AIMUHUCTPALINA MYHUIIUITAJIBHOI'O OBPA3OBAHUA

«"OPO AXTYBHUHCK»
IHOCTAHOBJIEHUE
05.12.2022 No 1291
06 YTBEPKICHUU aJIMUHHUCTPATUBHOTO
periiaMmenTa o MPEAO0CTABICHUIO

MyHuIunaneHou ycnyru  «lIpengocraBienue
MpaBa Ha BbBE3J M NEPEABMXEHUE TPY30BOTO
aBTOTpAHCIOpPTa B 30HAaX OTPAHUYEHHUS €ro
IBUKCHHSI 10 aBTOMOOWJIBHBIM  JOpOTaM
MECTHOTO 3HAU€HHUS» B TOCYIapCTBEHHOU
nH()OPMAMOHHON cucreme OKa3aHUs
roCy1apCTBEHHOM YCIIyTH «Bplgaua
CHEIHMAbHBIX  pa3pelieHuii Ha JABIKCHUE
TSDKETIOBECHBIX W (MJIM) KPYMHOTaO0ApUTHBIX
Ipy30B» Ha TEPPUTOPUU MYHHUIUATHHOTO
obOpazoBanus «I'opoag AXTyOHMHCK»

B cootBerctBum ¢ ®enepanbHpiM 3akoHOM OT 06.10.2003 Ne 131-d3 «OO6 oO6mmx
IIPUHLUIIAX  OpraHU3alMM MECTHOro camoympasieHus B Poccuiickoir  ®Denepauun»,
®enepanpubiM  3ak0HOM 0T 27.07.2010 Ne 210-®3 «OO06 opraHuzamuu MpeaoCTaBICHUS
rOCy/IapCTBEHHBIX MM MYyHHUIIMITAIBHBIX YCIyT», Y cTaBa MyHHIIMITATLHOTO 00pazoBanus «I opox
Axtyounck», ammuauctparus [IOCTAHOBJIAET:

1. YTBepauTh mpunaraeMblii agMUHUCTPATUBHBIN pEriIaMeHT MO MPEJOCTABICHUIO
MyHHUIUNIaNbHOU ycnyru «lIpenocTaBineHne mnpaBa Ha BbE3[ U MNEPEABUIKEHHE TPY30BOTO
aBTOTPAHCIIOPTAa B 30HAX OTPAHUYCHHS €ro JIBIDKEHUS MO aBTOMOOWIIBHBIM JIOPOTaM MECTHOTO
3HAQYCHHS» B TOCYAAPCTBEHHOW MH(POPMAIIMOHHON CHCTEME OKa3aHWs TrOCYJapCTBEHHON yCIIyTH
«Bpimava crienuanbHBIX pa3pelieHruid Ha JBMKEHUE TSHKEIOBECHBIX M (WIJIH) KPYIMHOTaOapUTHBIX
TPy30B» Ha TEPPUTOPUH MYHHIIUTIATHHOTO 00pa3oBaHus «I'opox AXTyOUHCKY.

2. Hacrosmee mnoOCTaHOBIEHHWE BCTYMAaeT B CHIy CO JHS €ro OQUIMAILHOTO
OmyOJIMKOBaHMS.

3. ObecrieunTh UCIIOTHEHNUE PETJIAMEHTA, YKa3aHHOTO B I. | HACTOSIIEro MOCTAaHOBJICHUS.

4. Ony0auKOBaTh HACTOSAIIEE TOCTAHOBIICHHE Ha O(UIIMAIEHOM CalTe aMUHUCTPAITHH.

5. KoHTpOJb 32 UCMIOTHEHUEM HACTOSIIETO MOCTAHOBIEHUS BO3JIOKUTh HA 3aMECTUTEIIS
rJ1aBbl aAMUHHUCTPAIUH.

['maBa MyHHUIIMTIAIBHOTO 00pa30BaHUs JAM. lllyoun



[Tpunoxenue

K ITOCTAHOBJICHHUIO aIMUHUCTPALIUN
MO «I"opoa AXTyOHUHCK»

ot 05.12.2022 Ne 1291

AJIMMHHCTPATHBHBIN PerjaMeHT 10 NPeA0CTaBJICHUI0
MYHHIHMNAJIBbHOH yciayru «IIpegocraBienne npasa Ha Bbe3] U NepeJBUKeHHE TPY30BOI0
aBTOTPAHCIIOPTA B 30HAX OIPAaHUYCHHS €ro ABUKEHHS N0 ABTOMOOMJIBLHBIM 10POramM
MECTHOI'0 3HAYEeHHUS» B rOCYy1apCTBeHHOH NH(POPMALIMOHHOM cCTeMe OKA3aHUS
rocyAapcTBeHHOM ycayru «Bbijaya cnenuanbHbIX pa3spelieHuil Ha IBHKEHH e
THKEJIOBECHBIX H (MJIM) KPYIIHOTa0apUTHBIX IPY30B» HA TEPPUTOPUHM MYHUIIUIIAJIBLHOI0
o0pazoBanus «I'opox AXTyOMHCK»

1. O01HMe moJj10KeHu s
IIpenmer peryiupoBaHusi AIMUHUCTPATUBHOIO perjaMeHTa

1.1. AAMMHHMCTpPaTUBHBI pErJaMEHT IO NPEAOCTaBICHUI0 MYHHMIMIAIBLHOW YCIYIH
«IIpenocraBieHne mpaBa Ha BbE3] M IEPEABIKEHHE TPY30BOrO aBTOTPAHCIOpPTAa B 30HAX
OorpaHn4ceHud Cro JABHXXCHUA I10 aBTOMO6I/IJIBHI>IM aoporaMm MCCTHOTO 3HAYCHHUSA» B
roCyJapCTBEHHON WH(OPMAIMOHHOW CHUCTEME OKa3aHWs TOCYJapCTBEHHOW yciayru «Bpimaua
CTHeLMANTbHBIX Pa3pelIeHUi Ha JBUKECHUE TSHKEJIOBECHBIX U (WIJIM) KPYIMHOTabapUTHBIX TPY30B»
Ha TEPPUTOPUM MYHHMIMIAIBLHOTO oOpa3zoBanus «l'opon AXTyOMHCK» ompeaensieT cTraHaapr,
CPOKH U TIOCJIEI0BATENbHOCTD EHCTBUM (aIMUHUCTPATUBHBIX NPOLENYP) IPU OCYLIECTBICHUN
MOJITHOMOYMH 10  TPEAOCTaBICHHUIO  TOCYJAapCTBEHHOW  (MYHHUIIMNAIBHOW)  YCIyTH
«lIpenocraBieHue mpaBa Ha BbE3J U NEPEABIKEHHE TPYy30BOTO aBTOTPAHCIOpPTAa B 30HAX
OTpaHUYEHUSI €ro JBUXKEHHS 10 aBTOMOOWIBHBIM JOpOTaM  PETHOHAIBHOTO WU
MCKMYHUIUIIAIBHOI'O, MCCTHOI'O 3HAYCHUA» B FOC}’,Z[@.pCTBGHHOﬁ HH(bOpMaHHOHHOﬁ CHUCTEMC
OKa3aHHs TOCYNapCTBEHHOW ycinyru «Bblgada croenuaibHbIX pa3pelieHuil Ha JBUKEHHE
TSDKEJIOBECHBIX M (WJIM) KpYHMHOraOapuUTHBIX TPy30B» Ha TEPPUTOPHUH MYHHIUIIAIBHOTO
obpazoBanus «I opog AXTyOMHCK» (j1asiee - rocy1apcTBEHHAas (MyHUIIATIAIbHAS) yCITyTa.

Kpyr 3asBurenei

1.2. 3asBuUTENsIMH Ha TOJYyYCHHE TOCYAApCTBEHHOW (MYHHIIMIAIBHOW) YCIyTH
SIBJISIFOTCS BIIAICTIBIIBI TPAHCTIOPTHBIX CPEICTB (Aajee - 3asBUTENb).

1.3. Wurepechl  3asBuUTENEl, yKa3aHHBIX B  IMyHKTe 1.2 HaAcTOSIIEro
AZMUHUCTPAaTUBHOTO periaMeHTa, MOT'YT HpPENCTaBIATh JIAna, oOnagaromue
COOTBETCTBYIOIIMMHU MOJTHOMOYHSIMH (Jajiee - MPeACTaBUTEND).

TpebdoBanusi K nopsaaKy HHGOPMHUPOBAHUA O MPENOCTABJICHUN IOCYAAPCTBEHHOMN
(MyHHIIUIIAJIBHOM) YCIYTH

1.4. WndbopmupoBaHue o0 TOpsSAKE MPEIOCTABICHUS MYHULUUNAIBHOW YCIyTH
OCYIIECTBIISIETCS:

1) HemocpenCTBEHHO MpU JMYHOM IpUeMe 3asBUTENs B  aJIMHUHUCTPALHUIO
MYHUITUTIATLHOTO 00pa3oBaHus «l opon AXTyOWHCK» (manee - YIOJTHOMOYEHHBINM OpraH) Io
aapecy: ActpaxaHckast 061acTh, I. AXTyOHHCK, yi. LllepOakoBa, 1. 14.

I'padpuk paboTsr:

noHeaenbHUK - uersepr: ¢ 08.00 yacos 1o 17.00 yacos;

msarauna: ¢ 08.00 gacos 10 16.30 gacos;

nepepsiB: ¢ 12.00 yacos 10 13.00 vacos;

cy000Ta, BOCKPECEHBE - BHIXOIHBIC JHH.



2) mo tenedoHy B ynosHoMo4YeHHOM oprane: 8(85141) 3-57-09;

3) MUCBMEHHO, B TOM YHCJIE MTOCPEICTBOM 3JIEKTPOHHON MOYTHI, (PaKCUMHUIIBHON CBS3U:
mo.ahtubinsk@mail.ru;

4) mocpeacTBOM pa3MEeILeHHsI B OTKPBITON U TOCTYIHOM (popme nHpopmarmu:

- B denepaqbHONH TOCyAapCTBEHHOW HH(POPMAIMOHHON cucteMe «EIWHBIA mopTan
TOCYJAapCTBEHHBIX M MYHUIMNANBHBIX ycuyr (pynkuuit)» (https://www.gosuslugi.ru/) (nanee -
EIT'Y);

5) mocpencTBOM pa3MelleHuss HUHPopMauud Ha MHGPOPMALMOHHBIX  CTEHJIAX
YNOJIHOMOYEHHOTO OpraHa.

1.5. UadopmupoBaHue OCYMIECTBISIETCS [0 BOMIPOCAM, KaCaIOIUMCSI:

Croco00B Mo1a4yM 3asIBJICHUS O MPEJOCTABICHUN MyHUIIUTNIAIBHOMN YCIyTH;

azpeca YIOJHOMOYEHHOTO OpraHa, oOpamieHHe B KOTOpOe HEOOXOOUMO JUis
MPEIOCTABICHUSI MyHULIUIIAJIbHON YCITyTH;

cpaBoyHOH wuH(popMaru o0 pabdore YHOJTHOMOYEHHOTO OpraHa (CTPYKTYPHBIX
nojpasaesieHuid Y MOJTHOMOYEHHOTO OpraHa);

JOKYMEHTOB, HEOOXOIUMBIX JIsi MPEAOCTABICHHSI MYHHUIIUNIATHHOW YCIYTH M YCIYT,
KOTOpBIE SBJISIOTCS HEOOXOAMMBIMU M 00S3aTENIbHBIMH ISl MIPEIOCTABICHUS MYHUIIUINAIbLHON
yCIIyTH;

MOPSAJIKA U CPOKOB IIPEIOCTABICHUS MYHULIUTIATBHON YCITyTH;

NOpsiiKa TOYYEHUS] CBEICHHH O XOJ€ PacCMOTPEHMs 3asiBICHHUS O MPEJOCTaBICHUH
MYHMIIMTIAILHON YCIIYTH U O pe3yJibTaTaxX Mpel0CTaBICHUs MyHUIIUIIAIbHON YCITyTH;

[0 BONpPOCaM IMPEIOCTABICHUS YCIYT, KOTOpbIE SBISIOTCS HEOOXOIUMBIMU H
00s3aTeNbHBIMU IS IPEAOCTABICHUS MyHUIIUNIAIBHOM YCITyTH;

nopsiaka gocyaeOHoro (BHecynmeOHOro) oOxanoBaHusi jaelictBuii (Oe3melicTBuUA)
JOJKHOCTHBIX JIML, M NPUHUMAEMBIX MMM PEIICHUN MpHU MPEIOCTABICHUU MYHHIIMIIAIbHOU
YCIIYTH.

[Tonydyenune uHOpMaLMK MO BOIPOCAM MPEAOCTABICHUS MYHHMIMIIAIBHOW YCIYTH U
YCIYT, KOTOpBIE SBISAIOTCS HEOOXOOUMBIMH M OOS3aTEIBHBIMH  JUISL  TPEAOCTABICHUS
MYHHIIMTIATILHON YCIIYTH OCYIIECTBIsIETCS OECIIaTHO.

1.6. IIpu ycTHOM OOpalieHuu 3asBUTENs (JIMYHO UITH 110 TeJe(OHY) JOIKHOCTHOE JIUILIO
YO0JIHOMOYEHHOTO OpraHa, OCYIIECTBISIONINI KOHCYJIbTHPOBaHHUE, MOAPOOHO U B BEXKIMBOU
(koppekTHOM) Gpopme HHPOPMUPYET OOPATUBIIUXCS IO HHTEPECYIOIIUM BOIIPOCAM.

OTtBeT Ha TeneOHHBIN 3BOHOK JOJKEH HAUMHATHCA ¢ MH(OpPMAlMU O HAUMEHOBAaHUH
opraHa, B KOTOpbIi MO3BOHWJI 3asBUTENb, (aMUIMH, UMEHHU, OTUecTBa (TOCIEAHEE - TpHU
HAJIMYUU) U JOJHDKHOCTH CIIELIUATINCTA, TPUHSBIIETO TeIe(QOHHBIN 3BOHOK.

Ecnu 1omKHOCTHOE U0 YTIOJIHOMOYEHHOTO OpraHa He MOXET CaMOCTOSATENbHO JaTh
OTBET, TeJIC(POHHBIN 3BOHOK JIOJKEH OBITH IMepeaapecoBaH (MIEPEeBEICH) Ha IPYroe JOKHOCTHOE
JUIIO WK K€ 0OpaTUBIIEMYCS JTUIY JOJKEH ObITh COOO0IIeH TenedOHHBII HOMED, 10 KOTOPOMY
MO>XHO OyJI€T MOTYYUTh HEOOXO0AUMYI0 HH(GOPMAIIHIO.

Ecnu moaroroBka oTBeTa TpeOyeT MPOIOKUTENIEHOTO BPEMEHH, JOHKHOCTHOE JIMIIO
YIoIHOMOYEHHOTO oOpraHa Tmpeajaraer 3asBUTEN0 OAMH U3 CJIEAYIOUIMX BapHaHTOB
najJbHEUIUX IeUCTBUH:

M3JIOXKUTH OOpaIieHne B MMCbMEHHOH (hopme;

HA3HAYUTH JIPYTO€ BPeMs /il KOHCYTbTaIIHH.

JIOMKHOCTHOE MO  YTOJHOMOYEHHOIO OpraHa HE€ BIpaBe  OCYILECTBISATh
UH(GOPMHUPOBAHUE, BHIXOSIIECE 32 PaMKU CTaHJIAPTHBIX MPOLEAYP U YCIOBHH MpEI0CTaBICHUS
MYHMIIMIIAJIBHOM, YCIYTH, U BIUAIOIIEE MPSIMO HJIM KOCBEHHO Ha IPUHUMAEMOE pEIlIeHHUE.

[TpomomxuTenbHOCT MHGOPMUPOBAHUS MO TenedoHy HE JOJDKHA mpeBbimath 10
MUHYT.

WudopmupoBaHre OCyIIECTBISAETCS B COOTBETCTBUH € TpaKOM ITpHUeMa Irpax/iaH.

1.7. Tlo mucpkMEHHOMY OOpAIICHUIO TOJDKHOCTHOE JIHUII0 YTIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHULIMNAIBHONW YCIyTH, MOAPOOHO B MUCHMEHHOU (Qopme
pa3bsACHSAET TpakIaHWHY CBEJEHUS IO BOIpOCaM, YKa3aHHbIM B MNyHKTe 1.5. Hacrosiero



AJMUHUCTPAaTUBHOTO pETJIaMEHTa B MOpPsAKE, yCTaHOBJIEHHOM @enepalibHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsake paccMOTpeHHs oOpameHuid rpaxaan Poccuiickoi
Oenepannn» (nanee - deaepanbHblii 3akoH Ne 59-03).

1.8. Ha EIII'Y pa3memarorcs CBeAeHUs, NpeaycMOoTpeHHble [lonoxeHuem o
dbenepabHOW  roCynapcTBeHHOW wuH(popManuoHHONW cucreme «DenepanpHblii  peecTp
TOCY/IapCTBEHHBIX U MYHHIIMIAIBHBIX YCIyT ((QYyHKUIUN)», YTBEPKIACHHBIM MOCTAaHOBICHHEM
[TpaButensctBa Poccuiickoit @enepannn ot 24.10.2011 Ne 861.

Jloctyn k mHpOpPMAIUH O CPOKAX U MOPSIKE MPEIOCTABICHUS MyHUITUIAIBLHON YCIyTH
OCYIIECTBIISIETCs. 0€3 BBIMOTHEHUST 3asBUTEIIEM KaKUX-THOO TpeOOBaHW, B TOM 4YHCIIE 0Oe€3
UCIIOJIb30BaHUsI TIPOTPAMMHOTO 00ECIIEYeHHsI, YCTAHOBKAa KOTOPOrO Ha TEXHHYECKHE CPEICTBa
3asiBUTeNs TpeOyeT 3aKII0UeHUS JIMIEH3MOHHOTO I MHOTO COTJIallleHus ¢ MpaBoobiagaTenemM
MPOrPaMMHOTO O0OecleueHus, MPEeAyCMATPUBAIOIIET0 B3MMAHUE IUIATHI, PETHUCTPAIUIO WU
aBTOPU3ALINIO 3asBUTEINS, UM MPEAOCTABICHUE UM NIEPCOHANIBHBIX JaHHBIX.

1.9. MHWudopmammss o0 XoAe pacCMOTPEHHUS 3asBICHUS O TPEAOCTABICHHUH
MYHHIIMIIAJBHOW YCIYyTH M O pe3yibTaTrax MpPEeAOCTaBICHUS MYHHUIMIAIBHOM YCIYTH MOKET
OBITH TMOJyYEHA 3asiBUTENEM (ero mpeacTaBuTeneM) B nuyHoM kabunere Ha EIN'Y, a takke B
COOTBETCTBYIOIIEM CTPYKTYPHOM IOJApa3JeleHUH YTOIHOMOUYEHHOTO opraHa mpu oOpalieHuu
3asIBUTEIIS JTUYHO, 110 TeTeOHY, TOCPEICTBOM SIEKTPOHHOH MOYTHI.

2. CTanaapr npeaocTaBjaeHUs MyHHIIUNIAJIBHON yCJIYyTH
HanMeHoBaHMe MYHHIMIIAJIBHOMN YCIyIH

2.1. HaumenoBanne MyHuIMnaabHOM yciayru «llpemocrtaBieHue mpaBa Ha BbE3J U
NEpeBUKEHUE TPYy30BOr0 aBTOTPAHCIOPTA B 30HAX OrPAaHUYEHUS €ro JABWKEHUS 10
aBTOMOOWJIBHBIM JIOPOT'aM PErMOHAIBbHOTO MM MEXMYHHIIMIIATBHOTO, MECTHOTO 3HAYCHUS» B
roCyJapCTBEHHON WH(OPMAIMOHHOW CHUCTEME OKa3aHWs TOCYJapCTBEHHOW yciayru «Bprmaua
CTHeLMATbHBIX Pa3pelIeHNi Ha JIBUKECHUE TSHKEIOBECHBIX U (WJIM) KPYIMHOrabapuUTHBIX TPY30B»
Ha TEPPUTOPUM MYHHUIMMNAIbHOTO oO0pa3oBaHus «l'opoa AXTYOMHCK» IO MPEIOCTaBICHUIO
rOCyJapCTBEHHOM (MyHHIMNanbHOH) ycmyru «[IpemocraBienune mpaBa Ha BbE3d H
NEpeBUKEHUE TPYy30BOr0 aBTOTPAHCIIOPTA B 30HAX OrPAaHUYEHUS €ro JABWKEHUS [0
aBTOMOOWJIBHBIM JIOPOT'aM PErMOHAIBHOTO MM MEXMYHHIIMIIATBHOTO, MECTHOTO 3HAYCHUS» B
roCyJIapCTBEHHON WH(OPMAIMOHHOW CHUCTEME OKa3aHWs TOCYJapCTBEHHOW yciayru «Bpimaua
CTHeLMANTbHBIX Pa3pelIeHUui Ha JIBUKECHUE TSHKEJIOBECHBIX U (WJIM) KPYIMHOrabapuUTHBIX TPYy30B»
Ha TEPPUTOPUU MYyHHUIUIIATBLHOTO 00pazoBanus «I opox AXTYOHUHCKY.

HaumeHoBaHue opraHa BJACTH, NPEIOCTABJISIONIETO
MYHUIMTATBHYIO YCJIYTY

2.2. MyHununanbHas yciayra NpeAoCTaBisIETCs aJMUHUCTpALUMell MyHUIMIAIBHOIO
obpazoBanus «I opog AXTyOMHCK» (1anee - Y MOJTHOMOYEHHBIN OpraH).

2.3. HenocpeacTBEHHO MyHUIIMIIAIIBHYIO YCIYTY MpeAocTaBisieT otaen no aenam 'O u
UC, npoTHBOAECHCTBUSL KOPPYIILIMH, AaHTUTEPPOPUCTUYECKON HAMPaBIECHHOCTH W TPAHCHOPTY
(manee-lcroHUTEIB).

2.4. Ilpm mnOpenocTaBI€HUH MYHULMOAIBHONH YCIyrM YTOJHOMOYEHHBIA Opras,
IPEAOCTABIAIOIMNN  MYyHULUIIAIBHYIO YCIYry, HE OCYILIECTBISET B3aUMOJECHCTBHE CO
CTOPOHHUMH OPTaHU3ALUSAMHU U YUPEKICHUIMU.

Onucanue pe3yabTaTa NpeaoCTABICHUS
MYHUIUNIATbHOM YCIyTH

2.5. Pe3ynpraToM NpefoCcTaBlIeHNs MyHULIMIIAILHONW YCIIyTH SIBISETCS:
oopmieHne Mpolycka, NPEAOCTABIAIONIET0 IPaBO Ha BbE3J M IEpPEABHKCHHE



TPY30BOT'O aBTOTPAHCIIOPTA B 30HaX ¢ orpaHuueHHBIM aBrkeHueM (IIpunmosxenne Ne 1);
BHECEHUE H3MEHEHUI B Cllydyae 3aMEHbl TPAHCIOPTHOI'O CPEACTBA, M3MEHEHMS €ro
PErUCTPAIIMOHHBIX TaHHBIX WJIM aHHYJIHPOBaHMs JericTByromiero npomycka (I1pmioxenue Ne 2);
pemieHne o0 OTKa3e B IpeAocTaBleHMH MyHuLmnansHoi yeinyru (Ipunoxenue Ne 3);
odopmiieHne 3asBIICHUS 0 MPeI0CTaBIECHUN MYHHUIMNAIBHOW  yCIyTH
(ITpunoxxenue Ne 4).

Cpok npegocraBjieHHs MyHUIIUNIAJBHOH YCJIYTH, CPOK NPHOCTAHOBJICHHS
NpeAoCTABICHUS MYHUIIMNIATBHOM YCJIYTH, CPOK BbI1a4H (HaNpaBJieHHs) JOKYMEHTOB,
SIBJISIIOIMXCS Pe3yJIbTATOM NPeAoCTABIEeHUSI MYHHIIUNIAIbHOMH YCIyIrH

2.6. Cpok npeaocTaBIeHNs] MyHULIUIIAIIBHON YCIYTH COCTaBIISET 7 (CEMb) KaJleHIapHbIX
THEl, B 4YacTW BbIIaYM TpoNycka. B 1ensx BHECEHHWS HW3MEHEHUH B Cclydyae 3aMeHbl
TPAHCIIOPTHOTO CPEACTBA, M3MEHEHUS €ro PETUCTPAlMOHHBIX JaHHBIX WJIM AHHYJUPOBaHUS
JEHCTBYIOIIEro MPOITyCKa CPOK COCTaBIsET 2 (J1Ba) KaJeHAapHBIX JIHS.

2.7. Pe3ynbTar mpeaoCTaBICHHsI YCIIyTH HANpaBIAETCs 3asSBUTENIO B JIMYHBIA KaOWHET
Ha EIII'Y B ¢opMe 2JIeKTPOHHOTO JTOKYMEHTA, TOJMUCAHHOTO YCHJICHHONW KBATU(DUITMPOBAHHON
AJIEKTPOHHOM MOJIMUCHI0 YIOJHOMOYEHHOI'O JODKHOCTHOTO JIMIIA OpPraHa, OTBETCTBEHHOIO 3a
MPEIOCTaBIICHUE YCITYTH.

HopMmaTuBHBIe IpaBoOBbIE aKThI, peryJMpyoOLIHe IPeI0CTABJIeHHe MYHHUIMIIAIbHON
YCJIYyTH

2.8. llepeyeHb HOPMATUBHBIX IPABOBBIX AaKTOB, PETYJIUPYIOUIUX MPEIOCTABICHHUE
MYHUIUIIATBHON YCITyTH:

- Koucturymus Poccuiickori ®enepaunu, NpUHATas BCEHAPOAHBIM TOJIOCOBAHUEM
12.12.1993;

- Kogekc Poccuiickoit deneparm 00 aIMUHACTPATUBHBIX PABOHAPYIIICHUSIX;

- ®epepanpubiii 3akoH 0T 06.10.2003 Ne 131-P3 «OO0 o0mMX NPUHIUIIAX OPraHU3AMN
MECTHOro caMmoytnpaniieHusi B Poccuiickoit @enepanuu;

- ®enepanbHblil 3aKk0H OT 27.07.2006 Ne 149-03 «O6 undpopmauu, nHHOPMAITMOHHBIX
TEXHOJIOTHSX U O 3alUTe HHPOPMAIIUID;

- ®enepanbhebiii 3akoH 0T 27.07.2010 Ne 210-03 «O06 opraHu3zanuu NperocTaBiICHUs
rOCYJapCTBEHHBIX U MyHULIUITAJIBHBIX YCIYT»;

- Depepanpubiii 3akoH OT 10.12.1995 Ne 196-®3 «O 06e30MacHOCTH JIOPOKHOTO
JBUKEHUS;

- ®enepanbubiit 3akoH oT 08.11.2007 Ne 257-®3 «O06 aBTOMOOUIBHBIX IOPOTaX H O
JIOPOKHOM nesTenbHOCTH B Poccuiickoit denepani 1 O BHECEHHM WU3MEHEHUM B OTAEJIbHBIE
3aKOHOJIaTebHbIe akThl Poccuiickoi denepannny;

- Hacrosimuii AAMUHHCTPATUBHBINA PETIaMEHT.

HcyepnbiBawimmii nepevyeHb JOKYMEHTOB M CBeJleHUIl, HE0O0XOIUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH IPABOBBIMM aKTAMU /JI5l NPEAOCTABJICHUSI MyYHHUIMNAIBLHON YCIYIH U
yCJIYT, KOTOPbI€ SIBJSIIOTCS HEOOXOAUMBIMU U 0013aTeIbHBIMU J1JIs1 TPEI0CTABJIEHUS
MYHUIHNIAJIbHOH YCJIYTH, MNOMJIEKAIMUX MPeACTABICHUIO 3asiBUTEIeM, CIIOCOOBI HX
MoJIy4YeHUs 3asiBUTEIEM, B TOM YHCJIe B 3JIEKTPOHHOI (hopMe, MOPSATOK UX NMPeACTABIECHUS

2.9. [Ins nony4eHuss MyHUIIUTIAIbHOW YCIYTH 3aABUTENb MPEICTABIISIET:

2.9.1. B cnydae oOparieHus 3a MPEIOCTABICHHWEM IpaBa Ha BBHE3] U IMEPEIBIKECHUE
IPy30BOr0 aBTOTPAHCIIOPTA B 30HAX OTPAHMUYEHUS €r0 JIBUYKEHUS MO aBTOMOOMIIBHBIM J10pOTraM
PETHOHAIBHOTO WM MEXMYHHUIIUTIATLHOTO, MECTHOTO 3HAYEHUS: 3asBJICHUE O MPEIOCTABICHUN
MYHUIIUNIATGHON  ycmyrn 1o (¢opme, cormacHo [lpunmokenmio Ne 4k HacTosmemy
AJIMUHHCTPAaTUBHOMY PETJIaMEHTY.

B cnywyae nampamnenus 3asBiaeHus mocpeactBom EIIY ¢opmupoBanue 3asBieHUs



OCYIIECTBIISIETCS ~ TIOCPEJCTBOM  3aIlOJIHEHHS WHTepakTuBHOW ¢dopmel Ha EIIY  6e3
HEOOXOIMMOCTH JIOTIOJIHUTENILHON J07[auyl 3asiBICHUS B KaKOW-11M00 MHOU (opme. 3arosHeHne
ONpe/eNIEHHBIX TOJIeH WHTEPAaKTUBHOM (OpPMbI 3asBICHUS pPEATU3yeTCsl aBTOMATHYECKON
MOJICTAHOBKOM JaHHBIX U3 JIMYHOTO KaOMHeTa 3asBUTENs, aBTOPU30BAHHOIO B (herepaibHON
rocyJIapcTBeHHON wHpopMannoHHOW cucteme «EnuHas cucremMa wuaeHTHQUKAIMU W
ayreHTH(UKanuu B HMH(paAcTpyKType, obecreunBaromeil HH()OPMAIMOHHO-TEXHOJIOTHYECKOE
B3aUMOJICHICTBUE CHCTEM, MCHOJB3YEMBIX JJIsi HIPENOCTAaBICHUS TOCYJAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT B 3JEKTPOHHOH (opme» (nanee - BCUA). Pyunoe 3anonnenue mnonen
MHTEPAKTUBHON (hOPMBI IOMYCKAETCS TOJBKO B CIIy4ae HEBO3MOXKHOCTH MOJTYUYEHHs CBEIEHUHN U3
JUYHOTO KabuHeTa 3asBuTens, apropuzoBanHoro B ECUA.

B 3asgBneHum Takke yKaszbIBaeTCs OAMH U3 CJIEAYIOUIMX CHOCOOOB HampaBlieHUs
pe3ysbTara Npe0CTaBIeHUs MyHULIUIIATbHON YCIYyTH:

B (hopMe AIIEeKTPOHHOTO TOKyMeHTa B TMYHOM KabuHeTe Ha EIITY;

JOMOJTHUTEIBHO Ha OyMa)XHOM HOCHUTENE B BHJAE pPACIEYaTaHHOTO 3K3EeMILIIpa
3JIEKTPOHHOT'O IOKYMEHTa B Y IOJTHOMOYEHHOM OpraHe;

Ha OyMa)XHOM HOCHTEJEe B YIOJHOMOYEHHOM oOpraHe (yKasbIBaeTcsi B cllydyae, €CiH
pe3ynbTat, COrIaACHO HOPMATUBHBIM MTPABOBBIM aKTaM, BBIJIAETCS UCKIIOYUTEIHLHO Ha OyMa)KHOM
WJIM THOM HOCHTEIIE);

2.9.2. JIOKyM€eHT, YIOCTOBEPSAIOIIUNA JTUYHOCTb 3asBUTENS, TPEIACTABUTES.

B cnyuae Hanpasnenus 3asBieHus nocpeactsom EIIIY cBeneHuss u3 JOKyMEHTa,
YAOCTOBEPSIOLIETO JUYHOCTh 3asBUTENS, MPEACTaBUTENS (HOPMHUPYIOTCS MPU MOATBEPKACHUU
yuetHoi 3anmucu ECHUA n3 cocraBa COOTBETCTBYIOIIMX JAaHHBIX YKa3aHHOW YYETHOM 3alllcU U
MOTYyT OBITh TIPOBEPEHbl IIyTE€M HAIMpaBJICHHUsI 3ampoca C HCIOIb30BAHHUEM CHUCTEMbI
MEXXBEIOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMOJICHCTBUSI.

B cnyuae, ecim 3asgBieHME  MOJACTCS  NPEICTABUTENEM,  JONOIHUTEIBHO
IIPEIOCTABISAETCS JOKYMEHT, IMOATBEPKAAIOIINN OJHOMOYMS MPEACTABUTENS IEHCTBOBATh OT
VMEHH 3asiBUTEIIS.

B caywae ecaum JOKyMEHT, NOATBEP)KIAIOLUIMI IIOJHOMOYHMS 3asABUTENS BBIIAH
IOPUAMYECKUM JIMILIOM - JOJDKEH OBITh MOJNUCAH YCUJIEHHOW KBaIM(DPUKAIIMOHHOM 3IEKTPOHHON
HOJIHUCHIO YIIOJHOMOYEHHOTO JIMLA, BBIIABLIETO TOKYMEHT.

B cmywae ecnm  JOKYMEHT, NOATBEPXKIAIOLIMN IOJHOMOYMS 3asABUTENS BBIIAH
UHANBUAYAIbHBIM  TpENNpUHUMATENIeM -  JODKeH  ObITh  TOJANUCAaH  YCHUJICHHOU
KBaJIM(DUKAIIMOHHOM 31€KTPOHHON MOANUCHI0 HHANBUAYATBHOTO MIPEeIIPUHUMATEIIS.

B caywae ecam JOKYMEHT, NOATBEP)KIAIOLIUI IOJHOMOYHMS 3asBUTENS BBIIAH
HOTApUYCOM - JIOJDKEH OBITh TOAMHCAaH YCWJICHHOW KBaTM(UKAIMOHHONW JJICKTPOHHOU
MOJIHUCHI0 HOTApUYCa, B UHBIX CIIydasiX - HOANKUCAHHBIM IPOCTOM 3JIEKTPOHHON MOAINUCHIO;

2.9.3. Komuio macnmopra TpaHCHOPTHOTO CpeACTBa (RJIEKTPOHHOIO TMacrlopTa
TPaHCIIOPTHOI'O CPEICTBA);

2.9.4. Konuto CBUAETENBCTBA O PETUCTPALIMM TPAHCIIOPTHOTO CPECTBRA;

2.9.5. Kommio MOKyMEHTOB, TOJITBEPKIAIONINX HEOOXOJUMOCTh OCYIIECTBICHUS
Ipy30BOIl TNEpeBO3KM (NI IOPUAMYECKUX JIHL M HWHAUBUAYAIbHBIX MpeaIpUHUMATENeH):
JIOTOBOp, TOATBEP)KIAIOMINNA HEOOXOJUMOCTh OCYIIECTBICHUS TPY30BOM MEPEBO3KH, C
yKa3aHHEM XapakTepa IepeBO3UMOro rpysa, aipecoB U BpeMEHH MOrpy3KH (pa3rpy3Ku);

JOKYMEHT,  TMOJTBEPXIAIOMMKA  oraTy  (OpW  OCYIIECTBIEHHUH  JIOCTAaBKH
KPyITHOTa0apUTHBIX TTOKYTIOK);

2.9.6. Jlns mpoe3na K MeCTy KHUTENbCTBA (st (DU3MUECKUX JIHI[) JOMOIHUTEIHHO
MIPUJIATrar0TCs CIEAYIONIUE TOKYMEHTBHI:

KOIUIO JOKYMEHTA, MOJATBEP)KIAIOIIET0 B YCTAHOBICHHOM TOpPsiIKe (aKT perucTpariuu
10 MECTY >KUTENbCTBA (TIPU MPEIbABICHUN MOJTMHHUKA);

KOIHMIO OTOBOpPA M (MJIM) CBUAETENIBLCTBA O MpaBe COOCTBEHHOCTH (TIPH MPEIbSIBICHUH
NOJJIMHHKUKA), TIOATBEPXKIAIONIETO HAJIMYUE MECT CTOSHKA (C YKa3aHHEM KOJMYecTBa
MAaIIMHOMECT) I XpaHEHUs TPY30BOI'O TPAHCIOPTHOIO CPENCTBA, PACIIOJIIOKEHHOIO B 30HE
OTpaHUYEHUS JBUKEHUS IPY30BOr0 aBTOTPAHCIIOPTA;



KOIUIO pa3pelIeHus] Ha EPEeBO3KY OMACHBIX I'Py30B (IIPU NMPEAbIBICHUU MOAJINHHUKA)
IPU OCYIIECTBJICHUU ACATEIHHOCTH 0 MEPEBO3KE OMACHBIX TPY30B (A IOPUAWYECKHUX JIMIl U
WHAUBUAYAIbHBIX MTpeANpUHUMATENEH);

KOIMIO TaJIOHA TEXHHUYECKOTO0 OCMOTpa Ha TPY30BOE TPAHCIOPTHOE CPEICTBO HWIIH
JTUArHOCTHUYECKON KapThl, coaepiKalleil CBEACHHS O COOTBETCTBHMM TPAHCIHOPTHOTO CpEICTBa
00s13aTeNIbHBIM TPEOOBAaHUAM 0€30MMaCHOCTH TPAHCIIOPTHBIX CPEJICTB;

2.9.7. TlepeueHb NOKYMEHTOB, HEOOXOIWMBIX B COOTBETCTBUHU C HOPMATHBHBIMHU
MPABOBBIMU aKTaMH [UIsl MPEAOCTABICHUS MYHHIIMIIATBLHOW YCIyTH, KOTOPHIE HAXOIATCS B
pachopsiKeHUH TOCYAapCTBEHHBIX OPraHoOB, OPraHOB MECTHOTO CaMOYIPAaBIEHUS U HHBIX
OpPTraHOB, YYACTBYIOIIUX B MPEJOCTABICHUH IOCYAAPCTBEHHBIX I MyHHUIIUITATBHBIX YCIYT:

BBIMMCKa M3 EIWHOro rocynapcTBEHHOro peecTpa Iopuaudeckux Jui win EauHoro
rOCYJJapCTBEHHOT'O peecTpa UHANMBHUIYAJIbHBIX MTPEAIPUHIMATEICH;

CBEJICHUS O COOCTBEHHHKAX (BJIaJIeIbI[aX ) TPAHCIIOPTHBIX CPEJICTB.

HcuyepnbiBawimii nepevyeHb JOKYMEHTOB M CBeJeHUI, HE0O0XOAUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH PABOBbIMM AKTAMH /ISl NPEAOCTABJICHUSI MyYHHIMNAJILHON yCIyIH,
KOTOpPbIe HAXOASATCS B PACIIOPSIZKEHHH OPraHOB MEeCTHOI0 CAMOYNPABJIeHHUsI M HHBIX
OPraHoOB, yYacTBYIOIIUX B NMPeI0CTABJIeHNHA MyYHHIHNAJBHBIX YCJIYT

2.10. TlepedyeHb IOKyMEHTOB M CBEIEHUH, HEOOXOIMUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH TPABOBBIMU aKTaMH JUJISl MPEJOCTABICHUS MYHULUIAIBHON YCIyTH, KOTOpbIE
HAXOJIATCS B PACIIOPSKEHUU T'OCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMPABIICHUS U
MHBIX OPTaHOB, YYaCTBYIOLIUX B MPEAOCTABICHUN MYHHUIIMIIAJIbHBIX YCIYT:

BbIMIMCKa U3 EAMHOro rocyJapCTBEHHOTO peecTpa IOPUAMYECKUX JULl Wi EnuHoro
roCy/apCTBEHHOTO peecTpa MHAWBHUIYabHBIX IPEIIPUHUMATENCH;

CBEICHUS O COOCTBEHHHKAX (BJIaIeNbIaX) TPAHCIIOPTHBIX CPEICTB.

2.11. Tlpu npemocTaBieHUH MYHHUIMTNIAIBLHON YCIYTd 3arpemniaercss TpeOoBaTh OT
3asIBUTEJIS:

1) mpencraBieHHUs JOKYMEHTOB W HMHGPOPMAIMM WM OCYIIECTBICHUS JACHCTBUU,
MPEACTABICHUE WIIM OCYIIECTBICHHE KOTOPBHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU NMPABOBBHIMU
aKTaMH, pEryJUpYyIOIIMMHU OTHOIIECHHUS, BO3HHUKAIOUIME B CBSA3M C IMPEIOCTaBICHUEM
MYHHIIUTIATLHOU yCITyTH.

2) mpencTaBieHHs JIOKYMEHTOB U HMH(GOpMAIMH, KOTOpble B COOTBETCTBUU C
HOPMAaTUBHBIMH TPABOBBIMH aKTaMH ACTpPaxaHCKOW 00JIACTH U MYHHIIMIIAJLHBIMUA MPABOBBIMU
aKkTaMd HaxXOAsTCS B  PACHOPSHKEHMHM TOCYAApCTBEHHBIX OPraHoB, MPEAOCTaBISIONINX
MYHULUIAIBHYIO  YCIYTry, HWHBIX TOCYJAapCTBEHHBIX OPraHoB, OpPraHoOB  MECTHOIO
camMoynpaBJieHus U (WJIH) MOABEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM U OpraHaM MECTHOT'O
CaMOYTIPABJICHUsI OpraHu3alMii, Y4YacTBYIOIIMX B MPEJOCTaBICHUU TOCYJApPCTBEHHBIX WIIU
MYHHUIIMMIATIBHBIX YCIYT, 3a MCKIIOUYEHHWEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 craTbu 7
@enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzaluy MpeIOCTaBICHUS
rOCy/apCTBEHHBIX U MyHUIIUIAIBHBIX YCIIYT».

3) ocymecTBiIeHHUS IEHCTBUH, B TOM YHCIE COTJIACOBAHHMA, HEOOXOIMMBIX IS
MOJy4YEeHUs] MYyHHUIMNAIbHON YCIYTHM U CBS3aHHBIX C OOpalleHHeM B WHBbIE TOCYyAapCTBEHHBIE
OpraHbl, OpraHbl MECTHOTO CAMOYIIPaBJICHUS, OPraHU3al1H, 32 UCKIIOYEHUEM MOTYUYEHUS YCIyT
U TIOJTY4YeHHs] JOKYMEHTOB U HMH(pOpMAIUH, MPEICTaBIsIeMbIX B pe3yJbTaTe MpPeloCTaBIICHUS
TaKUX YCIYyT, BKIIOYEHHBIX B MEPEUHHU, YKa3aHHbIe B yacTH | cratbu 9 denepaibHOTO 3aKOHA OT
27.07.2010 Ne 210-®3 «OO06 opraHuzanui MPEJOCTABICHUS TOCYAAapCTBEHHBIX U
MYHHIIUTTATBHBIX YCITYTY.

4) mpeAcCTaBICHUS TOKYMEHTOB U MH(OPMAIUHU, OTCYTCTBUE U (MJTM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKA3bIBAJUCh MPU MEPBOHAYAIILHOM OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTABJICHUS. MYHUIUNAIBHON YCIyrd, JMOO B MPEAOCTaBICHUM MYHHIIMIAIbLHOU
YCIIYTH, 32 UCKIIFOUEHHEM CIIEAYIOIINX CITy4aeB:

a) u3MeHeHHe TpeOOBaHUN  HOPMATHUBHBIX IIPABOBBIX aKTOB, KacaloLIUXCH



MPEIOCTABIICHUS MYHHUIMIAIBHON YCIyTH, IMOC]e MEepPBOHAYAIbHONW IOAAYU 3asiBICHUS O
IPeOCTaBICHNH MyHULIIMTIAIEHON YCIYTH;

0) Hamuuue OmMUOOK B 3asABJICHUU O MPEIOCTABICHUH MYHHUIIUNAIBHOW YCIYTH H
JOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IIOCJIE MEPBOHAYAILHOTO OTKa3a B MpHEME JOKYMEHTOB,
HEOOXOJUMBIX JJI MPENOCTAaBICHUS MYHHUIMIAIBHOM YCIyrd, JUOO0 B MpeIoCTaBICHUU
MYHUIIUTIATFHON YCIYTH ¥ HE BKIIIOYCHHBIX B IPE/ICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUYEHHE CpOKa AEMCTBHS JOKYMEHTOB WJIM H3MEHEHHEe HWHGOpMaIluu Mocie
NEpBOHAYAJILHOTO OTKa3a B TMpHEME JIOKYMEHTOB, HEOOXOIUMBIX MJIsi TPEeIOCTaBICHUS
MYHUIIMIIAILHON YCIIYTH, JINOO B MPEAOCTABICHUNA MYHUIIUIIATILHON YCITYTH;

T') BBISBJICHHE JOKYMEHTAIBHO MOATBEPKACHHOTO (pakTa (MPU3HAKOB) OIIMOOYHOTO UITH
POTUBOMNPABHOTO AeWcTBUs (Oe31eiCTBHS) MOMKHOCTHOTO JIMLA OpraHa, MPelOoCTaBIIAIONIErO
MYHUIUTATBHYIO YCIYTY, YBEIOMIISICTCS 3asBHUTENb, a TAKXKe IPHHOCITCS H3BUHEHHUS 32
JI0CTaBJICHHbIE HEY100CTBA;

1) IpeoCTaBIeHUs Ha OyMa)XHOM HOCHUTENE IOKYMEHTOB U MH(POPMALIUU dJIEKTPOHHbIE
00pa3bl KOTOPBIX paHee ObUTH 3aBEPEHBI B COOTBETCTBUU IMyHKTOM 7.2 yactu 1 ctathu 16 @3 ot
27.07.2010 Ne 210-®3 «OO6 opraHM3anMud TPENOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUIMIIATBHBIX YCIyr», 3a HCKIOYEHHEM CIy4yaeB, €ClIM HaHECEHHWE OTMETOK Ha TakKue
JOKYMEHTBI JHOO0 WX U3BATHE SBISIETCS HEOOXOJMMBIM YCIOBHEM IPEIOCTABICHHS
MYHUIIMIIAJILHOM YCIIYTH, M UHBIX CIy4YaeB, YCTAaHOBJIEHHBIX (efiepalbHbIMU 3aKOHAMHU.

HcuyepnbiBawiuii nepevyeHb OCHOBAHU 1JIS 0TKA3a B PpUeMe JOKYMEHTOB, HE00X0AMMbIX
JJISl IPEeJOCTABJIEHUS MYHHIMIIAJIbHOM YCIYTH

2.12. OcHoBaHusIMH Ul OTKa3a B IIPUEME K pPACCMOTPEHHUIO JIOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTaBICHUS MyHULIUTIATbHON YCIYTH, SIBISIFOTCS:

3asBUTENb HE OTHOCUTCS K KpYry JIMI, HMMEIOIIMX IPaBO Ha IIPEIOCTABIECHUE
MYHULMIIAIBHON YCIyTH;

NpPEJCTaBICHUE  HEMOJHOTO  KOMIUIEKTa  JOKYMEHTOB,  HEOOXOAWMBIX IS
MPEAOCTABICHNS] MYHULIMTAIIBHON YCIIYTH;

NPEJCTAaBIICHHbIC 3asBUTEIEM JOKYMEHTBl YTPATUIM CHIIy Ha MOMEHT OOpalieHus 3a
YCIIyTOMH;

IIPE/ICTABICHHBIE 3asBUTENEM JOKYMEHTBHl COJAEp)KAaT MOJYUCTKM U HUCIPABICHUS
TEKCTa, HE 3aBEpPEHHbIE B TOPSAKE, YCTAaHOBJIECHHOM 3aKOHOJATEIbCTBOM Poccuiickoit
denepaunu;

JOKYMEHTBI COIEP/KAT IOBPEKACHUS, HAIMYHME KOTOPBIX HE MO3BOJSET B IOJHOM
o0beMe HCIONB30BaTh HMH(POPMALMIO M CBEIEHUS, COJepKalihecs B JOKYMEHTax IJis
MPEAOCTABIECHNS] MYHULIMTAIIBHON YCIIYTH;

B JIOKyMEHTE, MOATBEPKAAIOIIEM IIOJTHOMOYUS MPEACTABUTENSA 3asBUTENS HMEIOTCS
MOBPEXACHUS, YTO HE IMO3BOJISIET B MOJHOM O0bEME HCIONb30BaTh MH(GOPMAIUIO U CBEICHUS,
IIPOYUTATH TEKCT U PaclO3HATh PEKBU3UTHI JOKYMEHTA;

HEMOJIHOE WJIM HE KOPPEKTHOE 3alojHEeHHe Mosel B (hopMe 3asBIICHUs, B TOM YHCIE B
UHTEpaKTUBHOHN Gopme 3asBienus Ha EII'Y;

HECOOJIIOICHUE YCTAHOBJIEHHBIX cTaTheil 12 depepanmpHoro 3akoHa ot 06.04.2011
Ne 63-03 «O0 37eKTPOHHON MOAMUCHY» YCIOBUM NMPU3HAHMS JEHCTBUTEIBHOCTH, YCUIICHHOM
KBATH(UITUPOBAHHOM JIEKTPOHHOM TTOIITUCH;

mojiadya 3ampoca O IMPEJOCTaBICHUH YCIYTM M JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUS YCIYTH, B 3JIEKTPOHHOM (popMe ¢ HapyIIeHHEM YCTaHOBJICHHBIX TPEOOBaHUH.

HcyepnbiBaoImi nepevyeHb OCHOBAHMM ISl IPUOCTAHOBJICHUA WIH 0TKA3a B
NMpea0CTABJICHUN MYHUIUNIAJIBLHON YCJIYTH

2.13. OcHoBaHul ISl NPUOCTAHOBJIEHHUSI MPEIOCTABICHUS MYHULMNAIBHON YCIIyTH



3aKoHOJaTenbCTBOM Poccuiickoit denepannu HE TPEAYCMOTPEHO.

2.14. OcHoBaHMs 1715 OTKa3a B IPEAOCTAaBICHUH MyHUIIMIIAIIBHON yCIIyTH:

B MPE/ICTABJICHHBIX 3asBUTENIEM JOKYMEHTAX COAEPKATCS HEIOCTOBEPHBIE CBEJCHUSI;

HECOOTBETCTBHE JOKYMEHTOB, 10 (opMe WM COJACPXKAHUIO TpeOOBaHUSIM
3akoHojaTenbcTBa Poccuiickoit denepanmy;

HaJIMYMe BO3MOXXHOCTH OpTraHW3allMd MapIIpyToB TMpoe3na 0e3 3ae3na B 30HY
OTPAaHUYECHUS K MECTY MOTPY3KH WIIH Pa3TPy3KU;

B MIPE/CTaBICHHBIX 3asiBUTENIEM JOKYMEHTaX COAEPKAaTCs HEJJOCTOBEPHbBIE CBE/ICHNUS,

KOJIMYECTBO 3aMpallMBaeMbIX MPOMYCKOB ISl MPOe3/la K MECTY CTOSIHKH IPEBBIIIAET
KOJIMYECTBO MAITUHOMECT, MTOATBEPIKICHHBIX JOKYMEHTAILHBIM 000OCHOBAaHUEM O HATMYUH MECT
CTOSIHKH JIJIs1 XpaHEHHUsI TPYy30BOr0 aBTOTPAHCIIOPTA;

3asBJICHHBIN Tpy30BOM aBTOTPAHCHOPT MO SKOJOTUYECKUM XapaKTEPUCTUKAM HUKE
Kjacca 2;

HaJU4yhe B OTHOIICHUH T'PY30BOTO aBTOTPAHCIIOPTA, YKAa3aHHOTO B 3asBICHHUH, HE
MOTaIlIeHHON B TeueHue ycraHoBieHHoro crtathed 32.2 Komekca Poccuiickoit ®@enepamuu 00
aIMAHHUCTPATUBHBIX TPABOHAPYIICHUSX CpPOKa 3aJ0DKEHHOCTH IO oruiare mrpada,
HaJIO’)KEHHOTO B COOTBETCTBHH C BCTYNMHUBIIMM B 3aKOHHYIO CHUIY TTOCTaHOBJICHHEM IO JIely 00
aQIMUHUCTPATUBHOM  TPABOHAPYIICHHH, CBSI3aHHOM C  HECOONIOJICHHEM  TpeOOBaHMIA,
MPEANUCAHHBIX TOPOKHBIMHU 3HAKAMM, 3aMPEIIAIOIIUMHU IBUKEHNUE TPYy30BOI0 aBTOTPAHCIIOPTA;

1o MPEICTABICHHOMY JTIOKYMEHTaJIbHOMY 000CHOBaHUIO yciyra — paHee
MPEIOCTABIISIIACS;

HECOOTBETCTBUE MH(MOPMAIIUU, KOTOpasi CONCPKUTCS B JOKYMEHTaX, MPEICTABICHHBIX
3asBUTENEM, CBEICHUSIM, MOJYYEHHBIM B PE3yJIbTaTe MEXBEIOMCTBEHHOTO MH(POPMAIIMOHHOTO
B3aMMOCHCTBHUSI.

IlepeyeHb yciayr, KOTOpbIe ABJISIIOTCA HEOOXOAMMBIMH U 00513aTeIbHBIMU J1JI51
NpeaoCcTABIeHUSI MyYHUIIMNIAJIBHOM YCIYT'H, B TOM YHCJIe CBeeHUS 0 JOKYMeHTe
(10KyMeHTax), BbIIaBaeMOM (BbIIaBa€MbIX) OPraHU3aAUUAMU, YYACTBYIOIIIUMH B

npeaocTaBJIeHUH MYHHIIUTIAJIBHOMN yCJIYyrU

2.15. Ycnyru, HeoOXoauMbIe W 00sI3aTeNbHBIE I MPEAOCTABICHUS] MYHHUIIUTIAIBHON
YCIIyT'H, OTCYTCTBYIOT.

Iopsiaok, pa3mMep U OCHOBAHMS B3MMAHHSA rOCYIapCTBEHHOM MOULIMHBI MM HHOH OIJIATHI,
B3MMAaeMo¥i 3a npeJocTaBjieHHe MyYHUIIUNIAJLHON YCIyTH

2.16. IlpenocTaBieHne MyHHUITUTIATLHON YCITYyTH OCYIIECTBISETCS OECIIaTHO.

Ilopsinok, pa3Mep U 0OCHOBaHUSI B3MMAHMS IJIATHI 32 MIPeIOCTABJIEHHE YCJIYT, KOTOPbIe
SIBJISIIOTCSI HEOOXOAUMBIMH U 00S13aTeJIbHBIMH J1JIs1 IPEeI0CTABIEHUS MYHUIIUNIAILHOM
yCJIYI', BKJIOYasi HHPOPMAIHIO 0 MeTOHKe pacueTa pa3Mepa TaKkoil MJIaThbl

2.17. Ycnyru, HeoOXOaUMBIE W 00s13aTeNbHBIE I MPEAOCTABICHUS] MYHHUIIUTIATBHON
YCIIyT'H, OTCYTCTBYIOT.

3a MpeaoCTaBICHHE YCIYr, HEOOXOAUMBIX W OO0S3aTENBHBIX MJIs TPEIOCTaBICHUS
MYHUILUIIAIBHON YCIyTH HE IIPEAYCMOTPEHA I1IaTa.

Cpok 1 NOpsiI0OK perncTpanuu 3anpoca 3asiBUTENs 0 NPeA0CTABJIEHUN MYHUIIUNIATbHOM
YCJIYI'M, B TOM 4YHCJIe B 3JIEKTPOHHOI (opme

2.18. Cpok peructpanuu 3asBICHUS O MPEIOCTABICHUM MYHUIUNAIBHON YCIyTH



MOJJIeKAT PETUCTpAalMu B YTMOJIHOMOYEHHOM OpraHe B TeueHHe 1 pabouero aHs co JHSA
NOJIy4YeHHUs 3asBJICHUS M JOKYMEHTOB, HEOOXOAMMBIX UIS HPEAOCTAaBICHUS MYHHLIUTAIbHOU
YCIIyTH.

B ciydae HanmuMs OCHOBaHMM U OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHUUMNAJIBHOM YCIyrH, YKa3aHHbIX B MNyHKTe 2.15 Hacrosmero
AJMUHUCTPAaTUBHOIO perjaMeHTa, Y IOJHOMOYEHHBIN OpPraH HE MO3[HEE CIEAYIOLIETO 3a JIHEM
MOCTYIUICHUS 3asBJICHUS U JJOKYMEHTOB, HEOOXOAUMBIX IJI MPEAOCTaBICHHUS] MYHUIIUINATbHON
yCIyTH, pabovero JIHs, HampaBiseT 3asBUTENIO OO0 €ro MPeACTaBUTENIO pelieHne 00 OTKase B
npueMe JOKYMEHTOB, HEOOXOAUMBIX AJIsl MPEIOCTaBICHUs MyHUIIMIAIBLHOW yCiIyru no Gopme,
npuseneHHOM B [Ipunoxenun Ne 4 k HacTosAeEMy AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

TpeGoBanus k NOMeNIeHUAM, B KOTOPBIX NPEAOCTABJISICTCH MYHUIIUNIAJIBHOM yCJIyra

2.19. MecrononoxeHnue aJAMUHUCTPATUBHBIX 3[aHHUM, B KOTOPBIX OCYIIECTBISAETCS
IpHUEM 3asBJICHUI U JOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEJOCTaBICHHUS MyHULIUIIaIbHON YCIIyTH,
a TaKKe BbIIavya pe3yJIbTaTOB MPEJOCTABICHUS MYHUIIUIIAIBHON YCIYTH, JODKHO 00eCeunBaTh
yA00CTBO 1Sl TpaXkKgaH C TOYKM 3pEHHUs TMEMIEXOAHOM JIOCTYMHOCTH OT OCTaHOBOK
OOIIIECTBEHHOTO TPAHCIIOPTA.

B cnydae, ecniu umMeercs BO3MOXHOCTh OpraHU3alliU CTOSIHKM (TIApKOBKH) BO3JIE
31aHus (CTpOEHUs), B KOTOPOM pa3MEUIEHO IOMEIIEHHUE IpUeMa M BBIJAYM JIOKYMEHTOB,
OpPraHU30BBIBAETCS CTOSIHKA (MTApKOBKA) ISl INYHOTO aBTOMOOMIILHOTO TPAHCIIOPTA 3asBUTENIEH.
3a nmoap30BaHUE CTOSHKOM (ITapKOBKOI) € 3asBUTENIEH TIaTa HE B3UMAETCH.

Jlis mapKOBKM CHEIMAIbHBIX aBTOTPAHCHOPTHBIX CPEACTB HMHBAIMJOB HA CTOSIHKE
(mapkoBke) Bbiaensiercss He MeHee 10% MecT (HO HEe MeHee OJHOTO MecTa) Juisi OecruiaTHOMN
MapKOBKHU TPAHCIOPTHBIX CPEICTB, YIpaBiseMblx nHBanuaamu 1, Il rpynm, a Takke nHBaIMIaMU
III rpynner B mnopsanke, ycraHoBieHHOM lIpaButensctBom Poccuniickoit ®enepanuun, u
TPAHCIIOPTHBIX CPENICTB, MEPEBO3AIIUX TAKUX MHBAIUIOB U (WJIH) A€Tel- NHBAJIUOB.

B mensx obecnieueHus: OecpemsTCTBEHHOTO JOCTyNa 3asBUTENEH, B TOM YHCIE
NEepeIBUTAIONINXCS Ha WHBAJUAHBIX KOJSICKaX, BXOJ B 3/laHWE M MOMEIIEHUS, B KOTOPBIX
OpPEJOCTAaBIsACTCS ~ MyHHUIMIANbHAs  ycioyra, OOOpyAylOTCS  TMaHAycamMH, HOPYYHIMH,
TaKTUJIbHBIMU (KOHTPACTHBIMM) MPEAYNPEKIAIOMIUMUA 3JIEMEHTAMU, WHBIMHU CIIEHHaIbHBIMU
OpUCIOCOOTICHUSAMH,  TO3BOJIIOIIMMH ~ O0ECHEYUTh  OECHpPENsATCTBEHHBIM  JOCTYynm U
MepeBM)KEHNE WHBAIUIOB, B COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickori denepanun o
COLIMAJIbHOW 3alllUTE UHBAJIUIOB.

PaGouee MecTo Kak10ro OTBETCTBEHHOT'O JIMIIA 32 MPUEM JOKYMEHTOB, JOJKHO OBITh
000pYyJIOBaHO TMEPCOHATIBHBIM KOMIBIOTEPOM C BO3MOKHOCTBIO JOCTyHa K HEOOXOIUMBIM
nH(popManMOHHBIM 0a3aM aHHBIX, MEYATAIOMIUM YCTPOHWCTBOM (TIPHUHTEPOM) M KOMHUPYIOIIUM
YCTPOHCTBOM.

[Ipu npexocTaBieHU MyHUIMITATILHOM YCIIYTH WHBAIKIaM 00€CIIeUnBaIOTCS:

BO3MOYKHOCTh O€CIPENATCTBEHHOTO JIOCTYNa K OOBEKTY (3JaHHIO, TOMEIICHHIO), B
KOTOPOM IPEAOCTABISIETCA MyHHUIIUITAbHAS YCITyTa;

COIIPOBOKACHNE HMHBAJIUA0B, UMEIOUIMX CTOMKHE paccTpoHCTBa (DYHKIMH 3pEHHS U
CaMOCTOSITENIbHOTO TIePEIBUKCHHUS;

JOMYCK CypAONEpEeBOIUNKA U TU(IIOCYPAOTIEPEBOAUNKA;

JOMYCK COOAKU-NIPOBOJHUKA TPU HAJIMYMU JOKYMEHTa, MOATBEPXKIAIOLIET0 €€
crienuanbHOe OoOydeHHe, Ha OOBEKTHl (3/1aHUs, MOMEIICHHUs), B KOTOPBIX IPEIOCTABISACTCS
MYHHIIMIIAJIbHAS YCIIyTa;

OKa3aHMe WHBAJIUIAM ITOMOILHU B MIPEOI0JICHUH 0apbepoB, MELIAIOIIUX MTOJTyUYCHHIO HMU
MYHMIIMIIAJIBHBIX YCIYT HapaBHE C IPYTUMHU JIMLAMHU.

IMoxa3aTe/n 1OCTYMHOCTH M Ka4eCTBA MyYHUIIMNIAJIBHOM YCJIyrd

2.20. OCHOBHBIMM TOKa3aTEJIIMU JOCTYIHOCTU IPENOCTABICHUS MYHULMIAIBHON
YCIIYTH SIBJISIFOTCSI:



HaJIM4YMe TOJHOM U MOHSITHON MH(pOpPMAIUK O OPSAIKE, CPOKAX U XOJI€ IPEIOCTABICHUS
MYHHIIUIIATBHOW  yCIIyTH B WH(OPMAIMOHHO-TEIEKOMMYHHKAIIMOHHBIX  CETSIX  0OIIero
MOJIB30BaHUs (B TOM unciie B ceTu «HTepHET»), cpeicTBax MaccoBOi MHGOpMAITUH;

BO3MOXXHOCTh ~ TIOJIy4EHHUs  3asBUTENIEM  yBEAOMJICHHH O  MPEIOCTaBICHUU
MYHHUIMTIATBHON yCIyTH ¢ nomoibio BUT'Y;

BO3MOXXHOCTh TOJYYeHHUS WHPOpPMAIUU O XOJE MPEIOCTABICHUS MYHHUIUATHHON
YCIIyTH B TOM YHUCJIE C UCTIOIb30BaHUEM HHPOPMAIIIOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI:

2.20.1. OcHOBHBIMU ITOKA3aTEISIMU KayeCTBa IIPEIOCTABIECHUS MyHULIUIIAIBHON yCIyTu
SBIISIOTCS:

CBOCBPEMEHHOCTh MPEIOCTABICHUS MYHHIIMIIAJBLHOW YCIYyTd B COOTBETCTBHH CO
CTaHJApTOM €€ MPEJOCTaBICHHS, YCTAHOBJICHHBIM HACTOALUIMM  AJIMUHUCTPATUBHBIM
perIamMeHToM;

MUHUMAaJIbHO BO3MOYXKHOE KOJMYECTBO B3aUMOJICHCTBUI IpayKAaHUHA C JOJKHOCTHBIMU
JUIAMH, Y9aCTBYIOIIMMHE B MPEIOCTABICHUN MYyHHUIIUITATLHON yCITyTH;

OTCYTCTBHE OOOCHOBAHHBIX JKajgo0 Ha AEeUCTBUS (O€31eHCTBHE) COTPYIHUKOB U HX
HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOIICHHE K 3asBUTEIISIM;

OTCYTCTBHE HApyIIEHUH YCTAHOBJEHHBIX CPOKOB B TMpOIEcce MpeA0CTaBICHUS
MYHHIIUITATLHOU YCITYTH;

OTCYTCTBHE 3asBJICHUW 00 OCMapuBaHUU peUIeHWUH, AeUCTBUN (0e31elcTBUS)
YIOIHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIUI], MPUHUMAEMbBIX (COBEPIIEHHBIX) MpU
MPEIOCTaBIIEHUU MYHUILIUIAIBHOW YCIyTd, MO UTOTaM PacCMOTPEHHS, KOTOPHIX BBIHECEHBI
penieHus 00 yI0BICTBOPEHUH (YJACTUYHOM YAOBIECTBOPEHUN ) TPEOOBAHUH 3aBUTEICH.

HNHbie TpedoBaHMsA, B TOM YK CJIe 0COOCHHOCTH NMPEAOCTABJCHUSI MYHHIMIAIbHON yCJIyTH
110 JKCTEPPUTOPHAIBLHOMY NIPHHIUITY H 0COOEHHOCTH NPEAOCTABJICHUSI MYHHIMIIAIbHOMN
YCJIYIH B 3JIEKTPOHHOI (hopme

2.21. IlpengocraBieHre MyHULUINIAIBHON YCIYTH MO 3KCTEPPUTOPUATBHOMY HMPHUHIIMITY
OCYIIIECTBIISICTCS B YaCTH 00€CTIeUeHUsI BO3MOXKHOCTH TO[auu 3asBiieHui mocpencrsoM EINTTY.

2.22. 3agBuTensM 00€CNEUYMBACTCS BO3MOXKHOCTh TIPEACTABICHUS 3asBJICHUS H
MpUJIaraeMbIX TOKYMEHTOB B (DOpMe 2JIEKTPOHHBIX TOKYMEHTOB mocpenctsoM EINTTY.

B osrom cinydae 3asBuTENb WM €r0 IpeACTaBUTENb aBropusyercs Ha EIIY
MOCPEACTBOM MOATBEPKACHHOM ydeTHOM 3anucu B ECHA, 3anonHsier 3asBICHUE O
MPEIOCTaBIICHUU MYHUIIUIAIBHON yCIyTH C MCHOJIB30BAHUEM WHTEPAKTHBHOW (QOPMBI B
3JIEKTPOHHOM BHJIE.

3anoJIHEHHOE 3asiBICHUE O MPEJOCTABICHUH MYHUIMMNAIBHOW YCIYTHM OTIIPABIsAETCS
3asgBUTENIEM BMECT€ C  IPUKPEIUICHHBIMH  DJIEKTPOHHBIMM  00pa3aMH  JIOKyMEHTOB,
HEOOXOJUMBIMU JJII TIPEJOCTABICHUSI MYHHUIIUNAIBHON YCIYTH, B YTOJHOMOYCHHBIH OpTaH.
IIpu aBTropuzamuu B ECHUA 3asBieHue o mpeaoCTaBICHUM MYHUIIMIAIBHOM YCIyTH CUMTAETCS
HOJANUCAHHBIM [TPOCTOM 3JEKTPOHHOM MOANMCHIO 3asBUTENS, IPEACTABUTENS, YIIOJIHOMOUYEHHOTO
Ha MOANKMCAHUE 3asIBJICHHUS.

Pesynbrarel mpenocTaBieHUsT MYHULMINAIBHOM YCIYTH, yKa3aHHblEe B NyHKTE 2.5.
HAcTOsIEro AJMUHHUCTPATUBHOIO PErJIAMEHTA, HAIPaBISIOTCS 3asBUTENIO0, IPEICTABUTENIO B
anuHbld kaOuner Ha EIII'Y B ¢opme 31MeKTpOHHOTO JOKYMEHTA, MOANUCAHHOTO YCHIJICHHOM
KBAIM(ULIMPOBAHHON DJIEKTPOHHON TMOJANHUCHIO YIOJIHOMOUYEHHOTO JIOJDKHOCTHOTO JIMLA
YII0JIHOMOYEHHOT O OpraHa B Clly4ae HalpaBJIeHUs 3asBiieHus nocpeactsom EITY.

2.23. DAEKTPOHHBIC JOKYMEHTHI MPEJCTABISIOTCS B CICAYIONUX opMaTax:

a) xml - 17151 popMaTU30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt - ayg TOKYMEHTOB C TEKCTOBBIM COJEP)KaHHEM, HE BKIIFOYAIOIINIM
dbopMyIibI (32 UCKITIOUEHUEM TIOKYMEHTOB, YKa3aHHBIX B TIOJIYHKTE «B)» HACTOSIIETO MyHKTA),

B) xls, xIsx, ods - 111 TOKyMEHTOB, COJIEP)KAIINUX PACUCTHI;

r) pdf, jpg, jpeg - Uil JTOKYMEHTOB C TEKCTOBBIM COJIEp>)KaHHEM, B TOM YHCIE
BKJTFOYArONuX (GopMynsl U (win) rpadudeckue M300pakeHus (3a MCKIIOYECHUEM JTOKYMEHTOB,



YKa3aHHBIX B MOJIMYHKTE «B» HACTOSIIETO MYHKTa), a TakXKe JOKYMEHTOB C rpaduueckum
CoJIepKaHUEM.

Jlomyckaercsi (opMHpOBaHHE JJIEKTPOHHOTO JIOKyMEHTa IIyTeM CKaHHUpPOBaHUS
HETOCPEACTBEHHO C OpPUIHHAJa JTOKyMEHTa (MCIOJIb30BaHUE KONHMM HE IOIyCKaeTcs), KOTOpoe
OCYIIIECTBIISIETCS C COXpPAaHEHUEM OPHEHTAllMM OPUTHMHANIa IOKyMeHTa B pazpemenuu 300 - 500
dpi (MacmTad 1:1) ¢ uconbp30BaHUEM CIETYIONUX PEKHMOB!

- «YEpHO-OeNbIi» (PU OTCYTCTBHUU B TIOKYMEHTE TpaUUYECKUX U300pKCHUM U (MITH)
IIBETHOTO TEKCTA);

- «OTTEHKH ceporo» (IpW HaIWYUU B JOKYMEHTE TpapUUYeCKUX HN300paKCHUMH,
OTJIMYHBIX OT LIBETHOT'O TpapUUECKOro U300paskeHMs);

- UBETHOW» WM «PEKHUM IOJHOW LBeromepenaun» (IpU HaJIUMYUU B JIOKYMEHTE
[[BETHBIX TpapruecKux n300paskeHui 1100 IBETHOTO TEKCTA);

- COXpaHEHHEM BCEX ayTEeHTHUYHBIX MPU3HAKOB MOAJUHHOCTH, a UMEHHO: TpaduyecKoit
MOJIKCH JIMLIA, TI€YaTH, YIJIOBOT'0 IITamIa OJ1aHKa;

- KOJTM4ECTBO (aillloB JOKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB, KaXKIbIi U3
KOTOPBIX COJICPKHUT TEKCTOBYIO U (MJIH) TpaduuecKyro HH(popMaIuio.

DEeKTPOHHBIE JOKYMEHTHI JOJIKHBI 00eCeunBaTh:

- BO3MOKHOCTh MJIEHTH(PULIUPOBATH JOKYMEHT U KOJMYECTBO JIUCTOB B JJOKYMEHTE;

- JUIsl TOKYMEHTOB, COJAEpKAIllUX CTPYKTYpPHUpPOBaHHBIE IO YacTsAM, IJlaBaM, pazJienam
(moapasnenam) NaHHBIC W 3aKJIAIKH, OOECIICUMBAIONIME TIEPEXObl MO0 OTVIABICHUIO U (WIH) K
CoJIepKalIMCsl B TEKCT€ PUCYHKaM U TabJIMIaM.

JIOKyMEHTBI, TOAJeXalue mpeactaBieHnio B (opmartax xlIs, xIsx wmm  ods,
dbopMupyIOTCS B BUJIE OTJEIBHOTO 3JIEKTPOHHOT'O IOKYMEHTA.

3. CocraB, n0c/1€10BATEIbHOCTb M CPOKH BbITIOJIHEHHSI AIMUHUCTPATUBHBIX NMPOLEAYP
(neiicTBHii), TPEOOBAHNS K MOPSAKY UX BbINOJHEHHS, B TOM YHCJ€e 0COOEHHOCTH
BBITIOJIHEHHSI AIMUHUCTPATUBHBIX MPOLEAYP B 2J1eKTPOHHOI opMe.

HcyepnbiBaommii nepeyeHb aAMMHUCTPATUBHBIX NMpoLeayp

3.1. TlpemocraBieHue MYyHUIMIIAIBLHON YCIyTH BKJIIOYAeT B CeOsl  CIETYIOIIUE
aJIMUHUCTPATUBHBIE POLEIYPHI:

MIPOBEPKA JOKYMEHTOB M PErMCTPALIMS 3asBJICHHUS;

MOJTy4eHUE CBEACHUI mocpeacTBoM DenepanbHON TOCYIapCTBEHHON HH(HOPMAITMOHHON
cuctembl «EnuHas cucremMa MeXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOJEWUCTBUS» (najnee -
CMD3B);

pPacCMOTpPEHHE TOKYMEHTOB U CBEJICHUN;

MIPUHSATHE PEIICHHUS;

BbIJ]a4a PE3yJIbTaTa;

BHECCHHME pe3yjbTaTa MYHHULMIAIBHOW YCIYTM B PEECTp IOPUIAUYECKU 3HAYUMBIX
3amnucei.

Onucanve aAMMHMCTPAaTHBHBIX Ipouenyp mnpeacrasieHo B Ilpunoxenun Ne 5 k
HacTosineMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

IlepeyeHb aIMMHUCTPATUBHBIX NPOLERYP (HeiicTBHIA) IPH NPETOCTABJIECHUH
MYHHUIUNIAJTBHOH YCJIYIH B 2JIEKTPOHHOM (hopme

3.2. Ilpu npenocTaBIeHUH MYHUIMIIAIBHON YCIYyTH B AJIEKTPOHHON (OopMe 3asBUTEIIO
o0ecreunBaroTCs:

nojlyyeHne HMHGOPMAIMM O TMOPSAIAKE W CPOKaxX IMPEAOCTABICHHUS MYHUIHMIIAIbHOM
YCIIyTH;

(hopMUpOBaHUE 3aSIBIICHUS;

IIPUEM M PETUCTPALXsA YIIOJIHOMOYEHHBIM OpPraHOM 3asBJICHUS U MHBIX JOKYMEHTOB,



HEOOXOIUMBIX JUTSI TPEOCTABICHUSI MyHHUIIMITATBHOMN YCITyTH;

MOJTy4eHUE Pe3ybTaTa MPEIOCTABICHUS MyHUITUITATLHON YCIIyTH;

MIOJTyYCHHE CBEICHUH O X0JIe pACCMOTPEHHUS 3asIBIICHUS;

OCYIIECTBIICHUE OI[EHKU Ka4eCTBa MPEAOCTABICHHSI MyHUIIUTIAILHON YCIyTH;

nocynebHoe (BHecyneOHOe) oOkajmoBaHWE peIIeHUH W JelcTBUil  (0e31eicTBUA)
YnonHomoueHHOro  opraHa  Jmbo  neidctBus  (Oe3meiicTBHE)  JAOJKHOCTHBIX  JIWIT
YTIOTHOMOYEHHOTO ~ OpraHa,  MPEJOCTaBISIONIEr0  MYHHIMIAIBHOW  yciayry,  Ju0o
MYHHIIUITATBHOTO CITYXKAIIIETO.

ITopsinok ocyiiecTBICeHUsS] AIMUHUCTPATHBHBIX NPOLeAYP (AeiicTBHII) B 3JIEKTPOHHOM
dbopme

3.3. ®opMupOBaHUE 3ASIBJICHUS.

@opMHUpPOBaHUE 3ASIBJICHUS OCYILECTBIISIETCS MOCPEACTBOM 3alOJHEHUS 3JIEKTPOHHOU
dbopwmel 3asBnenus Ha EIIT'Y 6e3 Heo0X0IMMOCTH TOTIOJHUTEIBLHOMN T01aYu 3asiBJICHUS B KaKOM-
160 uHOU hopme.

dopmaTHO-JIOTHYECKass MpPOBEepKa CGHOPMUPOBAHHOTO 3asBICHUS OCYIIECTBISIETCS
1OCJIC 3alOJHEHUs 3asBUTENEM KaXIOro U3 TOJeHd 3JIeKTPOHHOH ¢Gopmbl 3asBieHus. [lpu
BBISIBJICHUM HEKOPPEKTHO 3alOJIHEHHOTO IOJIs AJIEKTPOHHOW (OpMBI 3asBIEHUS 3asBUTEINb
YBEIOMJISIETCS O XapaKTepe BBISABICHHOM OMIMOKM M TOPSJKE €€ YCTPAaHEHHs IMOCPEICTBOM
WH()OPMAITMOHHOTO COOOIICHHS HEMOCPEICTBEHHO B AJIICKTPOHHON (hOpMeE 3asiBIICHHS.

ITpu hopmupoBaHUM 3asBICHUS 3aBUTEINO 00ECIICUNBACTCS:

a) BO3MOYKHOCTb KONHMPOBAHMS M COXPAHEHHUS 3asBJICHHUS M UHBIX JOKYMEHTOB,
yKa3aHHBIX B MMyHKTax 2.9 - 2.12 HacTosmero AJMHUHUCTPATUBHOTO perjaMeHTa, HeOOXO0JMMBIX
JUTSL TIPEIOCTABJICHUSI MyHULIUITAJIBHON YCITyTH;

0) BO3MOXKHOCTh TleUyaTH Ha OyMa)XHOM HOCHUTENE KOMHMU 3JIEKTPOHHOU (HOpMBI
3asIBIICHUS;

B) COXpaHEHHE paHee BBEJCHHBIX B JJIEKTPOHHYIO (OpMY 3asiBICHUS 3HAYCHUU B
10001 MOMEHT MO >KEJIaHHIO MOJIb30BaTENsl, B TOM YKCJe IPU BO3SHUKHOBEHHH OIIMOOK BBOJA U
BO3BpATe JJIsl IOBTOPHOT'O BBOJIA 3HAYCHUI B AJIEKTPOHHYIO ()OPMY 3asIBJICHHUS;

T') 3al0JIHEHHUE TIOJICH AJCKTPOHHOUW (HOPMBI 3asBICHUS 10 Hadajlia BBOJA CBEICHUU
3asBUTENIEM C HCIOJb30BaHMEM cBeleHMH, pasmenieHHeix B ECHUA, wu cBenenuii,
onybnukoBanHbIX Ha EII'Y, B yacTu, kacaromelics cBenennii, orcyTcTByronmx B ECUA;

1) BO3MOXKHOCTh BEPHYTHCS Ha JIIOOOW M3 ATAIOB 3alOJHEHUS JEKTPOHHOM (POpMBI
3asiBJICHUS O€3 TTOTepU paHee BBEICHHON WH(MOpMaIny;

€) BO3MOXHOCTb Aoctyna 3asBurens Ha EII'Y k paHee moJaHHBIM MM 3asBJICHUSM B
TE€YEHHE HE MEHEe OJJHOTO roJla, a TaK)Ke YaCTUYHO c(hOpMHUPOBAHHBIX 3asBJICHUI - B TEUCHHE HE
MeHee 3(Tpex) MecsIeB.

CdopmupoBaHHOE 1 MOAMMCAHHOE 3asIBICHUE U MHBIE JOKYMEHTBI, HEOOXOIUMBIE IS
IPEIOCTABICHUS MYHMLMINAJIbHOW YyCIyTH, HANpaBiIslOTCd B YIOJHOMOYEHHBI OpraH
nocpeactsom EIITY.

3.4. YorHOMOYEHHBIN OpraH o0ecrneunBaeT B CPOK He mo3aHee 1 (ogHOTrO0) pabodero
IHsI ¢ MOMeHTa nojaun 3asBieHus Ha EINY, a B cmydae ero mocTyruieHus B HEpaOOUHil WiH
Npa3HUYHBINA JICHB, - B CIICAYIOIINNA 32 HUM NEPBbIA pabouuil 1eHb:

a) MpueM JOKYMEHTOB, HEOOXOAUMBIX JJISl TPEIOCTABICHUSI MyHUIIUIATILHOM YCIYTH, U
HalpaBJICHUE 3asIBUTEIIO 3JICKTPOHHOTO COOOILIEHHS O MOCTYIUICHUH 3asBICHHUS;

0) perucTpanuio 3asBJICHUS M HAIPaBIICHUE 3asBUTENIO YBEIOMIIEHUS O PErHCTpaliu
3agBieHUsT MO0 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX [UIS TPEIOCTABICHUS
MYHULHUIIAJBHON YCITyTH.

3.5. DneKTpoHHOE 3asBJICHHE CTAHOBUTCS JOCTYNHBIM JUIsl JIOJDKHOCTHOTO JIMIA
YI0JIHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a MPHEM U PETUCTPALUIO 3asBieHUs (Janee -
OTBETCTBEHHOE JIOJDKHOCTHOE JIMIO), B TOCYJApCTBEHHOM MH(OPMAIIMOHHONW cHCTEMe,
UCIIOJIB3YEMOM YIIOJITHOMOYEHHBIM OpPraHOM JUIS MPEIOCTaBICHUS MYHHUIMNAIBHOW YCIyTH



(manee - T'HC).

OTBETCTBEHHOE AOKHOCTHOE JIMLIO:

MPOBEPAET HAIMYME JICKTPOHHBIX 3asiBiieHHH, noctynuBmux ¢ EIII'Y, ¢ nepuogom He
pexe 2 (IByX) pa3 B JIEHb;

paccMaTpuBaeT MOCTYNUBILKE 3asBICHUS U MPUIIOKEHHBIE 00pa3bl JOKYMEHTOB;

IIPOU3BOJUT  JCHCTBUSL B COOTBETCTBMM C  IyHKTOM 3.4  HacTOALIETO
AJMUHUCTPATUBHOTO perjiaMeHTa.

3.6. 3asgBuTeNi0o B KadyecTBE pe3yJbTaTa MPEAOCTaBICHHMS MYHULMNAIBHON YCIYIH
o0ecrieunBaeTcs BO3MOKHOCTb MOJTyUYEHUs JOKYMEHTA:

B ¢opme 31eKTpOHHOr0 TOKYyMEHTa, MOANKUCAHHOTO YCUJICHHOW KBanu(UIUpPOBAaHHOM
AJIEKTPOHHON MOAMUCHIO YIOJHOMOYEHHOTO JIOJKHOCTHOTO JIMLA YTOJHOMOYEHHOI'O OpraHa,
HaIpaBJIEHHOTO 3asBUTEINIO B TMYHBIN KabuneT Ha EIII'Y;

B BHJEe OyMaXHOro JOKYMEHTa, MOJTBEP)KIAIOUIET0 COJEpKAHUE DJIEKTPOHHOIO
JOKYMEHTa, KOTOPBIN 3asBUTENb MOJIy4aeT MPH JIUYHOM OOpaIleHUH B MHOTO()YHKIIHOHAIEHOM
LEHTPE.

3.7. TIlonmyyenue wuHGPOPMALUU O XOJE PACCMOTPEHMS 3asBICHHUS U O pe3yJbTare
MPEAOCTaBICHNUS MYHUIIMIIAILHON YCIyrd TPOU3BOAMWTCS B JUYHOM KkabwHere Ha EIIIY.
3asBUTENb HMMEET BO3MOXHOCTb IMPOCMATpHUBAaTh CTATyC AJIEKTPOHHOI'O 3asBICHUS, a TaKXKe
uH(GOpPMaLIMIO O JAIbHEHIINX NEHCTBUSAX B JIMYHOM KaOMHETE 10 COOCTBEHHOW MHUIIMATUBE, B
m000e Bpemsl.

[Ipu mpenmocTaBiaeHUNW MYHHITMNAIHHOM YCIYTH B SJEKTPOHHOW (QopMe 3asBUTEIIO
HaIpaBJIsAETCS:

a) yBEIOMJIEHME O TpUEME U PETUCTpallMd 3asBJICHUS U UWHBIX JOKYMEHTOB,
HEOOXOMMBIX JJISl PEAOCTABICHHUSI MyHUIIMIIAIBHON YCIyTrH, colepiKaliee cBeleHUs o (akre
npueMa 3asBICHHUS U JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEJOCTaBICHUS MYHHIIUINAIbLHON
YCIIyTH, U HayaJle MpOLEIypbl IPEIOCTABIECHUS MyHUIMIIAIBHON YCIyTH, a TaKXKe CBEACHUS O
JaTe U BPEMEHU OKOHYaHHS MPEAOCTaBICHHUS] MyHUIIMIAIBHON YCIyrd JTMOO MOTHBHUPOBAHHBIN
OTKa3 B IIPHEMeE JIOKyMEHTOB, HEOOXOIUMBIX JUIS PEOCTaBICHUS MyHHUIIUIIATBHOMN YCIyTH;

0) yBemomJeHHE O pe3yibTaTaX PACCMOTPEHHUS TOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABICHUS  MYHUIUNAJIBbHOM  YCIyrH, COJEpJKallee CBEIEHUS O  IPHUHITUU
MOJIO)KUTEIBHOTO PEIICHUs O NPEJOCTaBICHUU MYHMIMIAIBLHOW YCIYyIM M BO3MOXKHOCTHU
HOJYYUTb pe3yJIbTaT MPEIOCTaBICHNUS MyHHUIMIIATBHON yCIyru 1160 MOTUBUPOBAHHBIN OTKa3 B
MPEIOCTaBICHUU MYHULIUTIATBHON YCIYTH.

3.8. 3asBuTento oOecreynBaeTCs BO3MOXKHOCTb HAlpaBJICHUS KAIOObI HA peEIICHUS,
IEUCTBUA WA Oe3nelictBre Y IIOJHOMOYEHHOTO oprasa, NOJDKHOCTHOTO JIMIa
YIOJTHOMOYEHHOTO OpraHa JHMO0O0 MYHUIIMIAIHHOTO CIYXKAIlero B COOTBETCTBUU CO CTaThEH
11.2. ®enepanbHoro 3akoHa Ne 219-O3 u B mopsaKe, YCTaHOBIEHHOM IOCTAHOBJIECHUEM
[IpaBurensctBa Poccmiickoit ®eneparu ot 20.11.2012 Ne 1198 «O ¢enepanbHoii
roCyJapCTBEHHON WH(GOPMAIIMOHHOW CHCTEeMe, OOecIeunBaroIiel mpolecc JI0CyaeOHOro,
(BHecy1eOHOro) 00KaJloBaHMs peIIeHUud W JAedcTBHM (Oe3AelCTBUS), COBEPIICHHBIX IIPU
MPEIOCTABIIEHUH TOCYJaPCTBEHHBIX U MYHHULIUIIATbHBIX YCIYT».

IMopsinok ucnpasJiieHus! 1ONMYIEHHBIX ONEYATOK U OIIMOOK B BHIJAHHBIX B pe3yJibTaTe
NpeAoCTABIeHUS] MyYHUIIMIIATBHON YCJIYIH IOKYMeHTaxX

3.9. B cnyyae BBIABICHHUS OINEYATOK M OIIMOOK 3asBUTENb BIpaBe OOPAaTUTHCS B
Y10oIHOMOYEHHBI OpraHa C 3asBJIEHUEM C MPHJIOKEHHEM JOKYMEHTOB, YKa3aHHBIX B ITyHKTE
2.9. Hacrosero AIMUHUCTPATUBHOTO pErjlaMeHTa.

3.10. OcHoBaHMs OTKa3a B MpHUEME 3asBJICHUS 00 WCIPABICHUU OMEYATOK W OIIHUOOK
yKa3aHbl B MyHKTe 2.13. HacTos1mero AAMMHUCTPAaTUBHOTO PETJIaMEHTA.

3.11. HcnpaBnenue AOMYIICHHBIX ONEYATOK M OMMOOK B BBIIAHHBIX B PE3yJIbTaTe
IPEIOCTABICHUS. MYHMLMIIAJBHOM YCIYI'M JOKYMEHTax OCYILECTBISETCS B  CIEAYIOIIEM
HOpsIKE:



3.11.1. 3asBuTens npu 0OHAPYKEHUH OTIEYATOK M OIIMOOK B JIOKYMEHTAX, BBIJJAHHBIX B
pe3yabTare NpeloCTaBICHNs MyHHIMIIAIBHON YCIyTH, oOpamaercs JUYHO B Y TOJTHOMOYCHHBIH
Opra ¢ 3asBJICHHEM O HEOOXOJMMOCTH WCIPABIECHUS OINEYaTOK U OHIMOOK, B KOTOPOM
COJIEP/KUTCS yKa3aHUE Ha UX ONHUCAHUE;

3.11.2. YnonHOMOYEHHBIN OpraH NpH MOJYYECHHH 3asiBJICHUS, YKA3aHHOTO B MOJITYHKTE
3.11.1. nmynkra 3.1. Hacrosmiero mojpasaena, paccMaTpuBaeT HEOOXOIMMOCTb BHECEHUS
COOTBETCTBYIOIIUX H3MEHEHMH B JIOKYMEHTHI, SIBISIOLIUECS PE3YJbTaTOM MpPEI0CTaBICHUS
MYHHIIUITATLHOU YCITYTH;

3.11.3. YnomHOMOYEHHBI OpraH OOECIeYMBAET YCTpaHEHHE OIEYaTOK U OIIUOOK B
JIOKYMEHTaX, SIBJISIIOLIUXCS Pe3yJIbTaTOM MPEAOCTABICHUSI MYHULIMTTAIbHON YCIIYyTH;

3.11.4. Cpok ycTpaHEHHsS OIEYAaTOK W OIIMOOK HE JOJDKEH MpeBhIaTh 3 (Tpex)
pabouux IHEW ¢ IaThl perucTpaluy 3asBICHUs, yKa3aHHoro B noamyHkre 3.11.1. mynkra 3.11.
HACTOSAIIET0 Moapa3aena.

4. ®opMbI KOHTPOJISI 32 UCNIOJHEHUEM aIMUHUCTPATHBHOIO PerjaMeHTa

Iopsinok ocymecTB/IeHUsI TEKYIIEr0 KOHTPOJISI 32 COOTI0IeHHeM U UCTIOJIHEHHeM
OTBETCTBEHHBIMU IOJLKHOCTHBIMH JTUIIAMU MOJIOKEHUI PerjiaMeHTa U HHBIX
HOPMATHBHBIX NPABOBbIX AKTOB, YCTAHABJIMBAIOIINX TPeOOBaHUS K MPeI0CTABJIEHUIO
MYHHIHMNAJIbHON yCJIYTH, a TAKKe NPUHATHEM HMH pelIeHuii

4.1. Texkymuii KOHTPOIb 3a COONIOACHMEM © UCIHOJHEHHEM HACTOSIIEeTO
AJMUHUCTPATUBHOTO DPETJIAMEHTA, WHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHUSI K MPEIOCTABICHUIO MYHHUIIUTIAIBHON YCIIYTH, OCYIIECTBISICTCS HAa TOCTOSHHOU
OCHOBE JIOJUKHOCTHBIMU JIMIIAMH  YTIOJJHOMOYEHHOTO OpraHa, YNOJIHOMOYEHHBIMH Ha
OCYIIECTBIICHUE KOHTPOJIS 32 MPEIOCTABICHUEM MYHHIIMITATEHOU YCITYTH.

JUis TeKyIero KOHTPOJSI MCIONB3YIOTCS CBEIEHUS CIIy>)KEOHOM KOppPEeCHOHJIEHIIUH,
YCTHAsE ¥ MUChbMEHHAss MHQPOPMAIUS CHEIMAIMCTOB M JODKHOCTHBIX JIMI[ YTIOJIHOMOYEHHOTO
oprasa.

Texymuii KOHTPOJIb OCYIIIECTBIISETCS ITyTEM IIPOBEICHUS TPOBEPOK:

perieHuit o mpeaocTaBiIeHu (00 OTKa3e B MPEAOCTABICHUH ) MyHHUITUTIATLHON YCITyTH;

BBHISIBJICHHSI M YCTPAaHEHUS HAPYIICHUH TpaB TpaxIaH;

paccMOTpeHHUsl, IPUHATHS PEIIEHUH U MOJArOTOBKM OTBETOB Ha OOpAIleHMs Tpa)KAaH,
COJIeprKaIye Kano0bl HA pelIeHHs], NeHCTBUS (0e31eHCTBUE) TOMKHOCTHBIX JIUII.

ITopsiaok M NepHOAMYHOCTH OCYILIECTBJICHHUS IVIAHOBBIX M BHEIUIAHOBBIX NPOBEPOK
MOJTHOTHI U KAYeCTBa NPeJoCcTABICHUS] MYHHIIUNIAIbHOM
YCJIYTH, B TOM YHcJIe NOPSIAOK U (pOPMBI KOHTPOJIS 32 MOJHOTON U Ka4eCTBOM
NMpeA0CTABJICHUS] MyYHUIIMIIATBHOM YCJIyIH

4.2. KoHTpoib 3a MOJHOTOM M KayeCTBOM NPEAOCTABICHHUS MYHHIIUIIAIBbHOU YCIIyTH
BKJIIOYAET B ce€0s1 MPOBEICHHE TUIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK.

4.3. [lnaHoBBIE MPOBEPKH OCYIICCTBIISIIOTCS HAa OCHOBAaHWHM TOJOBBIX IUIAHOB PabOTHI
YIIOJTHOMOYEHHOTO OpraHa, yTBEP:KIAa€MbIX PYKOBOAUTEIEM YIIOJIHOMOYEHHOro oprasa. IIpu
IIJIAHOBOM MPOBEPKE MOJIHOTHI M KaYECTBA MPENOCTABICHUS MyHULMIIAIBHON YCIYyTd KOHTPOJIIO
HOJJIEXKAT:

coOJII0ICHHE CPOKOB MPEIOCTABIICHUSI MyHUIIUTIAILHON yCITyTH;

COOJII0ICHHE TIOJIOKEHUH HACTOSIIEr0 A IMUHUCTPATUBHOTO PETrJIaMeHTa;

MPaBWJIBHOCTh U OOOCHOBAaHHOCThH MPHUHSATOTO PELIEHUS 00 OTKa3e B MPEIOCTABICHUU
MYHUIUIIATBLHON YCITyTH.

OcHoBaHHEM 151 IPOBEICHUSI BHEIIJIAHOBBIX ITPOBEPOK SBJISIFOTCS:

MIOJIy4YEHHE OT TOCYIAApCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO CaMOYNpPaBICHUS
uH(pOpMallMi O TMPEANOiaraéMblX WU BBIIBIECHHBIX HAPYIIEHUSX HOPMATHUBHBIX IMPABOBBIX



aktoB  Poccuiickoii =~ ®@enepanmyu, HOPMATHUBHBIX IPABOBBIX AKTOB  AJMUHHUCTPALIMHU
MYHUIIUTIATBHOTO 00pazoBaHus «I opog AXTYOHHCK»;

oOpamieHusi TpaKJIaH W IOPUIUYCCKUX JIMI Ha HAPYIICHHUS 3aKOHOJATEIhCTBA, B TOM
YHUCJIe Ha KAYeCTBO MPEJOCTABICHUS MyHUIIUNIATIBHON YCIYTH.

OTBeTCTBEHHOCTD I0JKHOCTHBIX JINII 32 PellieHUus M JelicTBus (0e3eiicTBHe),
NPUHUMAaeMble (OCylIecTBIsieMble) MMM B X0/1€ NMpe0cTaBJIeHUs] MYHUIIUNIAJIbHOM ycJayre

4.4. Tlo pe3ynpTaraM MPOBEICHHBIX IMPOBEPOK B CIydae BBISABICHHUS HapyLICHUI
MOJIOKEHUN HACTOSALICTO AI[MI/IHI/ICTpaTI/IBHOI‘O perilaMCHTa, HOPMATHBHBIX IIPABOBBIX AKTOB
aMUHHUCTpAllMM MyHUIUNAIbHOTO oOpa3oBanust «l'opog AXTyOMHCK» OCYIIECTBISIETCS
MMPUBJICYHCHUC BWHOBHBLIX JIUI K OTBCTCTBCHHOCTH B COOTBCTCTBHU C 3aKOHOAATCILCTBOM
Poccuiickoit deneparumu.

HepCOHaJIBHaH OTBECTCTBECHHOCTDH JOJIZKHOCTHBIX JINI] 3a IMMPaBUJIBHOCTDH u
CBOEBPEMEHHOCTh TPHUHATUS PEIICHUS O TMPeAoCTaBlIeHHH (00 OTKa3e B MPEAOCTABIICHUH)
MyHHHHHaHBHOﬁ YCIOyru 3aKpCIiiICTCa B HUX HOJDKHOCTHBIX PETIIaMCHTAX B COOTBCTCTBUU C
TpeOOBaHUSIMU 3aKOHOJIATEIbCTRA.

TpebdoBanus K mOpAAKY U (popMaM KOHTPOJIA 32 NMPeA0CTABJIEHNEM MYHUIIUNIAJIBLHOM
YCJIYTH, B TOM YHCJIe CO CTOPOHBI I'PaKIAaH, X 00beINHEHNd U OpPraHu3anui

4.5. T'paxnane, ux OOBEAWHEHHS W OPTaHHU3AIMM HUMEIOT MPaBO OCYIIECTBIATH
KOHTPOJIb 32 MPEAOCTaBICHUEM MYHHUIUIATBLHOM YCIIYTH MyTeM MOIy4YeHHUs HH(OpMAILIUU O X0Je
NpEAOCTaBICHUS MYHUIUNAIBHOM yCIyrd, B TOM UHCI€ O CpPOKAaX 3aBEpUICHUS
aJIMUHUCTPATUBHBIX MPOIIEAYP (IEHCTBHIA).

4.6. I'paxxnane, nx 0ObeIUHEHHUS M OPraHU3aIlMN TAK)KE UMEIOT MPaBO:

HaIpaBJATh 3aMEUYaHUsl M NPEIJIOKEHHS 10 YIYYIICHHIO JOCTYITHOCTH M KayecTBa
MPEAOCTABICHUS] MYHULIMTTAIbHON YCIIYTH;

BHOCUTh MpPEJIOKEHHUST O Mepax MO0 YCTPAHEHHWIO HapyLIEHUH HACTOSLIETO
AJIMUHHCTPATUBHOTO PETJIAMEHTA.

4.7. JOKHOCTHBIE JMIIa YTOJHOMOYEHHOrO OpraHa NPUHUMAKOT MeEphl K
MPEKPALIECHUIO OMYIICHHBIX HAPYIICHUH, YCTPAHSIOT MPUYHHBI U YCIOBHUS, CIIOCOOCTBYIOIINE
COBEPUICHUIO HAPYIICHUH.

4.8. Nudopmanus o pe3yibTaTax paCCMOTPEHHs 3aMEUaHUi U MPeIoKEeHUH IrpaxiaH,
X 00BEAMHEHUN U OpraHU3alMi JOBOAUTCA 10 CBECHUS JIUI], HAIPABUBIIKUX TH 3aMEUYaHUs U
MPEIIOKECHHUS.

5. HocyneOHblii (BHecy1eOHbII) MOPSA0K 00:KaJ0BAHUS PelIeHU U JeiicTBHI
(0e3meiicTBUA) OpPraHa, MPeaoCTABISIONIEr0 MyHUIMNIAJIBHYIO YCJIYTY, 4 TAKKe UX
AOJAKHOCTHBIX JIUI, MyHUIIUTAJBHBIX CIYKAUX

5.1. 3asgBuTenp HMeEeT MpaBO Ha OOKAJIOBaHWE peHIeHus U (WiaM) JeHCTBHI
(Oe3neiicTBUs) YTOJTHOMOYEHHOTO OpTraHa, JODKHOCTHBIX JIHI] YIIOJTHOMOYEHHOTO OpraHa,
MYHUIIUTATBHBIX CIYKAIUX TpU TMPEeIOCTABICHUHM MYHHULIUNAIBHOW YCIYyTH B JOCYACOHOM
(BHECYIeOHOM) TOpsIIKE (Hanee - xKanooa).

WudopmupoBanue 3asBuUTENE O TMOPAAKE TOAAYM M PACCMOTPEHHUS SKAJIOOBI
OCYUIECTBIISIETCA CIEIYIOIIUMH CIIoco0aMu:

B AZIMUHHUCTpAIMU 1O ajpecy: AcTpaxaHckas oOmacTh, I. AXTyOuHcK, yiu. IllepGakosa,
n. 14, renedon: 8 (85141) 5-11-19;

Ha opunansHOM caiite: http:// mo.ahtubinsk@mail.ru.

5.2.  Tlpemmerom  amoObl  sBIsIOTCS — JedcTBus  (Oe3nmelicTBHE)  OpraHOB
NPEAOCTABISAIONMX MYHHIMIAIBHYIO YCIYTY, UX MODKHOCTHBIX JIUI] U TPUHUMAEeMble HMHU
pelIeHUs [P MPEA0CTABICHUH MyHUIIUIAIBHON YCITyTH.



3asiBUTEINIb MOKET OOPaTUTHCS € KanoOOH B CIEAYIOMIUX CITydasx:

1) HapylieHHe CcpokKa pEerucTpaiu 3amnpoca O MPEeAOCTABICHUH MYHUIMNAIbHOU
YCIIyTH;

2) HapylIeHHEe CPOKA MPEIOCTABICHUS MYHULIMITAIbHON YCITYTH;

3) TpebGoBaHWe y 3asABUTENS MTOKYMEHTOB WM HWH(MOpMamuu, aud0 OCYyIIeCTBICHUS
JEUCTBUM, MPEICTABICHUE WM OCYILECTBICHHE KOTOPBIX HE MPEITyCMOTPEHO HOPMATUBHBIMU
npaBoBeIMM  akTamMu  Poccuiickoit  depepanu, HOPMAaTUBHBIMU MPABOBBIMH  aKTaMH
AcTpaxaHCKO# 00J1acTH, HOPMATUBHBIMH IMPABOBBIMU aKTaMU aJIMHUHUCTPAIIUU MYHHIIUIIATEHOTO
obpazoBanmus «[opon AXTYOHMHCKY;

4) oTka3 B TOpUeMe JOKYMEHTOB, NIPEJICTABICHHE KOTOPBIX MPEAYyCMOTPEHO
HOPMaTUBHBIMM TpPaBOBbIMU akTaMu Poccuiickoit ®denepannvi, HOPMATUBHBIMH IPABOBBIMHU
aktamMu AcTpaxaHCKOW 001acTh, HOPMATUBHBIMH IPABOBBIMH aKTaMHU aJIMHUHUCTPAIHN
MYHUITUTIAIEHOTO 00pa3zoBaHus «[ opox AXTyOMHCK», HaCTOSIIIMM PermameHToM;

5) OTKa3 B MpPENOCTABICHHMH MYHUIUIIAIBLHON YCIYrH, €Cld OCHOBAaHMS OTKaza He
IpeIyCMOTpeHbl (efepaabHbIMU 3aKOHAMHU, TMPUHSATBIMA B COOTBETCTBUM C HHMMH HWHBIMU
HOPMAaTUBHBIMU IpaBOBbIMU akTaMu Poccuiickonn denepanuu, HOPMAaTUBHBIMU IIPABOBBIMU
aktamMu AcTpaxaHCkoil 001acTh, HOPMATUBHBIMHM IPABOBBIMH aKTaMH aJIMUHUCTPALUU
MYHHIIUITATEHOTO 00pa3zoBanus «[opox AXTyOUHCK», HacTOSIUM PeriaMmeHToM;

6) 3arpeboBaHuE C 3aABUTENS MIPU MPEAOCTABICHUN MYHULIUIIAILHON YCIIYTH IIAThI, HE
IPENyCMOTPEHHOM  HOPMATHBHBIMM  IIpaBOBBIMM  akTamu  Poccuiickor  Penepauuy,
HOPMAaTUBHBIMU TIPAaBOBBIMH aKTaMHU ACTpaxaHCKOW 00JIacTH, HOPMATUBHBIMHM IPaBOBBIMU
aKTaMu aJMUHHUCTpPAlMd MYHHUIMIAILHOTO oOpa3oBanus «lopoxm AXTYOMHCK», HACTOSIIIUM
PernmamenToMm;

7) oTKa3 YIOJTHOMOYEHHOTO OpTraHa, JOJKHOCTHOTO JIMIIA B UCIIPABICHUH JOMYIIEHHBIX
OMEeYaToK M OIIMOOK B BBIJAHHBIX B pPE3yJIbTare MNPEAOCTaBICHUS MYHUIMNAIBHON yCIIyTU
JOKYMEHTaX 00 HapyIlIeHHe YCTAaHOBIIEHHOTO CPOKA TAKUX UCTIPABIICHHUIA,

8) HapylieHHMe CpoKa WIM TOpAdKa BBIJAUYM JIOKYMEHTOB 110 pe3yJbTaraMm
MPEI0CTABIICHNUS] MYHUIIUTIATBHOU YCIYTH;

9) npuocTaHOBIEHHE MPEAOCTABICHHUS MYHHUIUMNAIBHON YCIYrH, €CIM OCHOBAHMS
MIPUOCTAHOBIICHUS HE MPENyCMOTPEHBI (heepaTbHbIMU 3aKOHAMHU U MPUHITHIMU B COOTBETCTBUU
C HUMU WHBIMH HOPMAaTHMBHBIMU NpaBOBbIMU akTamu Poccuiickoit ®denepanuu, 3akOHAMH M
WHBIMH HOPMATHUBHBIMH TIPAaBOBBIMH aKTaMU ACTpaxaHCKOH 0071acTd, HOPMaTHBHBIMU
IPABOBBIMU aKTaMU aJMUHHUCTpPAllMd MYHHIMIAILHOTO oOpa3oBaHus «lopon AXTyOMHCK»,
HacTosAImuM PernamMeHTOM;

10) TtpeGoBanue Yy 3asBUTENS TMPU MPEAOCTABICHUM MYHHUIUIIAIBLHON YCIyTH
JIOKYMEHTOB WJTM UH(GOPMAITIH, OTCYTCTBUE U (MITH) HEIOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIUCH
IpU TEepBOHAYAIILHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX HJIsi MPEeJOCTaBIICHUS
MYHHIIUITATEHOW yCIyTH, 00 B MPEIOCTABICHUU MYHUIIMIAIBLHON YCIIyTH, 32 UCKIIOYCHUEM
CIy4yaeB, TPEIyCMOTPEHHBIX IyHKTOM 14 pernamenta. B yka3zanHHoOM ciydae mocyaeOHOe
(BHecymeOHOE)  oO)kalloBaHME  3asBUTEIEM  peIIeHWid u  JedcTBuil  (Oe3medcTBus)
MHOTO(YHKIHOHAJIBHOTO 1IEHTpa, paboTHHKAa MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa BO3MOXHO B
ciIydae, eclii Ha MHOTO(DYHKITMOHANILHBINA IICHTp, PEeIIeHUs U AeicTBUS (Oe31eHCTBIS) KOTOPOTO
00XayroTCs, BO3JIOKeHa (DYHKIUS MO MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHMIIMIAIbHBIN
YCIIYT B MOJIHOM O0BbEME.

5.3. OcHoBaHueM IS Hadaja IMpoLeayphl A0Ccyae0HOTO (BHECYEOHOT0) 00XKaTOBaHUS
SIBIIIETCS Kanooba.

Kanoba momaercss B MUCbMEHHOW (opmMe Ha OyMaKHOM HOCHTENE, B 3JICKTPOHHOU
dopMe B aIMHHHUCTPALUIO MyHHUIMIIAIBHOTO oOpa3oBaHus «lopox AxTyOuHCK» (mamnee-
Anvunuctpanus). JKamoObsl Ha pemeHus W AedcTBus (0e3aeicTBUE) JOHKHOCTHOTO JIMIIA
MOJAIOTCS 3aMECTHUTENI0 TJaBbl AJMUHUCTPAIMM MYHHUIUIAIBHOTO oOpa3zoBanus «lopon
AXTYOUHCK.



Kanoba Moker OBITH HalpaBjieHa IO TOYTE, C HWCIOJIb30BAaHUEM HWH(OPMAIMOHHO-
TEJIEKOMMYHUKAITMOHHON ceTn «VHTepHeT», O(UIIMaIbHOTO caiiTa opraHa, MpeaoCTaBISIONIETO
MYHHUIMIIAIBHYIO YCIYTY, @ TAK)KE MOXKET OBITh MPUHSATA MPH JINYHOM IIpUEME 3asBUTEIIS.

Kanoba momxHa comepkarh:

1) HauMeHOBaHME  OpraHa, MPEJOCTaBISAIONIEIO  MYHHUIMIAIBHYIO  YCIYTY,
JOJHKHOCTHOTO JIUIIA, PelIeHUs U (W) NeicTBHS (Oe31eiiCTBIE) KOTOPHIX 00KATYIOTCS;

2) Gamunmio, UMs, OTYECTBO (TMOCTIeaHEE TPH HATMYNHN ), CBEJICHUS O MECTE KUTEIHCTBA
3asIBUTENA - (PU3UIECKOTO JINIa THO0 HAUMEHOBAHUE, CBEJCHHS O MECTE HAXOXKICHUS 3asiBUTEIIS
- IOPUIMYECKOTO JIMIIA, a TaKXe HoMmep (HOMepa) KOHTakTHOro TenedoHa, ampec (ampeca)
AIIEKTPOHHOM MOUTHI (MPY HAIMYMK) U MOYTOBBIN aapec, 0 KOTOPHIM 3asIBUTEIIO JOKHO OBITh
HaIpaBJIEHO O PEIICHUH 0 kKanooe;

3) cBeaeHmst 00 oOXKamyeMbIX pemieHusx u (wiu) jgelcTBusx (Oe3neicTBUN)
VYOoIHOMOUYEHHOTO OpraHa, JOJKHOCTHOTO JIUIIA;

4) noBoAbl, HA OCHOBAaHMHU KOTOPBIX 3asBUTEIb HE COIVIACEH C pElIeHHeM U (Win)
nerictBueM (Oe3nericTBreM) YITOJTHOMOUYEHHOTO OpraHa, I0JKHOCTHOTO JIMIIA.

3asiBUTENIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (TIPU HAJTUYUH ), TIOATBEPIKIAIOIIIE
JOBOABI JKajoObl, JIMOO WX KOoMUU. B ciydae eciu JOKyMEHTBHI, yKa3aHHbIE B HACTOSILEM
MOJITYHKTE, HAXOJATCS B PACHOPSHKCHUHM AIMHHHCTpPAIlMHU, 3asABUTEb HMEET MpaBO Ha
MOJIyYCHUE TaKUX JOKYMEHTOB W (W) HMHPOpMAalUM, HEOOXOAMMBIX Isi OOOCHOBaHUS W
paccMOTpeHHs KalOOBI.

5.4. Xamoba, mnocTynuBmIas B aIMUHUCTPAIAIO, TOJICKUT PACCMOTPECHUIO
JOJKHOCTHBIM JIMIIOM aIMUHUCTPALIUY B TeUeHHE 15 paboumx JHEH co THS ee perucTpaiuu, a B
ciy4yae oOXKalloBaHHMsS OTKa3za B MpHEME JOKYMEHTOB Y 3asBHUTENS JUMOO B HCIPaBICHUU
JOTYIICHHBIX OMNEYaTOK M OIMHMOOK WM B CIy4yae OOXKaJIOBaHUS HApYIICHHs YCTAaHOBICHHOTO
CpOKa TaKWX UCIPABJICHHUH - B TCUCHHUE 5 pab0oUmX JHEH CO THS PErHUCTPAINH JKaJTOObI.

5.5. Tlo pe3ynbTaTram paccCMOTPEHUS Kalo0bl TOJDKHOCTHOE JIMIIO TPUHUMAET OJHO U3
CIEAYIOUIUX PEIICHUM:

1) xamoba ymoBIeTBOpSETCS, B TOM 4YHcle B (OopME OTMEHBI MPUHATOTO PEIICHUS,
UCIPABJIEHUS JOMYIIEHHBIX ONEYaTOK M OUIMOOK B BBIAAHHBIX B pe3yJbTare MpeaoCTaBlICHUS
MYHHIIMITAIEHOW YCIIyTH JOKYMEHTaX, BO3Bpara 3asBHUTEIIO JICHEKHBIX CPEJICTB, B3MMAaHHE
KOTOpPBIX HE MPEayCMOTPEHO HOPMATHMBHBIMU MpaBOBbIMU aktamu Poccuiickoit denepaimu,
HOPMATHBHBIMU TIPABOBBIMH aKTaMH ACTpaxaHCKOW OOJIaCTH, HOPMATUBHBIMH IPaBOBBIMU
aKTaMu aJMUHHUCTpPAllMd MYHHUIHMNAIbHOTO oOpa3oBaHus «lopoxg AXTYyOMHCK», HACTOSILIUM
Pernmamentom, a Takxke B MHBIX (hopmax;

2) B YIOBJIECTBOPECHHH >KaJTIOOBI OTKA3bIBACTCHI.

5.6. He nozgHee aHs, CIEIYIOIIETO 3a JHEM NPUHATHUS PEIICHUS, YKa3aHHOTO B ITyHKTE
5.5 Hacrosmero PeriamenTa, 3asBUTENIO B MUCHhbMEHHON (hOpME M MO JKEJAHWIO 3asBUTENS B
AIIEKTPOHHOH (hopMe HampaBIsETCS MOTUBHPOBAHHOE PEIICHUE IO pe3yabTaTaM PacCMOTPEHUs
KaIOObI:

5.6.1. B ciydae NUpHU3HAHUS HKAJIOOBI, TOJIEKAIICH YIOBIECTBOPEHHUIO, B OTBETE
3asgBUTENIO, aeTcsl UHpOpMaLHsl O JEHCTBUSAX, OCYIIECTBISEMBIX OPraHOM, IPEJOCTABISIOIIUM
MYHHIUIIATBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM B MEISIX HE3aMeIUTEILHOTO
YCTpaHEHUsl BBISBICHHBIX HApYyLICHUH NpU OKa3aHWM MYHHUIMIIAIBHOM YCIyrH, a Takxke
NPUHOCATCS W3BUHEHUS 3a JIOCTABJICHHBIE HEYNOOCTBa H YyKa3biBaeTcs WH(oOpManus o
JMaNnbHEUIIUX JEHCTBUSAX, KOTOPblE HEOOXOIMMO COBEPILUTH 3aIBUTENIO0 B LEISAX IMOJYyYEHUS
MYHHIIUITATEHON YCIIYTH;

5.6.2. B cinydae mpuW3HAHUS KaloObl, HE TOMJIEKAIIeH YyIOBICTBOPEHHUIO, B OTBETE
3aSIBUTENI0 JTAIOTCS apTyMEHTHUPOBAHHBIC Pa3bsCHEHHS] O MPUYMHAX MPHUHSTOTO PEUICHHS, a
Takxe HHpopMaIys 0 IopsSAKe 00’KaTOBaHUS IPUHATOTO PEIICHHUS.

5.7. Pemienusi, MpUHATBIE TO pe3yJabTaTaM pPAcCMOTPEHHUs KajloObl, MOTYT OBITh
oOXaloBaHbl 3asiBUTENIEM B CyJeOHOM TOpSAIKE B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccutickont @enepanuu.



OpraHbl MECTHOTO caMOYTIPaBJIeHHs], OPraHU3AIMU U YIIOJJHOMOYEHHbIE HA PACCMOTPEHHUE
JKaJI00bI JINIA, KOTOPBIM MOKeT ObITh HANIPABJIEHA KaJ100a 3asiBUTEISI B 10CYyAeOHOM
(BHecy1e0HOM) MOPsSIIKe

5.8. B nmocynebHoM (BHecyneOHOM) TMOpsAKE 3asBUTENIL (MPEICTABUTENIh) BIIPAaBE
o0patuThCs ¢ kaynoboil B mucbMeHHOU (hopMe Ha OyMa)KHOM HOCUTENIE WJIM B 3JIEKTPOHHOU
dbopwme:

B YIOJHOMOYEHHBI OpraH - Ha pemeHue u (wim) pAerictBus (Oe3neiicTBue)
JOJDKHOCTHOTO JIMIA, PYKOBOAUTENS CTPYKTYPHOTO MOJpa3esieHHs] Y TOJTHOMOYEHHOIO OpraHa,
HAa permeHne u jedictBus (Oe3melicTBue) YTMOJTHOMOUYEHHOTO OpraHa, pPYKOBOIUTEIs
YNOJIHOMOYEHHOTO OpraHa;

B BBIIIECTOSIINN OpraH Ha pemieHue U (wim) aercTBus (Oe3neiicTBre) TOMKHOCTHOTO
JMLA, PyKOBOAUTENS CTPYKTYPHOT'O MOApa3ieaeHHs Y HOJTHOMOUYEHHOTO OpraHa;

Cnoco0b1 nH(pOpMUPOBaAHMS 3asiBUTeJIEH 0 MOPsAKe MOAAYH U PACCMOTPEHUS KaJI00bl, B
TOM YHCJIe ¢ HCNOJIb30BaHneM EQuHOro mopraja rocyiapcTBeHHbIX H MYHHMIMIAJIbHBIX

yeayr (pyHkumi)

5.9. Undopmamuss o TOpSAKE TOJAYU M PACCMOTPEHHS >KaIOOBI pa3MeriaeTcss Ha
UH(POPMALIMOHHBIX CTEHJAaX B MECTaxX MPEJOCTABICHHUS MYHUIUIAIbLHOM YCIyrd, Ha caiite
Ynonaomouennoro oprana, EII'Y, a Takke npemocTaBisieTcss B YCTHON dopme 10 TenedoHy u
(unM) Ha JUYHOM TMpHEMe MO0 B MUCHMEHHOW (hOpMe MOYTOBBIM OTIPABICHHEM IO aJipecy,
yKa3aHHOMY 3asiBUTENIeM (TIPEICTaBUTEIIEM).

IlepeyeHb HOPpMATHBHBIX IPABOBLIX AKTOB, PeryJIMPYIOLIMX MOPSAI0K A0Cy1e0HOT0
(BHecy1e0HOTr0) 00:ka/10BaHNs JAelicTBUIl (0e31eiicTBUS) U (MJIH) pelleHN i, IPUHATHIX
(ocymiecTBJIEHHBIX) B X0/1€ MPeI0CTABJICHUS MYHUIMIIAJIbHON YCJIYTH

5.10. Iopsgok nmocyneOHOrO (BHECYAEOHOTrO) OOXAJTOBAHWS PEUICHUH W JEUCTBUI
(Oe3neiicTBUs) YTOJIHOMOYEHHOTO OpraHa, MpPEJOCTaBIIAIONIET0 MYHHLIMNAIBHYIO YCIYyry, a
TaK)Ke€ €ro JIOJDKHOCTHBIX JIUI PETYIUPYETCS:

@enepanbabiM - 3akoHOM  Ne  210-@3  «O06  opraHuM3anuu  MPENOCTaBICHUS
rOCy/AapCTBEHHBIX U MyHUIIUNAIBHBIX YCIIYT»;

nocraHoBieHueM IlpaButensctBa Poccuiickoin @enepauun ot 16.08.2012 Ne 840 «O
MOPSIZIKE TTOJJa49 M PACCMOTPEHHMsI Kano0 Ha pemeHus u aeicteus (0e3aeiicTeue) denepanbHbIX
OpPTraHOB HCIIOJIHUTEIHHON BIACTH M HMX JOJDKHOCTHBIX UM, (eAepaTbHBIX TOCYIapCTBEHHBIX
CIIy’KallluX, JOJDKHOCTHBIX JIMI[ TOCYAapCTBEHHBIX BHEOIOKETHBIX (QoHI0B Poccuiickoit
®deneparuy, rocy1apcTBEHHBIX KOPIOpAIMid, HA/JEICHHBIX B COOTBETCTBUHU C (herepaibHbIMU
3aKOHAMH{ TOJHOMOYHMSMHU IO TMPEAOCTaBICHHUIO TOCYAApCTBEHHBIX YCIYyT B YCTaHOBJICHHOMN
cdepe NeATeNbHOCTH, U UX JOJDKHOCTHBIX JIMII, OPraHU3aIMii, MpeayCMOTPEHHBIX YacThio 1.1
cratbu 16 ®DenepanpHoro 3akoHa «OO0 opraHW3aMKM TMPETOCTABICHHUS TOCYJAPCTBEHHBIX W
MYHHIIMITATBHBIX yCIyT», M WX pPa0OTHUKOB, a TakKe MHOTO(YHKIMOHAIBHBIX I[EHTPOB
MPEIOCTABIECHUS TOCYITAPCTBEHHBIX U MyHHUIUITAIBHBIX YCIYT U UX PAOOTHUKOBY;

nocraHoBieHueM [IpaButenscrBa Poccuiickoit ®enepannn ot 20.11.2012 Ne 1198 «O
dbenepabHOW TOCYJIAapCTBEHHON WH(MOOPMAIMOHHOW CHCTEME, OOECIeUYMBAIONICH MPOIecC
nocyaeOHoro  (BHecyneOHOro) oO)kanmoBaHWsl pemieHWd wu  jgeiictBuii  (Oe3meiicTBus),
COBEPUICHHBIX MPHU MPEJOCTABICHUH FOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT.

Bepno:



[Tpunoxenne Ne 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

®opma npomycka, pa3pelaroiero Bbe31 U NEPEIBUKEHHIE
IPy30BOT0 aBTOTPAHCIIOPTA B 30HAX C OTPAHUUYEHHBIM JBUKEHUEM

ITPOIIYCK Ne__ ot

Ha BbE3]] U MepeIBIKEHUE TPY30BOr0 aBTOTPAHCIIOPTA B 30HAX
C OTPaHUYCHHBIM JIBIKEHUEM

Brinan. MTHH Ha TpancniopTHOE cpesicTBO

Mapka:
Monens:

l'ox BeImycka:

I'ocynapcTBEeHHBIN pEruCTPALIMOHHBIN 3HAK:
MaxkcumanbHas Macca:

DKOJIOTMYECKUH KJIacc:

30Ha OrpaHUYCHUS:

Cpoxk zaeiicTBHS TPOITyCKa 10




[Tpunoxenue No 2
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

dopma aHHYJIMPOBaHUS MPOITYCKa, Pa3peIIaAlONIero Bhe3/ U IePEABIKEHIE TPY30BOTO
ABTOTPAHCIIOPTA B 30HAX C OTPAHUYCHHBIM JBMKCHHEM, HEOOXOIUMBIX IS TIPEAOCTABICHHUSI
yCIyTH

Komy:
NHH
[IpencraBurens:
KouTakTHEIE TaHHBIE
Temn.:

9. IToura:

PEIITEHUE
00 aHHYJIMPOBAaHUH MPOIYCKA, IPEIOCTABIISIONIEIO MPABO HA BHE3]I U MEPEIBUKECHUE TPY30BOTO
ABTOTPAHCHIOPTA B 30HAX C OTPAHUYECHHBIM JBHKCHUEM
oT No

[To pe3ynabraram paccMOTpeHHs 3asBiieHus mo yciyre «lIpemocraBieHue mnpaBa Ha
BBE3Ml M MEPEIBHIKEHUE T'PY30BOI0 aBTOTPAHCIIOPTA B 30HAX OTPAHUYCHHS €r0 JBHIKCHHUS IO
ABTOMOOWJIBHBIM JIOpPOTaM PErHOHAILHOTO WM MEKMYHHUIIUIAILHOTO, MECTHOTO 3HAYCHUS
oT Ne U MpuUjIaraeMbie K HEMY JIOKYMEHTBI, HA OCHOBAaHHU
(6 wabione neuammuoll hopmul peuleHus yKavl8aencs Homep, 0ama U HAaUMeHOBAHUe
pacnopsioumenvHo2o akma cybvekma P®/opeana mecmnoco camoynpaeienusi, pe2yiupyroue2o
npedocmagienue yciyau,)

VY10JIHOMOYEHHBIM OPraHOM
HAUMeHOBAaHUe YNOTHOMOUEHHO20 OP2aHd
MPUHSTO pelieHre 00 aHHyJIMPOBaHUHU Ipomycka: No oT




ITpunoxxenne Ne 3
K AIIMHHHUCTPAaTHBHOMY PETrJIaMEHTY

®dopwma perieHus 00 0TKaze B MPEIOCTaBICHUN MYHUIIUIIAILHON yCIIyTH

Komy:
NHH
[IpencraBurens:
KoHTakTHBIEC TaHHBIE 3aBUTEINS (TPEACTABUTENS):
Temn.:

9. IToura:

PEIIIEHUE
00 0TKa3e B BbIIaue MPOITyCKa, MPEOCTARIISIIONIETO MTpaBe Ha BhE3/T U MEePEABUKEHUE
Ipy30BOI'0 aBTOTPAHCIIOPTA B 30HAX C OIPAaHUYECHHBIM IBIKEHUEM
oT No

[lo pesynbraram paccMoTpeHus 3asBieHusi mo ycayre «lIpemocraBieHue npaBa Ha

BbE3/] U MEPEBUKEHUE TPY30BOT0 aBTOTPAHCIIOPTA B 30HAX OTPAHUYECHHUSI €ro JIBHXKEHUS 10

ABTOMOOWJIBHBIM JOpOTaM PETHOHAIBHOIO WM MEXMYHULHUNAIBHOIO, MECTHOTO 3HAYCHUS»

oT No U TIpUJIaraeMble K HEMY JIOKYMEHTBI, HA OCHOBaHUH

(6 wabnone neuammuou popmsl peuieHus yKaswvleaemces Homep, 0ama U HaUMeHOB8aHUe
PacnopsaoumensbHo2o akma

cyovekma P®/opeana mecmnozo camoynpasnenus, pecyiupyrouje2o npedocmasienue yciyau)

YIIOJIHOMOYEHHBIM OPraHOM

(HaumeHo8aHUe YNOTHOMOUEHHO20 OP2aHa)
MPUHSTO pelieHre 00 0TKa3e B BbIJaue MPOMYCKa MO CISAYIOIUM OCHOBAHUSIM:

(pa3bsicHEHUE TPUYMH OTKa3a)
JlomonHuTenbHas HHPOPMAITHSL:
Bbl BmpaBe MOBTOPHO OOpPaTUThCS B YIOJIHOMOYEHHBIH OpraH C 3asBICHHEM O
IPEeI0CTaBICHIH MyHHIMIIAIBHOM yCIyTH TOCIIe YCTPAHEHNS YKAa3aHHBIX HapYIICHHH.
JIaHHBINA OTKa3 MOKET OBITh 00’KaJOBaH B JOCYACOHOM MOpSAKE ITyTEM HarpaBlICHUS
’KaJI00bI B yITOTHOMOYEHHBIN OpraH, a TAKKe B CyZACOHOM MOpsI/IKE



[Tpunoxenue Ne 4
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

®opma 3as8BICHHS O IPEIOCTaBICHUN MYHUIIUTIAIBHON YCIYTH

'monnoe naumenosanue, MHH, OI'PH ropuouueckoeco auya;

(KoHmaKkmubwlil meneg)oH, I1eKmMpPOHHASL NOYMA, NOYMOBbIU adpec)

(hamunus, ums, omyecmeo (nocieoHee - npu HAIUYUU/, OAHHbIE
O0KYMeHma, YOOCmMosepsaIowe20 TUYHOCHb, KOHMAKMHbLI meiedon,
aopec 1eKmMpOHHOL NOYMbL YNOTHOMOYEHHO20 TUYQ)

3ASIBJIEHUE
0 NMpe0CTABJIEHNH MYHUINNIAIBHOM YCIyTH

[Tpomy mpenocraBuTh MyHULIUMINATBHYIO ycnyry «lIpemocTaBieHre mpaBa Ha BbE3d U
NepeIBKEHNE TPY30BOIO aBTOTPAHCIOpPTa B 30HAX OrpPaHMYEHHUS €ro JBMKEHHS IO
ABTOMOOWJIBHBIM JIOPOTaM PETHOHAIBHOTO WM MEKMYHHUIIUIAIBHOTO, MECTHOTO 3HAUCHUS» U
BBIZIATH MPOITYCK (ITPOITYCKa) CPOKOM IEUCTBUS (YKa3aTh CPOK) B KOJUUCCTBE

MpoIycKa(oB), MPEIOCTABISIONIEro(MX) MPaBO HA BHE3J M MEPEIBHIKCHHUE T'PY30BOTO
TPAHCIIOPTHOT'O cpeJicTBa (YKa3aTh MapKy U roCyAapCTBEHHBIA PErUCTPAIMOHHBIN 3HAK) B 30HAX
OTPaHHYCHUS €TO JIBIKEHUS.

[Tpomyck HEOOXOAMM 11715t

(YKa3aTh MPUYHHY TOTYUYEHUS TPOIYCKa)

JlokymeHnTel W (unu)  uHGOpMANMs, HEOOXOAMMBIC IS TMPEAOCTaBICHUS
MYHHIIUITATEHOU YCIIYTH, IPUIIAT a0 TCS

PesynpTar mnpenocraBieHUs MYHMIMINAIBLHOW YCIYrM TpOILYy: BpPYYUTh JIMYHO,
HAIPAaBHUTh MO MECTY (PaKTUYECKOTO MPOKUBAHUS (MECTy HaXOXKJIeHHUs) B (hopMe JOKyMEHTa Ha
OyMa)kHOM HOCHUTENE (HY)KHOE MOAYECPKHYTh).

Pemenne 006 oTka3e B mpueme 3ampoca M JOKYMEHTOB (MH(OpPMAaluH, CBEICHUH,
JAHHBIX ), HEOOXOIUMBIX JIJIsl IPEIOCTAaBICHUSI MYHULIUIIATbHON YCIyTH, MPOIITY:

BPYUYUTH JINYHO, HATIPABHUTH 10 MECTY (PaKTUIECKOTO MPOKUBAHUS (MECTY HAXOXKICHUS)
B (hopme 1oKyMeHTa Ha OyMa)KHOM HOCUTENIE (HY>KHOE MOTIEPKHYTh).

Pemenne 00 oTkase B MPENOCTABICHUM MYHHUIIUNAIBHON YCIYTH TPOIIY: BPYYUTH
JUYHO, HAMPaBUTh IO MECTy (DAKTUYECKOTO MPOXKUBAaHMUS (MECTYy HaXOXIACHUs) B ¢dopme
JOKyMEHTa Ha OyMakHOM HOcUTeNe (Hy)KHOE MOTYEPKHYTh).

3anpoc NpUHAT:

(mara) (®.1.0. 101KHOCTHOTO JIUMA, JOJKHOCTH) noamnuck (O.1.0.)



ITpunoxenue Ne 5

K AaMuHHCTpaTUBHOMY pEriaMeHTy

CocraB, nocJie10BaTeJIbHOCTh H CPOKH BbINOJHEHHUS] AIMUHUCTPATHBHBIX NPOLEAYP (eiicTBHii) MpH NpeaocTaBJIeHHH MYHHIUNAJIbHOM Y CJIyIrH

Mecto
JIO/KHOCTHOE JTUIIO, BBITIIOJTHEHUSI
OcHoBaHue 11 Hayaja C CpOK BBITIOTHEHHS OTBETCTBEHHOE 3a aIMUHUCTPATHB- Pesynbrar
N oJiep KaHNe aIMUHUCTPATHBHBIX . Kpurepuu npunstust
aJIMUHUCTPATUBHON neficTuii a,Z[MHHHSTpaTIfBHBIX BBITTOJTHCHUE HOro aercTBus/ ———— 5 aIMAHUCTPATUBHOTO
MIPOLIECTYPBI ENCTBHI aJIMHUHHUCTPATHBHOTO | HKCHOJNb3yeMas JeHcTBUS, crioco0 puKcanun
neicTBUsS HHPOPMALMOHHAS
CHCTEMA
1 2 3 4 5. 6 7

1. ITpoBepka JOKyMEH

TOB U pEeTUCTpAlMs 3asIBJICHUS

[locTynnenue 3asBieHus U
TOKYMEHTOB JJIst
[IPEJOCTaBICHUS
MYHULUIAIBHOH YCITyTH B
'Y IOJTHOMOYEHHBIH OpraH

[TpueM u mpoBepKa KOMIUIEKTHOCTH

TOKyMEHTOB Ha HAJINYNE/OTCYTCTBHE

OCHOBaHMI AJIs1 OTKa3a B IpHEMe

TOKYMEHTOB, NIPeyCMOTPEHHBIX

MyHKTOM 2.11 AJMHMHUCTPATUBHOIO
erj1laMeHTa

1 pabouwmii 1cHB

JI0JKHOCTHOE JTULI0
'Y I10JIHOMOYEHHOTO
oprana,
OTBETCTBEHHOE 32
MpeacTaBicHUE
MYHULIUITAIbHON

opraH

B ciy4ae BbIABICHHS OCHOBaHUI 1151
0TKa3a B [IpUeMe JIOKYMEHTOB,
HarpasJieHUe 3asBUTENIO B
PIEKTPOHHOW (hOpME B JTMUHBII
kabuneT Ha EIN'Y yBepomieHus o
HETOCTaTOYHOCTH MPEACTABICHHBIX
ITOKYMEHTOB, C yKa3aHHEM Ha
COOTBETCTBYIOIIUI JOKYMEHT,
[peayCMOTpPEeHHBIH myHKTOM 2.10.
AZIMUHHCTPATHBHOTO pETJIaMEHTa
00 O BBISIBICHHBIX HAPYIICHUIX.
/laHHBIE HETOCTAaTKU MOTYT OBITh
MCTIpaBJICHBI 3asIBUTENIEM B TeUeHHe |
paGovero JHS O JHS ITOCTYIUICHHS
COOTBETCTBYIOIIETO YBEIOMIICHHS
3asIBUTEITIO.

B ciryuae HempeacTaBicHHS B
TeUEHHE YKa3aHHOTO CPOKa
HEOOXOIMMBIX JOKYMEHTOB (CBEICHUI
13 JOKyMCHTOB), HE UCTIPABIICHUS
BEISIBIICHHBIX HAPYIICHHM,
(hopMUpOBaHUE U HATIPABJICHUE

3asBUTEIIIO B DJICKTPOHHOM (bODMe B

1 pabouwmii 1cHB

YCITyTH

'V ITOJTHOMOYEHHBIH

[perucTpanys 3asBIeHUS U
TOKyMEHTOB (IIPUCBOCHHE
HOMEpa M IaTHUPOBAHUE);
Ha3HAUCHHE
TOJDKHOCTHOTO JIMILIA,
OTBETCTBEHHOTO 3a
[IPEJOCTABICHUE
MYHHITUIATEHON YCIIyTH, H
nepeaada eMy TOKyMEHTOB




B cirydae oTcyTcTBHS OCHOBaHHHU st |1 pabounii neHp TOJDKHOCTHOE JTUIO | YTIOJITHOMOYEHHBIN
0TKa3a B IpUeMe JOKYMEHTOB, 'YIOTHOMOYEHHOr0  |opraH
peIyCMOTPEHHBIX MyHKTOM 2.15. oprasa,
AIMUHUCTPaTUBHOTO PErJIaMEHTa, OTBETCTBEHHOE 32
[perucTpaus 3asBJICHUs B JICKTPOHHOM [PETUCTPALHIO
0a3e JaHHBIX 110 yYETy JOKYMEHTOB KOPPECIOHICHIIUN
[IpoBepka 3as1BIICHUS U IOKYMEHTOB, JIOJDKHOCTHOE JIMIIO  |Y TOJITHOMOYEHHBIHN HampagsiieHHOE 3asBUTENIO
[TPEICTaBICHHBIX JJIS TTOJTyYCHHS 'YIOTHOMOYEHHOTO  |[opraH PIIEKTPOHHOE COOOIIEHHE O
MYHHUIIUTIATEHON YCIIyTH oprasa, [preMe 3asiBICHUS K
OTBETCTBEHHOE 32 [PAaCCMOTPEHHIO JTHOO0 OTKa3a

HanpasieHne 3asBUTEIIO 3JIEKTPOHHOTO IpCAOCTABIICHIC B [IPUEMC 3asBJICHHS K
COOOIIEHNS O IPUEME 3asBICHUS K MYHHUIMIIAIEHO HaJIM4Ue/OTCYTCTBUE [PACCMOTPEHUIO
PACCMOTPEHHIO JIN0O OTKa3a B TIPHEMeE yCIIyru OCHOBaHMM Ul OTKa3a
3aBJIICHUS K PACCMOTPEHUIO C B [IpUCMEC
000CHOBaHHEM OTKa3a TOKYMEHTOB,

[IPEIyCMOTPEHHBIX

myHKTOM 2.15.

AJIMUHHCTPAaTUBHOTO

[perIaMeHTa

2. PaccMoTpeHne TOKyMEHTOB U CBEACHHMA

aKeT [IpoBeneHns: COOTBETCTBHUSA JOKYMEHTOB| | pabounii neHp JIOJDKHOCTHOE JIAIIO |Y TOTHOMOYEHHBIH [OCHOBAaHHS OTKa3a B |[POEKT pe3ysbTaTa
L APErHCTPUPOBAHHBIX W CBeICHHH TPeOOBaHISIM YTOIHOMOYEHHOTO |[opTraH MpeNOCTaBNCHAN MpeOCTABICHNS
[10KyMEHTOB, HOPMATHBHBIX NIPABOBEIX aKTOB oprasa, MYyHHITUITATIHHOM MYHHITUIATIEHON YCITyTH
ocTymuBIIIX [TpeI0CTaBICHUS MyHHUIIATIATEHON OTBETCTBEHHOE 32 yCITyTH,
10IKHOCTHOMY THITY, YCITyTH MpPEAI0CTaBICHHE [IpeIyCMOTPCHHBIC
OTBETCTBEHHOMY 32 MYHHULUIAIbHOU TyHKTOM 2.15.
penoctasenue YCIyTH A TMHUCTPAaTHBHOTO
MYHUIIMIAJIBHON YCIyTH perjiaMentTa
3.IIpunsTHE peleHus
MPOEKT pe3yJibTaTa [IpuHsATHE penIeHns o npeaocTaBieHun |1 pabouunii 1eHb IIOJDKHOCTHOE JIMIIO  |Y TOJTHOMOYEHHBIHN Pe3ynbrar npegoctaBieHus
TPEIOCTaBICHUS MYHHUIIUTIATFHON YCIIyTH MIH 00 OTKa3e 'YIOTHOMOYEHHOTO  |[opraH MYHHITUIAIFHON YCITyTH,
MYHHUIIUTIATBHON YCIIyTH B IPEIOCTABICHUH YCIyTH oprasa, [TOIIMICAHHBIN YCHIICHHON
OTBETCTBEHHOE 32 KBaTU(QUIHPOBAHHON
TpeIoCcTaBICHNE [TOJIIMICEI0 PYKOBOTUTEIIEM
DOpMUPOBAHHE PEILICHHS O . MyHHIUTATbHON 'Y IOJTHOMOYEHHOr0 OpraHa
[IpeI0CTaBICHUH TOCYJapCTBEHHOM YCIyTH; VUTH HHOTO
(MyHHMIIMIIABHOMN) yCIyTH WJTH 00 PykoBoautens [YIIOJTHOMOYEHHOTO UM JIULA
0TKa3e B MPEIOCTABICHIH 'V IOJTHOMOYEHHOTO

rOCyIapCTBEHHOHN (MYHHUITUITAJIBHOI)
VCITyTH CO3aeTCsl aBTOMATHYECKU B
(hopMe 3MEKTPOHHOTO JOKYMEHTA

OpraHa Wil WHOE
YIOJTHOMOYEHHOE UM
JTALIO
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4. Boimaga pe3yibrarta

(opmupoBanue u Perucrpanus pe3ynbrara [TOCIIC OKOHYAHHUS TOJDKHOCTHOE JIAIO  |Y TOJTHOMOYCHHBIH BHaecenue cBenenuii o
perucTpamus pesyibTara [IPEIOCTaBICHUS MYHHIIUIAIEHOM MpoLEeIyphl IPUHATHS |Y ToTHOMOYeHHOTro  |opraH) / TUC KOHEYHOM PEe3yJIbTaTe
MYHUIMIAIBHOMN yCIIyTH, yCIIyT1 penienus (B o0muil  |oprana, IIPeI0CTABIICHHUS
YKa3aHHOT'O B MyHKTE 2.5. CPOK ITPE0CTaBIICHHS [0OTBETCTBEHHOE 32 MYHUIUTATBHOMW YCITyTd
A IMHHHCTpPATUBHOIO MYHUIIUIATHHOM MPeIOCTaBICHUE
pernamenra, B Gpopme yCIyTH He MYHHUIUOATbHOM
DIIEKTPOHHOTO BKJTFOYAETCS) YCITyTH

nokymenrta B TMIC

HanpasieHue 3asBUTENIO pe3yabTaTa
MpeI0CTaBICHUS] MyHULIUIAIBHON
YCITyTH B THYHBIN KabuHeT Ha EIIT'Y

B nenp peructpanuu
[pe3yibTara
TPEIOCTaBICHUS
MYHULIUITAIbHON
YCITYyTH

OJIKHOCTHOE JIUIIO
'YI10JIHOMOYEHHOTO
opraHa,
OTBETCTBEHHOE 32
TpeIoCTaBICHUE
MYHULIUITAIbHON
YCITYyTH

I'C

Pesynbrar nmpeaocTaBieHUs
MYHHUIUIATBHON YCIIyTH
(dbopmupyercst
ABTOMAaTHYECKH B (popme
DJIEKTPOHHOIO JJOKYMEHTA,
[TOAIMCAHHOTO YCHUJICHHOM
KBTI UIIUPOBAHHOK
SJIEKTPOHHOM MOAMUCHIO
YIOJTHOMOYEHHOTO
TOJDKHOCTHOTO JUa
'YTIOJTHOMOYEHHOTO OpTaHa,
U HAMIPaBISACTCS
3asBUTEIIIO B JIMYHBIN
kaOunet Ha EINT'Y

5. BHeceHue pe3yapTaTa MyHUIIMIIAILHON YCIYTH B PEECTP PEIICHUI

DopmupoBaHue u
[peTucTpanys pe3yibraTa
MYHHITUTTAIFHON YCITyTH,
YKa3aHHOTO B ITYHKTE 2.5.
AJIMUHHCTPAaTUBHOTO
[periaaMeHTa, B popme
PIEKTPOHHOIO JJOKYMEHTA B
['1C

BHecenue cBeneHuii o0 pesysbTaTe
[IPEIOCTABICHUS] MyHHIIUTIATEHON
YCITyTH, yKa3aHHOM B ITyHKTE 2.5.
AZIMHUHUCTPATHBHOTO PETIaMEHTa, B
[peecTp pelieHnui

1 pabouwnii neHn

TOJIPKHOCTHOE JIUIIO
'YTIOJTHOMOYSHHOTO
oprana,
OTBETCTBEHHOE 3a
[IpEeIOCTABJICHNE
MYyHULUITATBHOM
yCITyTH

'MC

Pe3yibTaT NpenoCTaBICHUS
MYHHIUIIAJIBHON yCITyTH,
YKa3aHHBIH B IyHKTE 2.5.
AIMUHHCTPAaTUBHOTO
periaMeHTa BHECEH B
peecTp

BepHo:




