpa W Kaprorpaguu, — DenepanbHas ~— Hajmororas  CiIyxO0a,
CHELMAIU3UPOBAHHBIE T'OCYJAapCTBEHHbIE M MYHHIMIAIbHbIE OpPraHMU3ALUU TEXHUUYECKOU
MHBEHTAPH3AIIHH.

3asBUTENb BIIpaBe IMOJATh 3asBICHHE O TMepeBoAe mnomemieHus dvepe3 MOI[ B
COOTBETCTBUU C COIVIALIEHUEM O B3aumojencTeuu mexay MOIL[ u agmuHucTpanuei, no4ToBbIM
otnpasiieareM win ¢ nomoinisio EINTIY, PIIT'Y no ¢opme B coorBercTBuM ¢ [Ipunoxkennem Ne 3
K HaCTOSIILIEMY aIMUHUCTPAaTUBHOMY PETJIAMEHTY.

3anpemaercs TpeOOBAaTh OT 3asBUTEIS OCYIICCTBICHHUS JACHCTBHUNA, B TOM YHCIE
COTJIACOBAHUH, HEOOXOMUMBIX JJIS TOJYYCHHS MYHHLMIIAIBHOM YCIyIM M CBSI3aHHBIX C
oOpailleHueM B UHBIE TOCYJAapCTBEHHBbIE OpraHbl, aJMUHUCTPALMIO, OpraHu3alud, 3a
UCKJIIOUYEHUEM IIOJIyYEHHs YCIYyr, BKJIIOYEHHBIX B IIEPEUEHb YCIYI, KOTOpBIE SIBISAIOTCA
HEOOXOUMBIMU U 0053aTE€IbHBIMU IS ITPEIOCTABICHUS MyHHUIIMITAILHOW YCITyTH.

2.3. Onucanue pe3yabpTaTa IpeI0CTaBICHNs MyHUIIMITAILHOW YCIIYTH.



PesynbratoM  mpenocTtaBieHMsT  MYHUIUMOAIBHOM — YCIyTH  SIBISIETCS  MPUHSATOE
aJMUHHCTpAIeil pelieHne O MepeBoje WM 00 OTKa3e B MEPEeBOJAE JKUIOTO IMOMEIIECHUS B
HEXUJI0€ MOMEIICHUE U HEXHIIOTO MTOMEIIEHUS B KUJI0€ ITOMEIICHUE.

®dopma yBeZOMIICHHUS O TepeBojie (0TKa3e B MEPEBOJIE) KHUIOTO (HEKHUIOTO) TTOMEIICHHS
B HEXUJIOC (KWIIOE) MOMEIIEeHHE YTBepKIaeHa roctaHoBleHueM [lpaButenbctBa Poccuiickoit
®enepanun ot 10.08.2005 Ne 502 «O6 yTBepkaeHun ¢GopMbl YBEIOMIICHHS O TIepeBojIe (O0TKa3e
B TIEPEBOJIC) KWIOTO (HEKUIIOT0) TIOMEIICHHs B HeXWiIoe (kuinoe) nmomenienue» ([Ipunoxenne
Ne 3 k HacTosIIEMy aAMUHUCTPATUBHOMY PETJIAMEHTY ).

PesynbTaT npepocTaBieHUss MyHUITUTTATILHOW YCIIYTH MOXKET OBITh TOJTyYeH:

- B aIMUHUCTpalKy Ha OyMa)kHOM HOCHUTEJIE P JTUYHOM OOpalleHUY;

- B M®I[ Ha OymMaXHOM HOCHUTEJIE TP JMYHOM OOpaIlCHUH;

- IOYTOBBIM OTIIPABJICHUEM;

- Ha EIII'Y, PIII'Y, B ToM uucine B ¢GopMe EKTPOHHOTO JOKYMEHTA, MOIMMCAHHOTO
3JIEKTPOHHOM MOJIMHUCHIO.

2.4. Cpox mnpenocraBiIcHUs MYHULUNAIBHON YCIyI'H, B TOM UHCJIE C YYETOM
HeoOXxoauMocTH  oOpalleHuss B OpraHM3alllM, y4YacTBYIOIIME B  IPEIOCTaBIIEHUU
MYHUIUIIATBHON YCITyTH.

YoIHOMOYEHHBI OpraH MPUHUMAET pEIIeHHE O MepeBojJe WM 00 OTKa3e B IEPEBOE
JKUJIOTO TIOMEIIEHUS B HEXUJIO€ MOMEIICHUE U HEXUJIOTO MOMEILIEHUS B KUJIO€ MOMEIICHUE HE
Mo3/JHee 4YeM uepe3 45 aHed co OHS MPEACTaBICHUS B YKa3aHHBIA OpraH JOKYMEHTOB,
00513aHHOCTH TIO MIPEICTABICHUIO KOTOPHIX BO3JIOKEHA HA 3asBUTEIS.

B cnydae nomaun nokymeHtoB B M®I] cpok mpenoctaBieHUuss MyHULMNAIbHON YCIyTH
UCYUCIISIETCS CO JHS MTOCTYIUICHHUs B YIIOJTHOMOYEHHBIN OpraH 10KyMeHTOB u3 M®II.

B cinyuae nogaun nokymenToB yepe3 EINIY, PIIT'Y cpok nmpenocTaBieHHs] UCUUCITSAETCA
CO JHS TOCTYIUICHUS B YNOJHOMOYEHHBIH OpraH JOKyMEHTOB. HampaBneHue NpUHATHIX Ha
EIITY, PIII'Y 3asBiieHUI M JOKYMEHTOB OCYIIECTBIIAETCS C UCIOJIb30BAHUEM €IMHOU CHCTEMBI
MEKBEJOMCTBEHHOTO 3JIEKTPOHHOIO B3aWMOJCUCTBUS U NOAKIOUYEHHOM K HEM PErMOHAIBHOMN
CHUCTEMBI MEXXBEJOMCTBEHHOT'O AJIEKTPOHHOI'O B3aUMOACHCTBUS.

[IpuocTaHoBieHre NPEIOCTaBICHUS MYHHULUNAIBHON YCIYTH 3aKOHOJATEIbCTBOM
Poccuiickoit denepanu He PEyCMOTPEHO.

Cpoxk  BbIAaUM  JIOKYMEHTOB,  SIBJISIIOIIUXCS  pPE3YJbTaTOM  IMPEJOCTABICHUS
MYHUIIMIIAJIGHOM YCIIYTH,- HE MO3Hee YyeM uepe3 3 pabouux AHS CO HS NPUHSITHUS PEIICHUs B
COOTBETCTBUU C MYHKTOM 3.1.3 HacTOsIIEro aAMUHUCTPATUBHOIO PETJIaMEHTA.

2.5. HopmaTuBHBIE MPAaBOBBIE aKThl, PETYIUPYIOLIME MPEAOCTABICHHE MYHHUIUIIATIBHOU
YCIIyTH.

[lepeueHp HOPMATUBHBIX NPaBOBBIX AaKTOB, pPEryJUPYIOIIMX MPEIOCTaBICHUE
MYHHIIMIIATBHOW YCIOyrd (C yKa3aHWEeM WX PEKBHU3UTOB U HCTOYHUKOB O(DUIIHUATHHOTO
onyOJMKOBaHMS ), pa3MeIaeTcs Ha ohuInaIbHOM caiTe aaMuHucTpanuu, Ha EIITY, PIITY.

AnmuHUCTpanusi o0ecreunBaeT pa3MENIeHHe W aKTyallM3alui0 MEePeYHsT HOPMATHUBHBIX
MIPaBOBBIX AKTOB, PETYJIUPYIOIIUX MPEJOCTABICHUE MYHULMNAIBHOM YCIyTH, Ha CBOEM
OUIMATIEHOM caiTe.

2.6. HcuepnpiBalomnii nepeuyeHb JOKYMEHTOB, KOTOPbIE 3aABUTENb TOKEH MPEICTaBUTD
CaMOCTOSITENIbHO, M JTOKYMEHTBI, KOTOpBIC 3asBUTENb BIPABE IMPEACTABUTH MO COOCTBEHHOU
WHULHAATABE, TaK KAK OHU TOJJIEXKAT IPEACTABICHUI0 B paMKaX MEXBEJOMCTBEHHOIO
UH(OPMAIIMOHHOTO B3aMMOCHCTBHS.

2.6.1. HcuepnbIBalomuii NepedeHb JTOKYMEHTOB, HEOOXOIUMBIX IJis TMPEIOCTABICHHS
MYHUIUIIATBLHON YCITyTH.

HcuepnpiBaromuii  mepevyeHb JOKYMEHTOB, HEOOXOJHUMBIX Il  MPEIOCTaBIICHUS
MYHULUIATBHON  yCIIYyI'M, KOTOpbIE  3asgBUTEIb  IPEACTABISET  CaMOCTOATEIbHO B
YIIOJTHOMOYEHHBIN OpraH:

1) 3asiBiIeHUE O MEpEeBOIE MOMEILICHHUS;



2) mpaBOyCTaHABIMBAIOIINE JOKYMEHTBI Ha TIEPEBOAMMOE TIOMEIIeHHE (TIOITHHHUKY W

3aCBU/JIETEILCTBOBAHHBIE B HOTApUATbHOM MOPSIKE KOIHH);

3) miaH MepeBOJUMOrO MOMEIIEHUS C €ro TEeXHUYECKHM OMNucaHueM (B cilydae, €Cid
MEPEBOMMOE TOMEIIEHUE SIBISIETCS KHUIJIBIM, TEXHUUECKHUM MacopT TAKOTO MOMEILEHNU );

4) MO3TaXHBIN MJIaH J0Ma, B KOTOPOM HaXOJUTCS MIEPEBOAUMOE IMOMEIICHUE;

5) TmNOAroTOBIEHHBIH W O(GOPMJICHHBI B  YCTAaHOBJIEHHOM TOPSIAKE  TPOEKT
nepeycTpoiicTBa W (WIM) TMEPEIUIaHUPOBKU MEPEBOJUMOr0 TOMEIIeHus (B ciyyae, ecliu
MepeyCTPOMCTBO U (M) TIEPEIUIAaHUPOBKA TPEOYIOTCS JIsi 00ECIIEYCHHS UCIIOIB30BaHUs TAKOTO
MOMEIICHUS B KAU€CTBE JKUJIOTO WJIM HEKUIIOTO TOMEILICHHUS ),

6) IpOTOKOJ 0011er0 cCOOpaHuss COOCTBEHHUKOB MOMEIIEHU B MHOTOKBAPTUPHOM JIOME,

COJIepKalIfii penieHre 00 WX COIVIACHU Ha MEpPeBOJ| KUJIOTO MOMEIIEHUS B HEXKUIIOE
IIOMEIICHUE;

7) coryiacue Kaxaoro coOCTBEHHHKA BCEX MOMEIICHHA, TPUMBIKAIOIINX K MIEPEBOIUMOMY

MIOMEIICHHIO, HAa IEPEBO/I XKUJIOTO MOMEIIEHNS B HEKUIIOE IIOMEILEHNUE.

B cnyuae nanpasnenus 3aasienus nocpencrsom EITY, PIIIY, cBenenus u3 10KyMeHTa,
YAOCTOBEPSIOLIETO JUYHOCTh 3asBUTENS, MPEACTaBUTENS (HOPMHUPYIOTCS MPU MOATBEPKACHUU
yuyeTHOM 3amucu B EnuHON cucteme wuAeHTHQHUKANIMKM M ayTEHTHU(QHKAIMA U3 COCTaBa
COOTBETCTBYIOIIUX JAHHBIX YKa3aHHOM YYETHOM 3amuch M MOTYT OBbITh MPOBEPEHBI IyTEM
HaIpaBJ€HUsl 3alpoca C HCIOJIb30BAHUEM CHUCTEMbl MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJICUCTBUSL.

B cinywae, ecnu 3asBieHuE TOAAETCS Yepe3 TMPEACTABUTENS 3asIBUTENS, TaKKe
MPEACTABIISIETCS TOKYMEHT, IMOATBEPKAAOIINI MOJHOMOYHS HA OCYILECTBICHHE NEUCTBUU OT
MMEHH 3asBUTEINs. B kauecTBe JOKyMEHTa, MOATBEPKIAIOIETO MOJTHOMOYHS HA OCYILECTBICHUE
JIEHCTBHUM OT UMEHU 3asiBUTENS, IPEICTABUTENb 3asiBUTENS BIIPABE MIPEACTABUTD:

- O(QOpPMIICHHYI0O B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccwuiickoit denepanuu
JIOBEPEHHOCTD (1151 PU3HUECKUX JIUIT);

- O(QOpPMIICHHYI0O B COOTBETCTBHH C 3aKOHOJATENhCTBOM Poccwuiickoit denepanuu
JIOBEPEHHOCTh, 3aBEPEHHYIO I€YaThIO 3asBUTENIA U IMOANMCAHHYI) PYKOBOJMTENIEM 3asBUTEIS
WJIM YIIOJTHOMOYEHHBIM 3TUM PYKOBOAUTENIEM JTULIOM (7151 FOPUIUYECKUX JIUII).

B ciyuae, ecnu 3asBlIeHME MOJAETCA 4Yepe3 MPENCTABUTENS 3asBUTENS IOCPEACTBOM
EIT'Y, PIIT'Y, u 10BepeHHOCTh MPEACTABUTENS 3asIBUTEISI M3TOTOBIIEHA B 3JIEKTPOHHON (hopme,
TakKas JIOBEPEHHOCTH JOJKHA OBITh MOAMKMCAHA IEKTPOHHOU MOANKCHI0, TPEOOBAaHUS K KOTOPOH
YCTaHaBIMBAIOTCS 3aKOHOAATENbCTBOM Pocculickon denepannu, peryJupyronuM OTHOIICHNS B
00J1aCTH HUCIIOJIb30BAHUS AJIEKTPOHHBIX MOAHUCEH.

VYaocToBepeHHasl, COBEpIICHHAass WM  BBbIJIAHHAs ~ HOTapUyCOM  JIOBEPEHHOCTh
NPEJICTABUTENS 3asBUTENS] B DJIEKTPOHHOM (opMme HOKHA COOTBETCTBOBAaTh TPEOOBaHUSM
cratbu 44.2 OcHOB 3akoHonarenbcTBa Poccuiickoit @enepauun o HoTapuare oT 11.02.1993
Ne 4462-1.

2.6.2. 3asgBuTeNnb BIpPaBE HE MPEACTABIATh JOKYMEHTBI, IPENyCMOTPEHHBIE B
noanyHkTax 3, 4 myHkra 2.6.1, a Takxke B ciaydae, €CiM MpaBO Ha MEPEBOAUMOE MOMEIICHUE
3apEeTUCTPUPOBAHO B EJMHOM TOCYZapCTBEHHOM pEECTpe HEABUKUMOCTH, JTOKYMEHTHI,
MPEyCMOTPEHHBIE TOAMYHKTOM 2 IMyHKTA 2.6.1 HACTOAIIEr0 aAMUHUCTPATUBHOTO PETJIaMEHTAa.

2.6.3. JlokyMeHTHI (WX KONHUHM WJIA CBEIEHUS, COJEpKalluecs B HUX), yKa3aHHbBIE B
MOANYHKTax 2, 3, 4 myHkKTa 2.6.1 HACTOSIIEro aAIMUHUCTPATUBHOTO PEMVIAMEHTA 3allPallIuBAIOTCS
YIOJIHOMOYEHHBIM OPTaHOM B TOCYJapCTBEHHBIX OpraHax, OPraHax MECTHOTO CaMOYIIpPaBJICHUS
U TIOJIBEIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM WJIA OpraHaM MECTHOTO CaMOYyIpaBJICHUS
OpraHu3aIMsaX, B PaCIOPSIKEHUH KOTOPBIX HaXOASATCS YKa3aHHBIE JOKYMEHTBI, €CIU 3asBUTEIb
HE NPEICTABWIN YKa3aHHbIE IOKYMEHTBI CAMOCTOSATEIBHO.

B cootBercTBHM ¢ myHkToM 3 ctathu 36 XKunumnoro konekca Poccuiickoit @enepannu
yMEHbIIIEHHE pa3Mepa OOIIEero MMYIIECTBA B MHOTOKBAPTHPHOM JIOME BO3MOXKHO TOJIBKO C
coryiacus BceX COOCTBEHHMKOB MIOMEIICHHI B TJAHHOM JIOME ITyTeM €ro PeKOHCTPYKITHH.



B cootBercTBuu ¢ mynkTom 2 crathu 40 KunuigHoro konekca Poccuiickoit @enepanuu,
€CJIM PEKOHCTPYKIHS, IEPEYCTPONCTBO U (M) NeperIaHupPOBKA MOMEILIEHU HEBO3MOXKHBI 6€3
NPUCOCIUHEHUST K HUM YacTH OOILIero MMYyIIECTBAa B MHOTOKBApTUPHOM JIOM€, Ha TaKHe
PEKOHCTPYKIIUIO, TEpPEeyCTPOMCTBO W (WJIM) TEPEIUIAaHUPOBKY TITOMEIIEHUN JOJKHO OBITh
MOJIYYEeHO COTJIacue BCeX COOCTBEHHUKOB IMIOMEIIEHHI B MHOTOKBAPTHPHOM JIOME.

YNOJHOMOYEHHBIA OpraH, OCYIIECTBISIONIMNA MEpEeBOJ MOMENICHU, HE BIIPaBE
TpeOOBaTh OT 3asBUTENS MPEACTABICHHE JPYTUX JOKYMEHTOB KpOME JOKYMEHTOB,
UCTpeOoBaHKE KOTOPHIX y 3asBUTEINS IOMYCKAeTCA B COOTBETCTBUU € MyHKTOM 2.6.1 HacTosero
aJMMHHMCTPATUBHOTO PETJIAMEHTA.

[To MeXxBeZOMCTBEHHBIM 3allpocaM aJIMUHUCTPALUM, YKa3aHHBIX B al3alle HepBOM
HACTOSILEr0 MYyHKTa, JOKYMEHTHl (MX KONHWM WM CBEICHUSA, COJAEpXKAIIMeCs B HUX)
MPENOCTABIISIOTCS TOCYIapCTBEHHBIMU OpraHaMH, OPraHAMH MECTHOIO CaMOYIPAaBIECHUS U
MO/IBEJOMCTBEHHBIMU T'OCY/JapCTBEHHBIM OpraHaM WM OpraHaM MECTHOI'O CaMOYIIPaBJICHUS
OpraHu3alMsIMU, B PACHOPSIKEHUN KOTOPBIX HAXOAATCS yKa3aHHbIE JOKYMEHTBI, B CPOK HeE
NPEBBIMIAIOIINN IATh paO0oUUX JHEH CO JHS MOCTYIICHHUS MEXBEIOMCTBEHHOIO 3aIpoca B OpraH
WIM OpraHu3alfio, MPeIOoCTaBIAIOININE JOKYMEHT W HH(POpPMAIMIO, €CIH UHBIE CpPOKHU
NOArOTOBKM M HAIpaBJIEHUS OTBETa Ha MEKBEJOMCTBEHHBIN 3alpoCc HE YCTaHOBJIEHBI
dbenepalbHBIMA 3aKOHAMH, MPaBOBbIMU akTamu IIpaButennbcTBa Poccuiickoit depepanuu u
NPUHATHIMH B COOTBETCTBUHU C (peepalbHBIMU 3aKOHAMU HOPMATHBHBIMU NPABOBBIMH aKTaMu
cyonsekToB Poccuiickoit denepanun.

2.7. HcuepnslBaroIiUii IE€peUEHb OCHOBAHMUW [UIsl OTKa3a B IPUEME JIOKyMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTaBICHUS MyHULIUIIATbHON YCIYTH.

OTka3 B mpueMe JOKYMEHTOB, HEOOXOIMMBIX Ui MPEJOCTaBJICHUS MYHUIUIAIbHON
YCIIyTH, 3aKOHOIaTeNIbcTBOM Poccuiickoit deaepanuu He MpeayCMOTPEH.

2.8. HcuepnblBaromiMii MEpevYeHb OCHOBAaHUM Uil NPUOCTAHOBJIEHMS WIM OTKa3a B
MIPEAOCTABICHNHA MYHULIUIIAJIbHON YCITyTH.

[IpnocraHoBieHne NPEIOCTAaBICHUS MYHMIMINAIBHOW YCIYTM 3aKOHOAATEIbCTBOM
Poccuiickoit denepannu He PEyCMOTPEHO.

OTka3 B IepeBOE )KUIIOTO TIOMEUIEHHS B HEXXMIIOE IOMELIEHUE U HEKUIIOTO ITOMEIIEHHUS
B )KUJIO€ ITOMEUIEHUE JO0IYCKAETCS B Cllydae, €CIIn:

1) 3agBuTENnEM HE MpPEACTABIEHBl JOKYMEHTBI, OIPEIEIEHHbIE IyHKTOM 2.6.1
HACTOALIET0 aJMHHHUCTPATUBHOIO pErjaMeHTa, OO0SI3aHHOCTH IO MPEJCTABICHUIO KOTOPBIX C
Y4€TOM ITyHKTa 2.6.3 HAaCTOALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA BO3JI0KEHA HA 3asIBUTENS;

2) mocTymJjaeHUs B aJIMUHUCTPALIMIO OTBETAa OpraHa rOCyJapCTBEHHOW BJIACTH, OpraHa
MECTHOT'O CaMOYTpaBJICHUsI JUOO IOJBEJOMCTBEHHON OpraHy rocylapCTBEHHOW BJIACTH WU
OpraHy MECTHOTO CaMOYIpAaBJIECHHsS OpraHU3alMd Ha  MEXBEJAOMCTBEHHBIM  3arpoc,
CBHUJICTEJILCTBYIONIETO 00 OTCYTCTBUHM JOKyMEHTa M (MJIM) MHPOpPMALUU, HEOOXOAUMBIX IS
NEPEBO/A >KWJIOTO TMOMEIIECHHsSI B HEXKUJIOE INOMEIICHHE U HEXKUJIOTO IMOMENIEHUS B KHIOE
IIOMEILEHUE B COOTBETCTBUM C IYHKTOM 2.6.1 HacTosAIIero aJMHUHUCTPATHBHOIO PETJIAMEHTA,
€CJIM COOTBETCTBYIOIIMNA JOKYMEHT He OBl MpEeACTaBlIEH 3asBUTEJIEM 10 COOCTBEHHOMU
uHuimaTuBe. OTKa3 B NEPEBOJE JKUJIIOTO IOMEIIEHHS B HEKUIOE NOMELIEHHUE U HEKUIIOrO
MIOMEIIEHUST B KWJIOE MOMEIIEHNE MO YKa3aHHOMY OCHOBAaHHIO JOMYCKAaeTCsl B Ciydae, eClu
YIOJHOMOYEHHBIN OpraH IOCJe MOJTY4YeHHs] OTBETa HAa MEXBEAOMCTBEHHBIN 3allpoc YBEIOMMUII
3asgBUTENS O MOJYUYEHUHU TAKOTO OTBETA, MPEAJIOKUI 3aIBUTEIIO MTPEICTaBUTh JTOKYMEHT U (WJIH)
uHpOpMalnio, HeOOXOAUMbIE IS MEPEeBOAA >KUIIOTO TOMEIICHHS B HEXHIIOE MOMEIICHUE U
HEXWJIOTO0 TMOMEIIECHHS B KWJIOE MOMELIEHUE, NIPEAyCMOTPEHHbIE IMyHKTOM 2.6.1 Hacrosmero
aJIMUHUCTPATUBHOTO pErjaMeHTa, U HE NOJIY4YHJ TaKue JOKYMEHT M (Wiu) WHPOpMALHIO B
TE€YEHHE MATHAAIATH pabounx JAHEN Co THS HaNpaBICHUS YBEIOMIICHUS;

3) npencraBieHHS JOKYMEHTOB, OIpPEAENEHHBIX MYHKTOM 2.6.1 HacToAlero
aIMUHUCTPATUBHOIO PErJIaMEHTa B HEHAJIEKAIIUNA OPraH;



4) HecoOmoIeHUE MPEAyCMOTPEHHBIX CcTathei 22 JKuiIHMIHOTO KOAEKca YCIOBHIA
nepeBoia MOMEIIEeHUs, @ UMEHHO:

a) ecid JOCTYN K HEpeBOJMMOMY IIOMEIICHHIO HEBO3MOXKEH 0€3 HCIOIb30BAHUS
MoMeIleHUH, 00ecreunBarOIINX JOCTYI K KHJIBIM TOMEUIEHUSIM, WIH OTCYTCTBYET TEXHHUYECKast
BO3MOXHOCTh 000pYy/IOBaTh TakOW JOCTYN K JAAHHOMY IOMELICHHIO (TIPH IEPEeBOJAE >KUJIOTO
MOMEILEHUS B HEXKUIIOE MTOMEIIEHUE);

0) ecnau TepeBOJUMOE TIOMEIICHHE SBISETCS YacThIO JKWJIOrO IOMEUICHUs JuOo
UCIIOJIb3YETCS] COOCTBEHHHKOM JIaHHOTO MOMEIICHUS UM MHBIM T'PakIaHWHOM B Ka4eCTBE MECTa
MOCTOSIHHOTO MPOKUBaHUS (IIPU TIEPEBO/JIE KUIOTO MOMEIIEHUS B HEKUIIOE TTIOMEILICHUE);

B) €CJIM TIpaBO COOCTBEHHOCTH Ha IEPEBOJUMOE IOMEIIEHHE OOpPEMEHEHO IpaBaMH
KaKUX-IH00 JIHII;

I) €clIu Mociie MepeBoja M3 KWIOro MOMEIIEHUS B HEXWIOE MOMEIIEHUE HCKII0YeHa
BO3MOXXHOCTh JOCTYIa C HCIIOJIb30BAaHHEM IMOMEIICHUN, 00ECIIeUNBAIONINX JOCTYI K >KUJIBIM
MOMEILEHUSIM;

1) €CJIH MPH TIEPEBOIC KBAPTUPBI B MHOTOKBAPTHPHOM JIOME B HEXKHUJIOE TIOMEIICHHIE HE

COOJTIOICHBI CIIeTYIONIEe TPEOOBAHMS:

- KBapTHpa pacroio’keHa Ha TIEPBOM 3TaXe YKa3aHHOTO JIOMa;

- KBapTHpa pacrojo)KeHa BBIIIE MEPBOrO0 3Ta)ka yKa3aHHOTO JOMa, HO MOMEIICHHUS,
PacIoJI0KEHHbIE HENOCPEACTBEHHO 110/ KBAPTUPOHl, IEPEBOIMMOM B HEKUIIOE IIOMELIEHHE, HE
SBIISIOTCS KUJIBIMU;

€) TaKXe HE JI0MyCKaeTC:

- TEepeBOj KWJIOTO MOMELIEHUS B HAEMHOM JIOME€ COLHUAJIbHOIO HCIOIb30BaHUS B
HEXXHUJIOE TIOMEIIECHHUE;

- TEpEeBOJ| XWJIOTO IOMEIICHHS B HEXHWIOE MOMEIIEHUE B IEeNIIX OCYUIECTBIICHUS
PEIUTHO3HOM J1eATENbHOCTH;

- MEpEeBOJI HEXWJIOr0 MOMEUICHHS B >KUJIO€ IOMEIIEHUE €CIIM TaKoe MOMENICHHE He
oTBe4aeT TpeOoBaHUsAM, ycTaHOBIeHHBIM [locranoBnenuem IlpaButensctBa PO ot 28.01.2006
Ne 47 «O6 yrBepxknenun [lonoxeHus o mpu3HaHUNA TTOMEIICHHS KUJIBIM TTOMEIICHUEM, KUIIOTO
MOMEIIEHUSI HEMPUTOTHBIM JUJIsi TPOXKUBAHHUS, MHOTOKBAPTUPHOTO JIOMa aBapUHHBIM U
MOJJICKALIUM CHOCY WM PEKOHCTPYKIMH, CaJ0BOTO J0Ma >KUIBIM JIOMOM U KHJIOTO J0Ma
CaJlOBBIM JIOMOM» MJIM OTCYTCTBYeT BO3MOXHOCTb OOECIIE€YHTh COOTBETCTBHE TaKOTO
MOMEILEHUS] YCTaHOBJICHHBIM TPEOOBAHHUSM.

5) HECOOTBETCTBHS IPOEKTa NEPEYCTPOICTBA W (MJIM) MEPEIUIAHUPOBKU IOMEUICHUS B
MHOTOKBapTHUPHOM JIOMe TPeOOBaHUSIM 3aKOHOIATEIbCTBA.

HemonydeHnvue uian HECBOEBPEMEHHOE IMOJIyYCHHUE IOKYMEHTOB, YKAa3aHHBIX B ITYHKTE
2.6.1 aAMMHHCTPATUBHOIO PErjaMeHTa U 3alpOUICHHBIX B FOCYAapCTBEHHBIX OpraHax, opraHax
MECTHOTO CaMOYMPAaBIEHUS W TOJIBEJOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WU OpraHam
MECTHOT'O CaMOYIIPaBJICHHsI OPTaHU3ALUIX, B PACTIOPSIKEHUH KOTOPBIX HAXOISATCS yKa3aHHBIE
JIOKYMEHTBI, HE MOXET SIBIIATbCS OCHOBAaHHEM JJisi OTKa3a B MEPEBOJIC >KUIIOTO MOMEIICHUS B
HEXXHUJIOE IMOMEIIEHNE U HEXKUIIOTO MOMEILIEHUS B )KUII0€ ITOMEILIEHHUE.

2.9. TlepeueHb yCIyr, KOTOpBIC SIBISIFOTCS HEOOXOMUMBIMH W OOSI3aTENbHBIMH ISt
MPEIOCTaBICHUSI MYHUIIUIIAIbHONW yCIyTH, B TOM YHCJIE CBEACHUS O JTOKyMEHTE (JOKYMEHTax),
BbIIaBaéMOM  (BBIIaBa€MbIX)  OpraHU3allMsMU, YYAaCTBYIOUIMMH B  MPEIOCTABICHUU
MYHHIIUTIAJILHON YCITyTH.

Yceayru, KOTopbie SIBISIFOTCS HEOOXOTUMBIMU M 00S3aTENbHBIMH JJIsL MPEAOCTABICHHUS
MYHHIIUTIAJILHON yCITyTH:

1) ycmyra mo TOATOTOBKE TMpOEKTa IMepeycTporcTBa W (WIKM) TepeIruIlaHupOBKU
MEepPEeBOJAMMOr0 TOMEIIeHUs (B clydae, €Clid TepeyCTPOMCTBO U (WJIM) TEperuiaHupOBKA
TpeOyIoTCsl AJisi 0OecreueHus] MCIOIb30BAaHUSI TAaKOTO TOMEUICHHS B KAayeCTBE >KHUIIOTO HIIU
HEXHUJIOTO TIOMEIIEHHUS);



2) opopMmiIeHHE JTOKYMEHTA, YIOCTOBEPSIOIIETO MpaBa (MIOJTHOMOYHMS) MPEICTABUTENS, B
cllydae, eClid 3a MPeI0CTaBICHUEM YCIYTH 00palaeTcs MpeACTaBUTENb 3asBUTENS;

2.10. Iopsanok, pazMep U OCHOBAHMS B3UMaHUS rOCYJAPCTBEHHOMN MOIUIMHBI WU WHOMN
IJ1aThl, B3UMAEMOH 3a MPEAOCTABICHNE MyHULIUIIAILHON YCITYTH.

[IpenocraBnenne MYHUIMIIAIBHOU YCIIyTH OCYILIECTBIISAETCS OecruiatHo,
roCyJJapCTBEHHAas MOIUIMHA HE YIIIaYUBaETCsl.

2.11. Ilopsnok, pa3Mep M OCHOBaHUS B3MMAaHHUs IUIaThl 3a MPEIOCTABICHHUE YCIYT,
KOTOpBIE SIBJISIOTCS HEOOXOAMMBIMU M 00S3aTENbHBIMH ISl MIPEIOCTABICHUS MYHUIIUINAIbLHON
yCIyTH, BKIIIOYast UH(OPMAIIMIO O METOJIMKE pacueTa pa3Mepa TaKou IUIaThI.

[Topsinok, pa3mMep U OCHOBAaHMSI B3UMAHMS IUIATHI 3@ MPEJOCTABICHUE YCIYT, YKAa3aHHBIX
B IYHKTE 2.9 HACTOSIIET0 aJMUHUCTPATUBHOIO PETJIaMEHTA, OINPEAEIAETCS OpPraHU3aLUsSIMU,
MIPEAOCTABISAIOIINMU JAHHBIE YCIIYTH.

2.12. MakcuManpHbIi CpOK OXHJaHHA B OuYepend MpU IoAaye 3ampoca o
MIPEAOCTABIEHNH TOCYAAPCTBEHHOM MIM MyHULUIIAIIBHOM YCIYTH U MPH MOJYYEHUH PE3yJIbTaTa
IIPEIOCTABIIEHUS TOCYIaPCTBEHHON WIIM MyHULIMIIAJIIbHOW YCIIYTH.

MakcumanbHbl CPOK OKMJAHUS B O4YEpEU IPHU MOAAayde 3asBJICHUS O MPEIOCTABICHUN
MYHHMIMIIAJIBHOW YCIYTHM W INpPHU TMOJYYEHMM pe3yjbTaTa JaHHONM MYyHHUIMIIAJIBHOW YCIyTd HE
JIOJKEH TIPEBBIIATH 15 MUHYT.

2.13. Cpox U TMOpPSAOK pErucTpaluu 3ampoca 3asBUTENs] O MPEJOCTABICHUHU
rOCyIapCTBEHHOW WJIM MYHUIIUITAIIBHOM YCITyTH.

3asiBIIEHHE O MPEAOCTaBICHUM MYHMIMIIAJBHOW YCIYTH, NPEACTABICHHOE 3asBUTEIEM
JUYHO JUOO €ro MpeACTaBUTETIEM, PErHCTPUPYETCsl YIOJIHOMOUYEHHBIM OpPraHOM B TeueHue 1
pabouero Hs C JaThl OCTYIUIEHUS TAKOTO 3asBICHUS.

3asgBiIeHUE O NPEIOCTABICHUN MYHHMIMNAIBHOW YCIIyT'H, MPEACTABICHHOE 3asBUTEIEM
mubo ero mpencraButeneMm depe3 MOLI, peructpupyercs yrnoJIHOMOUYEHHBIM OPraHOM B JICHb
noctymieHust or MOII.

3asBneHue, MOCTynuBIIee B 31ekTpoHHOH (opme Ha EINIY, PIII'Y perucrpupyercs
YIOJIHOMOYEHHBIM OPTaHOM B JIEHb €r0 NOCTYIUIEHUS B Clly4ae OTCYTCTBHSI aBTOMAaTHYECKOU
peructpauuu 3anpocos Ha EIII'Y, PIIT'Y.

3asiBieHHe, TOCTYNHBIIEE B Hepaboyee BpeMs, PETrHUCTPUPYETCS YIOJIHOMOYEHHBIM
OpraHOM B TIEPBBIN pabounii ACHb, CICIYIONIHIA 32 THEM €T0 MOTYUCHHSI.

2.14. TpeOGoBaHus K MOMEHICHUSM, B KOTOPBIX MPEIOCTABIISIOTCS TOCYJAapCTBEHHBIE U
MYHHMLMIAJIbHBIE YCIYTHM, K 3ally OXHIAHUS, MecTaM JUIsl 3alloJHEHMsI 3alpocoB O
MPEIOCTABIIEHUHU TOCYTaPCTBEHHON WJIM MyHHUIIUIAIBbHON YCIyTH, HH)OPMALIMOHHBIM CTEHAAM C
o0pa3laMu MX 3alOJHEHHUS M TEePEeYHEM JTOKYMEHTOB, HEOOXOJMMBIX Ui TPEIOCTaBICHUS
KOKIOW TOCYyAapCTBEHHOW WM MYHMIMIAJIBHOW YCIYTH, B TOM 4HCIE K O0OecleyeHHuIo
JOCTYITHOCTH 11 WHBAIMJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHM C 3aKOHOAATEIHCTBOM
Poccuiickoit denepanyy 0 COManbHON 3aIlIMTE NHBAJIUIOB.

2.14.1. IlomenieHus: yNOJIHOMOYEHHOIO OpraHa JUlsl IPEIOCTABIECHUS MYHHUIMIAIbHOU
YCIIyTH pa3MeIaloTcs Ha MEPBOM dTaxe 3/1aHus, 000pYI0BAaHHOTO OTIEIbHBIM BXOOM, JINOO B
OTJENBHO CTOALIEM 3JaHUM JUIsi CBOOOAHOrO JocTyma 3asButTeneidl. llepenBuxkeHune 1O
MOMEIICHUSIM YIOJIJHOMOYEHHOTO OpraHa, B KOTOPBIX HPOBOJUTCS IIPUEM 3asBICHUS U
JIOKYMEHTOB, HE JOJDKHO CO3/1aBaTh 3aTPYIHEHUH JUIsl JIML C OTPAaHUYEHHBIMH BO3MOXHOCTSMU
310pPOBBSI.

[Ipn pacrnonoxeHuM TNOMEUICHMsS YIOJIHOMOYEHHOTO OpraHa Ha BEPXHEM JTaxe
CHEIHMANIMCThl YIIOJIHOMOYEHHOT'O OpraHa o0s3aHbl OCYIIECTBISATh [IPUEM 3asBUTENICH Ha TIEpPBOM
3Ta’Ke, €CIIU 110 COCTOSHUIO 3/I0POBBS 3aIBUTEIb HE MOXKET MTOJHATHCS 110 JIECTHUILIE.

Ha Tepputopum, npusierarmomeil K 3JaHUI0 YIOJIHOMOYEHHOTO OpraHa, OpraHU3YyHOTCS
MecTa JAJi1 NAapKOBKM aBTOTPAHCHOPTHBIX CPEICTB, B TOM UHCIIE MeCTa Jjs IapKOBKU
ABTOTPAHCIOPTHBIX CPENCTB MHBAIUIOB (He MeHee 10 mpoOIEeHTOB MECT, HO HE MEHee OIHOIO
MecTa), JOCTYII 3asBUTEIICH K TAPKOBOYHBIM MECTaM SIBJISICTCS OECIIaTHBIM.



[lomemieHne yMOJHOMOYEHHOIO OpraHa JMJis Ipuema 3asBUTENed obopyayercs
WH(pOPMAITMOHHBIMH CTEHJAaMH, Ha KOTOPBIX pa3Memaercs ¢opma 3asBICHHUS ¢ 00pas3ioMm ee
3aMOTHEHUST U TIEPEUYCHb JTIOKYMEHTOB, HEOOXOAMMBIX JUIS MPEIOCTABICHUS MYHHIIMITATHLHOU
YCIIyTH.

[lomemienuss, B  KOTOPBIX OCYIIECTBISIOTCA  JEHCTBUSA 1O  IPENOCTABICHUIO
MYHHIIMIIAJIBHOM YCIyTH, OOecnedyuBaroOTCsl KOMIIBIOTEpaMH, CpPEICTBAMHU CBS3HM, BKIIIOYas
JOCTYIl K HMH(QOPMALMOHHO - TEJIEKOMMYHHUKALMOHHOW ceTu «VIHTepHeT», OpPITEeXHUKOM,
KaHLEISAPCKUMHU TPUHAAIICKHOCTAMU, HH(GOPMAIMOHHBIMH M CIPAaBOYHBIMH MaTepHallaMH,
HaTJISTHOW WH(pOpMAIIUEH, CTYJIBSIMU U CTOJIAMH, CPEACTBAMH MOKAPOTYIIICHHS U OTIOBEIIEHUS O
BO3HMKHOBEHMM  YPE3BBIUAMHOM  CHUTyalMH, JOCTYIIOM K  PETHOHAIIBHOM  CHUCTEME
MEKBEJIOMCTBEHHOTO 3JICKTPOHHOTO B3aUMOJICHCTBUS, a TakXKe 00eCredrnBaeTcsl JOCTYIHOCTb
JUISl ”HBAIMJIOB K YKa3aHHBIM IOMEIIEHUSM B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit
denepauny 0O COUUAIBHON 3alUTE UHBAIINIOB.

3an oXHuAaHus, MecTa JJis 3all0JIHEHUS 3alPOCOB U MpueMa 3asBUTENel o0opyayroTcs
CTYJTBSIMU, U (WUJIH) KPECEIIbHBIMU CEKITUAMU, U (W) CKAMBSIMHU.

HNudopmalninoHHble MaTepuanbl, MpeAHa3HaueHHbIE 111 HHOOPMUPOBAHUS 3asiBUTENEH O
MOPSIKE TIPEJOCTABICHHUS MYHHIIMITANLHOW YCIYTH, pa3MEMIaloTcss Ha HHQPOPMAIMOHHBIX
CTEH/IaX, PacloJ0KEHHBIX B MECTaxX, 00ECIIEYNBAIOLIUX JOCTYI K HUM 3asiBUTEIICH.

Nudopmannonusie MaTepuaibl, MpeaHa3HAYCHHbIE TSl UHQOPMHUPOBAHUS 3asSBUTENCH O
NOpSAKE MPEJOCTaBICHUS MYHHUIMIAIbHOM YyCIyru, pa3MemiaroTcss Ha HH(POPMAIMOHHBIX
CTEHJaX, pAacIOJIOKEHHBIX B MecTaX, O0ECleYMBAIONMX JOCTYH K HHUM 3asBUTENEH, U
OOHOBJISIIOTCS. NPU  W3MEHEHUHM 3aKOHOJATENbCTBA, PErYJIUPYIOUIET0  IpelIoCTaBlIeHUE
MYHUIUIIAIBHON YCITYTH, U CIPABOYHBIX CBEACHUM.

HudopmaninoHHble CTEH/IbI JOJKHBI paclolaratbCs B MECTE, JOCTYITHOM JAJIs POCMOTpa
(B TOM 4HcIe pH OOJIBIIOM KOJIWYECTBE MIOCETUTENEH ).

2.14.2. Jlna oOecrnedeHus JIOCTYMMHOCTH TIOJYYCHHUS MYHHUIIUTIAIBHOW  YCIYTH
MaJIOMOOUIPHBIMUA TPYIIAaMH HACEJCHHS 3MaHHUS U COOPYXKEHUS, B KOTOPBIX OKa3bIBACTCS
ycimyra, OOOpyAyrOTCs corjacHO HopMaTuBHBIM TpeOoBaHusiM «CIT 59.13330.2016. Csona
npaBui. JlOCTYyMHOCTb 3JaHUNA W COOPYXEHMH JJIsi MaJOMOOMIIBHBIX TPYII HACENCHHS.
AxtyanuszupoBanHas penakuust CHull 35-01-2001».

B kabunere mo mpueMy MaJOMOOWJIBHBIX TPYI HACENIEHUS HMEETCS MEIUIIMHCKAsS
anTeyka, NUTheBas Boja. [Ipu HEoOXOOUMOCTH COTPYAHHK YIOJHOMOYEHHOIO OpraHa,
OCYILECTBIISAIOIINN IIPUEM, MOXKET BBI3BAaTh KapeTy HEOTJIOKHOU CKOPOH ITOMOIIH.

[Ipu oOpamenuyu rpakIaHWHA C HapyHICHUSMH (QYHKIHUNA OMOPHO-ABUTATEIbHOIO
anmapara paOOTHUKHM YIOJHOMOUYEHHOTO OpraHa MpeanpruHUMAIOT CIeIYIONe qeHCTBUS:

- OTKpBIBAIOT BXOAHYIO JIBEPh M MOMOTAIOT IPaXKIAHUHY OECTPENsTCTBEHHO MOCETUTh
3/laHH€ YIIOJIHOMOUYEHHOI'O OpraHa, a TaKXe 3apaHee MpEeaylnpekIaloT O CYyIIECTBYIOLIUX
Oapbepax B 3/1aHUU;

- BBUSCHSIIOT IIeNIb BU3WUTA TPaKJAaHWHA W COIMPOBOXKIAIOT €ro B KaOWHET MO Mpuemy
3as1BJICHUS; MIOMOTalOT IPAXKIAHUHY CECTh Ha CTYJ WJIM PacIHoJIararoT KPECIO-KOJSICKY y CTOoJIa
HAIPOTHUB CHELMAIUCTA, OCYLIECTBIISIOIIErO IPUEM;

- COTPYAHUK YIOJHOMOYEHHOTO OpraHa, OCYLIECTBISIIOIIMN IpUEM, I[PUHUMAET
rpaXJIaHHMHA BHE OYEpEeH, KOHCYJIbTUPYET, OCYLIECTBISCT PUEM 3asBICHUS ¢ HEOOXOIMMBIMU
JIOKYMEHTaMH, OKa3bIBa€T MMOMOIIb B 3aMI0JTHEHUH OJaHKOB, KOMUPYET JOKYMEHTHI;

- 10 OKOHYaHUM  TMPEJOCTABJICHHS  MYHULUNAIBHOM  YCIYTM  COTPYJHUK
YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBJISIOIIUNA IpUEM, IIOMOTaeT TpaXJaHWHY IOKHUHYTh
KaOWHET, OTKPBIBACT IBEPU, COMPOBOXKIAET TPaXKAAHWHA JO BBIXOJA W3 3[aHUS U TIOMOTaeT
NOKUHYTh 3JaHHUE; MEepeAaeT Tpa)KIaHUHA CONPOBOXKIAKOLIEMY JHMIy WIH IO €ro EIaHUIo
BBI3bIBACT aBTOTPAHCIIOPT U OKa3bIBAET COJIEHCTBUE IIPU €r0 IOCATKE.



IIpu oOpamieHuu rpakgaH C HEIOCTaTKaMHU 3pEHHsS PAOOTHHKH YIOJIHOMOYEHHOTO
opraHa npearnprHAMAIOT CIEYOIUE ACHCTBUSA:

- COTPYAHUK YIOJHOMOYEHHOTO OpPraHa, OCYLIECTBISIIOIIUMN IpUEM, NPUHUMAET
rPpaKJJaHWHA BHE OYEPEIH, IOMOTAET COPUEHTUPOBATHCS, CECTh Ha CTYJI, KOHCYJIBTHUPYET, BCIYX
MPOYUTHIBAET JOKYMEHTHI U Jjajiee M0 He0OXOAMMOCTH POU3BOAUT UX Bblnauy. [Ipu obmenuu ¢
IpaXJIaHMHOM C HEJJOCTATKaMH 3pEHHUsI HE00X0AUMO 00IIaThCsl HEMOCPEICTBEHHO C HUM CaMUM,
a He C COMPOBOXKJAIOIINM €ro JIUIIOM, B Oecesie MoIb30BaThCsl OOBIYHON Pa3rOBOPHOM JIEKCHUKOM,
B TIOMEIIIEHUH HE CIIEAYET OTXOIUTh OT HETro 0e3 MpeaypexaeHus;

- COTPYAHMK YTIOJIHOMOYEHHOI'O OpraHa OKa3bIBaeT MOMOILIb B 3allOJHEHUU OJIaHKOB,
KONUpPYeT HeoOX0AuMbIe TOKyMEHTHI. [l moanucanus 3asBI€HUs MOABOIUT JIUCT K aBTOPYUKe
rpaXJIaHWHA, IIOMOTAaeT COPUEHTHpPOBAThCA U moamnucath OnanHk. Ilpu HeoOxomumocTu
BBIIAIOTCS MAaMATKU JUTsI C1a00BUISIINX C KPYIHBIM HIpU(TOM;

- 10 OKOHYaHUM  TMPEJOCTABICHHMS  MYHULHUIAIBHOM  YCIYTM  COTPYIHUK
YIOJHOMOYEHHOI'O OpPraHa, OCYLIECTBIISIIOIIMM ITPUEM, TIOMOTaeT IpakJaHUHY BCTaTh CO CTYJIa,
BBINTH W3 KaOWHETa, OTKPHIBAET ABEPHU, COMPOBOXKIACT TPaKJaHMHA K BBIXOAY W3 3IaHUS, U
IPOBOYKAET Ha YJIHILY, 3apaHee MpelyNnpeInB MOCETUTENS O CYIIECTBYIOMINX Oapbepax B 3/1aHHH,
nepefaeT TpaxkJAaHUHA COMPOBOXKAAIONIEMY JIMIYY WM 1O >KEJIaHUI0 TpakJIaHWHA BbI3bIBAET
aBTOTPAHCIIOPT.

[Tpu oOparmennu rpaxaanuHa ¢ neexraMu ciayxa pabOTHHUKH YITOJTHOMOYEHHOTO OpraHa
NPEANPUHUMAIOT CIEAYIOIINE NEeHCTBHUS:

- COTPYOHUK YIOJHOMOYEHHOTO OpPraHa, OCYIIECTBISIIONMN IpUEM TpaxaaH C
HapylLICHUEM cliyXa, oOpalaeTcsi HEMOCPEACTBEHHO K HEMY, CIIPAIIMBAET O LIeJIU BU3UTA U JAET
KOHCYJIbTAllUI0 pPa3MEPEHHBIM, CIOKOWHBIM TEMIIOM pE€YH, MpPHU ITOM CMOTPUT B JIMIO
MIOCETHUTENs,, TOBOPUT SICHO, CJIOBA JOIOJIHSAET MOHATHBIMU >KECTaMH, BO3MOXKHO OOIIEHHUE B
nuchMeHHOU (hopme b0 uepe3 mepeBoIUUKA KECTOBOTO SA3bIKa (CYpIOTIepEeBOAUNKA);

- COTPYAHMK YIIOJIJHOMOUYEHHOTO OpraHa, OCYILIECTBIISIFOIINNA TPUEM, OKA3bIBAET ITOMOILb
U COJICIICTBHE B 3alIOJTHEHUH OJAHKOB 3asIBJICHUI, KOMUPYET HEOOXOAUMBIE IOKYMEHTHI.

2.143. TpebGoBanust K  KOM(OPTHOCTH ©  JIOCTYMHOCTH  MPEIOCTABICHHS
rocynapctBeHHod yciayru B MOI] ycranaBinuBaroTcsi mnoctaHoBiaeHueMm [IpaBuTenbcTBa
Poccuiickoit ®enepanuu ot 22.12.2012 Ne 1376 «O06 yrtBepkaenuu [IpaBui opranuzanuu
NESATENIbHOCTH  MHOTO(YHKIIMOHANBHBIX IICHTPOB MPEAOCTABICHUS TOCYNapCTBEHHBIX U
MYHUIUTIATIBHBIX YCIIYT».

2.15. Ilokazarenu JOCTYIIHOCTH U Ka4€CTBA MyHHUIUIIAIIBHOM YCIIyTH.

KonunuectBo B3auMonelcTBUi 3asBUTENS C COTPYAHUKOM YIIOJTHOMOYEHHOI'O OpraHa Ipu
MPEIOCTABICHUN MyHULIUNIATBHON YCIIYTH - 2.

[Ipo10KUTENBHOCTD B3aUMOJACUCTBUI 3asBUTENS C COTPYAHUKOM YIIOJIHOMOYEHHOTO
MIPHU TIPEIOCTABICHUN MYHHUITUTIATBHOW YCIyTH - He Oosiee 15 MUHYT.

Bo3smoxHOCTh TONydeHuss HH(OpManMM O XOJe NPeJOCTaBICHUS MYHHUIIMIIAILHON
yCIIyTH, B TOM 4YHCIE C HCIOIb30BAaHUEM HH(POPMALMOHHO - TEJIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTH.

2.15.1. HHpIMM 1OKa3aTeNssMH  KayecTBa M JOCTYIHOCTH  IPENOCTABIICHUS
MYHUILUIIATEHON YCITYTH SABIISIFOTCS:



- PpacmojOKEHHOCTh NOMELIEHUI YNOJHOMOYEHHOIO OpraHa, NpeJHa3HA4YEeHHBIX JIs
MPEIOCTABICHUSI MYHHUIIMIIALHOM YCIYTH, B 30HE JIOCTYIMHOCTH K OCHOBHBIM TPaHCIOPTHBIM
MaruCTpaIsiM;

- CTeTeHb UHPOPMUPOBAHHOCTH 3asIBUTEISI O MOPSIIKE MPEJOCTABICHIS MyHHUIIUITATEHON
yCcIyrd (AOCTYMHOCTh MH(OPMAIMK 0 MyHULIMIAIBHOW yCIyre, BO3MOXHOCTh BbIOOpa criocoda
noJTydeHus1 uHOopMaIum);

- BO3MOYKHOCTh BbIOOpa 3asiBUTENIEM (OpM 0OpaleHHs 3a MOIy4eHUEM MYHUITUIATIbHON
YCIIyTH;

- TOCTYIIHOCTh OOpAIIECHHUs 33 MPEAOCTABICHUEM MYHUIIUIAIBLHON YCIyTH, B TOM YHCIIE
JUTSL JTUL] C OTPAaHUYEHHBIMH BO3MOXHOCTSIMU 3JI0POBBS;

- CBOEBPEMEHHOCTb IPEIOCTABIEHUS MYHHUIMIIAJIbHOW YCIyTH B COOTBETCTBUHU CO
CTaH/IapTOM €€ MPEeAOCTaBICHHUS;

- co0uo/IeHNe CPOKOB MPEJOCTABICHUSI MyHUIIUTIAIBHOW YCIYTH U CPOKOB BBITIOJTHEHUS
aJIMMUHHUCTPATUBHBIX MPOLIETyp MPH MPEIOCTABICHUN MyHUIIUITAIbHON YCITyTH;

- BO3MOKHOCTb TOJIyu4eHHUs] HWH(POpMAIMKM O XOJE€ MPENOCTABICHUS MYHUIUIAIHHON
YCIIyTH;

- OTCYTCTBHE OOOCHOBAaHHBIX JKal00 €O CTOPOHBI 3asBUTEN IO pe3yJbTaTaM
MPEIOCTABIICHUSI MyHUIIUIIAJIbHON YCITyTH;

- OTKpBITBIA JOCTYHn Jis 3asBuUTeNedl K WHPOpMALMU O TOpSAIKE U CpPOKax
MPEAOCTaBICHNUS MYHUIIMIIAJBHON YCIyTH, TOpSIKEe OOKaloBaHUS IeHCTBUN (Oe31eiCTBUS)
YIOJHOMOYEHHOTO OpraHa, pPYKOBOJHTENS YIOJHOMOYEHHOTO OpraHa JHOO CIenualInucTa
YIOJTHOMOYEHHOT'O OpPraHa;

- HaJguyue  HEOOXOAMMOTO M  JOCTAaTOYHOTO  KOJHMYECTBA  CIEIHATUCTOB
YIOJHOMOYEHHOTO OpraHa, a TakKe IOMEIIEHUH YIOJIHOMOYEHHOr0 OpraHa, B KOTOPBIX
OCYIIECTBIISIETCS IPUEM 3asBJICHUIN U IOKYMEHTOB OT 3asiBUTEIIEH.

2.15.2. YIoIHOMOYEHHBIM OpPraHOM OOECTICUMBAETCS CO3JaHUE WHBAIMIAM W WHBIM
MaJIOMOOMJIBHBIM TPYIIIIaM HAaCeNeHHs CIEAYIOIMIMX YCIOBHUN MOCTYNMHOCTH MYHHMIMNAIBHOU
YCIIyTU B COOTBETCTBUU C TPEeOOBAHMSIMH, YCTAaHOBJIICHHBIMH 3aKOHOAATEIbHBIMU M WHBIMU
HOPMATUBHBIMH MTPAaBOBBIMU aKTaMU:

- OKa3aHWE€ MHBAJIUAAM MOMOIIHM, HEOOXOAUMOM JUIsl TIONyYeHUsl B JOCTYNHOMN JUIsl HUX
dopme mHbOpMAIMK O TPaBUIAX MPEIOCTABICHUS MYHHUIMIIAIBHON YCIyTH, B TOM 4YHCIE 00
OoQOpMIICHUH HEOOXOAWMBIX [UIsl TIOJYy4YeHUS MYHHUIUMNAIbHOM YCIYrd JOKYMEHTOB, O
COBEPILECHUH UMH JIPYTHX HEOOXOJUMBIX JJISl TIOTY4YEeHUSI MyHUIUIIAIbHON YCIIyTH IEHCTBHIA;

- MIPEIOCTABICEHNE MYHUIIMIIATBHON YCIyTH HHBAJINAAM IO CIIyXYy, TP HEOOXOIMMOCTH,
C HMCIIOJIb30BaHUEM PYCCKOT'O JKECTOBOTO SA3BIKa, BKJIIOUYAs 00ECIeYeHUE JIONYCKa B MMOMELICHHUE
CypAOIepeBoIYHKa, TU(IOCYpIONEePEBOAUNKA;

- OKa3aHHe MOMOIIM HMHBAJIHMJAM B MIPEONOJICHMH OaphepoB, MEIIAIOUINX IOJYYECHUIO
MYHUIIMIIAJILHON YCIIYTH HapaBHE C APYTUMU JIMIIAMHU.

2.15.3. Ilpu npenocTaBIeHUM MYHHULMINAIBHOW YCIyTH B3aUMOJEHCTBUE 3asABUTENS CO
CHEIHNAIICTOM YIOJTHOMOYEHHOI'O OpraHa OCYIIECTBIISETCS IPU JTMYHOM OOpaIlleHUH 3asIBUTEIIS:

- JUIA IOJTy4YeHHs MH(POPMALIUU 110 BOIIPOCAM MPEI0CTaBICHUS MyHUIMIIATBHON YCIIyTH;

- U1 IOJJa4M 3asIBJICHUS U IOKYMEHTOB;

- JUIA IOJTyYeHUs MHPOPMALIUU O XO0/1€ PEAOCTaBICHH MyHULIUNIAIBHONW YCIYyTH;

- JUTs1 TIOJTYYEeHUs! pe3ysibTaTa IpeaoCcTaBleHUsI MyHULIUIIAIbHON YCITyTH.

[IpoaomKUTENBHOCTh B3aUMOAEHUCTBUS 3asIBUTENS CO CIELUAINCTOM YIIOJIHOMOUYEHHOTO
OopraHa He MOKET IPEBBIIATH 15 MUHYT.

2.15.4. IlpenocraBienue MyHuLMNaiabHoW yciuyrn B M®I[ BO3MOXXHO NIpHU HaIu4uu
3aKJIFOYEHHOTO COJIAIIEHUS O B3aUMOJICUCTBUU MEXKy YIIOJTHOMOYEHHBIM opranoM u M®I1.

YnoaHOMOYEHHBIH opraH obecneurnBaeT HH(GOPMUPOBAHHUE 3asiBUTEICH O BO3MOKHOCTHU
MOJIydeHUs] MYHULMIIAILHONW ycinyru Ha 6aze MOIl. B cinywae mnomaum 3asBIEHUS O



IPENOCTAaBICHUA MYyHULMIAILHON ycayru B MOIL[ HenocpeacTBEHHOE IIPENOCTaBICHUE
MYHULMIIAJIBHON YCIyTH OCYIIECTBIISAECTCA YIIOJIHOMOYEHHBIM OPTaHOM.

2.16. Unble TpeOOBaHHUS, B TOM YHCJE YUYHTHIBAIOIINE OCOOCHHOCTH IMPEIOCTaBICHUS
MYHHIIMITIATILHON YCIIYTH MO SKCTEPPUTOPUATHLHOMY MPUHIUIY U OCOOCHHOCTH NMPEAOCTaBICHUS
MYHUIIUTIATBHON YCIYTH B 3JIEKTPOHHOH (opme.

2.16.1. 3asgBuTenb MNPENOCTaBISIET JAOKYMEHTBHI B OpPraH, OCYIIECTBISIIOIIAN TMEPEeBOJ
MIOMEIICHUS, 110 MECTY HaXOXKJICHHS MEPEBOJANMOrO MOMELICHHUS HEMOCPEICTBEHHO 100 yepes
M®II B COOTBETCTBMHU C 3aKJIIOYECHHBIM MMM B yCTaHOBJIEHHOM [IpaBuTenbctBoM Poccuiickoit
denepanny NOPSIKE COMIALICHUEM O B3aUMOJCHCTBUU.

2.16.2. 3asBuTenp BIpaBe OOpPaTUTHCS 3a MPEAOCTABICHUEM MYHHUITUIIAIBLHON yCIyTH U
NnoJaTh JOKYMEHTHI, YKa3aHHbIE B MyHKTE 2.6.1 HAcCTOSIIEro aAMUHUCTPATUBHOIO PEriaMeHTa B
anexktporHoi ¢opme uepe3 EI'Y, PIII'Y ¢ wucnonb3oBaHWEM 3JICKTPOHHBIX JOKYMEHTOB,
MOJIMCAHHBIX 3JICKTPOHHOM MOAMUCHIO B COOTBETCTBUH ¢ TpeOoBaHusMU DeepaibHOro 3aKOHA
oT 06.04.2011 Ne 63-D3 «O0 3JIeKTPOHHOHN TTOAITUCH.

YnoaHOMOYEHHBIH opraH o0ecrieunBaeT HHPOPMHUPOBAHUE 3asBUTENEH 0 BO3MOXKHOCTH
MOJTy4YeHHUs MyHULIMnaasHou yeinyru uepes EINIY, PIITY.

Ob6pamenne 3a ycmyroi yepes EII'Y, PIII'Y ocymecTBiaseTcss myTeM 3allOJIHEHUS
WHTEpaKTUBHOM  (Gopmbl  3asBieHHs  (HOpMUpOBaHHMS  3ampoca O  IPEAOCTaBICHUU
MYHUIIUTIATBHON ~ YCIIyTH, COJEp)KaHHE KOTOPOTO COOTBETCTBYET TpeOOBaHUSIM (HOPMBI
3asBJIEHUS, YCTAHOBJICHHOM HACTOSIIUM aIMUHUCTPATUBHBIM PETJaMEHTOM) (Jajiee - 3ampoc).

Obparenne 3asBUTENS B YIOJTHOMOYCHHBIM OpraH YKa3aHHBIM CIIOCOOOM 0OecIieunBaeT
BO3MOXXHOCTh HAIlPaBJICHUs U MOJIYYEHHUS OAHO3HAYHOM M KOH(pUACHUIHAIbHOW HHPOpMaIuy, a
TaKXKe TPOMEXKYTOYHBIX COOOLICHHH M OTBETHOW HWH(GOpPMAIMKA B 3JIEKTPOHHOM BHJE C
UCIIOJIb30BAHUEM JJIEKTPOHHOW IMOJNUCH B MOPSJIKE, MPETyCMOTPEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

2.16.3. Tlpu mnpenocTraBieHWHW MYHHIMIAIBHOW YCIyTH B O3JEKTPOHHOH (dopme
nocpeacteoM EINTY, PIIT'Y 3asBuremnto obecreynBaeTcs:

- noiy4yeHue HHGQOpPMALMM O TMOPSAKE M CPOKaxX MPEJOCTaBICHUS MYHMIIUIAIbLHOU
YCIIyTH;

- 3aIIMCh HA NIPUEM B YIIOJIHOMOYEHHBIA OPraH JUisl MOJa4M 3asBJICHUS U TIOKYMEHTOB;

- (hopmupoBanue 3anpoca;

- IPUEM U PErUCTPALIMs] YIIOJTHOMOYEHHBIM OPTaHOM 3aMpoca U JOKYMEHTOB;

- IOJTy4Y€HHE pe3ysIbTaTa MpelOCTaBICHUS MyHUIIMIIAILHON YCITyTH;

- IOJTyYE€HHE CBEJICHUM O XOJI€ BBIIIOJIHEHHS 3aIpoca.

[Ipn HanpaBneHUM 3amrpoca UCIOJIB3YETCS IPOCTast AJIEKTPOHHAS MOAMNKCH, IPU YCIOBHH,
YTO JIMYHOCTb 3asIBUTEJI YCTAHOBJIEHA P AaKTUBALMH YYETHON 3aIHCH.

3. Cocras, 10C/1€10BATEIbHOCTH U CPOKH BbINOJIHECHUS
aJIMMHHMCTPATHUBHBIX Npoueayp (aeicTBHUil), TPeOOBAHHS K MOPSAAKY
HX BbINOJIHEHH S, B TOM YHCJIe 0COOEHHOCTH BbINOJTHEHUSA
aJIMUHUCTPATHBHBIX NpPoueAyp (aeiicTBHIi) B 3JIEKTPOHHOH (hopme

3.1. UcuepnpiBaronuii nepeueHb aAMUHUCTPATUBHBIX MPOLIENYD:

1) npuem u peructpanus 3asBJICHUSA U JOKYMEHTOB Ha IIPEJOCTaBICHNE MYHULUIAIBHON
YCIIyTH;

2) @opMupoBaHHME W HaIpaBICHHE MEXBEJIOMCTBEHHBIX 3allpOCOB B  OpraHbl
(opraHuM3anuu), y4yacTBYIOIIME€ B  MPENOCTABICHWM  MYHHLIMIIAIBHOM  ycinyru  (mpu
HEOOXOIMMOCTH),

3) yBenomieHHE 3asBHUTENSl O TMPEICTaBICHUH JOKYMEHTOB M (WiM) WH(pOpMAINH,
HEOOXOIMMOW [UId TNPOBEACHUS MEpeycTpOHCTBA M (WIM) MNEPEIUIaHUPOBKU IOMELICHUS B
MHOTOKBapTHUPHOM JIOME;



4) npuHSATHE PEUIeHHs O NepeBoJie MM 00 OTKa3e B IEpPEBOJE KUIIOTO MOMEUICHUS B
HEXXHUJIO€ U HEXKHIIOTO MOMEIICHUS B KUJIOE TIOMEIICHHE;

5) Bblmaya (HampaBJ€HME) JOKYMEHTOB IO  pe3ysbTaTaM  IPEJOCTaBICHUS
MYHHIIUTIAILHON YCITyTH.

biiok-cxema mpenocraBieHUs MYyHULMINAIBHON YCIYTH IpezacrasBicHa B lIpuinoxeHun
Ne 1 x HacTosIIIEMy aAMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Ilpuem wu perucrpauus 3asBIEHUS M JOKYMEHTOB Ha IIPEIOCTaBICHUE
MYHHIIUTIAJILHON yCITyTH.

3.3. OcHoOBaHMEM Hauaja BBIIOJHEHUS AAMHHHCTPATUBHOW MpPOLEAYPHl SIBISAETCS
NOCTYIUICHHE OT 3asBUTENs 3asBICHUS U JOKYMEHTOB, HEOOXOAMMBIX IJIsi MPENOCTaBIICHUS
rOCyJJapCTBEHHOH yCIIyTH, B ynoiaHoMo4yeHHbIi oprad, EINL, PIIT'Y nu6o uepes MOII.

3.4. Tlpu nuyHOM OOpaIllEHWHU 3asABUTES B YMOJHOMOYCHHBIH OpraH CHEIUAINCT
YIIOJJTHOMOYEHHOI'O OPraHa, OTBETCTBEHHBIN 3a IPUEM U BblAauy TOKYMEHTOB:

- YCTaHaBJIMBAET JIMYHOCTD 3asBUTENSI HA OCHOBAHUU JOKYMEHTA, yIOCTOBEPSIOUIETO €ro
JUYHOCTb, IMPEICTABUTENS 3asBUTENS - HA OCHOBAaHUM JOKYMEHTOB, YJOCTOBEPSIOLIUX €r0
JUYHOCTh U MOJTHOMOYHS (B CiTydae oOpamieHus mpeIcTaBUuTeNs ),

- TpOBEPSET CPOK JAEUCTBHUS JOKYMEHTAa, YJIOCTOBEPSIIOUIEr0 €ro JMYHOCTh U
COOTBETCTBUE JaHHBIX JOKYMEHTa, YJOCTOBEPSIOUIET0 JUYHOCTh, JAHHBIM, YKa3aHHBIM B
3asBJICHUM O COIJIaCOBAHMM IIepeycTpoiicTBa M (WIM) MEpelIaHUPOBKM IIOMEUIEHUS B
MHOTOKBAapTHUPHOM JIOME U MPUJIOKEHHBIX K HEMY JIOKyMEHTaX.

B xone npuema JOKYMEHTOB OT 3asBUTENS WM YIIOJHOMOUYEHHOIO MM JIMIA CIIELUAINCT,
OTBETCTBEHHBIH 3a MPUEM U BbIJauy JOKYMEHTOB, yIOCTOBEPSETCS, YTO:

1) TEKCT B 3asBIEHUU O NEPEBOAE TOMEIIEHUS [TOAJAETCSI IPOUTEHUIO;

2) B 3asBJICHHH O MEPEBOJIC TTOMEIICHHS YKa3aHbl (pamuumsi, ©Msi, OTUYECTBO (TIOCTIeTHEE —
pY HAJIM4KK) (PU3HYECKOTo JIMIA JINO0 HAMMEHOBAHUE IOPUIMUECKOTO JINLIA;

3) 3asiBNIEHUE O NEPEBOJIEC MOMEIICHUS TOAMNCAHO 3asBUTENIEM WIH YIOJTHOMOYEHHBIN
IIPEJICTaBUTEND;

4) npunaralotrcs AOKYMEHTBI, HEOOXOIWMBbIE Il MPEJOCTaBICHUS MYHUIMIAIbHOM
YCIIyTH.

[Tpu ycraHoBneHHH (aKTOB OTCYTCTBUS HEOOXOIHMMBIX OKYMEHTOB, OO0S3aHHOCTH IO
IIPEIOCTABIEHUIO KOTOPHIX BO3JIOXKEHA HA 3asBUTENS, IPU HECOOTBETCTBUU IPEACTABICHHBIX
JOKYMEHTOB TpeOOBaHUSAM HACTOSIIETO aJAMHUHHCTPATUBHOTO pErjIaMEeHTa - YBEIOMIISET
3asiBUTEJIS O BBISIBIICHHBIX HEIOCTATKaX B MPEACTABICHHBIX JOKYMEHTaX U MpeAsiaraeT NpUHATh
MEpBI M0 UX YCTPaHEHHUIO.

B cnywae ecnum 3agBUTENb HACTaMBAaeT HA MPUHATHUM JOKYMEHTOB - IPUHUMAET
IPEJICTaBICHHbIEC 3asBUTEIEM JOKYMEHTBI.

B cinywae ecnu 3asgBUTENb CaMOCTOSITEIBHO DPELIMJI IPUHATH MEPHl IO YCTPAHEHHUIO
HEJOCTaTKOB, IIOCJI€ WX YCTpPaHEHHS [MOBTOPHO oOpamiaercs 3a IMpeloCTaBICHHUEM
MYHHMIMIAJIBHOW YCIYIM B MOPSJIKE, NPEAYCMOTPEHHOM HACTOSIIMM aJMHUHUCTPATUBHBIM
periaMeHTOM.

[lo oxoH4WaHMM mpHeMa 3asBJICHUS M NPUIATAEMBIX K HEMY JIOKYMEHTOB, CIIELIMAIINCT,
OTBETCTBEHHBII 3a MpUEM JOKYMEHTOB, BBIIAET 3asBUTENIO0 PACHUCKY B MOJTYYEHHH OT HErO
JOKYMEHTOB, C YKa3aHUEM WX IE€pEYHs M JaThl UX IOJIyYEHHUs YIOJIHOMOYEHHBIM OpPIaHOM, a
TaKk)Ke C yKa3aHUEM MepeyHs JOKYMEHTOB, KOTOpble OyAyT MOJyYEHBI 0 MEXBEIOMCTBEHHBIM
3amnpocam.

MaxkcuManbHBIE CPOK BBIMOJHEHHUS aJIMUHUCTPATUBHOI MpoLexypbl MO MpUeMy U
perucTpany 3asBIECHUS O IEPEBOAE IOMEIIEHUS M IPHIOKEHHBIX K HEMY JOKYMEHTOB
cocrapisieT 1 pabouunii JeHb ¢ MOMEHTA MOCTYIUICHHSI 3asIBJICHHUS.

Kpurepuil npuHsATHS pelIeHUs: MOCTYIUIEHUE 3asdBJICHUS O IEpPEBOJE IOMEIIECHUSA U
MPUJIOKEHHBIX K HEMY TOKYMEHTOB.



Pe3ynbratoM aIMUHUCTPATUBHOW TMPOLEAYPHI SBISETCS TMPUEM U  PErUCTpaLUs
3asBJICHUS O MEPEBO/IC TOMEUICHHS U MPUIIOKEHHBIX K HEMY JIOKyMEHTOB.

Nudopmanust o npueMe 3asBICHUS O MEPEBOJC MOMEMICHUS U TMPUIOKEHHBIX K HEMY
JIOKYMEHTOB (PUKCHPYETCS B CHCTEME JJICKTPOHHOTO JOKYMEHTOOO0OpOoTa M (WJIM) >KypHaie
pEerucTpaluy yrnoJHOMOUYEHHOIO OpraHa, MOCJI€ Yero MOCTYNHMBIIME JOKYMEHTBI MEpelaroTCs
JOJIKHOCTHOMY JIMILY JIJIsl PACCMOTPEHUS M Ha3HAUEHUS! OTBETCTBEHHOTO UCTIOHUTETIS.

3.5. Ilpuem wu peructpauusi 3asBICHHS M JIOKYMEHTOB Ha MpPEAOCTaBIICHUE
MYHUITUTIATILHON YCITyTH B (popMe AJIeKTPOHHBIX TokyMeHToB uepe3 EINY, PIITY.

[Ipn HampaBneHWM 3asBICHHUS O IMEPEBOJE MOMEIICHUS B JJIEKTPOHHOU (opme (mpu
HaJIMYMHM TEXHUYECKOW BO3MOXKHOCTH) 3asgBUTENIO HeoOxoaumo 3amoiaHuTh Ha EIITY, PIITY
AIIEKTPOHHYIO (hopMy 3ampoca Ha TPEIOCTABICHUE MYHHUIIMNAIBHON YCIYTH, MPUKPENUTH K
3agBJIGHUI0O B DJEKTPOHHOM BHUJAE JIOKYMEHTHI, HEOOXOAMMBIE JJisi MpPerOCTaBIICHUS
MYHUIUIIATBLHON YCITyTH.

Ha EIIT'Y, PIII'Y pa3smemaercs oOpaser] 3amoJHEHUs JICKTPOHHONW (OPMBI 3asBIICHHS
(3ampoca).

dopMaTHO-IOTHYECKass ~ MpoBepKa  CPOPMHUPOBAHHOTO  3asBiICHHS  (3ampoca)
OCYILIECTBIISIETCS. ABTOMATHUYECKH IIOCJIE€ 3allOJIHCHHUS 3asBUTEIEM KaXKIOTO U3 TMoJied
3eKTpoHHOU (popmbl 3arpoca. [Tpu BbIIBIEHUN HEKOPPEKTHO 3aTIOJTHEHHOTO MOJIS 3JIEKTPOHHON
dbopMBI 3ampoca 3asABUTENb YBEIOMIISCTCS O XapaKTepe BBIABICHHOW OIMMOKW U TOPSAKE ee
YCTpaHEHUs! MOCPECTBOM HH(DOPMALIMOHHOTO COOOIIEHUS HEMOCPEICTBEHHO B 3JIEKTPOHHOU
dbopme 3ampoca.

Creunanuct, OTBETCTBEHHBI 3a MpUEM M BbJAuy JIOKYMEHTOB, IpPHU MOCTYIUICHUU
3asBJICHUS U JJOKYMEHTOB B 3JICKTPOHHOM BHUJIE:

- IPOBEPSIET AIIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHUE KOMITbIOTEPHBIX BUPYCOB
U UCKa)KeHHOH MH(OopMaIumy;

- pErucTpupyer JOKyMEHTBI B CHCTEME€ 3JEKTPOHHOTO JOKYMEHT00OOpoTa
YIOJIHOMOYEHHOTO OpraHa, B JKypHaJ€ pEerucTpalud, B CiIy4yae OTCYTCTBHSI CHCTEMBI
3IEKTPOHHOTO JOKYMEHTO000pOTa;

- (hopMHUpYeT U HAIPABIISET 3asIBUTEIIO AJIEKTPOHHOE yBeaomiernue uepe3 EINTY, PIITY
0 MOJIYYeHHUH U PETUCTPALIMU OT 3asBUTENS 3asBICHUS (3aMpoca) U KONl TOKYMEHTOB, B CITyyae
OTCYTCTBHMSI TEXHMUYECKOW BO3MOXKHOCTH aBTOMAaTHYECKOIO YBEIOMIICHMS 3asBUTENSI uepe3
EIIl'Y, PIIT'Y;

- HampaBJIsSIeT MOCTYNUBIINN MMAKET TOKYMEHTOB JOJDPKHOCTHOMY JIUILY YIIOJTHOMOYEHHOTO
oprasa Jyisi paCCMOTPEHHMsI U Ha3HAYEHUSI OTBETCTBEHHOTO MCTIOTHUTEIIS.

MakcuManbHbIii CpPOK BBIIIOJIHEHUS aJMUHUCTPATUBHOM IIPOLEAYpPHl IO IIpUEMY U
perucTpauu 3asBJIeHUs O EPEeBOJIE TOMEUICHHS 1 MPUIIOKEHHBIX K HEMY TOKYMEHTOB B (popme
DIIEKTPOHHBIX IOKYMEHTOB COCTaBIsIeT 1 pabouuii 1€Hb ¢ MOMEHTA TOMyYeHUs JOKYMEHTOB.

Kputepuii npuHATHS pelleHus: MOCTYIJICHHE 3asBJICHUS O NEPeBOAE MOMELIEHUs U
MPUIOKEHHBIX K HEMY JIOKYMEHTOB.

Pe3ynbpTaTtoM aIMUHUCTPAaTUBHON MPOLIEAYPHI ABISETCS MPUEM, PETUCTPALIUS 3asBIICHUS
0 MEepPeBO/IE MOMEIIECHHS U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

3.6. IIpu HampaBiIeHUH 3asIBUTENIEM 3asBJICHUS U JIOKYMEHTOB B YIIOJTHOMOUYEHHBIN OpraH
MOCPEJICTBOM TOYTOBOM CBSA3M CIELHAIUCT YIMOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
IIPUEM U BbI1ayy JOKYMEHTOB:

- MPOBEPsIET MPABHILHOCTH aJPECHOCTH KoppecnoHaeHnu. OmubouHo (He 1Mo aapecy)
IpHCIaHHbIE MUChMa BO3BPAILAIOTCS B OPraHU3AIMI0 TOYTOBON CBS3H HEBCKPHITHIMU;

- BCKpbIBa€T KOHBEPTHI, NPOBEPAET HAIMYUE B HUX 3asABICHUS U JOKYMEHTOB,
00513aHHOCTB TI0 MPETOCTABICHUIO KOTOPHIX BO3JI0XKEHA HA 3asIBUTEIS;



- MPOBEpsIET, UYTO 3asABJICHHE HAMKCAHO pa30opumBO, (aMUINH, UMEHA, OT4ecTBa (Tpu
HAJIMYWU), HaMMEHOBAaHHE, aJpPeC MeECTa >KUTENIbCTBA, AJAPEC MECTOHAXOXIACHUS, HAMUCaHbI
MOJIHOCTBIO;

- TMPOBOJAMUT TNEPBUYHYKD MPOBEPKY INPEICTABICHHBIX KOMHMM JOKYMEHTOB, UX
COOTBETCTBHUE JICUCTBYIOIIEMY 3aKOHOJATEIbCTBY, a TAKXKE MPOBEPSIET, YTO yKA3aHHBIE KOIMUU
3aBEPEHBI B YCTAHOBJICHHOM 3aKOHOAATEIBCTBOM IOPSIKE;

- MpPOBEPSIET, YTO KOMHUH JTOKYMEHTOB HE MMEIOT MOBPEKICHUMN, HAIMUYHUE KOTOPBIX HE
MO3BOJISIET OAHO3HAYHO MCTOJKOBATH MX COJEPKAHHME, OTCYTCTBYIOT IOJUYUCTKH, MPUIUCKH,
3a4EepPKHYTHIE CIIOBA, UCIIPABJICHUSI.

MakcumanbHbli CPOK BBIIIOJIHEHUSI AAMUHUCTPATHUBHOM MpPOLEAYpbl MO IpPUEMY U
pPEruCTpalli 3asiBJICHUS O MEpPEeBOJE IMOMELIECHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB,
MOCTYMHBIINX TIOCPEJCTBOM IOYTOBOM CBS3M, COCTaBisieT 1 pabouuii J€HHP C MOMEHTa
MOJIyYEHUS JJOKYMEHTOB.

Kputepuii npuHATHS pelIeHMs: MOCTYIUICHHE 3asBJICHUS O IEPEBOAEC IMOMELIECHUS M
MPUIOKEHHBIX K HEMY JIOKYMEHTOB.

Pe3ynpraroM aaIMUHHCTPAaTUBHOW MpOLEAYPHl SBISETCS IPUEM W PErUCTPALMS
3asBJICHUS O TIEPEBOJIC TOMEIICHUS U IPUIIOKEHHBIX K HEMY JOKYMEHTOB.

WUudopmanusa o npueme 3asBIEHUS O MEPEBOJIEC MOMEIIECHUS U MPUIIOKEHHBIX K HEMY
JTOKYMEHTOB (DUKCHpYyeTCS B CHUCTEME JJIEKTPOHHOTO JOKYMEHTOOOOpOTa YMOJIHOMOYEHHOTO
opraHa, B JKypHAJE€ pErucTpauuu, B CIy4ae OTCYTCTBHSI CHCTEMBI JJIEKTPOHHOI'O
JOKYMEHTO000pOTa.

B nenp perucrpanuu 3asBICHHS O NEPEBOJE NMOMEIICHHS W IMPUIIOKEHHBIX K HEMY
JIOKYMEHTOB, CIICLHAIIUCT, OTBETCTBEHHBIM 3a MpPUEM JOKYMEHTOB, IEpelaeT MNOCTYIUBIIHE
JIOKYMEHTBI JIOJPKHOCTHOMY JIMIY YIOJHOMOYEHHOI'O OpraHa JUisl paCCMOTPEHUSI U HAa3HAYEHHUS
OTBETCTBEHHOT'O UCTIOJTHUTES.

3.7. @®opmupoBaHHE M HANpaBICHUE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpPraHbI
(opranuzanuu), yd4acTBYIOIIME B  TPEIOCTABICHUM  MYHUIUOAIBHONH  ycioyru  (mpu
HEOOXOAMMOCTH).

OcHoBaHueM Ji Havalla aJIMUHUCTPATUBHOM NPOLEIYpPHI SBISIETCS HENpEACTaBICHUE
3asBUTEJIEM JOKYMEHTOB, MPEIyCMOTPEHHBIX NMOANYHKTaMHu 2, 3, 4 myHkTa 2.6.1 HacTosmiero
aJIMUHUCTPATUBHOIO PErJIAMEHTA.

JIOJDKHOCTHOE JTMIIO YITOJTHOMOYEHHOTO OpraHa IpH MOJIYYEHUH 3asiBJICHUS O MIEPEBOJE
MOMEIICHUS U MPUJIOKEHHBIX K HEMY JOKYMEHTOB, MOPYYaET CHEIUATUCTY COOTBETCTBYIOLIETO
OT/ieJ1a IPOU3BECTH UX MPOBEPKY.

B cnydae ecnu cnenmamucTOM COOTBETCTBYIOIIETO OT/AeNa OyIeT BBISIBIECHO, YTO B
NEpEeYHE  NPEACTABICHHBIX  3asBUTEIEM  JOKYMEHTOB  OTCYTCTBYKOT  JOKYMEHTHI,
NpeayCMOTpeHHbIe ToAmyHkTamu 2, 3, 4 mnyHkrta 2.6.1 HacToAIero aaMUHUCTPATUBHOIO
periiaMeHTa, NPUHUMAETCSl PEIIEHUE O HAIPaBJICHUU COOTBETCTBYIOIIMX MEXKBEIOMCTBEHHBIX
3aMpoCoB.

MexBeTOMCTBEHHBIE 3aIllpOChl HANPABJISIIOTCA B CPOK, HE MPEBBIMIAIHNN 3 pabounx
JHEW CO JHS PErucTpally 3asBICHHUS O MEPEBOJAE IMOMEIIEHUS U MPUIOKEHHBIX K HEMY
JIOKYMEHTOB OT 3asIBUTEJIS.

Hampasiienne MeXBeTOMCTBEHHBIX 3aIIPOCOB OCYIIECTBISIETCS B AIEKTPOHHOU (hopme ¢
UCIIOJIb30BAHUEM €JIMHON CHUCTEMBl MEXBEAOMCTBEHHOTO JJIEKTPOHHOI'O B3aUMOJACUCTBUS W
MOAKJIIFOYEHHOM K HEH PEruoHaJbHOW CHCTEMBI MEXKBEAOMCTBEHHOI'O  AJEKTPOHHOIO
B3aUMOJICUCTBUSL.

Crenuanuct COOTBETCTBYIOLIEIO OT/AENa, OTBETCTBEHHBIM 3a MOJATOTOBKY JOKYMEHTOB,
00s13aH NPUHATH HEOOXOAUMBIE MEPHI JUIsI MOTYYSHHs OTBETa Ha MEXBEJIOMCTBEHHBIE 3alpOCHI B
YCTaHOBJICHHBIE CPOKHU.



B ciywae He moCTymsIeHHMs OTBETa Ha MEXBEIOMCTBEHHBIH 3alpoc B  CPOK
YCTAHOBJICHHBI MYHKTOM 2.6.3 aIMUHHCTPAaTUBHOIO pErjlaME€HTa NPUHUMAIOTCS MEpPbl B
COOTBETCTBHUH MOAMYHKTOM 3 MyHKTa 3.1 HACTOSIIEr0 aAMHHUCTPATUBHOIO PErJIaMEHTA.

Kputepuii mnpuHATHS pelleHusi: HENpeACTaBIeHUE JOKYMEHTOB, IPEIyCMOTPEHHBIX
NOANyHKTaMu 2, 3, 4 myHkTa 2.6.1 HacTOAIIEro aIMUHUCTPATUBHOT'O pErJIaMEHTa.

PesynapTaroM aiMHUHUCTPATHBHOM MpOLENYpbl SIBISETCA IMOJy4eHHE B paMKax
MEKBEJIOMCTBEHHOTO 3JICKTPOHHOTO B3aHMMOJACUCTBUS JTOKYMEHTOB (MX KOMUN WIIM CBEICHHH,
collepKalluxcs B HHUX), HEOOXOJUMBIX MJid TMPEAOCTaBICHUS MYHULUNAIbHON YCIyTH
3agBUTENI0, JIMOO TONlyueHHe MHPOPMALUHU, CBHUICTEIBCTBYIONIEH 00 OTCYyTCTBUU B
pacnopsiKeHHMH OpTraHoB (OpraHu3alMii), y4acTBYIOIIMX B IMPEAOCTaBICHUU MYHHUIMIAIbHOM
YCIYTH, JOKYMEHTOB (MX KONHUH WM CBEICHH, COACPKAIIMXCS B HUX), HEOOXOIMMBIX IS
MPEIOCTABIICHUSI MyHUIIUITAIbHONW YCIIYTH.

dukcanus pe3ynbTaTa BHIIOIHEHUS aIMUHUCTPATUBHON NPOIIETyphl HE TPOU3BOIUTCSL.

3.8. IlpunHsATHE pElIeHHs O TepeBOAe WM 00 OTKa3e B MEPEBOJE JKUIOTO MOMEIICHUS B
HEXKMJIOE M HEKUJIOTO TIOMEILIEHHS B KHUIJIOE TOMEIICHHUE.

OcHoBaHueM s Hayajla aJMUHUCTPATUBHOM MpPOLEAYypbl SBISETCS IMOJIy4YEeHUE
YIOJHOMOYEHHBIM OpraHOM JIOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1 Hacrosiero
aJMUHHCTPAaTUBHOIO pErjiaMeHTa, B TOM UHCIE€ MO KaHallaM MEKBEJOMCTBEHHOIO
UH(POPMALIMOHHOTO B3aMMOJEHCTBHS, 1100 MH(POPMALINHU, CBUICTEILCTBYIOIIEH 00 OTCYTCTBHU
B pacropshKEHUM OpraHoB (OpraHu3alMii), y4acTBYIOUIUX B MPEAOCTaBICHUH MYHUIIUINAIbLHON
YCIYTH, JOKYMEHTOB (MX KONHMM WM COJCPKALIMXCS B HUX CBEIACHUN), HEOOXOIUMBIX IS
MPEIOCTABIICHUS MyHUIIUITAIbHON YCITYTH.

OTBEeTCTBEHHBIM 32  BBINOJIHEHHE  aJIMUHUCTPATUBHOM  NPOLEAYpPHI  SIBISETCS
JOJIKHOCTHOE JIMIIO YTIOJTHOMOYEHHOTO OpraHa.

Crieruanuct oT/Aea/ynoJTHOMOYEHHAsT KOMHUCCHS TPOBOAMT aHAIM3 MPEACTaBICHHBIX
JOKYMEHTOB Ha HaJu4Me€ OCHOBAHWUU Ui MPHUHATHUS PEIICHUS, U TMOATOTaBIMBAET MPOEKT
pelIeHus 0 MepeBoJe UM 00 OTKa3e B MEPEBOJE JKUIIOTO TMOMEIIECHHS B HEXHUIIOE U HEKUIIOTO
MOMEILEHUS B XKHIIIOE MOMeIIeHrne o Gpopme, yTBEpKACHHON nmocTtaHoBieHueM [IpaButenscTBa
P® or 10.08.2005 Ne 502 «OO6 yTtBepxkaeHUH (GOpPMBI yBEIOMIICHHS O MepeBoje (OTKaze B
MIEPEBOJIC) KHUJIOTO (HEIKUIIOTO) MOMEIIECHUS B HEXKHIIOE ((KUIIOE) TIOMEIIICHUE).

[Ipu nmocTymieHnn B yHOJTHOMOYEHHBIM OpraH OTBETa OpraHa rocyJapCTBEHHON BIIACTH,
OopraHa MECTHOTO CaMOYIIpaBJICHUs JHO0 MOABEAOMCTBEHHOM OpraHy rocylIapCTBEHHON BJIACTH
WIA OpraHy MECTHOTO CaMOYIpAaBJICHHS OpraHM3allid Ha MEXBEIOMCTBEHHBIH 3ampoc,
CBUJICTEIILCTBYIOMIETO 00 OTCYTCTBHMU JOKYMeHTa U (WiH) mH(pOpManuu, HEOOXOAMMBIX IS
IepeBoJia JKUJIOr0 MOMEIICHUS! B HEKWIOE TMOMENICHHE WM HEXHJIOTOo MOMEIICHUS B HKHUIIOe
MOMEIIEHUE B COOTBETCTBUM C MYHKTOM 2.6.1 HACTOSIIEr0 afMUHUCTPATUBHOTO perjiiaMeHTa, u
€CIIM COOTBETCTBYIOLIMI JOKYMEHT HE MPE/CTaBJICH 3asBUTENIEM 10 COOCTBEHHOW MHUIIMATHBE,
YIOJHOMOYEHHBIN OpraH ToOcje MOJy4YeHHUs YKa3aHHOTO OTBETa YBEIOMIIAET 3asiBUTENS O
NOJYYEHUH TaKOro OTBETa, W IMpelJlaraeT 3asBUTENIO IPEACTAaBUTh JOKYMEHT H (WJIH)
uH(popMalrio, HeoOXOIUMBIE Ui TMPOBENEHHUS IMEpPeBoJa >KUIOr0 IMOMEHICHHUS B HEXKUIIOoe
MOMEIICHUE U HEXKHUIIOTO TOMEIICHUS B )KUJIOE TOMEIIEHHE B COOTBETCTBHH C ITYHKTOM 2.6.1
HACTOALIET0 aJMUHUCTPATUBHOIO pErjaMeHTa, B TE€UYEHHE MATHAAUATH pabouux AHEW co NHSA
HaIlpaBJICHUS YBEIOMIICHUSI.

[Tpu HempencTaBieHUU 3asBUTENIEM JTOKYMEHTOB, HEOOXOIMMBIX IJISl MPEIOCTaBICHUS
MYHUIIUNIATBHONH YCIIyTHM, B YKa3aHHOM Cllyyae, CIIEHUAIUCT COOTBETCTBYIOIEIO OTENa
MOJrOTABIMBAET MPOEKT pelIeHHus 00 OTKa3e B NEPeBOJE >KUJIOT0 MOMELIEHUS B HEXKUIIOE
MOMEIIEHUE U HEXXUIIOTO TIOMEIIEHHS B KHIJIO€ TOMEIIECHHE.

Pemenne 00 oOTKa3e JKWJIOTO MOMELIEHUS B HEXWIOE IOMEIICHHE U HEXUIOro
IIOMEIICHUSI B JKUJIOE IMOMEIICHHE JOJDKHO COZEp)KaTh OCHOBAaHHUS OTKa3a C 00sS3aTeNIbHOU
CCBUIKOW Ha HapyIICHHUS.



Pemenne o mepeBoge mwim 00 OTKa3ze B IMEPEBOJAE JKWIOTO TMOMEIICHUS B HEXHUIIOE
MOMEIIEHUE M HEXKUJIOro IMOMEIIEHUS B KWJIOE MOMEUICHHE IMOAMNCHIBACTCS JOKHOCTHBIM
JUIOM YIOJHOMOYEHHOIO OpraHa B JIBYX OJK3eMIUIsIpaX M TEpelaeTcsl CHEelUaIucTy,
OTBETCTBEHHOMY 3a IIPUEM-BbIauy IOKyMEHTOB.

B cinywae mpencrasineHus 3asBieHus 0 mnepeoje nomeuieHus dyepe3 MOIl noxkymeHr,
MOATBEPXKIAIOIMINA TPUHATHE perieHus, Hampasiasercs B M®Il, ecnu wmHON cmoco0 ero
MOJIyYEHUSI HE YKa3aH 3asBUTEIIEM.

MaxkcuManbHbI CPOK BBIITOJIHEHUS aJIMUHUCTPATUBHOMN MPOLETYpPbl MPUHATHS PEIICHUS
0 mepeBo/ie WK 00 0TKa3e B MEPEBO/IE KHUIJIOTO MOMEUICHUS B HEXKUIIOE M HEXKHUIIOTO MTOMELICHHUS
B JKMJIO€ TOMEIEHUE HE MOXET IMPEBBIIATh CpPOKa MATH JHEH CO JHSA NPEICTaBICHUS B
YIOJTHOMOYEHHBII OpraH JIOKyMEHTOB, OOS3aHHOCTh 110 TMPEICTaBICHUIO KOTOPBIX B
COOTBETCTBUHU C MYHKTOM 2.6.]1 HacTosiero aJiMHUHUCTPATUBHOIO perjaMeHTa BO3JIO)KEHa Ha
3asIBUTETIS.

Kputepuii npussTHS pemieHus: Haiuuue (OTCYTCTBHE) OCHOBAaHUW Il OTKa3a B
NPEAOCTABICHUH MYHULUNAIBHON YCIYyTH, MNPEAYCMOTPEHHBIX MYHKTOM 2.7 HAaCTOSLIErO
aJIMMUHHUCTPATUBHOTO PETJIaMEHTA.

Pe3ynbratoM agMHUHUCTPATUBHOM MPOLEIYPHI SIBISIETCS MOCTYIUIEHHE K CHEIUAIKCTY,
OTBETCTBEHHOMY 3a IpUEM-BbIJady JOKYMEHTOB, pEIIeHHs O TIepeBoie Wiu o0 OTKaze B
IIEPEBOJIE JKUJIOTO TOMEILEHNUS B HEXXHUIIOE U HEXUIIOTO IIOMELIEHHSI B JKUJIO€ TIOMELICHHUE.

Pe3ynbTar BBIMOIHEHHS] AIMUHUCTPATUBHOM mpoueaypbsl (GUKCUpPYeTCs B CHCTEME
AIIEKTPOHHOTO JOKYMEHTOO0OPOTa YIIOJTHOMOUYEHHOTO OpraHa, KypHaje peruCTpaiHH.

3.9. Beimaua (HampaBlieHHE) JOKYMEHTOB II0 pe3yJibTaTaM Ipea0CTaBIICHUS
MYHUIUIIATBHON YCITyTH.

3.10. Beimaya (HampaBieHHWE) JOKYMEHTOB II0 pe3yJibTaTaM IPeIOCTaBICHUS
MYHUIUIIAIBLHON YCIYyTH B YIIOJITHOMOYEHHOM OpTaHe.

OcHoBaHMeM I Hayaja MpOUEAYphl BbIAAYM JIOKYMEHTOB SBIISETCS HajIU4due
c(OpPMHUPOBAHHBIX JOKYMEHTOB, SIBISIFOIIMXCS PE3YJIbTATOM MPEIOCTABICHUS MYHHIIUIIATHLHON
YCITyTH.

Jlist monmydeHusi pe3yibTaToOB MPEAOCTABICHHUS MYHHIIMITAILHOW yCIyrd B OyMaKHOM
BUJIe W (WJIM) JUIsi CBEPKH DJIGKTPOHHBIX 00pa3oB [TOKYMEHTOB C OpUTHHAJIaMH (TIpu
HalpaBJIeHUU 3ampoca Ha mnpenocraBieHue yciayru uvepe3 EIIY, PITY (mpu nHanuyun
TEXHUUYECKOH BO3MOKHOCTHU) 3aBUTENb MPEAbSIBIAET CIECAYIOMINE JOKYMEHTHI:

1) TOKyMEHT, YIOCTOBEPSIIOIINI JIMUHOCTh 3asIBUTEIIS;

2) JOKYMEHT, TOJTBEP)KIAIONIMI IOJHOMOYMS [MPEACTAaBUTENs] Ha IOJIy4YEeHUE
JIOKYMEHTOB (€CJId OT UMEHU 3asiBUTENS ICUCTBYET MPEICTABUTEND);

3) pacnucka B MOJYyYEHUH TOKYMEHTOB (TIpH €€ HAJTUINH Y 3asBUTEIS).

Crnernuanuct, OTBETCTBEHHBIN 3a MPUEM U BblJauy JOKYMEHTOB, IIPU BblJaue pe3yibTaTa
MPEIOCTABICHUS YCIYTy Ha OyMakHOM HOCHUTEJE:

1) ycraHaBIMBAET TUYHOCTH 3asBUTENS JINOO €ro MPEICTaBUTES,

2) mpoBepsieT MPaBOMOYHMSI [IPEICTABUTENS 3asiBUTENIS ACHCTBOBATh OT UMEHH 3asiBUTEIIS
MIpU TOJTYYEHUH IOKYMEHTOB;

3) BBIIAET IOKYMEHTHI;

4) peructpupyer (GakT BbJAYM  JOKYMEHTOB B  CHCTEME  DJICKTPOHHOTO
JIOKYMEHTO00O0pOTa YIOJTHOMOYEHHOTO OPTaHa U B )KypHAJIe perucTpaliy;

5) oTka3bIBaeT B BBIJAYE pe3yJbTara MPEAOCTABICHUS MYHULMIIAIBHOM YCIyTH B
CIIyJasix:

- 3a BbIJIaYel JOKYMEHTOB OOpaTWIOCh JIMIO, HE SBISIONICECS 3asBUTENEM (€ro
MIPECTABUTENIEM),

- oOparuBieecss JUIO0 OTKA3aJI0Ch MNPEIbSBUTH JTOKYMEHT, YAOCTOBEPSIONMIUN €ro
JUYHOCTb.



B cnydae mojmaum 3asBHUTENIEM JTOKYMEHTOB B 3JIEKTPOHHOM Buae nocpencrsoM EINNY,
PIIT'Y u yka3zanuu B 3ampoce 0 MOJy4eHUHU pe3yJibTaTa MPEeJOCTABICHHS YCIYTH B 3JIEKTPOHHOM
BU/JIE, CIIELIUAIMCT, OTBETCTBEHHBIN 3a IPUEM U BblAAUy TOKYMEHTOB:

1) ycraHaBIMBaET JTUYHOCTH 3aBUTENS JINOO €ro MPeICTaBUTENS;

2) npoBepsieT IPAaBOMOYHMSI IIPEACTABUTENS 3asIBUTENS AEUCTBOBATh OT UMEHU 3asiBUTEIIS
IIPU TIOJyYEHUH IOKYMEHTOB;

3) cBepsieT BJEKTPOHHBIE 00pa3bl JAOKYMEHTOB C OpUTHHaJIaMu (TIpU HampaBICHUH
3ampoca M IOKyMEHTOB Ha npenocrasienue yciayru uepes EINIY, PIITY;

4) yBemomusieT 3asBHUTENS O TOM, YTO PE3YJbTaT MPEAOCTaBICHHUS MYHHUIMIAIbHOU
ycnyru Oyner HampaBieH B auuHbld kabwHer Ha EIITY, PIIT'Y B dopme smexkTpoHHOTO
JIOKYMEHTA.

[Tpu ycTaHOBIEHUH PAaCXOXKICHUN AIEKTPOHHBIX 00pa30B JOKYMEHTOB, HAaIlPaBJICHHBIX B
AIIEKTPOHHON (opMe, ¢ OpUTHHATAMHU, DPE3YJIbTaT MPEAOCTABICHHS YCIYyTH 3asBUTEIIO HE
Hanpasisiercsa uyepes EIIIY, PIITY, o yem cocraBisieTcs akr.

B cnydae, eciu mpuHATO pelieHHe O MEpeBojie MM 00 OTKa3e B IMEPEBOAE JKHUIIOTO
MIOMEIICHUSI B HEXWIOEC M HEXUJIOrO IMOMEIICHUS B KWUJIOE MOMEIICHHUE, NTAHHOE pEelICHUE
CKaHUpyeTcss U HarpasisieTcs 3asBurento uepe3 EINY, PIII'Y nubo nampasnsercs B popme
3JIEKTPOHHOTO JIOKyMEHTa, MOJMNUCAHHOTO 3JEKTPOHHOM TMOAMKMCHI0 B JIMYHBIM KaOHHET
sasBurens Ha EIII'Y, PIII'Y. JlaHHOe penieHue BBIJAETCS WIM HAIpPaBISCTCS 3asABUTENIO HE
MO37HEE YeM uepe3 TpU pabouyux JHA CO JAHS NPUHATUS TAKOrO PEIIEHUS U MOXKET OBITh
00:KaJI0BaHO 3asBUTEJIEM B CYZACOHOM HOPSIJIKE.

MakcuMalIbHBIN CPOK BBITIOJTHEHHUS TAHHOW aJIMUHUCTPATUBHON MPOLIEAYPHI COCTABIISET
3 pabGounx AHS CO IHS MPUHATHS PEIICHHs O MEepeBOje WM 00 OTKa3ze B IEpPEBOJE JKUIOTO
MIOMEIICHUS B HEXKUIIOE U HEXUJIOTO MOMEILEHHUS B )KUJIO€ IIOMEIIEHUE.

Kputepuili nmpuHATHS pelIeHUs: NPHUHIATHE pEIICHUs O TepeBoje Wi 00 OTKa3e B
MIEPEBO/IE KUJIOTO MOMEILIECHHS B HEXKMIIOE U HEXKHWIIOTO TOMENIEHUS B XKUJIO€ ITOMELICHUE.

Pe3ynpTaToOM agMUHUCTPAaTUBHOM IpOLEAYpHI ABISETCS BblAAaya WM HApaBlIEHUE IO
aZpecy, yKazaHHOMY B 3asBieHuH, oo depes MPII, EIII'Y, PIIT'Y 3asButento AOKyMeHTa,
MOJATBEPKIAIOLIETO MPUHATUE TAKOTO PEIICHUS.

Pe3ynbpTar BBIMOIHEHHS] AIMUHUCTPATUBHOM mpoueaypbsl (GUKCHpPYeTCs B CHCTEME
3IIEKTPOHHOT'0 JIOKYMEHTO000pOTa YIIOJIHOMOYEHHOT'O OPTaHa U B )KypHaJe PeruCTPalty.

4. ®opMBbI KOHTPOJISI 32 HCIIOJTHEHHEM
aAMMHUCTPATHBHOIO perjaMeHTa

4.1. ITopsimoK OCYIIECTBICHUS TEKYIIIETO KOHTPOJIS 32 COOJIIOICHUEM M UCTIOTHEHUEM
OTBETCTBEHHBIMH JIOJUKHOCTHBIMU JIMLIAMHU IOJIO)KEHUH HACTOSIIEr0 aJMHUHUCTPATHUBHOIO
periaMeHTa M MHBIX HOPMATHBHBIX IIPAaBOBBIX AaKTOB, YCTaHABIMBAIOIIMX TpPEOOBaHMS K
IIPEIOCTABIECHUIO MyHUIIMIIAIILHON YCIIYTH, @ TAK)KE IPUHATHEM MU PELLIEHUH.

Tekymmii KOHTpOJIb 3a COOJIIOJICHMEM U HCIOJIHEHUEM JIOJDKHOCTHBIMU JIMIIAMHU
YIOJHOMOYEHHOI'O OPraHa yuyeTa MOJI0XKEHUH TaHHOTO aIMUHUCTPATUBHOIO PErJIaMEHTa U UHBIX
HOPMATUBHBIX IPaBOBBIX AaKTOB, YCTAHABIMBAIOIIUX TpPeOOBaHUS K IPEIOCTABICHUIO
MYHUIIUTATBHON YCIYTH, a TaKKe NPUHATHEM HMH peIIeHUi (Janee - TEeKyIIUil KOHTpPOJIb
JESITEIbHOCTH) OCYIECTBISAET JOHDKHOCTHOE JIMIIO YIIOJTHOMOUYEHHOI'O OpraHa.

Texkymuii KOHTPOJIb OCYLIECTBISIETCS IIyTEM IPOBEICHUS MPOBEPOK COONIOACHHUS U
WCIOJHEHUS  JOJDKHOCTHBIMM  JIMIAMH M COTPYAHMKaMHM  IIOJIOKCHMM  HACTOSILErO
aJMMHHUCTPATUBHOTO PEIVIAMEHTA U MHBIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAaHABIMBAIOIIMX
TpeOOBaHUs K NPEAOCTABICHUIO MyHUIIUIIATBHON yCIyTH.

4.2. Tlopa1oK U NEPUOAUYHOCTD OCYILECTBICHMS IIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
IIOJTHOTBI M Ka4eCTBa MPEAO0CTaBICHHUS MyHHUIMIIATBHOMN YCIIyTH, B TOM YUCIIE NOPSAAOK U (POPMBI
KOHTPOJIS 3a MOJTHOTOM U Ka4€CTBOM IIPEIOCTABIICHUS MyHUIIUIIAIbHOW YCITyTH.



KoHTpons 3a MONHOTOW M KaueCTBOM TPEJOCTABICHUS MYHHIMITAIBLHOW YCIyTH
BKJIIOYaeT B ce0sl MpOBEJEHUE IMPOBEPOK, BBIBICHHE W YCTPAaHEHHWE HapylIEHUH TMpaB
3asIBUTENICH, MPUHSATHE PEIICHWH W TIOJATOTOBKY OTBETOB HA WX OOpaIlleHUs, COJIepIKalllue
JKaro0bl Ha JielicTBUs (O0e37eiCTBIE) COTPYTHUKOB.

[IpoBepkn TMONMHOTBI M  KadecTBa MPENOCTABICHUS  MYHHUIMMIAIBLHOW  YCIYTH
OCYIIECTBIISIIOTCS Ha OCHOBAaHUU PACIIOPSIKEHUH YITOJIHOMOYEHHOTO OpraHa.

[IpoBepku MOTYT OBITH TUTAHOBBIMH W BHEIUIAHOBBIMH. [lOpSTOK W TEPUOAUYHOCTH
IUTAHOBBIX TIPOBEPOK YCTAHABIMBAIOTCA PYKOBOAMTENIEM YIOJHOMOYEHHOro oprana. llpu
MIPOBEPKE PACCMATPUBAIOTCS BCE BOMPOCHI, CBSI3aHHBIC C MPEAOCTABICHHEM MYHHIIMITATHLHOU
YCIIyTH (KOMIUIEKCHBIE TIPOBEPKH ), UJIH OT/IEIBHBIC BOIIPOCH! (TEMATHIECKUE TPOBEPKH ).

BremnnanoBeie TPOBEpKH MPOBOMATCA JUIsi TPOBEPKH (akTa YCTpaHEHUs paHee
BBISIBJICHHBIX HaApyIIEHUH, a TaKKe B Clydae MOJYYCHHS Kajno0 Ha neicTBus (Oe3nercTBHE)
coTpynHUKOB. [IpoBepku Takke MPOBOIATCS O KOHKPETHOMY OOpAIICHUIO 3asiBUTEIIS.

[TeproandHOCTH OCYIIECTBICHUS MJIAHOBBIX ITPOBEPOK - HE PEXKE OJHOTO pa3a B KBapTall.

4.3. OTBETCTBEHHOCTb [OJKHOCTHBIX JIMI, YIIOJHOMOYEHHOIO OpraHa 3a pPEUICHUs U
nerctBus (Oe3aeiicTBhE), MpPUHUMaeMble (OCYIIECTBISIEMbIE) MMH B XOJE€ MPEAOCTaBICHUS
MYHHIIUITATLHON yCITyTH.

ITo pe3ynpTaram MpOBEPOK B CIydae BBISIBJICHHUS HAPYIICHUH MOJIOKEHH HACTOSIIErO
AQIMHUHUCTPATUBHOTO PETJIAMEHTA U UHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABIIMBAIOIINX
TpeOOBaHUS K MPEJOCTaBICHUIO MYHMIMIAIBLHOW YCIYrH, BHHOBHBIE COTPYOHUKH U
JOJIKHOCTHBIE JIUIAa HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJIATEIbCTBOM Poccuiickoi
denepanuu.

CoTpyaHHKH, OTBETCTBEHHBIC 32 IPUEM 3asIBJICHUN U JOKYMEHTOB, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTb 32 COOJIIO/IEHHE CPOKOB U MOPS/IKa MpUeMa U PEerucTpaiuy JOKyMEHTOB.

CoTpyaHHKH, OTBETCTBEHHBIC 32 MTOJATOTOBKY JOKYMEHTOB, HECYT MEPCOHAITBHYIO
OTBETCTBEHHOCTb 32 COOJIIO/IEHHE CPOKOB U MOpsiaka 0hOpMIICHHUS TOKYMEHTOB.

CoTpyIHHKH, OTBETCTBEHHBIE 3a BbIJa4y (HAMpaBJIICHHWE) JTOKYMEHTOB, HECYT
MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOJII0/IEHNE TOPSAKA BbIJauM (HAapaBlIeHUs) TOKYMEHTOB.

JIOMKHOCTHOE THUI0, MOAIMHUCABIIEE JOKYMEHT, C(HOpPMHpPOBAHHBIA IO pe3yibTaTaMm
MPEOCTaBICHUS MYHHUIMNAIBHON YyCIyru, HEeceT IepPCOHaJbHYI0 OTBETCTBEHHOCTh 3a
MPAaBOMEPHOCTh MPHUHATOTO pEIICHHWs M BbIady (HAMpaBJIeHHWE) TaKOTO JOKYMEHTa JIHILY,
MpeICTaBUBIIEMY (HAIPABUBIIEMY) 3asiBJICHUE.

[TepconanbpHast OTBETCTBEHHOCTh COTPYIHUKOB U JIOJKHOCTHBIX JIUIT 3aKPETUISETCS B UX
JOJIKHOCTHBIX MHCTPYKIMSAX B COOTBETCTBHM C TpeOOBaHHMSIMH 3aKOHOJAATeNbCTBa Poccuiickoit
denepanuu.

4.4. TlonoxeHus, XapaKTepHU3yIolnue TPeOOBaHUS K TMOPSIAKY W (GopMaM KOHTPOJS 3a
MPEIOCTaBIICHUEM MYHUIUNAIBHOH YCIYTH, B TOM 4YHCIE€ CO CTOPOHBI TpaXIaH, HX
00BETMHEHNI U OpTaHU3aIIHi.

KoHTponpr 3a HWCHOTHEHHEM TaHHOTO AJMHUHHCTPATUBHOTO PETJIaMEHTa CO CTOPOHBI
rpakJaH, WX OOBEIUHEHUN W OpraHU3aIUil SBISETCA CaMOCTOSTEIHHON (OPMON KOHTPOJIS H
OCYIIECTBIISIETCS ITyTeM HaIpaBlieHUs] OOpaIICHU B yIOJTHOMOYCHHBIN OpraH, a TakXke MyTeM
oOxanmoBaHUsl JCUCTBUN (0€3MEUCTBHUS) W PEIICHUM, OCYIIECTBISEMbIX (TIPUHATBIX) B X0
WCTIOJTHEHUS HACTOSIIETO aIMUHUCTPATUBHOTO periiaMeHTa.

['paxknane, ux OObEIMHEHUS W OpraHU3allMy BIIpaBe HAMNpaBIATh 3aMeyaHus u
MPEJIOKEHUS 0 YIYYIICHHUI0 KauyecTBa M JOCTYIMHOCTH MPEIOCTABICHUS MYHHIIUIIATHLHOU
YCITyTH.

5. locyneOHblii (BHecy1eOHbIH) MOPSAIOK 00:KaJI0BAHUS pelleHu i
U AelicTBuii (0e31eiiCTBUS) OPTraHOB, MPeI0CTABIAIOIIMX
MYHHMIHMNAJbHbIE YCIYTH, a TAKKe
HX J0JKHOCTHBIX JIMIT



5.1. Wnadopmarmus i 3auHTEPECOBAHHBIX JHII 00 WX TMpaBe Ha J0CyIeOHOE
(BHecyneOHoe) oOxanoBaHue nedcTBUN (Oe3melcTBUS) W (WIM) pEIICHUN, MPUHATHIX
(OCyIIECTBIICHHBIX ) B XOI€ MPEIOCTABICHUS MyHHUITUTIATILHOM YCIyTH (Hanee - xanoba).

3asBUTENM UMEIOT MpaBO IMOAATh XajJo0y Ha pemieHue U jaeicTBue (Oe3neicTBHe)
oprasa, MIPEAOCTABIIAOIIETO MYHULUIAJIBHYIO yCiyry, JIOJIKHOCTHOTO IMna,
IPEIOCTABISAIONIET0 MYHUIMNAIBHYIO YCIYry, MYyHHUIMIAJBHOTO CIIyXalllero, PYKOBOAMUTENS
opraHa, IpeI0CTaBIAIOIIEr0 MyHUIIMIAIBHYIO YCIYTy.

XKanoba momaercst B NMUChMEHHOH (opmMe Ha OyMa)kHOM HOCHUTENE, B 3JIEKTPOHHOU
dbopMe B opras, IpeJoCTaBIAIOMNNA MyHULIUNIATbHYIO YCIIYTY.

XKanoba Ha pemenus u paeiictBus (Oe3melicTBHE) oOpraHa, MPEIOCTABISIONICTO
MYHULUIIAJIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA OPraHa, MpEeAOCTaBIIIONIEr0 MYyHUIMIIAIbHYIO
yCIyTy, MYHULUIIQIBHOIO  CIYXalllero, pPYKOBOAMTENS  OpraHa, IpeIoCTaBIIAIOLIErO
MYHHIIMIIATIBHYIO YCIIYTY, MOXKET ObITh HampaBjeHa 1o noure, uepe3 M®L], ¢ ucnons3oBanneM
UH(POPMALIMOHHO-TEIIEKOMMYHUKAIIMOHHONW ceTH «MHTepHeT», oduuumansHOro caiiTa oprasa,
npeaocTaBisonero Myauiunaibayo yeuyry, EINIY, PIII'Y, a Ttakke MOXeT OBITh MPUHSATA
IIPY JJMYHOM NpUEME 3asBUTEIIS.

3asiBUTENIb MOKET OOPATUTHCSA C HKaji000ii, B TOM YUCIIE B CIEIYIOMIMNX CIydasiX:

1) Hapy1IeHHE CpOKA PETUCTPALIMHU 3aIIpOca O MPEAOCTABICHUHY MyHUIIUIIAIbHOMN YCIIyTH;

2) HapylIeHHE CPOKa MPEIOCTABICHUS MyHUIIUTIATLHON YCIIyTH;

3) TpeGoBaHHMe y 3asBUTENS JTOKYMEHTOB WM HMH(OpMAIMH JIMOO OCYIIECTBICHHS
JIEMCTBUM, MPEICTABICHUE WIM OCYLIECTBICHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepanuy, HOpMAaTUBHBIMU MTPABOBBIMU aKTaMHU CyOBEKTOB
Poccuiickoit ®enepanuu, MyHHUIIMOAIbHBIMH TPABOBBIMU aKTaMHM [JI1 TPEAOCTaBICHUS
MYHUIUTIATBHON YCIyTH;

4) otka3 B TMpueMe JIOKyMEHTOB, TMPEIOCTaBICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMATHBHBIMH IIpaBOBbIMM akTaMu Pocculickor denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
aktTamMu CcyOBekToB Poccuiickoit denepannu, MyHUIUNAIbHBIMH TPABOBBIMH aKTaMH IS
IIPEIOCTABIEHUS MyHULIUIIAJIbHON YCIIyTH, Y 3asABUTENS;

5) oTka3 B MNpeAOCTaBICHUM MYHHUIMNAIbHON YCIYrH, €CIM OCHOBaHHUS OTKa3za He
IPEIyCMOTPEHbI (eliepalbHBIMU 3aKOHAMU M TPUHATHIMH B COOTBETCTBHM C HUMH HHBIMU
HOPMAaTUBHBIMU NpaBOBbIMU akTamu Poccuiickoit ®enepanuu, 3aKOHAMH W HUHBIMH
HOPMATHUBHBIMU TPABOBBIMH akTamMH cyObekTOoB Poccuiickoit deneparyy, MyHHIHIIATbHBIMA
IIPaBOBBIMH aKTaMHU;

6) 3aTpeboBaHME C 3asBUTENS MPH MPEIOCTABICHUN MYHUIIMIIATIBHOMN YCIIyTH IJIATh, HE
MPEIyCMOTPEHHOM  HOPMATMBHBIMU  TIpaBOBbIMM  aktamu  Poccuiickonn ~ ®Denepanuu,
HOPMAaTHUBHBIMU TIPaBOBBIMH akTamMH cyObekToB Poccuiickoit deneparuy, MyHHIHIIATbHBIMA
IIPaBOBBIMH aKTaMHU;

7) OTKa3 oOpraHa, MpeAOCTaBIISIIOIIET0 MYHHUIMIAIBHYIO YCIYTy, JOJKHOCTHOIO JIMLA
OopraHa, NpPEIOCTaBISIONIET0 MYHUUHUNAIbHYIO YCIyry, MHOTO(QYHKIIMOHAJIBHOIO IEHTPA,
paboTHHKa MHOTO(YHKIIMOHAJILHOTO IIEHTpa, OpPraHU3alfii, MpeayCMOTPEHHBIX YacThio 1.1
crateu 16 @enepanbHoro 3akoHa Ne 210, uau ux paOOTHUKOB B UCIIPABICHUHN JOMYIIEHHBIX UMHU
OMEYaTOK W OIIMOOK B BBIJAHHBIX B pe3yJbTaTe IPEJOCTaBICHUS T'OCYJApCTBEHHON WIH
MYHMIIMIIAJBHOM yCIyTrM JIOKyMEHTaxX JIMOO HapylIeHHE YCTAHOBJIEHHOIO CpOKa TaKHX
UCIIPABJICHUN;

8) HapylieHHe cpoka WIM TOpsjAKa BbIIAYM JOKYMEHTOB IO pe3ylibTaTaM
IIPEIOCTABIEHUS MyHULIUIIAJIbHON YCITyTH;

9) mnpuocTaHOBIIEHHWE TNPEJOCTABICHUS MYHULUIAILHOW YCIyTH, €cld OCHOBaHUS
IPUOCTAHOBIICHHS HE IPEAYCMOTPEHBI (peiepatbHBIMU 3aKOHAMHU U IPUHATHIMUA B COOTBETCTBUU
C HMMHU HUHBIMM HOPMATHMBHBIMHU IPAaBOBBIMH akTaMu Poccuiickoi ®enepanuu, 3aKOHAMH M



UHBIMH  HOPMAaTHUBHBIMH  TIPAaBOBBIMH  aKTaMu cyObekToB  Poccuiickoit ~ ®Deneparuu,
MYHHIIMTIAJIGHBIMU [TPABOBBIMU aKTaMU;

10) TpeboBaHue y 3asBUTENS PU MPEAOCTABICHUN MYyHHUIIUITAILHOW YCIYTH TIOKYMEHTOB
Wi UHQOpPMAIMK, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTH KOTOPHIX HE YKa3bIBAJIUCh MpU
MEepBOHAYAILHOM OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOAMMBIX [UJIsl TPEIOCTaBICHUS
MYHHIIMIIAIBHOW YCIYTH, 32 UCKJIIOYEHHEM CIydaeB, MPEeIyCMOTPEHHBIX MyHKTOM 4 dactu 1
ctatbk 7 @enepanpHoro 3akoHa Ne 210-P3.

JKamoba momkHa comepKath:

1) HauMeHOBaHHWE AaIMUHUCTPALMU, MPEJOCTABISIONIETO MYHHUIIMIIAIHHYIO YCIYTY,
JNOJDKHOCTHOTO — JIMIIAa OpraHa, IMpeJOCTaBISIONIEr0 MYHUIUNAIbHYIO  yCIyry, Jn0o
MYHUIIUTATBHOTO CITY’KaIllero, peleHus U AelcTBUs (0e3aelCTBIE) KOTOPhIX 00XKaTyIOTCS;

2) ammmro, uMs1, 0T4ECTBO (TIOCTIEHEE - MPU HAJTUYHH ), CBEICHUS O MECTE YKUTEIbCTBA
3asIBUTENIA - (PU3MUECKOTO JIMIIA THOO HAUMEHOBAHHE, CBEJICHUS O MECTE HAXOXKICHUS 3asIBUTEIIS
- IOpHUJIMYECKOTO JIMIAa, a TaKke HoMep (HoMmMepa) KOHTakTHoro TenedoHa, amapec (aapeca)
AIIEKTPOHHON MOYTHI (IPH HAIMYUHU) U MOYTOBBIA aJpec, M0 KOTOPHIM JOJHKEH OBITh HAIlpaBJICH
OTBET 3asIBUTEIIIO;

3) cBemeHus o0 o0O0XKamyeMbIX pEIICHUSX W JeHCTBUAX (Oe3deiicTBUM) OpraHa,
MPEIOCTABIISIONIETO MYHHIIMITATIEHY IO yCIIyTY, JOJIKHOCTHOTO auna oprasa,
MPEIOCTABIISIONIEI0 MYHHUIIUIIATBHYIO YCIYTY, TMO0 MyHHUIIMITATEHOTO CTYXKAIIIETo;

4) noBOJIBI, HA OCHOBAHUH KOTOPBIX 3asIBUTEIb HE COTJIACEH C PEIIEHUEM U JIeHCTBUEM
(Oe3meiicTBUEM) OpraHa, MPeIOCTABISIONIEI0 MYHHUIMIAIBHYIO YCIYTy, JODKHOCTHOTO JIMIA
opraHa, MpPEJOCTaBISIONIET0 MYHUIUIAIBHYIO YCIYTy, JIMOO MYHHIMIIAIBLHOTO CIYXKAIlEero.
3asiBUTENIEM MOTYT OBITh MPEACTABICHBI TIOKYMEHTHI (TIPY HATHYWH ), TOATBEPKAAIONINE JOBOIBI
3asgBUTENS, INOO UX KOTHUU.

5.2. Opran MeCTHOTO CaMOYIIPABJIICHHS, OpTaHU3AIMH U YIOJHOMOYCHHBIE Ha
pacCMOTpEHHE KAJIOOBI JIWIA, KOTOPHIM MOKET OBITh HalpaBieHa ajgo0a 3asBUTENS B
nocyaeOHOM (BHeCY1e0HOM) TIOPSIKE.

KanoOs1 Ha pemieHus, AeicTBUs (0€3aeHCTBUS) JOMKHOCTHBIX JIMII PACCMATPUBAIOTCS B
NOpsIIKE U CPOKH, ycTaHoBlIeHHbIe Denepanbubiii 3akoH 0T 02.05.2006 Ne 59-@3 «O nopsiake
paccMoTpenus oOpamieHui rpaxaad Poccuiickoit deneparumy.

5.3. CnocoGsl MHGOPMHUPOBaHMS 3asBUTENCH O MOpPAIKE MOJAYM M PACCMOTPEHHS
JKaJIOOBI, B TOM yuciie ¢ ucnoyb3oBanreM EINY, PIITTY.

He moznnee nHs, ciaeayromero 3a JHEM MPUHATHS PEUICHUs, 3aSBUTENI0 B TUCHbMEHHON
dbopMe H, MO KENAHUIO 3asBUTENS, B JJIEKTPOHHOU (opme HampaBisieTcss MOTHBHUPOBAHHBIN
OTBET O PE3yJIbTaTaxX PacCMOTPEHUS >KAIOObI.

B cnyuae npusHaHus kanmoObl MOANEKAILIEH yAOBICTBOPEHUIO B OTBETE 3asIBUTEIIO
nmaercss wuHpOpMamms O JCHUCTBUAX, OCYIIECTBISEMBIX OpPraHOM, MPEIOCTABISIONIUM
MYHHIIMIIATIBHYIO YCIYTY, B LENSIX He3aMEeJIUTENbHOIO YCTPAHEHHUS BBISIBICHHBIX HapyIICHUN
IpU OKa3aHWHM MYHHIIMIIATHHOW YCIYTH, a TaKXKe MPUHOCITCS W3BUHEHHS 32 JTOCTABIICHHBIC
Heyo0cTBa M yKasblBaeTcs MHGOpMalusg O JaIbHEWIIUX JCHCTBHUSIX, KOTOpble HEOOXOAMMO
COBEPIIHTH 3aSBUTEINIO B LETSAX MOTYICHHUS] MyHUITUTIATEHON YCITyTH.

B ciyuae mpusHaHus *anoObl HE MOJUIEXkKAIIed yIOBICTBOPEHHUIO B OTBETE 3asBUTEIIO
JAIOTCS. apTYMEHTHUPOBAHHBIC pPa3bsICHEHUS O TNPUYMHAX NPHUHATOTO pPEIICHHS, a TakKke
nH(popMaIus 0 mopsaKe 00’KaTOBaHUS PUHATOTO PEIICHHUS.

B ciydae ycTaHOBIIEHUS B XO/I€ WU 110 PE3yJIbTaTaM PACCMOTPEHUS JKaJ00bl TIPU3HAKOB
cocTaBa aJMUHHUCTPATUBHOTO TIPAaBOHAPYIICHUS WM TPECTYIUIEHUS JOJHKHOCTHOE JIUIIO,
HaJICTICHHBIC TMOJIHOMOYHMSMH TI0 PACCMOTPEHHUIO JKAN00 He3aMeIIUTEbHO HAMPaBISIOT
UMEIOLINECs] MaTepHallbl B OPraHbl MPOKYPaTyph.

5.4. IlepedueHb HOPMATUBHBIX MTPABOBBIX AKTOB, PETYIHUPYIOLINX MOPSIOK J10CY1€OHOTO
(BHECyneOHOTO)  OOKaJIOBaHWMsSI ~ pEHmIeHWH W JAcWcTBUU  (Oe3meiicTBHsl)  OpraHa,
MPEIOCTABIISIONIEIO MYHHUIIUIIATHHYIO YCIIYTY, a TAK)KE €r0 TOJDKHOCTHBIX JIHII.



[Mopsimox  mocynebHoro (BHeCyAeOHOTO) OOXaJIOBAaHUS pEHICHWA U JEHCTBUIA
(Oe3meiicTBUsA) OpraHa, TMPEJOCTABISIIONIETO MYHHUIMIAIBHYIO YCIyTy, a TaKXe €ero
JMOJKHOCTHBIX ~ JIMI, PYKOBOJWTENS  YIMOJTHOMOYEHHOTO OpraHa Ii0o  CIenuamucTa
YIIOJTHOMOYEHHOTO OpPraHa OCYIIECTBIISIETCA B COOTBETCTBHM ¢ DeaepalibHbIM 3aKkOHOM Ne 210-
@3, nocranosieHueM llpaBurenscrBa Poccuiickoit @epeparuu ot 16.08.2012 Ne 840 «O
MOPSIZIKE TTOJa49i M PACCMOTPEHHMSI Kano0 Ha pemeHus u aeicteus (0e3aeiicTrue) (enepanbHbIX
OpPTraHOB HCIIOJIHUTEIHHON BIACTH M WX JOJDKHOCTHBIX ITUI, (eAepaTbHBIX TOCYIapCTBEHHBIX
CIIy’KallluX, JOJDKHOCTHBIX JIMI[ TOCYAapCTBEHHBIX BHEOIOKETHBIX (QoHI0B Poccuiickoit
®denepalyiy, TOCYJapPCTBEHHBIX KOPIOpAIlMi, HAJAECNECHHBIX B COOTBETCTBHH C (eAcpaTbHBIMU
3aKOHAMH{ TOJHOMOYHUSAMHU IO TMPEAOCTaBICHHUIO TOCYAApCTBEHHBIX YCIYyT B YCTaHOBJICHHOMU
cdepe esITeNbHOCTH, U UX JOJDKHOCTHBIX JIMII, OPTaHU3AIMMA, TPEeTyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa «OO0 opraHU3aMKM TMPETOCTABICHHUS TOCYJApPCTBEHHBIX W
MYHHIIMITATBHBIX  YCIYr», W WX pabOTHHKOB, a Takke (YHKIMOHAIBHBIX IIEHTPOB
MPEIOCTABIIEHUS TOCYTAPCTBEHHBIX U MyHHUIIMIIAJIBHBIX YCIYT U UX pAOOTHUKOBY.

6. Oco0eHHOCTH BBINOJHEHHUS A/IMUHUCTPATHBHBIX
npouenyp (aeicreuii) B M@IL]

6.1. [IpenocraBienne MyHUIIMNAILHON ycinyru B M®I ocyiiecTBiaseTcs Npu Haluduu
3aKJIIOUYEHHOI'O COTJIALICHUS O B3aUMOJEHCTBUU MEXKY YIIOJIHOMOYEHHBIM opranoM u MOLI.

6.2. OcHOBaHHMEM IS Hayaja MPEAOCTABICHUS MYHUUMNAIbHON YCIYTd SBISETCA
oOpamenue 3asBurens B MODIL], pacnojoXeHHbII Ha TEPPUTOPUU MYHHULIUIAIBLHOTO
o0pa3oBaHus, B KOTOPOM MPOKUBAET 3asIBUTEIIb.

6.3. UndopmupoBanue 3asgBUTENEH O MOPSIKE MPEIOCTABICHUS MYHUITUIIATIHON yCIYTH
B M®II, 0 xoA€e BBINOJHEHUS 3aMpoca O MPEIOCTABICHUN MYHUIUNAIBHOW YCIyTH, IO UHBIM
BOIIPOCaM,  CBSI3aHHBIM  C  MPEAOCTaBICHMEM  MYHULMNAIBHONM  YCIOYrH, a  TaKke
KOHCYJIbTUPOBAHUE 3asBUTEJICH O MOPSAKE MPEIOCTABICHUS MyHUIMNAILHON yciyru B M®I]
OCYILIECTBIISICTCS B COOTBETCTBUU C rpadukoM padbotsl MOILI.

6.4. [Ipuem 3agBieHUNA O TPEAOCTABICHUN MyHUIIUTIAIIBHON YCIIYTH U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUIS MIPEJOCTABICHUS MyHHIIUIIAIBHON YCITYTH.

[Ipu nmuuHoM oOparmeHun 3asBuTeass B M®IL[ coTpyaHUK, OTBETCTBEHHBIM 3a TPHEM
JIOKYMEHTOB:

- YCTaHaBJIUBAET JINYHOCTH 3asiBUTENS] HA OCHOBAHUH TOKYMEHTA, YJIOCTOBEPSIIOLIETO €r0
JUYHOCTb, IMPEICTABUTENS 3asBUTENS - HA OCHOBAaHUM JOKYMEHTOB, YJOCTOBEPSIOLIUX €r0
JUYHOCTH U MOJTHOMOYHS (B CiTydae oOpalieHus €ro MpeacTaBUuTeNs ),

- IPOBEPSET NPEICTABICHHOE 3asBJICHUE U JJOKYMEHTBI Ha IPEIMET:

1) TeKCT B 3asBJICHUH MOAIAETCS MPOYTEHUIO;

2) B 3asBICHMM YKa3aHbl (aMHIUs, UMs, OTYECTBO (TOCIEAHEE - TMPH HAIWYHH)
buznyeckoro nuua MO0 HauMEHOBaHUE IOPUIUIECKOTO JIHIIA;

3) 3asiBi€HUE MOAMKUCAHO YIIOJTHOMOUYEHHBIM JTUIIOM;

4) TpuUIOXEHBl JOKYMEHTBI, HEOOXOAMMBbIE I MPEJOCTaBICHUS MYHUIMIAIbHOM
YCIIyTH;

5) COOTBETCTBHE JaHHBIX JIOKYMEHTa, YJOCTOBEPSIONIET0 JUYHOCTh, JIAHHBIM,
yYKa3aHHBIM B 3as1BJICHUU U HEOOXOIUMBIX IOKYMEHTAX;

- 3amojHSAET CBENEHMS O 3asdABUTENE M  NPEACTABICHHBIX JOKYMEHTaxX B
aBTOMAaTH3UPOBaHHOM nHpopmannoHHoi cucteme (AVC MOLI);

- BBLAACT pACIHCKY B TMOJYYEHHH JIOKYMEHTOB Ha IPEIOCTaBICHUE YCIYTH,
cpopmupoBannyio B AUC MODLJ;



- HH(OPMUPYET 3aABUTEIIS O CPOKE MPEAOCTABICHHSI MyHULIIMTIAIIBHON yCIyTH, ClIoco0ax
noJrydyeHus: "HGOPMaIUU O XOJ€ UCIIOIIHEHUS MyHUIIUITaJIbHOU YCITyTH;

- YBEIOMJISIET 3asIBUTEJNSI O TOM, YTO HEBOCTPEOOBAaHHBIE JOKYMEHTHI XpaHsrcsa B MOI] B
teuenne 30 qHel, mocie Yero nepeiaroTcs B yIOJHOMOUYECHHBIN OpraH.

6.5. 3asBieHue W JOKYMEHTBI, MPHUHATBIE OT 3asiBUTENI Ha MPEJOCTABICHUE
MYHHIIMIIAJILHONW YCIIyTH, TIEpEeatoTcsl B YIIOJIHOMOUYEHHBIA opraH He mo3aHee 1 pabouero nHS,
CJIEYIOIIETO 3a JHEM pErucTpaluu 3asBieHUs U JoKyMeHToB B M®II, nocpencTBoM JUYHOIO
oOpallleHusi 10 COMPOBOJUTEIILHOMY pEEeCTpy, COAepkalleMy AaTy U OTMETKY O Iepefaue,
oopMIeHHOMY B JBYX SK3eMIUIpax. YKa3zaHHBIH peecTp 3aBepsercs coTpynHukom MOI] u
nepefaeTcss CHEeUUATMCTY YIOJIHOMOYEHHOTO OpraHa noja noanuck. OIUH  3K3EMIULIp
COINPOBOJUTENILHOIO PEECTPA OCTAETCSl B YIOJHOMOYEHHOM OPraHe M XPaHUTCS KaK JOKYMEHT
CTPOTOM OTYETHOCTH OTHAEJIBHO OT JIMYHBIX €N, BTOpoH - xpaHuTcs B M®II. B 3asBnenun
IIPOU3BOJUTCS OTMETKA C YKa3aHUEM PEKBU3UTOB PEECTPA, IO KOTOPOMY MEpeAaHbl 3asBICHUE U
JIOKYMEHTBI.

6.6. Bbigaua 3asBUTENIO pe3yJsibTaTa MPEJOCTaBICHUS MYHULUIAIBLHON YCIyTH, B TOM
yHuclie Bblaya JOKYMEHTOB Ha OyMaXHOM HOCHTENe, MOATBEPKIAIONINX COAEp)KaHUe
AJIEKTPOHHBIX JOKYMEHTOB, HampaBiieHHbIX B MO®IL[ mno pe3ynbTatam mpenocTaBiICHUs
MYHULMIIAJIBHBIX YCIyI OpraHaMy, NPEIOCTaBISAIOIIMMHM MYHULMIIAJIbHBIE YCIYT'HM, a TakKke
BbIJIaya JOKyMEHTOB, BKJIIOYasl COCTAaBJICHHE Ha OyMa)KHOM HOCHUTEIE M 3aBEPEHUE BBIMUCOK U3
MH(OPMALIMOHHBIX CUCTEM OPTaHOB, MPEIOCTABISIONINX MyHHUIIUIIATBHBIE YCITYTH.

[Ipu oOpameHnn 3asBUTENS 32 MPEAOCTaBICHUEM MYyHULIMNAIBHONU yciayru yepe3 MPIL]
BblJIa4a pe3yJbTaTa MPEAOCTABICHUS] MYHULUINAIBHON YCIYTH OCYHIECTBISETCS MPHU JTUYHOM
obpamenuu B MOII.

6.6.1. OTBETCTBEHHOCTh 3a BbIAAUy pe3yJibTaTa MNPEIAOCTABICHUS MYHHUIUIIAIBHOU
yciyru HeceT cotpyiHuK M @I, ynonHomoueHHslii pykoBogurenem MOII.

6.6.2. JIns mosiyyeHusl pe3yibTara MPEJOCTaBICHUS MYHUIMNAIbHOW ycinyru B MOI]
3asIBUTEIIb IPENBABIAET JOKYMEHT, YIOCTOBEPSIOLINI €r0 JIUYHOCTh U PACIIUCKY.

B cnywae oOpamieHuss mnpeacTaBUTeNs 3asBUTENS MPEACTABISAIOTCA JAOKYMEHTHI,
YAOCTOBEPSIOLIUE JINYHOCT ¥ MOATBEPKAAIOIINE TOJTHOMOYMS IPEICTABUTENS 3asiBUTEIS.

Corpynuuk MO®II, OTBETCTBEHHBIM 3a BbIAAYY JOKYMEHTOB, BBIJAET JOKYMEHTHI
3asgBUTENIO U peructpupyeT (akr ux Bbimaun B AVIC MOII. 3asBurens nmoarBepxaaeT (akr
MOJTYy4YEHUSI JOKYMEHTOB CBOEH MOJIKUCHIO B paclucKe, KoTopas octaercsa B MOII.

HeBoctpeboBannbie gokyMeHTHl XpaHsatcs B M®L[ B teuenue 30 mgHeil, mocie dvero
MIEPENAOTCS B YIIOJIHOMOYECHHBIN OPraH.

6.7. VHble neicTBHs, HEOOXOAUMBIE AJISi MPEIOCTABICHUS MYHUIIUNAIBHON YCIyTH, B
TOM YHCJIE CBS3aHHBIC C TPOBEPKON NEUCTBUTEIBHOCTH YCWJICHHOW KBAIM(UITMPOBAHHOM
SJIEKTPOHHOM TOIMHMCH 3asBUTENS, HCIOIb30BAHHOW TMpH OOpalleHHuH 3a MOJydeHHEeM
MYHULMIIAJBHON YCIYTHM, a TakXe€ C YCTAHOBIIEHHEM IIEPEYHsSI CPEACTB YIAOCTOBEPSIOMIMX
IIEHTPOB, KOTOPBIC JIOMYCKAIOTCS ISl MCIIOJIb30BAaHMS B IEIAX OOecreueHHsl yKa3aHHOU
IIPOBEPKU U OMNPEIENSAIOTCI Ha OCHOBAaHUU YTBEPKIAEMOM YIOJHOMOYEHHBIM OpPraHOM IO
cornacoBanuto ¢ DenepanbHOl ciyx)00i 6e3onmacHocTu Poccuiickoit denepamnnu MOJIE yrpo3
O6e3onmacHocTH WH(MOpMaIi B MHGOPMAIIMOHHOW CHCTEME, HCIOJb3yeMOW B IEJSIX MpUeMa
oOpaineHuii 3a MOIy4eHHEeM MYHUIIUNIAIBHON yCIIyTy | (WIIK) MPEIOCTaBICHUS TaKOW YCIYTH, B
M®II He npeayCcMOTpEHBI.

6.8. JlocynebHoe (BHecyneOHOE) oOKalloBaHWE peIICHWA W JedcTBUi (Oe3melicTBuUs)
M®II, corpynnuka MO®I] ocymecTBiasieTcss B MOPAAKE, MPEIyCMOTPEHHOM MYyHKTOM 5.1
HACTOSIIETO a/IMUHUCTPATUBHOTO PETJaMEHTa.

Bepno:



ITpunoxxenne Ne 1

K aIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

10 NIPEAOCTABICHNUIO MYHUIIUTIIAIBHOMN YCITyTH
«IlepeBoa XKHUIJIOTO MOMEILEHUS B

HEXWIOE MIOMEIICHUE U HEKUIIOTO
IIOMEIIEHUS B )KUJIOE TIOMELICHUE)

BJIOK-CXEMA
O IMMPEJTOCTABJEHUIO MYHUIIUIIAJIBHOM YCJIYTH «(IIEPEBO/I
KNJI01r0
INIOMEIIEHUSA B HEXKUJIOE IOMEINEHUE U HEXKNJIOI'O
INIOMEIEHMUA B )KUJIOE HIOMEINEHUE»

‘ 3asiBUTEIb
[Ipuem u peructpanys 3asBiI€HUS U JOKYMEHTOB Ha IPEIOCTaBIEHUE MYHULIUTIATbHON
yenyru 1 pabounii 1eHb
[IpuHsATHE pelIeHus O MePEBOIe WK 00 0TKA3€ B MEPEBO/IE JKUIOTO MOMEIICHUS B HEXKHIIOE U
HEXXHUJIOT0 IIOMEIIECHUS B )KUJIOE MoMelienue 45 nuen
Brigaua (HanpaBiieHne) JOKYMEHTOB I10 pe3yJIbTaTaM MPel0CTaBICHUs MyHHUIUITATbHOM
yciyru 3 pabouymnx JHsS

\

3agBuUTEND

Bepno:



ITpunoxenne Ne 2

K aIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

10 NIPEIOCTABJICHUIO MyHUIIUTIIAJIBHOMN YCIIyTH
«IlepeBoa XKHUIJIOTO MOMEILEHUS B

HEXWJIOE MIOMEIICHUE U HEKUIIOTO
IIOMEIIEHUS B )KUJIOE TIOMELICHUEY

IIpaBoBble 0OCHOBaHUSI N0 NPEAOCTABJIEHUI0 MYHHIIUNIAJIBLHOMI yCJIYTH

«IlepeBo KHI0T0 MOMEIIEHUS] B HE;KMJI0€ MIOMelleHHe M HeKUJIOT0 MOMeLeHUs!
B JKMJ10€ TTOMeELCHHe»
(naee — MyHMIMIIAJIbHAA yCJIyra)

[IpenocraBiieHre MyHULIMIIAJIbHOW YCIIyTH OCYLIECTBIISIETCS B COOTBETCTBUH C:
- Kumumaeim Konmekcom Poccuiickoit denepanum; - penepanbHbiM 3akoHOM OT 27.07.2010
Ne 210-®3"0O0 opranu3zaiuy nperocTaBICHUs TOCYAaPCTBEHHBIX 1 MyHUIIMTIAIIBHBIX YCIIyT";
- mocta"oByieHueM [IpaButenncTBa Poccutickoit deneparuu ot 26 ceHTOopst 1994 r. Ne 1086 "O
rocyJapCTBEHHOM XWIUIHOM nHCneKkunu B Poccuiickoit @enepanun;
- moctanoBieHueM [IpaButenscTBa Poccmiickoit denepamuu ot 10 aBrycra 2005 Ne 502 «O06
YTBEp)KACHUH (DOPMBI YBEZOMIJIEHUS O IepeBoje (OTKa3e B IMEPEBOE) KHUIOro (HEXKUIOro)
MTOMEIICHHS B HEXUII0€ (KHIIOE) TIOMEIIICHUE)
- pacnopspkenueM IIpaButensctBa Poccuiickoit @enepanuu ot 17 nexabps 2009 r. Ne 1993-p
"O06 yTBepKIEHUU CBOAHOIO IMEPEUHs MEPBOOUYEPETHBIX TOCYIAPCTBEHHBIX U MYHULIUIATbHBIX
YCIIyT, IPEIOCTABIISAEMBIX B JIEKTPOHHOM BHJE";

- YcraBoM MyHHIIMTIATBHOTO 00pa3oBanus «['opox AXTyOUHCKY;

- Hacrosmum periiaMeHToM.

Bepno:



ITpunoxxenne Ne 3

K a/IMIHHCTPATHBHOMY PETJIaMEHTY

110 MPEIOCTaBICHUIO MYHULIUIIAIBHON YCIIyTH
«[lepeBoj KHUIOTO TOMELICHNUS B

HEXKMNJI0C MTOMCIICHHUE U HEXKUIIOI'O
MIOMEIICHHUS B JKHJIOE TIOMEIICHUE»

®opma 3asiBJIeHHS 0 MPeJOCTABJICHUM MYHHIMNAJLHON yCJIyIH
KOMY:

(HaumeHo8aHUe YNOTHOMOYEHHO20 OP2AHA UCHOIHUMETbHOU
gnacmu cybvekma Poccuiickoii @edepayuu
UNU OP2aHA MECMHO20 CAMOYNPABILIeHUs]) OT

KOI'o:

(nonnoe naumernosanue, MHH, OI'PH ropuduueckoeo auya)

(KOHmMaxkmmuwlii meneoH, 1eKMpOHHASL NOYMA, NOYMOosblll aopec)

(hamunus, ums, omyecmao (nociednee - NPU HAIUYUL),
Odamnmuble OOKYMeHma, yOOCmogepsoue2o TUYHOCb,
KOHMAaKmMuwlll menedh)oH, aopec 31eKmpOHHOU NOYMblL YROJHOMOYEHHO20 TUYda)

(OanHvle npedcmagumens 3aa6umes)

3ASIBJIEHUE
0 NepeBo/e *KUJI0r0 MOMELEHUS B HEeXKHI10€e ITOMelleHNEe U HeKHII0r0 OMELIeHH B 5KUJI0€e
MoMeLIeHue
[Ipomry npenocTaBUTh MyHULIMIIAIBHYIO YCIYTY
B OTHOILUEHWHM IIOMEILEHHUS,

HaXOJSIIErocs B COOCTBEHHOCTHU

(most (bU3UIECKUX JIUT/WHIMBUTY ATbHBIX NpeaNPUHUMATEIICH: DdUO, JIOKYMEHT,
YAOCTOBEPSIONIMN JTHYHOCTh: BUA JaokymeHTa macrnopr, UHH, CHWJIC, OI'PHUII (ans
WHIUBUIYAIbHBIX TPEANPUHUMATENCH), s HOPUANYECKUX JIMI: TIOJJHOC HaMMEHOBaHUWE
IOPUAUYECKOIO na, OI'PH, NHH PpAacIOIOKEHHOTO o
azpecy:

(ropon, ynuua, NpocneKT, IPoe3 1, NEPEYIIOK, II0CCE)

(Ne xBapTupbl, (Tekyllee Ha3HAUYCHHUE MOMeIIeHUs (00IIasi TUIOMAah, >KUIas MOMEIICHUSs)
(KUIT0€/HEXKMITOC) TUIOMAAL) U3 (KUIIOTO/HEKHUIIOTO) TTOMEIIeHHs B (HEXIII0e/xKujaoe) (HyKHOe
MNOJIYEPKHYTH)

IMonamuce

(pacwughposka)
Jara




ITpunoxenne Ne 4

K aIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

10 NIPEIOCTABJICHUIO MyHUIIUTIIAJIBHOMN YCIIyTH
«IlepeBoa XKHUIJIOTO MOMEILEHUS B

HEXWJIOE MIOMEIICHUE U HEKUIIOTO
IIOMEIIEHUS B )KUJIOE TIOMELICHUEY

YTBEPXJIEHA
ITocTanoBnenueM
IIpaBurensctBa Poccuiickoit
®Denepanuu
ot 10.08.2005 Ne 502
OOPMA
YBeJIOMJICHUS 0 NMepeBojie (0TKa3e B MmepeBoje) sKUJI0ro (HeKUIo0ro)
NMOMeIleHUsI B HeXKUI0e (3Kuji0e) moMenieHme
Komy
(pamwunus, UMsi, OTYECTBO —

JUISL TPAKJIaH;

IMMOJIHOC HAMMCHOBAHUC OpTraHU3allun —

JUISL FOPUIUMYECKUX JINIL)

Kyna
(TIOYTOBBIN MHICKC U aIpeC 3asiBUTEIS

COTJIACHO 3asIBJICHHUIO O TIEPEBOJIC)

YBEJAOMJIEHUE
0 nepenoje (0TKa3e B MepeBo/ie) KUJI0ro (HeKHI0ro)
NMoMellleHUs B HesKII0e (3KUJ10€e) moMeleHue

(moHOE HaMEHOBaHWE OPTaHa MECTHOT'O CaMOYIPaBIICHHUS,

OCYIIECTBIISIOIIETO MePEBO/ TOMEIIECHNS)

paccMOTpPEB MPECTAaBICHHBIE B COOTBETCTBUU C 4YacThio 2 crarbu 23 JKumuurHoro kojaekca
Poccuiickoit denepariuy TOKYMEHTBI O MEPEBOIE TTOMEIICHUsI OOIIEH MIONIa b0 KB. M,
HaXOJIAILErocs 1Mo aJapecy:

(HaMMEHOBaHUE TOPOJICKOTO MJIH CETCKOTO TTOCETICHHUS )

(HaMMEHOBAHUE YJIHIIBI, IUTOMIAH, IPOCIIEKTa, OyIbBapa, IPoe3a  T.11.)

Jlom , kopiyc (BIaJcHUE, CTPOCHUE) , KB , M3 JKUJIOTO (HEKUIIOT0) B HEXKHUI0€ (GKHIIOE)
(HEeHY>XKHOE 3aYePKHYThH) (HEeHY>XKHOE 3aYePKHYThH)
B IICJISIX MCIIOJIb30BaHUS ITOMCIIICHHS B KaUECTBE
(BU MICTIOJIB30BAHUS TTIOMEIICHHUS B COOTBETCTBUH

C 3asBJICHHEM O TIEPEBOJIC)



PELIIJI ( ):
(HaMMEHOBaHUE aKTa, JaTa ero MPUHATUS U HOMED)
1. HOMGH_IGHI/IG Ha OCHOBAHUHU NPUIIOKCHHBIX K 3a4BJICHUIO JOKYMCHTOB!
a) IEPEeBECTH M3 XKUJIOTO (HEKUIIOTO) B HOKMIIOE (GKUJI0€) O€3 MpeIBapUTEIbHBIX YCIIOBUA;
(HEeHY>KHOE 3a4EepPKHYTh)
0) mepeBecTH W3 JKUJIOro (HEXKWIOro) B HEXWIOE (KWJIOE) TPH YCIOBUU TIPOBEICHUS B
YCTaHOBJICHHOM TOPSIJIKE CIEAYIOIINX BHIOB paboT:

(mepeyeHb pabOT MO MEPEyCTPOHCTBY

(TIeperuTaHupPOBKE) MTOMEIICHUS

WJIA UHBIX HEOOXOAUMBIX paboT 10 PEMOHTY, PEKOHCTPYKLIMH, pECTaBPaLlUU TTOMEIIICHHS )

2. OTKa3aTh B MEPEBOJIC YKA3aHHOTO MOMEIICHUS U3 KUJIOTO (HEKUIIOTO) B HEXHIIOE (FKHIIOE)
B CBSI3U C

(ocHOBaHme(s1), ycTaHOBIIEHHOE YacThio 1 cTarhu 24 XKunuimHoro konekca Poccuiickoii
denepanun)

(TOJDKHOCTB JIMIIA, TTOAMMCABIIETO YBeqoMIIeHHe)  (moanuck)  (pacmudpoBKa MOJITUCH)
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