AIMUHUCTPALIMA MYHULUITAJIBHOTI'O OBPA30OBAHIMA
«"OPOJACKOE ITIOCEJIEHHE 'OPOJ] AXTYBMHCK AXTYBUHCKOI'O
MYHULUITAJIBHOT'O PAMOHA ACTPAXAHCKOMU OBJIACTN»

IHOCTAHOBJIEHUE

16.09.2025 Ne 882

O BHeceHMM W3MEHEHHl B IIOCTAaHOBIIEHHE
aJIMMHHCTPAIIMM MYHUIIUNIAILHOTO 00pa3oBaHUs
«l'opoackoe TmoceleHne TOpoJ AXTYOMHCK
AXTYOMHCKOTO  MYHUIHUIAIBHOTO  paiioHa
ActpaxaHckoil o0nactu» ot 04.02.2025 Ne 100
«O06 YTBEPKACHUH aIMUHUCTPATUBHOTO
periaamMeHTa aJMUHUCTPALUU MYHHUIMIIAIBHOTO
oOpazoBanus «l 0opojackoe TOCEIeHHE TOpOJ
AXTYOMHCK AXTYyOMHCKOTO MYHHUIIMIAIBHOIO
paiioHa AcTpaxaHckoin obmacTn o
MIPEAOCTABICHUI0  MYHHULMIIAIBHOM  YCIyTH
«Bplaya  BBIIMCKM U3 [OXO35MCTBEHHOM
KHHUTU

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 o6mux
IPUHLMIIAX OpraHM3alMM MECTHOro caMmoymnpasieHuss B Poccuiickoii  ®Penepanun»,
®OenepaibHBIM 3aKOHOM OT 22.07.2024 Ne 213-®3 «O BHeceHWH U3MEHEHUH B cTaThil 14 m 16
@denepanbHoro 3akoHa «OO0 oOLMX NPUHLIMIIAX OPraHU3alMM MECTHOI'O CaMOYIPaBICHUS
B Poccuiickoii ®enepauun», dDenepanpHpiM  3akoHoM oT  27.07.2010 Ne 210-03
«O06 opraHM3allMd  TNPENOCTaBICHUS TOCYAAPCTBEHHBIX M  MYHHUIMNAIBHBIX  YCIyI»
(B nOeilcTByrolied Ha MOMEHT OKa3aHHMsl yclOyru peaakuuu), PenepanbHbIM 3aKOHOM
ot 07.07.2003 Ne 112-®3 «O nuyHOM MOACOOHOM XO3SICTBE», YCTaBOM MYHHUIIUIAIHHOTO
oOpazoBanus «lopojackoe moceneHue ropoa AXTYOMHCK AXTYOMHCKOTO MYHHUIIMIAJIBHOTO
paiioHa AcTpaxaHckoil oOmactu», PacnopspkeHueM agMHHHCTPALUMU  MYHHMIMIIAIBHOTO
obpazoBanus «lopox AxtyomHck» oT 13.12.2022 Ne 1106-p «OO0 yTBEpKICHHH TEpEUHs
MYHUIUNAIBHBIX YCIIYT, MPEIOCTaBISIEMbIX aIMHUHHUCTPALMEH MYHHUIMIIAIBHOTO 00pa3oBaHUs
«lopon AXTyOMHCK» B XOJ€¢ pealu3allii TOJHOMOYHN IO PEHICHUI0 BOIPOCOB MECTHOTO
3HaueHus, NMpeaycMOTpeHHbIX cratbell 14 denepanpHoro 3axkoHa ot 06.10.2003 Ne 131-03
«O0 o0mux NMpuUHIMIAX OpraHU3allMiid MECTHOTrO camoymnpasiieHus B Poccuiickoit ®enepaunm»
(B penaxkuuu pacnopspkeHuit ot 03.04.2023 Ne 297-p, ot 19.09.2023 Ne 891-p, ot 26.02.2024
Ne 223-p, ot 17.11.2024 Ne 1183-p), anmunuctparus [IOCTAHOBJISET:

1. Buect B TOCTaHOBJEHHE AIMHUHHUCTPALMU MYHUIUNAIBHOTO OOpa3oBaHMS
«l'oponckoe moceneHre ropol AXTYOMHCK AXTYOMHCKOIO MYHMIMIIAJBHOTO paiioHa
Actpaxanckoit obmactu» ot 04.02.2025 Ne 100 «O06 yTBepX)A€HUH AAMHHHCTPATHBHOTO
perjamMeHTa aJIMUHUCTpAallMd MYHHUIMNAIbHOTO oOpa3oBaHus «['opolickoe IMocelieHne Tropoj
AXTYOUHCK ~ AXTYOMHCKOTO MYHHMIMIIAIBHOTO pailoHa AcCTpaxaHCKoOil olmactu» 1O
MIPEAOCTABICHUI0 MYHHUIMIAIBHOW YCIyrM «Bbllaya BBIMMCKHA W3 MOXO3AWCTBEHHOW KHUIH



CJIEIyIOIINE U3MEHEHNUS:

1.1. ADMUHUCTPATUBHBIA perJaMeHT aJIMUHUCTpPAllMd MYHUILIUIAIHLHOTO 00pa3oBaHUS
«[opoackoe mocenenne TOpoa  AXTyOMHCK AXTYOMHCKOTO MYHHMIMIAIBHOTO —paioHa
AcTpaxaHCKoil 00JacTi» MO MPEIOCTABICHUI0 MYHUIIMNAIBHON yciayru «Bplnada BBIMHCKH U3
MO0XO0351CTBEHHOW KHUTW» YUTAaTh B HOBOM pelaKIuu (IIpujlaraercs).

2. JloGaBUTh B aAMHHHCTPATHBHBIA perijaMeHT aJMHUHUCTPALMM MYHUIUIAIBHOTO
oOpazoBanus «l'opoackoe moceneHue ropoJ AXTYOMHCK AXTYOMHCKOTO MYHHUIUIAIBHOTO
palioHa AcTpaxaHCKOW 00JacTH» IO MPEJOCTABICHHI0 MYHUIIMMNAIBHOW yciayru «Beimaua
BBINIMCKH U3 MTOXO31CTBEHHOW KHUTW:

2.1. ITpunoxenune Ne 4 «Bpinucka u3 NoxXo3sUCTBEHHON KHUTH O HAJIMYUM Y TPaKJaHUHA
IIpaBa Ha 3EMEJIbHBI y4yacTOK (BBLAAETCA B LENAX TOCYJapCTBEHHOM pPETUCTpalUU IpaB
Ha 3€MEeJIbHBIM y4YacTOK, MPEIOCTABICHHBIM TpaXIaHUHY AJIS BEACHUS JIMYHOTO MOJICOOHOTO
X03511iCTBa)» (IIpUIIaraercs);

2.2. Tlpunoxenue Ne 5 «llepedeHp yCIOBHBIX OOO3HAUYEHUH U  COKpAICHUI»
(npunaraertcs);

2.3. Ilpunoxenue No 6 «pentuduxatopsl kaTeropuil (NMPU3HAKOB) 3asBUTENCH»
(mpunaraercs);

2.4. Tlpunoxenue Ne 7 «McuepnbIBaroluili mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABIIEHUS] MYHULIUIIAIBHON yCIyru» (Ipujiaraercs);

2.5. Ilpunoxenue Ne 8 «lcuepnpiBaromuii nepeyeHb OCHOBAHMM NIl OTKa3a B MpUEME
3asiBJICHUS O NPEJOCTAaBICHUU MYHHMLMIIAJBHOM YCIYyrd U JIOKYMEHTOB, HEOOXOAMMBIX MJIsi
MPEIOCTABIICHUSI MYHUIIMITATBHOW YCIIYTH, OCHOBAHUN ISl IPUOCTAHOBIICHHS TPEIOCTAaBICHUS
MYHULIMNIAJBHOW YCIYrM WM JUIsl OTKa3a B IIPEJOCTaBICHUM MYHULMINAIBHOU YCIYIH»
(mpunaraercs).

3. Pa3MecTuTh yTBEpXIECHHBIA pPErJIaMeHT Ha OQHUIMAILHOM CalTe aIMHUHHCTPALUU
MYHHUIIMINIATBHOTO 0Opa3zoBaHus «l'opojickoe moceneHue ropoa AXTYOMHCK AXTYyOMHCKOTO
MYHHIMOAIBHOTO  pailoHa  AcrpaxaHckoir — obOmactu»  http://www.adm-ahtubinsk.ru,
B TOCyIapCTBEHHbIX  HMH(MOpPMAIMOHHBIX  cucremax  http://www.gosuslugi.astrobl.ru
u http://www.gosuslugi.ru.

4. OTneny >KOHOMHUYECKOTIO Pa3BUTHUS, CTPATETHYECKOIro IJIAHUPOBAHUS, UHBECTHIIMN
U (QopMupoBaHUs KOMGPOPTHOM TOPOJACKON cpenbl aIMUHUCTPAUUU MYHUIUMIAIBHOTO
oOpa3zoBanus «lopojckoe moceneHue ropos AXTYOMHCK AXTYOMHCKOTO MYHHUIMIATIBHOTO
paiioHa AcTpaxaHckoil oOjacTu» o00ecrneuuTh COO0eHNEe TpeOOBaHUM, YCTaHOBJIEHHBIX
aIMUHUCTPATUBHBIM PETIAMEHTOM.

5. HacTosiee noctaHOBIEHUE BCTYNAET B CUITy C MOMEHTA €0 OIYyOJMKOBaHUS.

6. KOHTponb HUCHONHEHUs HACTOAIIETO IOCTAaHOBJIEHUS BO3JIOKUTh HA 3aMeCTHTENs
IJIaBbl QIMUHUCTPALIMU IO CTPATETMYECKOMY Pa3BUTHIO U MHBECTUIIMOHHOM MOIHUTHKE.

['maBa MyHUIIMTTAJIBHOTO 00pa30BaHUs A.A. CuBakoB
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[Ipunoxxenue

K [IOCTAHOBJIEHUIO aJIMUHUCTpALUU
MYHUIIUTIIATIBHOTO 00pa3zoBanus «I opoackoe
rocenexnue roposl AXTyOMHCK AXTYOUHCKOTO
MYHMIMIIAJIBHOTO paliloHa ACTpaxaHCKOM 00y1acTu»
ot 16.09.2025 r. Ne 882

AJIMMHUCTPATHUBHBIM PETJIAMEHT
AMUHUCTPALINN MYHULIUITAJIBHOI'O OBPA3OBAHUA «I"OPOJCKOE
IIOCEJIEHUE I'OPOJ] AXTYBMHCK AXTYBUMHCKOI'O MYHULIUIIAJIBHOI'O PAIOHA
ACTPAXAHCKOM OBJIACTH» ITO ITPEJJOCTABJIEHUIO MYHUILIMIIAJIBHOM
YCJIIYTU «BBIJAYA BBIITUCKU W3 [TOXO3SIMCTBEHHOM KHUT W»

1. OO011ME TOIOKEHUS

1.1. AIMUHUCTPATUBHBIM pErJaMeHT aIMUHUCTPALMU MYHULHUNAIBHOTO 00pa3oBaHUs
«l'oponckoe moceneHue ropo AXTYOMHCK AXTYyOMHCKOIO MYHULHMIAIBHOIO paiioHa
AcTpaxaHCKOll 007acTi» MO MPEIOCTABICHUI0 MYHUIMNAIBHON ycinyru «Bblgaua BBITUCKU
13 MOXO035UCTBEHHOW KHUTHY (J1ajiee — aIMUHUCTPATUBHBIN PernaMeHT) ycTaHaBIIMBaeT MOPSI0K
MPEOCTaBICHUS MYHULMIAIBHOW YCIAYrH M CTaHAAPT NPEJOCTaBICHUS MYHUIIUIAIBHON
yCIIyTH, B TOM YMCJIE€ CPOKU U IOCIEI0BATENIbHOCTh aIMUHUCTPATUBHBIX IpOLEAYp (IeHCTBHI)
[0 TMPEAOCTaBICHUIO MYHUIUMNAIbHOW YCIyrd, B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

1.2. AnmunuctpatuBHBIM ~ PermameHT  pasMenieH Ha  OQUIIMAIBHOM  CaiTe
MYHUIIUIATBHOTO o0pa3oBanusi «l'oponckoe mocerneHue Topoa AXTYOMHCK AXTyOMHCKOTO
MYHHIIMTIATBHOTO paifoHa AcTpaxaHckoil oOmactu» http://www.adm-akhtubinsk.ru, (manee -
Oo(QUIaATbHBIN caiir), ABTOHOMHOTO YUpEKIACHUS AcTtpaxaHCKON obnactu
«MHOTOQYHKIIMOHANBHBIM IIEHTP MPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHIIMIIAIbHBIX
yciyr»:  http://www.mfc.astrobl.ru (manee - MO®IL), B denepanbHoil TOCYIapCTBEHHOM
uH(popMannoHHON cucteMe «EQMHBIA MOpTal TOCYJapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT
(bynkmmit)»  http://www.gosuslugi.ru (maiee - eIWHBIH TOPTad) H TOCYJAPCTBEHHOMN
MH(POPMALIMOHHOM cucTeMe AcTpaxaHCKoi o0nacTi «PernoHabHbIi MOpTal Tocy1apCTBEHHBIX
Y MyHULIMNAJIBHBIX yCayr (pyHKumit) ActpaxaHckoil oOnactu» http://gosuslugi.astrobl.ru (nanee
- pEerMOHANBLHBIM TMOpTaN), B MH(OOPMAIIMOHHO — TEIEKOMMYHHKAIIMOHHON ceTu «HTepHET»
(manee — cerb MHTepHeT), a Takke Ha HWHPOPMAIMOHHBIX CTEHJAX, pPa3MELIEHHBIX
B TOMEUICHMSX OTAella DSKOHOMHYECKOIO Ppa3BUTHS, CTPATErMYECKOr0 IUIAHUPOBAHUS,
MHBECTUIIMI W QopMHpoBaHUS  KOMQOPTHOM  TOpPOACKOW  cpedbl  aJIMUHUCTPALUU
MYHUIIUNAIBHOTO o00pa3oBaHusi «l'opojickoe mocesneHue Tropoa AXTYOMHCK AXTYyOMHCKOIO
MYHUIMTIATLHOTO paiioHa ActpaxaHckoi obmactuy (nanee — Otaen), MOLI.

1.3. 3asBuTeNeM Ha MOJIydYeHHE MYHMLUNAIBHOW YCIYrH sBIsSeTcs (pu3nuyeckoe JHILO,
BEIyIIee JIMYHOE TMOACOOHOE XO35HUCTBO (mayiee — 3asgBUTENb), oOparuBmmiics B Otaen
wim MO®I[ c 3anpocoM O MPEeAOCTaBICHUMM MYHHMIMIAIBHOW YCIYTH, BBIPAXKEHHBIM
B ITUCbMEHHOW WJIM 3JIEKTPOHHOU (opme.

OT uMeHM 3adBUTENS MOIYT BBICTYNATh JMIA, UMEIOUIME IPaBO B COOTBETCTBUU
C 3aKOHOJATeNhCTBOM Poccuiickort ®Denepanmu Tu00 B CHIY HAACICHUS WX 3asBUTEISIMU
B MOpSIZIKE, YCTAaHOBIEHHOM 3aKoHoJaTesnbcTBOM Poccuiickoir denepannu, MOJIHOMOYUSAMHU
BBICTYNaTh OT UX UMEHHU (Jjajiee — MPEJICTaBUTEIH 3asIBUTEIS).

1.4. Tlopsimok nHMGOPMUPOBAHHUSI O TIPABUIIAX MIPEIOCTABICHUS MYHUIIUTIATLHON YCIYTH.

1.4.1. Nudopmarus o mecte HaxoxaeHust U rpaduke padborer Otaena, MOIL, o mecte
HaXOXXJCHHUS TMOMEIICHUS aJMUHHCTpAllMd MyHHIMIAIbHOTO oOpa3zoBaHus «l opoackoe
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noceneHue ropoJ AXTYOMHCK AXTYOMHCKOTO MYHHUIIMIAIBHOTO paioHa AcTpaxaHCKOM
obnactu.

Mectonaxoxaeane Oraena: 416506, r. Axryounck, yi. [llepbakosa, 1. 14.

I'padux padoter Otnena: nmonenenpHUK-mATHUIA ¢ 8.00 mo 17.00, mepepslB Ha o6ex
¢ 12.00 mo 13.00. Berxoansle 1HU - cy000Ta, BOCKPECCHBE.

I'padux npuema 3asBIE€HUIN O NPEIOCTABICHUN MyHULMIAIBHOW YCIYTH U JOKYMEHTOB:
NOHeeNbHUK - nATHULA ¢ 8.00 10 17.00.

I'padpux npuema nomKkHOCTHRIMU JuiiaMu OTenna, OTBETCTBEHHBIMHU 3a IIPEJOCTaBICHUE
MYHULIMIIAJILHON yCIIyTu: NOHENENbHUK, cpeaa ¢ 13:00 no 17:00.

MecToHaxoXAeHne IOMELIEHU AaJMUHHUCTPAllMd MYHHUIMIAIBHOTO 00pa30BaHUs
«[opoackoe moceneHue TOpoa AXTYOMHCK AXTYOMHCKOTO MYHHMIMIAIBHOTO —paiioHa
AcTpaxaHckoil o0sacTu», B KOTOPOM  OCYLIECTBISETCS  OOCIYXKHBaHME HHBAIHUJOB:
r. AxTyOouHCK, yi. lllepbakona, 1. 14, kabuner 423.

I'padux npuema 3asiBI€HUI O MPEAOCTABICHUHM MYHUIUIAIBHON YCIYTH U JOKYMEHTOB
B MOMEILEHUH AMUHHUCTPAIlMd MYHULUIAIBHOTO 00pa3oBaHus «l opojckoe mocesneHrue ropos
AXTYOUHCK AXTYOMHCKOTO MyHHIIMIIAIbHOTO pailoHa ACTpaxaHCKOM 001acTH»: MOHENEIbHUK —
natauna ¢ 08:00 mo 17:00, mepepriB Ha obex ¢ 12.00 mo 13.00. Beixogusie qHM - cyb0oTa,
BOCKPECEHbE.

Mectonaxoxaeane M®IL[: Acrpaxanckas oOmacte, r. Axtyounck yiu. lllybuna, 81,
autep A.

I'padux padorer MOLI: monenensuuk-cpena ¢ 08:00 mo 18:00, gwersepr ¢ 08:00 mo 20:00,
nsatauna 08:00 o 18:00, cy66ota ¢ 08:00 mo 13:00.

1.4.2. Tenedons! 41 CIpaBoOK:

Otnen: nmpuemnas — tenedon 8 (85141) 5-11-19.

OTBeTCTBEHHbIE 3a NPEJOCTABIECHUE MYHHULMIIAIBHOW YCIYrd JODKHOCTHBIE JMIA
Otnena —8 (85141) 3-65-60.

1.4.3. Anpeca ounnanbHOTO caifTa:

Anpec odunmanpHOro caifita aAMHUHUCTpAlMM MYHULUOAIBHOIO  00pa30BaHUS
«l'oponckoe moceneHre roposl AXTYOMHCK AXTYOMHCKOTO MYHULHMIAIBHOIO —paiioHa
Actpaxanckoii o0mactu» B cetn «HTepHeT: http://www.adm-ahtubinsk.ru.

AJipec 37eKTpOHHON MOYTHI aMUHUCTpauu: Mo.ahtubinsk@mail.ru.

1.4.4. Tlopsnok noiydyeHuss MHGOPMALUKU 3asiBUTEISIMU IO BOMPOCAM MPEAOCTABICHUS
MYHULIMTIAJIbHOW YCIIYTH.

Wudopmanus, npenocrapisieMas 3asBUTENSIMH O MYHHMIMIIAIBHOM YCIYTH, SBIISETCS
OTKPBITON U OOIIEIOCTYITHOM.

WudopmupoBaHue 0  TOpsiAKE  MPEJOCTaBICHUS ~ MYHUIMNAIBHOM  yCIyru
OCYIIECTBIISIETCS JIOJDKHOCTHBIMM Juiamu OT/ena, OTBETCTBEHHBIMH 3a IIPEIOCTaBIICHUE
MYHULUIIAIBHON YCIYTH, WK coTpyaHukamu MOLI.

HomxnaocTtHble auna Otnena win cotpynHukn M®L] ocymecTBisior MHGOPMUPOBaHKE
0 CIEAYIOUIMM HallpaBICHUSIM:

- 0 MECTOHAaXOXACHUH U rpaduke padoTsl Otnena, ML, nomkHoCTHBIX Muniax OtTaena,
K KOTOPBIM HEOOXOMMO 00paTUTHCS 3aBUTEIIO ISl TOJIYY€HUS! MyHHIIMIIAIBHOM yCIyTH;

- 0 CIIPaBOYHBIX HOMepax TenaedoHOB U MoyToBOM ajpece Otaena, MOII;

- 00 azgpece oQUIMATLHOIO caiiTa aJIMUHUCTPAlMM MYHUIMIAJIBLHOTO OOpa3oBaHUS
«l'oponckoe moceneHre ropol AXTYOMHCK AXTYOMHCKOTO MYHULHMIAIBHOIO paiioHa
AcTtpaxaHckoil obmactu» B cetu «MHTEpHET», aapece 31IeKTpoHHOH noutsl OTnena, MOIL;

- 0 BO3MOYKHOCTHM IOJyYEHHUS MYHHUIMNAIbHON yCIyrd B JJIGKTPOHHOM BHJE uepe3
PETHOHAJIBHBIN U €JUHBIN OPTAJIbI;

- 0 MOpANKE NOJy4yeHUs HHPOpMAIMH 3asBUTENIIMU IO BOIPOCaM IPEIOCTABIICHUS
MYHUIIMIIAJIbHOW yCIIyTH, B TOM YHCJIE O XOJE €€ MIPEIOCTABIICHUS;

- 0 TopsaKe OOKaloBaHUs pelmieHn W AeicTBuil (Oe3peiicTBus) OTmena, a Takke
JOJKHOCTHBIX vt OTaena, corpyaHukoB MOIL;
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- 00 opraHuzanuax, MPEAOCTABISIIONINX YCIYTH, KOTOPHIE SBISIOTCS HEOOXOIMMBIMU
U 00s3aTeIbHBIMU AJIS IPEIOCTABICHUSI MYHULIUTIATBHON YCIYTH;

- o mopsnake, GpopmMe u MecTe pasMmenieHuss WHGOPMAIMK, yYKa3aHHOW B HACTOSIIEM
MOJAIYHKTE.

OcHOBHBIMU TPeOOBAHUSIMH K HH()OPMHUPOBAHUIO 3aIBUTEIICH SIBIISTFOTCSI:

- MOJIHOTA, aKTyaJbHOCTh M JOCTOBEPHOCTh MH(OpPMALMH O HOPSIAKE MPEIOCTaBICHUS
MYHHIIMITAJTILHOW YCITyTH, B TOM YHCJIE B 3JICKTPOHHOU (opme;

- CBOEBPEMEHHOCTb;

- YETKOCTb B U3JI0KEHUH MAaTEPHUAIIA;

- HalJIATHOCTh (DOPM MMOAAaYu MaTepuana;

- ONIEPATUBHOCTH MPEAOCTABICHHUS HH(POPMAIIHH O MPOIICIYPE;

- y100CTBO U IOCTYITHOCTb.

KoHcynpTHpOBaHue OCYLIECTBIAETCSA KaK B YCTHOM, TaK M B IIMCBMEHHOW, B TOM YHUCJIE
JNeKTpOHHOU, ¢opmax. Bpems oxunanus B ouepenu Uil MOJy4eHHUS HUHGOpMALUU
O MpEeAOCTaBICHUM MYHUIMNAIBHON YCIYIM HE JOJDKHO MpeBblaTh 15 MuHyr. Bpems
MOJIyYeHHUs] OTBETa MPU MHAUBUIYATbHOM YCTHOM KOHCYJIBTUPOBAHUHM HE JIOJDKHO INPEBHIIIATH
15 munyt. IlucbMeHHBIE KOHCYJIBTAIMU MPEAOCTABISIOTCS MO YCTHOMY JIMOO MUCHMEHHOMY
3arpocy 3asBUTEISI, B TOM YHUCIIE B DJIIEKTPOHHOU (hopMe.

1.4.5. Undopmuposanue 3asButeneii B Otaene u MOL] ocymecteusiercs B hopme:

- HEMOCPEICTBEHHOTO OOlIeHUs 3asBUTeNed (mpu JUYHOM oOOpameHuu JIubo
no TeneoHy) ¢ MOJDKHOCTHBIMH JjmmamMu Otena, OTBETCTBEHHBIMH 3a KOHCYJIBTAIIHIO,
10 HANpAaBJICHUSM, MPEAYCMOTPEHHBIM NoAnyHKTOM 1.4.1 myHkrta 1.4 agMUHUCTPATUBHOIO
periiaMeHTa;

- B3aUMOJECHCTBUS  JIOJDKHOCTHBIX  JIMI]  QJIMHMHHUCTPAllUM,  OTBETCTBEHHBIX
3a IPEAOCTaBICHUE MYHULIUIIAIIBHON YCIYTH, C 3aIBUTEIISIMU T10 TTOYTE, JIEKTPOHHOM MOYTE;

- UHGOPMAIMOHHBIX MAaTEepPHalIOB, KOTOpBIE pa3MElIaloTCs Ha OQUIMAIBHOM CalTe
aJIMUHUCTpAIIUU B CETU UHTEPHET.

- UH(OPMALIMOHHBIX MAaTEPUAIOB, KOTOPBIE pa3MelaloTcs Ha HPOPMAIMOHHBIX CTEHAAX
B nmomemeHusx Ornemna, M®II,

1.4.6. TpeboBanus k opMe U XapaKkTepy B3aUMOJAEHUCTBHUS MOKHOCTHBIX juil OTaena,
OTBETCTBEHHBIX 3a IIPEIOCTaBICHUE MYHULMIIAIBHON YCIYrHM, WM COTPyAHUKOB MOI]
C 3aABUTEIISIMU:

- Ip¥ OTBETE Ha TeJeOHHBIC 3BOHKU JOJDKHOCTHOE ymio Otnena, coTpyaHuk MOI]
OTBETCTBEHHBIN 32 MPEJOCTaBICHUE MYHULIUMAJIBHOM YCIYTH, MPEICTABIsETCA, Ha3BaB CBOIO
dbamMunuo, WM, OTYECTBO, JOJKHOCTh, HAMMEHOBAaHWE aJIMUHHUCTpAIlMU, TpeJiaraet
MPEJICTAaBUTHCS COOECEHUKY, BBICTYIIUBAET M YTOUYHSET CyTh Bompoca. Bo Bpems pasroBopa
ClelyeT IMPOU3HOCUTH CJIOBA YETKO, M30erath napauleIbHBIX Pa3rOBOPOB C OKPYKAIOUIUMU
JIOJIBMU U HE MPEPBIBATH PA3rOBOP MPHU MOCTYIJICHUU 3BOHKA Ha IPYToOM amnmapar;

- TpW JMYHOM oOOpameHun 3asButened crneuuanuct Otnena, corpyanuk MOI]
OTBETCTBEHHBIN 32 MPEAOCTABIEHUE MYHULUNIAIILHON YCIYTH, JOJIKHO MPEACTABUTHCS, Ha3BaTh
dbaMunio, UM 1 OTYECTBO, COOOITUTH 3aHUMAEMYIO JIOJKHOCTh, CAMOCTOSITEILHO JaTh OTBET
Ha 33JIaHHbIN 3asIBUTEJIEM BOIPOC;

- B KOHIIE KOHCYJIbTHpPOBaHUS (10 TenedoHy WIM JUYHO) NOJDKHOCTHOe juio Otaena
uian cotpyaHuk MO®I] oTBETCTBEHHBIN 3a MPENOCTABICHUE MYHMIIMIAIBHOW YCIYTH, JOIKHO
KpPaTKO TOJBECTH UTOTH W TIEPEUNCIUTH MEPHI, KOTOPhIEe HEOOXOAMMO MPUHSTH 3aIBUTENIO (KTO
MMEHHO, KOT'/Ia U YTO JIOJKEH CHENAaTh);

- MMMCBMEHHBIA OTBET Ha OOpaIlleHus, B TOM YHCJI€ B JJEKTPOHHOU (dopme, maercs B
MPOCTOM, YETKOW U MOHATHOU popme ¢ ykazaHweMm (QamMHIMK U WHUIIMAIOB, HOMepa TenedoHa
noipkHocTHOTO Juna Otnena, coTpyaauka MOIL[ wcmonmHuBIIEro OTBET Ha OOpalieHHe.
[TuceMeHHBIN OTBET Ha OOpallleHWE MOJMUCHIBACTCS TJIABOW aAMHUHHCTpAnuu. [IMchbMeHHbIN
OTBET Ha OOpalleHus, B TOM YHCJIE B DJEKTPOHHOU (opme, JaeTcs B T€UEHUE 3 JHEW co JHS
peructpanuu odparieHusl.



1.4.7. Ha uHpOpMaIMOHHBIX CTEHAAX W HAa OQUIMAIBHOM CaiiTe aIMUHUCTPALUU U
M®I] pa3zMemaroTcs cleayome MaTepruabl:

- MepeyYeHb JIOKYMEHTOB, KOTOpbIE 3asBHUTENIb JOJDKEH MPEIOCTaBUTH IJIsi TMOJYyUYECHUS
MYHULIUTIAJILHON YCITYTH;

- agpeca, HoMmepa TenedoHoB U (pakca, rpaduk padotsl Otaena, MOLI;

- aapeca DJJEKTPOHHOM mouThl M odummanbHoro caita Otmena, M®ILl, aapec
OQUIMATIEHOTO CaiiTa aIMUHUCTPALMH MYHHIIMITATLHOTO 00pa3oBaHus «I OpojacKkoe moceleHue
ropoa AXTYOMHCK AXTyOMHCKOTO MYHHIIMTIAIBHOTO paiioHa ACTpaxaHCKOM 00J1acTuy;

- TEKCT HACTOSIIIETO aJIMUHUCTPATUBHOTO PeriiamMenra;

- rpaguk npueMa 3asBUTENCH MOJDKHOCTHBIMHM JunamMu OTnaena, OTBETCTBEHHBIMU
3a MPeIOCTaBICHUE MyHUITUTIATBLHOU YCIYTH;

- U3BJIEYEHHUS M3 3aKOHOAATEIbHBIX W HWHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
PErYIUPYIOMUX BOMPOCHI, CB3aHHBIE C MIPEIOCTABICHUEM MYHULIUIIAILHON YCIIYTH;

- TepeyYeHb YCIYyr, KOTOpbIe SBISIOTCS HEOOXOIMMBIMM U 00SA3aTENbHBIMU IS
MPE0CTABICHUS MYHULIUTTAIbHON YCITYTH;

- TepeyYeHb CBEJCHUM, 3alpalluBaeMbIX HUCIOJHUTENEM MYHHUIMIAIBHON yCIyru B
pamMKax MEXBEJOMCTBEHHOTO HH(DOPMAIIMOHHOTO B3aMMOJICHCTBHS, KOTOPBIC 3asBUTEIIb BIIPABE
MPEJICTAaBUTh MO0 COOCTBEHHOW MHUIIUATHUBE;

- OJOK - cXema, HarIsgHO OTOOpa)karolas IMOCJIEI0BATEILHOCTh MPOXOXKICHHUS BCEX
aJIMUHHUCTPATUBHBIX mpouenyp (nmpuioxenue Ne 1 k agMUHUCTpaTUBHOMY Pernamenty);

- o0Opasen 3amoJHCHHsS 3asABICHHUS O NPEIOCTABICHUU MYHUIIUIAIBHONH YCIyTH
(mpunoxenue Ne 2 k aIMUHUCTpAaTUBHOMY Pernamenty);

- gocyncOHbI (BHECYNEOHBIN) TOPANOK OOXKAJIOBAaHMS pEIICHUH U JEUCTBUI
(6e3netricTBuit) Otaena, a Takke JOHKHOCTHBIX Ul OTaena, cotpynHukoB MOIL;

- TepeueHb OCHOBAaHWH JUISI OTKa3a B MIpHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEIOCTAaBICHUSI MYHULIUIIATBLHON YCIYTH, U B IIPEIOCTABICHUN MYHULIUIIATHHON YCIYTH;

- HeoOX0IMMast oTiepaTUBHAST MHGOPMAITUS O TTPEIOCTABICHUN MYHHUITUTIATBHON YCIyTH.

NudopmanvonHsle  CTEHABl JODKHBI  OBITh MAaKCUMaJbHO  3aMETHBI, XOPOIIO
MpOCMaTpUBaeMbl U (PYHKIIMOHATBHBI, PEKOMEHAYETCs 000py10BaTh HH(HOPMAIIMOHHBIE CTEH/IbI
kapmaHamu opmata A4, B KOTOPBIX pa3MenIaroTcsi HHPOPMAIIMOHHBIE TUCTKH.

Tekct MarepuanoB, pa3MeNIaeMbIX Ha CTEHIAaX, JOJDKEH OBITh HAleudaTaH YIOOHBIM JJis
YTeHUs MIPUPTOM, OCHOBHBIE MOMEHTHI M HamOoJee BaKHBIE MECTa BBIICISIOTCS KUPHBIM
upudrom.

[Ipy wu3MeHeHMHM YCIOBMUW M TOpsAKa MPEAOCTABICHUS MYHUIUNAIBHON yCIyTH
uH(popMalrsg 00 U3MEHEHUSIX JI0JKHA ObITh BbIJEJIEHA IIBETOM U TOMETKOM «BaskHOM.

2. Cranjapt NnperoCcTaBlIeHNss MyHULIUIIAIbHON yCITyTH

2.1. HaumeHoBaHMe MYHUIIMNAIBHON ycinyru: «Bblgaua BHIMUCKU M3 MOXO3AWCTBEHHOU
KHHUTH.

2.2. Oprasbl ¥ OpraHu3alyy, y4acTBYIOIIUE B MPEJOCTABICHUN MYHULIUNIAIIBHON YCIIYTH.

2.2.1. MynununaneHasi yciyra NpeAoCTaBISIETCsl aJAMMHHUCTpalMed MYHUIMIAIBHOIO
oOpazoBanus «l'opojackoe moceneHue Topos AXTYOMHCK AXTYOMHCKOTO MYHHUIIMIAIBHOTO
paiioHa AcTpaxaHCKoil obiactuy, HenocpeacTBeHHo OTaenoM, npu yuactuun MOLI.

OTBETCTBEHHBIMH 33 NPENOCTABICHNE MYHUIIMIIAIIBHONW YCIYTU SIBISIOTCS JOJKHOCTHBIE
muna Ortgena, MO®IL[ oTBeTCTBEHHBIE 32 BBIIOJIHEHWE KOHKPETHOM aJMHUHHMCTPAaTUBHOU
MIPOLIeIypHI COTTIACHO aIMUHHUCTPAaTUBHOMY PeriiameHry.

2.2.2. B mnpenocTraBieHMM MYHHMLIMIAIBHOM YCIYI'M HE YYacTBYIOT MHBIE OpraHbl
Y OpTaHU3alNH.

B coorBerctBum ¢ mynkrom 3 yactu 1 craten 7 ®@enepanbHoro 3akona ot 27.07.2010
No 210-®3 «O6 opraHm3zanuy MpeaOCTaBICHUS TOCYJAPCTBEHHBIX W MYHHUITUTIATBHBIX YCITYT»
OpY TPEJOCTaBICHMH MYHULUUNAIBHOW YCIYr'M 3ampemiaercs TpeOoBaTh OT 3asBUTENS



OCYILECTBIICHHUS JCUCTBUI, B TOM 4YHCIE COIJIACOBAaHUH, HEOOXOJUMBIX JUIS TIOJTYy4eHUS
MYHUIUNAIBHON YCIYTM U CBS3aHHBIX C OOpAIlleHUEM B MHBIE TOCYIAPCTBEHHBIE OPIaHBI,
OpraHbl MECTHOTO CaMOYIpPAaBJICHMs, OpPraHU3alMd, 3a HWCKIIOYEHHEM IIOJIyYE€HHUS YCIYT,
BKJIIOYEHHBIX B IEPEYEHb YCIYI, KOTOpbIE SBISIOTCS HEOOXOIMMBIMHU M 00sS3aTEIbHBIMU
JUISl IPEAOCTABICHNUS] MyHULIUIAJIBHBIX YCIIYT.

2.3. Onucanue pe3yabTaTa IpeAoCTaBICHUsI MyHULIIUIIAIIBHON YCITYTH.

PesynbTatroM mnpenocTaBieHHs MYHULMIAIBHOM YCIYTH SIBISIETCS HalpaBieHUE (BblIayda)
3asBUTEIIIO:

- BBIMMCKH U3 TIOXO03SIMCTBEHHON KHUTH (rprutoxkerue Ne 4);

- yBeloMJIeHHsI 00 OTKa3e B NPEAOCTABICHHM BBINUCKU U3 MOXO3SMCTBEHHOM KHHUIH
(mo ¢opme coriacHO MPHUIOKEHHI0O 3 K HACTOSIIEMY pErjaMeHTy) B CiIydae OTCYTCTBHS
B [IOXO3SIICTBEHHON KHUIe€ MYHHULIMIIAIBHOTO 00pa30BaHUs 3allpALIMBACMbIX CBEJICHUI;

- (opmupoBaHue peecTpOBO 3amMCH B KauecTBE pe3yJbTaTa MpPeJOCTaBICHUS
MYHUIUIAIBHON YCIIYTH HE MPEyCMOTPEHO.

2.4. Cpok npeocTaBiIeHNs MyHULIUIIAJIbHON yCIIyTH.

2.4.1. O6uwmil cpok HmpenocTaBlIeHUs] MyHMLMIIAIBHOW YCIYI'M cocTaBiseT He Oonee 3
pabounx gHEeH. YKa3aHHBIA CPOK MCUUCISIETCS OT AAThl PErHMCTPALlMU 3asBJICHUS 3asBUTENS 10
JlaThl HAIPaBJICHUS 3asBUTEIIO BBITUCKU U3 MOXO3SMCTBEHHON KHUTH (B ciydae oOpalleHus 1o
MI0YTE) WM BbIJIa4€ 3asBUTEIIO BBHITUCKH (YBEIOMIICHHUS 00 OTKa3e B MPEIOCTABICHUN CBEICHUI
00 UMYIIECTBE) U BKJIIOYAET B CEOs:

- CPOK PETUCTPALUU 3asIBJICHUS 3aBUTENS O MPEJOCTABICHUY MYHUIIMIIAIBHON YCIyTH —
B JIEHb TIOCTYIUICHUS,

- CPOK PacCMOTpPEHHUS 3asBJICHUS O BbIJAa4€ BBIMHCKU U3 MOXO3IMCTBEHHON KHUTU WJIU
yBeJIOMJIEHHUsI 00 OTKa3e B MPEJOCTABICHUHU BBIUCKU — He Oojee 2 JHeH co JHs MOCTYIICHHS
3a1poca;

- CPOK M3IOTOBJICHHSI BBIITUCKU U3 MOXO3HCTBEHHOM KHUTU U — He OoJiee 2 iHEl co THS
NOCTYIJIEHUS 3aIlpoca;

- CpPOK BBbIJauu (HAmpaBlEHMs) 3asABUTENIO BBINUCKA M3 IOXO3IHCTBEHHOM KHUIH
MYHUIUMTIATLHOTO 00pa3oBaHus — He Oojee 3 nmHeW co JHS OQOpMIIEHUST COOTBETCTBYIOIIEH
BBINHCKU;

- CpPOK BbIIaYU YBEJOMJIEHHS 00 OTKa3e B NPEJOCTaBICHUH BBINIUCKU — He Ooiee
3 pabounx AHEH.

2.4.2. MakcuManbHOe  BpeMs  OXUJAHUS M MPOAOJDKUTENBHOCTh  IpHUEMa
3asBUTEJIEH TIPU  PELIEHUM OTAEIbHBIX BOINPOCOB, CBSI3aHHBIX C  IPENOCTABICHUEM
MYHULIMTIAJIbHOW YCIIYTH:

- BpeMs OKUJaHWS B O4YepeaM IpHU MOoJade 3asBJICHUS U1 KOHCYJIbTAllMM HE JOJDKHO
npeBbIIIaTh 15 MUHYT;

- BpeMs IIpUeMa JOKYMEHTOB HE JOJKHO IIPEBBIIIATh 15 MUHYT;

- BpeMs IpHeMa IMpH MOIy4eHUH UH(OPMALUU O XOJ1€ BBIMOJIHEHHS YCIYTH HE JOKHO
IpeBbILAaTh 15 MUHYT;

- BpeMsl OKUJaHUS B ouepeau npu MOJIy4E€HUU JIOKYMEHTOB,
ABIIAIOIIMXCSI PE3YIBTATOM MNPEJOCTABICHUS MYHULMNAIBHON yCIyrd, HE TOJDKHO MPEBBINIAThH
15 MunyT.

2.5. IlepeueHp HOPMAaTUBHBIX MPABOBBIX AaKTOB, PETYJHUPYIOIIUX OTHOLICHMS,
BO3HHUKAIOIIIKE B CBSA3H C MIPEIOCTABIEHUEM MYHUIIUIIAIbHON YCIYTH.

IIpenocraBiieHne MyHULIUIIAIBHON YCIYTH OCYILECTBISETCS B COOTBETCTBUH C:

- Koncturynueit Poccuiickoit ®denepauuu (mpuHSATa BCEHAPOAHBIM T'OJIOCOBAaHUEM
12.12.1993 ¢ wu3MeHEHUsIMH, OJOOPEHHBIMM B XOJ€ OOILIEPOCCUHCKOrO0 T'OJOCOBAHUSA
01.07.2020);

- ®epepanbHpiM  3akoHOM OT 06.10.2003 Ne 131-®3 «OO0 oOmmx mpUHIMIAX
OpraHu3aly MECTHOr0 camoympasieHus B Poccuiickoit denepanuny;

- ®enepanbHbIM 3ak0HOM OT 07.07.2003 No 112-D3 «O nuyHOM MOACOOHOM XO3SIHCTBEY;



- @enepanbHbIM 3ak0HOM OT 27.07.2010 Ne 210-D3 «O06 opranuzanuy npeaocTaBICHUs
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»;

- ®enepanbHbIM 3aKOHOM OT 06.04.2011 Ne 63-D3 «O06 371eKTpOHHON TOAIHCHY;

- ®enepanbabiM  3akoHOM OT 02.05.2006 No 59-®3 «O mnopsake paccMOTpeHUs
oOparenuit rpaxxaan Poccuiickoit @eaepannny;

- Iloctanosnennem IlpaButenscrBa Poccuiickoii ®@enepaunu ot 20.07.2021 No 1228
«O0 yTBEpXJECHUHU TpaBHII Pa3pabOTKU M YTBEPXKICHHUS AJAMHUHUCTPATHBHBIX DPETJIAMEHTOB
MPEIOCTABICHUSI TOCYJApCTBEHHBIX YCIYr, O BHECEHMM HW3MEHEHUH B HEKOTOpPbHIC aKThI
IPaBUTENILCTBA POCCUICKON (eiepallui U MPU3HAHUKM YTPATUBIIMMH CHITy HEKOTOPBIX aKTOB U
OTACJIBHBIX MOJIOXKEHUI aKTOB MpaBUTEILCTBA Poccuiickoit denepanuny;

- IlocranoBnenuem llpaBurensctBa Poccuiickoit @enepanuu ot 24.10.2011 Ne 861
«O ¢enepanbHBIX TOCYAApCTBEHHBIX HMH(POPMAIIMOHHBIX CHCTEMax, 00eCleYrBarOIINX
OpPEJOCTaBlICHHE B DIEKTPOHHOH (OpME TOCYIapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
(ocymiecTBiieHUE (PYHKITAN)»;

- IlocranoBnenuem IlpaButensctBa Poccuiickoit @enepanuu ot 25.06.2012 Ne 634 «O
BUJAX SJIEKTPOHHOW TMOAMUCH, HUCIOJIb30BAaHUE KOTOPBIX JOMYCKAeTCs MpU OOpalleHUuH 3a
MOJIyYEHUEM T'OCYJJaPCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT»;

- ITlocranoBnenuem IlpaBurtenbctBa Poccuiickoin ®enepauun ot 25.08.2012 Ne 852
«O06 yrBepkaeHnn IlpaBuir HMCMONB30BaHMS YCHJICHHOW KBaTH(PUIMPOBAHHON SJIEKTPOHHOM
MOJAMUCH TIpH OOpallleHuu 3a TMOJIYYEHHEM TOCYJapCTBEHHBIX M MYHULUMAIbHBIX YCIYT
U O BHeceHMH wu3MeHeHus: B IlpaBmia pa3pa®OTKM W yTBEPXKACHUS aJIMUHUCTPATUBHBIX
pErJaMeHTOB MPEIOCTABIICHUS TOCYIAPCTBEHHBIX YCIIYT»;

- Ilocranosnenuem IlpaButenbctBa Poccuiickoit ®enepaunn ot 25.01.2013 Ne 33
«O0 uCHONB30BAaHUU MPOCTOM SJIEKTPOHHOW TMOANUCH TMPH OKa3aHUM TOCYAapCTBEHHBIX
Y MYHULUTAIbHBIX YCIIYT»;

- IlocranoBnenuem IlpaBurtenbctBa Poccuiickoir @enepauun ot 16.08.2012 Ne 840
«O mopsake mojadyuM M PAcCMOTpeHHus »kanod Ha pewmeHuss U JeiictBus (Oe3nelicTBue)
denepanbHbBIX OpPraHOB MCIOJHUTEIBHOW BIIACTH W HX JOJDKHOCTHBIX JHI, (eaepanbHbIX
rOCY/IapCTBEHHBIX CIY’KalUX, JAOJKHOCTHBIX JIMI] TOCYAApCTBEHHBIX BHEOIOJKETHBIX (POHIOB
Poccuiickoit ®enepanyy, rocygapCTBEHHBIX KOpPIOpALUi, HAACIEHHBIX B COOTBETCTBUU
¢ (QenepaJbHBIMM 3aKOHAMU IOJHOMOYMSMHM IO MPEIOCTABIECHUIO TOCYAApCTBEHHBIX YCIYT
B YCTAQHOBJIEHHOM cdepe MAeATeNbHOCTH, U MX JODKHOCTHBIX JIMI, OpraHu3aluii,
MpeaycCMOTpeHHBIX YacThio 1.1 crarem 16 @enepanpHoro 3akoHa «OO0 opraHuzanuu
IPEOCTAaBIIEHUs] TOCYJapCTBEHHBIX M MYHMLMIAIBHBIX YCIYr», M UX PaOOTHUKOB, a TaKkKe
MHOTO(YHKIIMOHAIbHBIX [IEHTPOB MPEJOCTABIEHHUS TOCYIapCTBEHHBIX U MYHUIIUTIAJIBHBIX YCIYT
U X paOOTHHUKOBY;

- IlocranoBnenuem IlpaButenscrBa Poccuiickoit ®@enepanuu ot 01.12.2021 Ne 2152
«O6 yrBepxaeHun IlpaBuia co3maHus M MCNOJB30BaHUS CcepTU(UKATa KIHOYa IMPOBEPKH,
YCWICHHOM  HEKBATM(UIIMPOBAHHOM  AJIEKTPOHHOW  MOANMUCA B HHPPACTPYKTYpE,
oOecrieunBaromeil MHPOPMALMOHHO-TEXHOIOTUYECKOE B3auMOJeicTBHE HH(GOPMAIIMOHHBIX
CUCTEM, HCIOJIb3YEMBIX I MPEIOCTABIEHUS TOCYJApPCTBEHHBIX M MYHUIIMNAIbHBIX YCIYT
B DJIEKTPOHHOH (opme»;

- Ilpukaz Muncensxo3a Poccuiickoit ®enepammum ot 27.09.2022 Ne 629 «O6
YTBEPXKJICHUH (DOPMBI U TTOPSAIKA BEIECHUS MTOXO03IHCTBEHHBIX KHUI;

- IIpuka3 Pocpeectpa ot 25.08.2021 Ne I1/0368 «O6 ycraHOBIeHUU (OPMBI BBHITUCKU
13 NT0XO0341HCTBEHHON KHUIM O HAJIMUMM y TPaklaHWHA [IpaBa Ha 36MEJIbHBIA y4acTOK»;

- YcraBoM MyHHMIMIAIBHOTO 0Opa3oBaHus «I['OpoJCcKoe MoceneHue ropoja AXTYOMHCK
AXTYOMHCKOT0 MyHUIIMIIAIBHOTO pailoHa ACTpaxaHCKOW 001acTuy,

- PacniopspkeHreM aqMUHUCTpAlMi MyHUIIUIIATBHOTO 00pa3zoBaHus «I'opoa AXTyOMHCK»
or 13.12.2022 Ne 1106-p «OO0 yTBEp)KACHMM TMEPEYHS MYHHIMIAIBHBIX  YCIYT,
MPEIOCTABIAEMbIX aIMUHUCTpaLMell MyHHIMIaIbHOrO oOpa3oBanust «l'opox AXTyOMHCK»
B XOJ€ pealu3allud IIOJHOMOYMH 10 PpELIEHUI0 BOINPOCOB MECTHOIO  3HAuYEHUS,



MPEeyCMOTPEHHBIX cTaTheil 14 denepanbHoro 3akoHa oT 06.10.2003 Ne 131-®3 «O6 oOmmx
MIPUHITMIIAX OPTaHM3aIllMd MECTHOTO camoyrpaBieHus B Poccuiickoit @enepanumy (B peaakiiuu
pacnopspkennit ot 03.04.2023 Ne 297-p, ot 19.09.2023 Ne 891-p, ot 26.02.2024 Ne 223-p,
ot 17.11.2024 Ne 1183-p).

2.6. 'maBa TMYHOTO TOACOOHOTO XO3SHCTBA UMEET MPABO IMOJYYUTh BBIMTHCKY U3 KHUTH
TOJIKO B OTHOIIIGHUH CBOETO JIMYHOTO TOJCOOHOTO XO3SHCTBA B JIIOOOM 00BEME, 1O JTHOOOMY
NEPEYHIO CBEACHUH U JUIsl JTIOOBIX HEJICH.

WHo¥ WieH TUYHOTO MOJCOOHOTO X03SIMCTBA UMEET TPABO MOJYYHTh BBITUCKY M3 KHHUTH
TOJIKO B OTHOIIEHHUH CBOETO JIMYHOTO MOJCOOHOTO XO3SHCTBA B JIIOOOM 00BEMe, 1O JTH0O0MY
NEPEYHI0 CBEACHUN W JUIS JIFOOBIX IIeJiei, 32 MCKIIOYEHHEM MEPCOHAJIbHBIX JaHHBIX TJIaBbl
JMYHOTO MOJCOOHOTO XO35HCTBA.

2.7. VcuepnbiBaronuii mepeueHb JOKYMEHTOB, HEOOXOMUMBIX ISl TPEAOCTABICHHUS
MyHULIMOATBHOM  ycimyru.  [lepedeHb  ycnmyr, KOTOpbIE — SIBJISIFOTCS  HEOOXOAMMBIMH
U 00s3aTeNIbHBIMA  JUIA  TPEIOCTaBICHUS  MYHHUIUNAIBHOW  YCIYTH,  ITOJICKAIINX
NpPEJOCTABICHUIO 3asBUTENeM. VlcuepnbIBaloUmMii TMepeyeHb JOKYMEHTOB, HEOOXOAUMBIX
B COOTBETCTBHU C HOPMATHUBHBIMHU INPABOBBIMU aKTaMH JUIS TPEAOCTABICHUSI MYHUIUITAIHLHON
YCIIYTH, KOTOPhIE HAXOIATCA B PACIOPSIKEHUU TOCYJApPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIPABIICHHUS ¥ MHBIX OPraHOB, YYAaCTBYIOIIUX B MPEJIOCTABICHHA MYHUIIUTIAIBHBIX YCIIYT,
¥ KOTOPBIE 3asBUTEIb BIPABE MPEACTABUTH CAMOCTOSTEIBHO.

2.7.1. [lng npenocTaBiieHUsT MYHUIIMIIAJIBHONH YCIYTM HEOOXOAUMBI  CIICIYIONIHE
JOKYMEHTBI:

- 3asBiieHHE (00paser] COACPIKUTCS B MPHIIOKEHUH 2 K HACTOSAIIEMY aIMUHUCTPATUBHOMY
Pernamenty);

- IOKYMEHT, YJIOCTOBEPSIIOIINN JINYHOCTD 3asBUTEIISI WM TIPEACTABUTENS 3asBUTEIIS,

- KONHWIO JOKYMEHTa, YJOCTOBEPSIOMIEro IMpaBa (IMOJHOMOYHS) TPEICTaBUTEIS
(U3UUECKOTO JIUIIA, €CITU C 3asBJICHUEM OOPATHIICS MPEICTABUTEIb 3asIBUTEIIS.

JIOKyMEHTBI, yKa3aHHbIe B a03amax BTOPOM — TPETbEM HACTOSAIIETO MOJIMTYHKTA
aJIMAHUCTPATHBHOTO PeriaMeHTa, MpPEIOCTaBISIOTCS 3asBUTEIEM WM IPEICTaBUTEICM
3asIBUTEINSI CAMOCTOSTEIBHO.

JIOKyMEHT, YIOCTOBEPSIIOIINA JIHYHOCTH 3asBHTENs, JUOO JIHMYHOCTH MPEICTABUTENS
3asBUTENS MPEIBSBISIECTCS B Cllydae oOpaimieHus 3a yCIayrod Mpu JUYHOM OOpalIeHNH, a TaKxke
IPY TTOJTyYEHUH PE3yNbTaTa YCIyTH JTHIHO.

2.7.2. JlIokyMeHTOB (CBEACHHWH), HEOOXOIMMBIX JUIS TPEJIOCTABICHUS MYHHIIUIIATBHOMI
YCIIYTH, KOTOPBIE HAXOATCS B PACIIOPSHKEHUH TOCY/IapCTBEHHBIX OPIaHOB U MHBIX OpraHU3alHi,
HE MPEyCMOTPEHO.

2.7.3. TlucpmMeHHOE 3asBICHHE COCTABISETCS HAa PYCCKOM S3bIKE PYKOIMHCHBIM HIIH
MAaIIMHOIIMCHBIM CIIOCOOOM H B 00513aTEIIEHOM MOPSAKE TOJHDKHO CONEPIKATh:

- HAaNMEHOBaHKE aIMHUHUCTPALMN MyHUIIMIIAIEHOTO 00pa30BaHMS;

- mpeaMeT oOpareHus;

- ¢dammiHioo, WM, OTYeCTBO (TOCIEeOHEE — TPU HAIMYMAW) 3asBUTENS WIH €ro
TIPEICTaBUTEIIS;

- IOYTOBBIH ajIpec, €CIIHM CBECHMUS IOJDKHBI OBITh HAIIPABJICHBI 3asSBUTEIIO TIOYTOM;

- KOHTaKTHBIHN TenedoH (Ipu ero HaIUYHK);

- IMYHYIO MOJITHCH 3asIBUTEIIS;

- IaTy HaITUCAHMUSI.

B ciryuae HampaBneHHs 3asBICHHS B DJICKTPOHHOH (opMe uepes3 pernoHa bHBIN MopTal
http://www.gosuslugi.astrobl.ru mm6o denepansupiii moptan http://www.gosuslugi.ru nu60
noptan M®I] http://www.mfc.astrobl.ru; 3ampoc 3amonHseTcs B 3JIEKTPOHHOU (HOpPME COTIIACHO
NpEJCTaBICHHONM Ha  perMoHasbHOM  moptane  http://www.gosuslugi.astrobl.ru, 1160
benepanpHOM mopTaie http://www.gosuslugi.ru, mu6o moprane M®I] http://www.mfc.astrobl.ru
B DJIEKTPOHHOM (popme oOpaleHusl.



2.7.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIS:

- TMpeNoCTaBICHUs JOKYMEHTOB M MH(OpManuu WIM OCYUIECTBICHHUS JEHCTBHUH,
IIPEIOCTABIIEHUE WIIM OCYLIECTBIEHUE KOTOPHIX HE MIPENYCMOTPEHO HOPMAaTUBHBIMH PAaBOBBIMU
aKTaMM, peryJupyrolldMU OTHOILEHMs, BO3HUKAIOUIME B CBA3M C IPEJOCTaBICHUEM
MYHHULUIIAJIBHON YCIyTH;

- IpPEeJOoCTaBJIEHUs JOKYMEHTOB M HMH(OpPMaluu, KOTOpPblE B COOTBETCTBHU
C HOPMAaTHBHBIMH TNpPaBOBBIMH akTamMu Poccuiickoit ®enepanuu u AcTpaxaHCcKoil oOiactu
HaXOIATCS B  pAacClHOPSKEHUHM  HUCIOJHUTENBHBIX  OPraHOB  T'OCYJapCTBEHHOW  BJIACTH
AcTpaxaHCKO# 006J1acTH, MPEIOCTABISAIONINX TOCYIaPCTBEHHBIE YCIYTH, MHBIX TOCYJapCTBEHHBIX
OpPraHoB, OpPraHOB MECTHOI'O CaMOYIpPaBJIEHUS MYHULUNAIbHBIX 00pa3oBaHUN AcTpaxaHCKOH
o0nacTy, OpraHuM3alMii y4yacTBYIOIUIMX B  IPEJOCTABICHWHM MYHULUNAIbHBIX  YCIYT,
32 HMCKJIIOUYEHHEM JOKYMEHTOB, YyKa3aHHbIX B 4YacTu 6 crateu 7 @DenepasbHOro 3akoHa
or 27.07.2010 Ne 210-®3 «OO0 opraHu3anmuy TPEeIOCTABICHUS T'OCYAApCTBEHHBIX
Y MYHHMLIMIAIBHBIX YCIIYI».

2.7.5. Tlopsimok mojauu JOKyMEHTOB.

IIo BBIOOpY 3asBUTENs JOKYMEHTBI, YyKa3aHHble B mojamyHkre 2.7.1 nyHkra 2.7
aaMuHMCcTpaTuBHOro Pernamenra, mpencrasisitorcss B OTaen mocpencTBOM HampaBieHUsS 10
noyre, MO0 C KCIOJB30BAaHUEM DSJIEKTPOHHBIX HOCHTENeH M (WiIM) HHPOPMALMOHHO-
TEJIEKOMMYHUKALMOHHBIX CETe OOIlero Mojiab30BaHUs, B TOM uucie cetu «MHTepHeTY,
HOCPEICTBOM PErHOHAIBHOIO MOPTAJIa UM €AMHOIO MOPTala, HHBIM CIIOCOO0M, MO3BOJISIOIINM
nepeaarb B 3JCKTPOHHOW (opMme 3asiBIICHHE 3asBUTENS O NPEAOCTABICHUH MYHUIUIAIBLHON
ycIyru (anee — B 3IEKTPOHHOHN dopme).

@daxT NOATBEPK/ICHUS HAIIPABJIEHUS JOKYMEHTOB, YKa3aHHBIX B MOANYHKTE 2.7.]1 myHKTa
2.6 agMUHHUCTpaTUBHOIO PernamenTa, 1o mouTe JeKUT Ha 3asBUTEIE.

JUia mopaum 3asBUTENEM JOKYMEHTOB, YKa3aHHbIX B moAnyHkre 2.7.1 myHkra 2.7
aJIMUHUCTPAaTUBHOTO PeriameHta, B 3JIEKTpOHHOM (opMe uepe3 peruoHalbHbIM MopTral u
€AMHbIA  IOpTal  IPUMEHSETCS  CIEUUAIUM3UPOBAHHOE  IPOrpaMMHOE  OOecCIeyYeHue,
npeaycMaTpUBarollee 3al0IHEHUE 3asiBUTEIEM JIEKTPOHHBIX (POPM JOKYMEHTOB.

B cnyuae HampaBieHuss JOKYMEHTOB, YKa3aHHbIX B NOJANyHKTax 2.7.1 myHkra 2.7
a/IMUHUCTPATUBHOTO PeriameHTta, B 3JIeKTpOHHON (opMe yepe3 perHoHaNbHBIA mopTan Jaubo
€IMHBIN MOpTal:

- 3asBJIEHUE O INPEJOCTABIECHUU MYHHUIMIIAIBbHOW YCIYI'M IOJIIUCBHIBAETCA IPOCTON
AIIEKTPOHHOM MIOJINUCHIO, JIOTTYCKaeTCsl HOJITMCaHUE 3asIBJICHUS YCUJIEHHOU
KBAJTM(PHUIIUPOBAHHON 3JIEKTPOHHOM MOAMHUCHIO;

- JOKYMEHT, YKa3aHHbIi B a03ame ueTBeproM mnoanyHkra 2.7.1 mnynkra 2.7
aJIMUHUCTpaTUBHOTO PerimameHTa, mpejacTaBiseTcss B BHJIE OTCKAaHMPOBAHHOIO B Qopmare
Portable Document Format (PDF), cdhopmupoBaHHBIX B apXUB JaHHBIX B (popMaTe «Zip» JUO0
«rar». IIpu 3TOM OBEpEeHHOCTb, MOATBEPKAAIONIAs IPAaBOMOYHE Ha oOpallleHHe 3a MOJydeHneM
MYHULIMNIAJIbHOW  YCIYTW, BbIJAHHAs (PU3NYECKUM JIMIOM, YJIOCTOBEPSETCS YCUJIEHHOUN
KBAJTM(PHULIUPOBAHHON 3JIEKTPOHHOM MOAMUCHIO HOTapHyca.

[IpencraBieHHble 3asBUTENIEM JIOKYMEHTBI HE BO3BpallatoTcsi W Xxpassrca B Otaene
B YCTaHOBJICHHOM IOPSJKE.

2.8. HcuepmpiBarommii TiepevyeHb OCHOBAaHMW I OTKa3a B TpHEMe JIOKYMEHTOB,
HEOOXOJUMBIX JUISl MPEJOCTaBICHUS] MYHHIIMIIATbHOM YCIyTH, /Uil OTKa3a B IMPEJOCTaBICHUHU
MYHUIIMINIAJIBHON YCITYTH, a TaK)K€ IPUOCTAHOBIIEHUS IPEOCTABICHUS MYHUIIUIIAIIBHON YCIIYTH.

2.8.1. OcHoBaHMsIMH ISl OTKa3a B TIpHUEME JIOKyMEHTOB, HEOOXOAMMBIX JUIS
MIPEIOCTABIICHUSI MYHUIIMIIANBHON YCIYTH, SIBJSIETCSI HECOOIOJCHHE YCTAHOBJICHHBIX YCIOBUI
NpU3HAHUS JIEUCTBUTEIBHOCTH YCHJICHHON KBanM(DUUMPOBAHHON HIEKTPOHHON MOANHUCH
3asgBUTENS, HUCIOJIB30BAaHHOW TMpH oOOpalleHWd 3a TMOJIYyYeHHMEM MYHUIUNAIBHON YyCIyru
(B cimydae oOpaleHus 3a MpeA0CTaBICHUEM MYHUIIUIAIBLHON YCIYTH B 3JIEKTPOHHOM BH/IE).

OcHoBaHMI U1 OTKa3a B INpUEME 3asBIIEHUS, B Cly4yae JIMYHOrO oOpaiieHus audo
HaIpPaBJICHUS 3asBJICHUS 110 IIOYTE, HE IPELYCMOTPEHO.



OcHOoBaHMHM A7  TNPUOCTAHOBJIEHHWS  NPEJOCTABICHUS  MYHMLIMIIAIBHOM  yCIyrd
HE UMEETCH.

2.8.2. OcHOBaHUs U OTKAa3a B MIPEIOCTABICHUU MYHHUITUTIATBHON YCITYTH OTCYTCTBYIOT.

2.9. IlepeueHb yciyr, KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMU M 00s3aTE€IbHBIMHU IS
IIPEAOCTABIICHNS] MYHULIUITAIBHON YCIIyTH.

VYciyru, KOTopble SIBISAIOTCS HEOOXOAMMBIMU M 00sI3aTEIbHBIMHM JAJISL IIPEJOCTaBIICHUS
MYHHULUIIAJIBHON YCIYTH, HE IIPELYCMOTPEHBI.

2.10. Ilopsok, pa3Mep U OCHOBaHMS B3MMAaHUS T'OCYAAPCTBEHHOW IMOLUIMHBI MM MHOM
IIJIaThl, B3UMAEMOM 3a IIPENOCTABICHNE MYHULIUIIAIbHON YCIYTH.

MyHununanbHas yciayra npelocTaBisieTcs: 0ecIuiaTHO.

2.11. Tlopsimok, pa3Mep ¥ OCHOBAaHHS B3MMaHHUS IUIATHl 3a NPEIOCTAaBICHUE YCIYT,
KOTOpbIE SIBJISIOTCS HEOOXOAUMBIMU U O0S3aTENBbHBIMU Ul IPEAOCTABICHUSI MYHUIIUIAIBLHON
YCIIYTH, HE IIPEYCMOTPEHBI B CBS3U C UX OTCYTCTBHEM.

2.12. Cpoku U MOPAJOK PErHCTpallMU 3asBICHUS 3asgBUTENS O IPEIOCTABICHUU
MYHUIUIATBHON YCIIYTH, B T.4. B 3JICKTPOHHOH (hopme.

3asBJICHUE O IPENOCTaBICHUM BBIIMCKA W3 KHUTM HAIPABIIAETCA B OpraH MECTHOIO
CaMOYIIPABJICHUs U TMOJICKUT PETUCTPALUU C IIPUCBOCHUEM PETUCTPALIMOHHOTO HOMEpa B JICHb
HOCTYIUICHUS.

3agBieHHE O MPENOCTABICHUU BBINMCKH M3 KHUTH MOXET OBITh 3allOJIHEHO OT PYKH,
MAaIIMHOIUCHBIM CIIOCOOOM JIMO0 OCPEACTBOM JIEKTPOHHBIX MEYATAIOLINX YCTPOHCTB, a TaKKe
MOJIFOTOBJIEHO B 3JIEKTPOHHOH (opMe ¢ nomotpto EqnHoro noprana. 3asBieHue, HalpaBIeHHOE
B DJIEKTPOHHOM ¢opMme ¢ wucnonb3oBaHueM EauHoro mnoprama, MOXeT ObITh IOANUCAHO
YCUJICHHOW HEKBAJTU(HUIIMPOBAHHONW AIIEKTPOHHOW MOJIKCHIO, CEPTU(PHUKAT KII0Ya MPOBEPKU
KOTOpPOH CO37aH M HCHOJb3yeTCs B HH(PACTPyKType, obecneuuBaromiedl MHPOPMALUOHHO-
TEXHOJIOTUYECKOEe  B3aWMOJICHiCTBHE  HMH()OPMAIIMOHHBIX  CHCTEM, HCIONB3YeMBIX IS
IPEJOCTABIIEHUs] TOCYJAapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYI B 3JIEKTPOHHOH Qopme,
B ycTaHoBJIeHHOM [IpaBurensctBoM Poccuiickoit denepanuu nopsiike.

B 3asgBieHuM 0 MpeaoCTaBIE€HUU BBIMMCKM M3 KHUIHM TJIaBOW JIMYHOTO IOJCOOHOrO
XO35MCTBA WM UHBIM YJIEHOM JIMYHOIO TOACOOHOTO XO3sicTBa YyKasbiBaeTcad (opMmar
NPEOCTaBIEHUs] TaKOW BBIMUCKU (B (OopMe BIEKTPOHHOTO JOKYMEHTa WM Ha OyMaXHOM
HOCHTEJIE).

Beinncka U3 KHUTH MOXET COCTaBIISITCS B MPOM3BOJIBHOM (hopMme (Harmpumep, 1o hopme
OTJIENbHBIX JINCTOB KHUTH, WM MO pasjenaM (MojapasfenamM), WIM 10 KOHKPETHBIM MYyHKTam
KHHTH).

Boeinucka u3 KHUTH B (OopMe AJIEKTPOHHOIO JIOKYMEHTa IOANUCHIBACTCS YCUICHHOU
KBAJTM(PHUIUPOBAHHON 3JEKTPOHHON MOAMUCKHIO TNIaBbl aJIMUHUCTPALMU UM YIOJHOMOYEHHBIM
UM JOJKHOCTHBIM JIULIOM.

Beinmucka u3 KHUTH B (popMe 3JIEKTPOHHOTO JOKYMEHTa MPEAOCTABISETCS B JIMYHOM
kabunetre Ha EquHoM mopTane B ciiydae, €ciiu 3asBICHHE HAMPABJICHHO B AJIEKTPOHHOU (popme
¢ ucrnonbp3oBaHueM EnuHoro moprana. B ocTanbHBIX cilyyasiX BBINHMCKAa M3 KHUTH B (hopMme
AJNIEKTPOHHOIO JOKYMEHTA PacledaTblBACTCS U HAIIPABIISIETCS 3aKA3HBIM IMMCbMOM Ha ITOYTOBBIN
ajZipec TJaBbl JIMYHOTO TOJCOOHOTO XO3SHCTBa WM MHOTO WIEHA JMYHOTO MOJCOOHOrO
XO035ICTBa, YKa3aHHBIA B 3asBJICHHUH, JTUOO MepenaeTcs IiiaBe JMYHOrO MOACOOHOro XO03sHCTBa
WIA WHOMY YJeHY JIMYHOTO TMOACOOHOTO XO34HCTBa 10 MPEIbSBICHUH JOKYMEHTa,
YIOCTOBEPSIOIIETO JIMYHOCTb, MOJ JIMYHYIO TOJIHKCH.

B cnyyae HEeBO3MOXXHOCTH (POPMUPOBAHUS BBINMUCKUA U3 KHUTU B (OpME HIIEKTPOHHOTO
JIOKYMEHTA BBIMHMCKA U3 KHUTH Ha OyMa)XHOM HOCHUTEJIE COCTaBIIAETCS B IBYX 3k3eMIuIsipax. Oba
DK3EMIUIIpa SABIAIOTCA IOMJMHHBIMM, TOANMCHIBAIOTCA IJIaBOW  aJIMHUHUCTPALIMKA WU
YIOJIHOMOYEHHBIM MM JIOJDKHOCTHBIM JIMIIOM M 3aBEPSIIOTCA I€4aTbl0 OpraHa MECTHOI'O
camoyripaBiieHus ¢ u3o0paxxenueM I'ocynapcTBenHnoro repba Poccuiickoii @eneparui.

B cnydae korga BhIHMCKAa M3J0K€HA HA HECKOJIBKUX JIMCTaX, OHU JOJDKHBI OBITh
OPOIIUTHl U MPOHYMEPOBaHBI. 3alUCh O KOJMYECTBE MPOUIMTHIX JHUCTOB (Hampumep: «Bcero



IIPOLIMTO, MPOHYMEPOBAHO U CKPEIUIEHO I€YaThlO JECATh JIMCTOB)») 3aBEPSAETCS IMOANMCHIO
JOJDKHOCTHOTO JIMIA U OTTUCKOM II€YaTH.

Brimncka BbIaeTcs riaBe JIMYHOTO MOJACOOHOTO XO3SHCTBA WM MHOMY UYJICHY JIMYHOTO
HOJCOOHOTrO XO3sicTBAa IO MPEAbSBICHUM JOKYMEHTa, YIOCTOBEPSIOIIEro JUYHOCTb, IOJ
JINYHYIO MOJIINCH.

Jlata m BpeMs NIpPENOCTABJICHUS BBINMCKU W3 KHUIHU, JaHHBIE JOJDKHOCTHOIO JIMIA,
IIPEAOCTAaBUBIIETO BBIIMUCKY M3 KHUIM, a TaK)K€ JIMIA, IIOJY4YMBIIEIO BBIIMCKY W3 KHWIH,
MOJJIEXKAT y4ETy B OpraHe MECTHOI'O CaMOYIpPaBJIeHUsA. BTOpOH K3eMIUIAp NOIKEH XPaHUTHCS
B OpraHe MECTHOI'O CaMOYIIPaBJICHHUS.

ITpu nocrynnenuu 3asBienus B Othen B NMCbMEHHOM (opMme (1Mo mouTe, Ipu JIUYHOM
oOpallleHUH B ammapar aJAMMHHMCTpanuu) crneuuanuct Otaena, OTBETCTBEHHBIM 3a IMpUEM
U perucrpanuioo  oOpaiieHuil  (3asBIE€HUI,  3alpOCOB),  PETUCTPUPYET  3asBICHUE
B COOTBETCTBYIOIIEM JKypHaJleé y4yeTa BXOJSIIUX JOKYMEHTOB; MNpPHU JHYHOM OOpalIeHUU
3asBUTEJIA C 3a8BJICHUEM IO €ro IPOChOE Ha BTOPOM PK3EMIUIAPE 3asIBJICHUS CIELUAINUCT CTAaBUT
MIOAIMNCH U 1aTy IPUEMA 3asBIICHUS.

Cpok perucrpanuu 3asBJICHUs — B ICHb IOCTYIUICHHUS.

B cnyuae ecnu 3asBiIeHHE HAIIPaBJISAETCS 110 MOYTE, TO CPOK B 3TOM CIIy4ae UCUUCIISIETCS
CO JIHS OTIIpaBJICHUS 3asiBJICHUs (JOKYMEHTOB K HEMY IIPUJIaraeMbIX ) MOYTOM.

[Ipu nocTyrieHuH 3asBICHUS B IEKTPOHHOU (hopMe depe3 pernoHalIbHbIN MopTan win
€AMHbIA TNOpTal, [OCTYNUBIIEE 3asgBICHME MpUHMMaeTcs cnenuanucrom  Otpena,
OTBETCTBEHHBIM 3a  INPUEM U PETUCTPALUIO 3asBICHUSA M JOKYMEHTOB, IIEPEHOCUTCS
Ha OyMa)XHbII HOCUTEJb C IIPOCTABJICHHUEM Ha HEM JaThl IOCTYIUICHUSI U PETUCTPUPYETCS B JICHb
IIOCTYIIJICHUS.

B nanbHeiiem pabota ¢ 3asiBJI€HUEM B JIEKTPOHHOU (popmMe yepes moprall, BeAeTcs Kak
C IMCBMEHHBIM 3a5BJICHUEM B COOTBETCTBUU C HACTOSIIIIMM PEIVIAMEHTOM.

Cpoxk perucrpanuu 3asBJICHUs — ACHb IOCTYIUICHHUS.

2.13. TpeboBaHHMsI K TOMEIICHUIO, B KOTOPOM MPEAOCTABISICTCS MYHHUITUIAIbHAS yCIyTa.

LlentpanpHblii BXoJ B 37aHue aaMuHuctpauuu, M®L] obopynoBan uH(pOpMaALMOHHON
TaOMMYKOM (BBIBECKOW), cojaepxarieil wHpopmamnuio o MectoHaxoxiaeHun Otnena, MOI]
OCYIIECTBIAIOLIEH NTPEJOCTABICHUE MYHULIUITAIIBHON YCIIYTH.

B nomemenun Otnena, M®I[ oTBomsTCs MecTta miisi OXUAAHUS TMPUEMA, OXUIAHUS
B O4epeld Npu Mojaye 3asBlIEHUS U JOKYMEHTOB, MOJXy4eHUS HMH(OpMAIlMM W 3arOoJIHEHUS
JIOKYMEHTOB.

[Tomemenue Otaena, MOLI npenocrapisionieil MyHULIUIIAIBHYIO YCIYTYy, 000pY0BaHO:

- CHCTEMOW KOHJIMIIMOHUPOBAHUS BO3/1yXa;

- IPOTUBOIIOKAPHON CUCTEMOM U CPEACTBAMH 10XKAPOTYILICHHUS;

- Cpe/ICTBAMHU OKAa3aHUs NEPBON MEAUIIMHCKONW MOMOIIH (Al TEUKH );

- CUCTEMOM OIIOBELICHUSA O BOSHUKHOBEHUH YPE3BbIYAaHHON CUTYaLUH.

B Mecrax st mpuema 3asiBUTENEN CO3A0TCSl BO3MOXKHBIE YCIIOBUS,, HEOOXOAUMBIE IS
o0ecrieyeHHs peaju3alMd [paB MHBAJIMJIOB Ha NPEJOCTaBIEHHE 10 MX 3asABJICHUIO
MYHULUIIAIBHON yCayru. [JIyXOHEMBIM, WHBaIMIaM II0 3PEHUI0 W JIPYIrUM TIpaKJaHaMm
C OrpaHMYEHHBIMH (HU3UUYECKUMH BO3MOXKHOCTSMHU TIpU HEOOXOJUMOCTH OKa3bIBaeTCs
COOTBETCTBYIOIIAs] IOMOIIb.

Mecta g monydeHuss WHGOpMAIMM M 3alOJHEHHUS JOKYMEHTOB OOOpYIYyIOTCS
MH(OPMaLIMOHHBIMU CTEHIAMHU.

[lomemenuss Uil HEMOCPEACTBEHHOIO B3aMMOJEHCTBUS JOJDKHOCTHBIX Jui Othena,
corpyaHukoB M®I] ¢ 3agBUTENSIMU COOTBETCTBYIOT KOM(MOPTHBIM YCIOBUSM Jis 3asiBUTENEH
Y ONITUMAJIbHBIM YCIIOBHSM TPYJIa JOJKHOCTHBIX Ul OTnena, corpyaHukoB MOII.

Kaxnoe pabodee mecto momkHocTHOrO nunia Otaena, cotpyaanka M®L] obopymoBano
NEPCOHATBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTYIa K HEOOXOIMMBIM MH(OPMAIIMOHHBIM
0a3aM JaHHBIX, EYaTAIOIINM YCTPONCTBOM.



Mecra uid OXHIAHHUS TpUeMa, OXHUIAHUS B OuUepeq A MOJAYd M TOTYy4eHUS
JIOKYMEHTOB, MOJIy4eHHUs] HH(MOPMAIIUH 1 3aI0JHEHUS] HEOOXOJUMBIX JOKYMEHTOB 000PYAYIOTCS
JOCTAaTOYHBIM KOJHYECTBOM O(HCHOM MeOenu (CTyIbsMH, CTOJIAaMH), 00ECIIEUYMBAIOTCS MUCYEH
Oymaroil 1 MMCbMEHHBIMU NIPUHAJIEKHOCTSIMH.

2.14. TlokazaTenu JOCTYMHOCTH U Ka4eCTBAa MyHULIUTIAIILHOW YCIYTH:

- COOJIIOICHNE CPOKOB NPEIOCTABICHNUS MYHULMIAIBHONW YCIYIM M YCIOBUM OXHJIaHHS
npuema;

- CBOEBPEMEHHOE, MOJHOe MH()OPMUPOBAHHE O MYHUIUIAIBHON YyCIyre MOCpPEICTBOM
dopm  umHbOPMHpOBAaHHUS,  MPEIYCMOTPEHHBIX  IMOAIYHKTaM 1.4.2  nyHkra 1.4
aJIMUHUCTpaTUBHOTO Peramenra;

- 000CHOBAaHHOCTH OTKA30B B IIPHUEME 3asiBJIICHUS U JJOKYMEHTOB;

- 000CHOBaHHOCTb OTKAa30B B IIPEJOCTABICHUN MyHULIUIIAIILHON YCIIYTH;

- MOJIyYeHHE MYHUIIUNAIBLHON YCIYTH B 3JIEKTPOHHON (opMe, a TakKe B MHBIX (hopmax
110 BBIOOpY 3asiBUTEIIS;

- COOTBETCTBHUE JIOJDKHOCTHBIX PETJIAaMEHTOB JOJDKHOCTHBIX JUIl OTHeNa, y4acTBYIOIIUX
B MPENOCTAaBICHUNM MYHHLMIIAIBHOM YCIyrd, aJMMHUCTpAaTUBHOMY PeriameHTy B dYacTu
OTMCaHMsI B HUX /IMUHUCTPATHUBHBIX MPOLEAYD, IPOPECCHOHATLHBIX 3HAHUH U HABBIKOB;

- pecypcHoe obecriedeHne UCTIOIHEHUS aIMUHUCTPAaTUBHOIO PerinamenTa.

CooTBeTCTBHE MCIOIHEHUS aJIMUHUCTPATHBHOTO PerimamenTa TpeOOBaHHSAM K KadeCTBY
U JIOCTYITHOCTU NPEAOCTABICHHUS] MyHULMIAIBHONW YCIYTH OCYILECTBIISIETCS Ha OCHOBE aHAJIM3a
NPaKTUKKA IPUMEHEHUs aIMUHUCTPAaTUBHOTO Pernamenra.

AHanmu3 [NpakTHUKM HOpPUMEHEHHs aJMUHHUCTpaTUBHOro Periiamenra mnpoBoaMTCS
cnenuanucrom OTaena olvH pa3 B TOA.

PesynpTaThl aHanM3a NPAKTUKA OPUMEHEHHs aJMMHUCTpAaTHMBHOro Periamenta
pasmemaiorcsi B cetn «MHTepHET» Ha OQUIMAIBLHOM CaiiTe MYHHUIMIIAIHHOTO O0pa3oBaHHUS
«['opoackoe moceneHue ropoa  AXTYOMHCK AXTYOMHCKOTO MYHHMLMIAJIBHOTO —paiioHa
AcTtpaxanckoii o6macti» http://www.adm-akhtubinsk.ru, a Takyke UCTIONB3YIOTCS IS TPUHSATHS
peleHuss 0 HEOOXOJMMOCTH BHECEHUSI COOTBETCTBYIOIIMX H3MEHEHHUH B aJIMUHUCTPATHUBHBIN
PermameHT B 1eNAX ONTUMU3AIMHM AaJIMUHHCTPATUBHBIX MPOIENYpP, YMEHBIICHUS CPOKOB
UCTIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP U aIMUHUCTPATUBHBIX JIEHCTBUH.

2.15. OcoOGeHHOCTH TTPEIOCTABIICHUSI MYHUIIUTIATHBHOU YCITYTH B 3JIEKTPOHHOH (hopMme:

- obecrieueHre BO3MOKHOCTH MOJIyYEHHsI Ipax1aHaMH UH(OPMAIMK O MPEI0CTaBIIeMOM
MYHUIIUTIATBHON yciyre, (opMbl 3asBieHUs (B LENAX AaTbHEWIIETro 3arOJHEHUS 3asBICHHS,
BO3MOXXHOCTH €r0 pAacleydaTKu), pa3bsICHEHHH Ha oO(QUIMAIBHOM CcaiiTe MYyHUIUNAIbLHOTO
oOpazoBanus «l'opojackoe moceneHue Tropos AXTYOMHCK AXTYOMHCKOIO MYHHUIIMIAIBHOTO
paiiona AcTpaxaHckoi oOmactu» B ceTu VIHTepHeT, depe3 pErHOHANbHBIM MoOpTal
U denepanbHbIN IOpTA;

- obecrieueHrne BO3MOXKHOCTH JJIsl TPaKJaH B IEJIAX MOTY4YEeHUs] MyHUIUITATIBHONW YCIyTH
NPECTaBIIATh 3asBICHHE B JJCKTPOHHOM BHJE C HCIIOJB30BAaHHEM PETHOHAIBHOTO IMOpTalia
U QenepaibHOro nopraia;

- o0ecriedeHHE BO3MOKHOCTH Uil 3asiBUTENCH OCYIIECTBISATH C HCIIOJB30BaHUEM
PETHOHANBHOTO MopTana U (¢enepaJbHOro MopTaja MOHUTOPUHT XOJa IpPEeJI0CTaBICHUS
MYHUILIMTIAJTbHON YCITYTH.

3. Cocras, OCIEN0BATEIBHOCTD U CPOKH BBINOJHEHUS aJMUHACTPATUBHBIX IIPOLIEAYD.

3.1. UcuepnbiBatomuii mepevyeHs M MOCIEA0BATEIBHOCTh aIMUHUCTPATUBHBIX MPOLELYP
MIPHU NPEIOCTABICHUU MYHUIIUNIATBHOU YCIYTH.

[IpenocraBiieHre MyHUIIUITAIGHON YCITYTH BKJIIOYAET B CEOsl BBIMOJHEHUE CIIEIYIONINX
aJIMUHUCTPATUBHBIX MPOILEAYD:

- PUEM U PETHCTPALIUS 3asBIICHNUS,



- o(opMieHHE BBIMMCKH M3 TMOXO3SMCTBEHHONW KHUTH WM YBEJOMJICHHS 00 OTKase
B IIPEIOCTABIICHUY BBINKCKH;

- BblJa4Ya (HampaBJiCHHE) 3asBUTENIO BBIMMCKM U3 IOXO3SIMCTBEHHOM KHHUIHU
MYHUIUIAIBLHOIO 00pa30BaHMsl WM YBEJOMJIEHHUS 00 OTKa3e B IPEAOCTABICHUH BBIIHUCKH.

brok-cxemMa mnpenocTaBlieHUs MYHMLMIIAJIBHOW YCIyTH, HPHUBEAECHA B IPUWIOKEHUU
| k HacTosIIIEMY aIMUHUCTPAaTUBHOMY PeriaMeHTy.

3.2. [lopsAnoK OCYIIECTBICHHUS B AJIEKTPOHHON (hopMe, B TOM UYHUCIIE C UCIOIb30BaHUEM
PETHOHAJIBHOTO MOPTAJIa U €IMHOTrO 110PTaja, OTACIbHBIX aIMUHUCTPATUBHBIX IPOLEYD.

[IpenocraBienne wuHGOpMAIMKM 3asBUTEII0 W O0ECIEUYEHUE JOCTyNa 3asBUTENEH
K CBEIEHUSAM O MYHULUUNAIBHOM YCIyre OCYILIECTBISAIOTCA IOCPEACTBOM pa3MEUICHUS
uHpOpMALIMM O MYHUIUNAIBHONH yciayre Ha O(UIMAIBHOM CalTe MYHUIUNAIBLHOTO
oOpaszoBanus «l'opoackoe mnoceneHue ropoJ AXTYOMHCK AXTYOMHCKOTO MYHHUIMIIAIBHOIO
paiiona AcrtpaxaHckoir oOmactu» B ceru «MuHtepuer» http:/www.adm-akhtubinsk.ru,
Y Ha PETHOHAJIIBHOM IOPTAJIE ¥ €IMHOM IIOPTAJI€ TOCYAAPCTBEHHBIX U MyHUIIUIIAIIBHBIX yCIIYT.

B osnextpoHHOW ¢opme, B TOM 4YHCIE C HUCIOJBb30BAHUEM PETHOHAIBHOTO IMOpTalia
U QenepanbHOro noprania, OCyUIeCTBISIOTCS CIeIyIOIUe aJMUHUCTPATUBHBIE IPOLIEAYPHI:

- IpeAocTaBieHHEe HWHGPOpMAIUMU 3asBUTENSIM U oOecnedyeHue JAO0CTyla 3asBUTENEH
K CBEJICHUAM O JAHHOM MyHULMIIAJILHOM YCIIYTE;

- rojaya 3asBUTEJIEM YEpPEe3 PETMOHANBHBIM M €AMHBIA MOpTalibl TOCYAApCTBEHHBIX
Y MYHULIMIIAIBHBIX YCIIYT 3asBJICHUS O NIPEAOCTaBICHUN MyHULIUIIAIbHON YCIIyTH;

- NpHeM 3asBICHHUS O MPEJOCTaBICHUH MYHHIMIIATBHON YCIyru, ero o0paboTka
U MOATOTOBKA OTBETA Ha 3asiBJIICHUE B MJIEKTPOHHOU (opMme;

- IPOBEPKA JCHCTBUTEIBHOCTH YCHIICHHON KBATH(UIIMPOBAHHON AIIEKTPOHHOMN MOAMUCH
3asBUTEJIA, MCIOJIb30BAaHHON NpHU OOpalleHud 3a INOJIYYeHHEM MYHHULUNAIBHOW YCIyTH,
B COOTBETCTBHM C TIOPSIKOM U TpeOOBaHUSAMH, NpeaycMOTpeHHbIMU [locTaHoBIEeHHEM
[TpaButensctBa Poccuiickoit ®enepaunu ot 25.08.2012 Ne 852 «O6 yrBepxkaenuu [Ipasun
UCTIOJIB30BAaHUSl YCUJICHHOM KBaJHM(HUIMPOBAHHON SJIEKTPOHHOW TOANMUCH TPH OOpalIeHun
32 IOJIyYEHHEM TIOCYNAapCTBEHHBIX M MYHMIMIIAJIBHBIX YCIYT M O BHECEHUU W3MEHEHUs
B [IpaBuna pa3pa®oTKu W yTBEpXKAECHUS AaIMUHUCTPATUBHBIX PerinaMeHToOB mNperocTaBiieHUs
rOCYIapCTBEHHBIX YCIIYI»;

- IOJIy4€HUE 3aBUTEIIEM CBEICHUI O X0J1€ IPEOCTABICHHSI MyHUIIUIIAIBHOMN YCIYTH.

[lonydyenne 3asBuUTENEM pe3yibTaTa NPEJOCTABIECHUS MYHULUNAIBHON  yCIyru
B 3JIEKTPOHHOH (hopme He mpexycMoTpeHo. 1o aapecy 3meKTpOHHON MOYTHI 3asBUTENS] MOTYT
OBbITH HAIpaBlIeHbl KOMHMU JOKYMEHTOB (CIIPABOK), SIBJISIOIIUXCS PE3YIbTaTOM IMPEIOCTaBIECHUS
MYHUIIMIIAJIBHOW YCIyTH, B CIy4ae €CiId 3asBUTENb YyKa3zajd JaHHBIM CHoco0 HampaBlieHUs
pe3yJbTaTa NpeAoCTaBICHUS] MyHULUIIAIBHON YCIIYTH B 3asIBJICHUN.

JIOKyMeHTBI (CHpaBKH), SIBJSIOLIMECS PEe3yJbTaTOM IPEJOCTaBICHUS MYHULUIATbHON
YCIYrH, MOTYT OBITh MOJYYEHBl 3asgBUTEIEM IO IOYTE MM TNPH JUYHOM oOOpalieHuu (B
3aBUCHUMOCTH OT CII0C00a, YKa3aHHOTO B 3asIBJICHUH).

IlonydyeHne 3asBUTENEM CBEJEHUI O MOHUTOPUHIE XOJa IPEAOCTaBICHMS JaHHOU
MYHUILIMNIAJIBHOW YCIYTM OCYIIECTBISETCS B AJIEKTPOHHOW QopMme, a TakKe MOXKET ObITh
OCYILIECTBIIEHO IO TeJaepOoHy aIMHUHHMCTPALUU MYHUIMIAIBLHOrO oOpa3oBanus «l opojackoe
nocejeHnue ropoja AXTYOMHCK AXTYOMHCKOTO MYHHUIIMIAJIBHOTO palioHa AcTpaxaHCKOH
obmactuy» (8 (85141) 5-11-19), llentpa o6padotku Be13oBoB M®PI] (8 (8512) 31-70-53) nnu npu
JMYHOM OOpallleHUH K JAODKHOCTHOMY Jully Otaena win coTpyaHuky MO®LI, oTBeTcTBEeHHOMY
3a IPEAOCTaBICHUE MyHUIIMIIAIILHOW YCIIYTH.

3.3. [Ipuem u peructpaius 3asBJICHUS.

OcHoBaHMeM Ul HayajJa JaHHOM aJAMHMHHMCTPAaTUBHOW MpPOLEAYpBl  SIBISAETCS
noctryrmienue B Otnen wnu M®L 3asBienus, yka3zaHHoro B moiamyHkrte 2.7.1 myHkra 2.7
aJMMHHMCTpaTUBHOrO PernaMenra.



OTBETCTBEHHBIM 3a HCIOJIHEHUE JIaHHOW aJMHHUCTPATUBHOM MpPOLIEAYpHl SBISETCS
crenpanuct Otaena, cotpyaauk M®II, oTBETCTBEHHBIN 3a MMPUEM U PETUCTPAIUIO 0OpaleHUui
(3asBJIEHMI, 3a1IPOCOB).

Cotpyanuk M®II, OTBETCTBEHHBI 3a MPUEM M PETUCTPALMIO JOKYMEHTOB, B JICHb
peructpauur B M®PII 3asdBieHUs O NMPEAOCTABICHUU TOCYJAPCTBEHHOM YCIIYI'M, YKa3aHHOIO
noanyHkTe 2.7.1 myHkTa 2.7 agMHHHCTpaTuBHOro Pernmamenra, HampapisieT ero B Otmen s
paccMOTpEHMUS.

[locTtynuBuiee 3asiBI€HHME O MPEAOCTABIECHWHU TOCYAApPCTBEHHOM YCIYI'M, YKa3aHHOE
B noAnyHkre 2.7.1 myHkra 2.7 agMuHucTpaTuBHOrO Pernamenta, uz M®LI, nosmkHOCTHOE AULIO
areHTCTBA, OTBETCTBEHHOE 3a NPHEM U PETUCTPALMIO JOKYMEHTOB, B JI€Hb IOCTYIUICHUS
NepeJaeT €ro JOJDKHOCTHOMY Juny Otaena, OTBETCTBEHHOMY 3a  IIPEIOCTaBIIEHUE
rOCYJapCTBEHHOMN YCIIYT'H, OIPENEIEHHOMY B COOTBETCTBUHM C BU30UM PYKOBOJUTENS areHTCTBA
JUISL PACCMOTPEHHUS.

Bpemst nmpuema 10OKyMEHTOB cOCTaBIIsIET HE Oosee 15 MUHYT.

[Tpu muuHOM OOpaIIeHu  TOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IIPHEM JTOKYMEHTOB:

- YIOCTOBEpSAET JUYHOCTb 3asBUTEJI, NPUHUMAECT U BBIJACT PACIHCKY B IOJIYYEHHH
3asBJICHUS M JIOKYMEHTOB C YKa3aHHEM HUX MEpedHsl M JaTbl IOJIyueHUs JMOO Ha BTOPOM
SK3EMILISIPE 3asBJICHHS CTABUT MOJAINUCH U JaTy [pUeMa 3asiBJICHUS;

- PETUCTPUPYET 3asIBICHUE U JOKYMEHTBI B CUCTEME JIEKTPOHHOI'O JOKYMEHTO000pOTa,
HCIIOJIb3YEMOU B COOTBETCTBUHM C MOPSAKOM, YCTaHOBIEHHBIM OTaenom wiu MOII.

IIpu nocryruieHun 3asBiaeHuss 1o noute cneuuanuct Otnena, coTpyaHuk MOIL]
OTBETCTBEHHBII 3a MPUEM M PETUCTPAlUI0 OOpalleHHil (3asBICHUI, 3alpOCOB), MPUHUMAET
3as1BJICHUE, BBINOJIHSIS IPU 3TOM CIIEAYIOIINE AEUCTBUS:

- BCKPBIBAa€T KOHBEPT, MPOBEPSIET HATMYUE B HEM 3asIBJIICHUA U JOKYMEHTOB, K TEKCTY
3asIBJICHUS [IpUJIaracT KOHBEPT;

- PETUCTPHUPYET 3asIBICHUE U JOKYMEHTHI B CHCTEME AJIEKTPOHHOIO JOKYMEHTO000pOTa,
UCIIOJIb3YEMOW B COOTBETCTBUU C MOPSIIKOM, ycTaHOBIEHHBIM Otaenom ni MOILI.

- HaMpaBJIAET 3apPETUCTPUPOBAHHOE 3asIBJICHUE HA BUBMPOBAHUE IIABE a[IMUHUCTPALINH;

- T10CJI€ MOTY4YEeHHsI BU3bI IJ1aBbl aIMUHUCTPALIMU HAPABISET 3asBJI€HUE B COOTBETCTBUU
C BHU30M TJaBbl AJMUHUCTPAMU  CHEUUATUCTY  AJIMHUHHCTPALlUM, OTBETCTBEHHOMY
3a MPeOCTaBICHNUS MyHUIIUNATIBHON YCIIYTH.

IIpu nmoctymneHuu 3asBIEHMsT M JOKYMEHTOB B JJIGKTpOHHOH (opme uepes
pernoHanbHBIA mopTan http://gosuslugi.astrobl.ru unu enuueiit mopran http:// www.gosuslugi.ru
cneuuanuct OTxena, OTBETCTBEHHBIM 3a NpUEM M perucTpanuio obOpalieHuil (3asBieHHH,
3arpocoB), MPUHUMAET JOKYMEHTBI, BHIIIOJHSS IIPU 3TOM CJIEYIOIINE eHCTBUS:

- pacreyaThlBae€T U PETUCTPUPYET JTOKYMEHThI B KypHaje€ PETUCTpPalUH BXOIALIECH
KOPPECIOHICHIINH;

- MOJATBEpXAaeT (AKT TIOJyuyeHHs] JOKYMEHTOB OTBETHBIM COOOIIEHHEM 3asBUTEIIO
B QJIEKTPOHHOM BHUJIE C YKa3aHUEM JaThl U PETUCTPALIMOHHOTO HOMEDPA;

- HaMpaBJIET 3apPETUCTPUPOBAHHBIE JOKYMEHTHI HA BU3UPOBAHUE TJIaBE€ aIMUHHUCTPALINY;

- [OcClle TOJy4YeHUs BU3bl TJIaBbl AJMUHUCTPALlMM  HAmNpaBisieT JIOKYMEHTHI
B COOTBETCTBMM C BHU30M IVIaBbl aJMUHHUCTpauuu crneuuanucry Otaena, OTBETCTBEHHOMY
3a MPeI0CTaBIIEHUSI MyHUIIUIIaJIbHON YCIYTH.

[TuceMenHBIE OOpallieHHs], TMOTYYCHHBIE Ha JIMYHOM MpUEME TJaBbl aJIMUHUCTPAIINH,
a TaKXe yCTHbIe OOpallleHUH, 3aHECEHHbIE B KAPTOUKY JIMYHOT'O MIpHeMa 3asBUTENs, epeaaroTcs
B TeueHue | qus cnenmnanucty OTaena, OTBETCTBEHHOMY 3a IIPUEM M PETMCTPALUIO JOKYMEHTOB.

Kpurepnem npuHATHS pemeHus MNpyU  HCIOJIHEHWM JAaHHOM aJMUHUCTPATUBHOU
IPOLEAYpHl SBISAETCS MOCTYIUIEHWE B aJMUHUCTPALMIO 3asBJICHHUS O NPEJOCTABICHUU
MYHULIMTIAJTbHOW YCIYTH.

PesynbraroM uCHONHEHUS aJIMUHHUCTPATUBHOW MPOLEAYPHl SBISETCS PErUCTPaLIMs
3asgBJICHUS CIIELUAJIMCTOM aJMHHHCTpPAI[MM, OTBETCTBEHHBIM 3a IPUEM U PETUCTPALUIO



JOKYMEHTOB, BU3UPOBaHUE MX IJIABOM aJMUHUCTpALMU U Iepenadya ux crneuuanucry Otaena,
OTBETCTBEHHOMY 34 IIPEIOCTABJIICHNE MYHULIUIIAJIbHON YCIYTH.

Crniocobom (pukcanuu pe3yabTara BHITOJHEHHUS JAHHOW aAMUHUCTPATHBHOM MPOLEAYPHI
ABJIACTCS. PETUCTPALAA 3asBICHUS W JOKYMEHTOB B JKypPHAJ€ PETHCTpalMM BXOZSAIIEH
KOPPECIOHICHIIUH.

Cpok HCHOJHEHHs [aHHOW aJMMHUCTPATHUBHOM HPOLIEAYpbl COCTaBiseT He Ooee
4 pabounx OHEH ¢ MOMEHTA MOCTYIJICHUS 3asBICHHUS W JOKYMEHTOB JIOJDKHOCTHOMY JIHILY
Otaena, OTBETCTBEHHOMY 3a MPEJOCTAaBICHUE MYHULUIIAIIBHON YCIIYTH.

3.4. OdopmiieHre BBIMUCKUA M3 MOXO3SHUCTBEHHOW KHUTH WM YBEIOMIICHUS 00 OTKase
B IIPEIOCTABJICHUY BBIIIUCKH U3 MIOXO0351ICTBEHHON KHUTH.

OcHoBaHMEM [UIs Hayaja WCIHOJHEHUS aJMUHUCTPATUBHOM HPOLENypbl SBISETCS
perucTpanys 3asBICHUS 3asBUTENA M mepenada ux crnepuanucty Otnaena, OTBETCTBEHHOMY
3a MPEIOCTaBICHUE MYHULIUIIAIBHOU YCIIYTH.

3asBUTENb BIIPABE NOJYYUTh BBINUCKY W3 MOXO35MCTBEHHOW KHUIU B JIIOOOM 00beMe,
1o J1I000MY MEepeyHI0 CBEACHHUN U Ui JIIOOBIX Ieel Mpy HAJUYWU 3alpaliuBacMbIX CBEICHUIN
B [1I0XO035IICTBEHHON KHHIE.

Brimucka U3 MOXO3SCTBEHHON KHHUTH MOXKET COCTABJISTBCS B MPOHM3BOJIBHON (hopme,
¢dopMe JTUCTOB MOXO035MCTBEHHONW KHUIM MM MO (hOpMe BBINUCKU U3 MOXO3AHCTBEHHOW KHUTHU
0 HaJIMYMHU y FpaXKIaHUHA [IpaBa Ha 3eMEJIbHbIA y4acTOK.

Beinucka U3 NOXO3SMMCTBEHHOW KHUIM COCTaBIIIETCS B JIBYX  OK3EMIUIApax.
Oba »sk3emIuisgipa ABIAIOTCS NOMIMHHBIMU. OHM TOJNUCHIBAIOTCS TIJIABOM aJMUHUCTpPALUU
MYHUIIUNAIBHOIO 00pa3oBaHus, crenuanuctoM OTaena, OTBETCTBEHHBIM 3a BeJl€HHE KHUIH,
Y 3aBEPSIIOTCS 11€YaThI0 OPraHa MECTHOTO CaMOYIIPABIICHHUS.

OTBETCTBEHHBIM 3a HCIIOJIHEHUE [AHHOM aJMHHHMCTPAaTUBHOW IPOLEIYpHl SBISAETCS
cnenuanuct OTaena, OTBETCTBEHHbIN 32 IPEJOCTABICHUE MYHULIMIIAIBHON YCIIYTH.

Cnennamuer Otzena, OTBETCTBEHHBIM 3a IPENOCTABICHUE MYHMLIMIIAIBHOM yCIyrd
B XOJIE OCYIIECTBJICHUS JAHHON aJIMUHUCTPATUBHOHN MpOLEIypbl OCYLIECTBIISET CIIEAYIOIINE
NEeNCTBUL:

- MPOBOAUT MPOBEPKY HAIMUYMA JAOKYMEHTOB, HEOOXOIUMBIX JUIsl MPHUHSTHUS PEIICHUs
0 NIPEIOCTABJIEHUN 3€MEIIbHOTO Y4acTKa;

- B ciyyae oOpalleHMs 3a NMpeAOCTaBICHUEM MYHMIMIAIBHOW YCIyTd B 3JIEKTPOHHOM
BUJE  TPOBEpseT B  YCTAHOBJIEHHOM  MOPSAKE  JECUCTBUTENBHOCTb  YCHIIEHHOMU
KBaJIM(ULMPOBAHHON 3JEKTPOHHOM MOANKCU 3asBUTENS, HCIOJNB30BAaHHOM NpU oOpalleHuu
3a MOJIy4€HUEM MYHMIMIIAJIbLHOU YCIIyTH.

B cinywae ecnu B pe3ynbrare NpOBEPKU YCHUIICHHOW KBAIM(PUIIMPOBAHHOM 3JIEKTPOHHOM
noanucu  OyJdeT  BBIABICHO  HECOONIOZCHHWE  YCTAHOBJEHHBIX  YCJIOBMH  NPHU3HAHUA
ee JEeMCTBUTENBHOCTH JOJDKHOCTHOe o OTnaena, OTBETCTBEHHOE 3a IPEIOCTABIIEHUE
MYHULIMIIAJIbHONW YCIIYTH, B T€YEHHE 3 AHEW CO AHS 3aBEPIUCHUS MPOBEIEHUS TAaKOM MPOBEPKHU
NPUHUMAET pellleHrne 00 OTKa3e B MpUeMe K paCCMOTPEHUIO OOpallleHHsl 3a MOJIy4EHUEM YCIYTH
U HaIlpaBJIseT 3asBUTEIO YBEJIOMIIEHHE 00 3TOM B 3JEKTPOHHOM (popMe C ykazaHHEM MyHKTOB
cratbi 11 ®enepanpHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O0 »1eKTPOHHOW MOIIUCHY,
KOTOpBIE IOCIYKUJIM OCHOBAaHUEM ISl NPUHATUS YKa3aHHOTO peulleHHs. Takoe yBeJOoMIIEHHE
MOJMUCKHIBAeTCA KBATU(UIMPOBAHHON MOJMUCHI0 MCIIOJIHUTENS YCIYTM M HampaBisieTcs Mo
ajipecy JIEKTPOHHOM MOYTHI 3asBUTENS JUOO B €ro JIMYHbIM KaOMHET B €IMHOM IOpTaie WU
pPErvoHAILHOM MOpTale.

[Tocne momydeHus: yBe1oMICHHs 3asBUTENb BIIPaBe 0OPATUTHCS MMOBTOPHO C 3asBICHUEM
0 TMpPEJOCTaBICHUU YCIYTH, YCTPAHUB HapYUIEHHUS, KOTOpbIE IOCIY)XHJIM OCHOBAaHUEM JIJIs
0TKa3a K PaCCMOTPEHUIO NIEPBUYHOTO 3asIBJICHUS.

Crneunamuctr Otaena, OTBETCTBEHHBIM 3a NpPeNOCTaBICHHE MYHUIMNAIBHOW YCIIYTH,
OCYILIECTBIISIET CAEAYIOLINE NEHCTBUSA:

- IPOU3BOJIUT CBEPKY JAHHBIX, 3aIPALINBAEMbIX B 3asBJICHUU 3asBUTENS, CO CBEICHUSIMU,
COJIepKALTMMHUCS B TIOXO03sICTBEHHON KHUIe MYHHUIIMIIATBHOTO 00pa30BaHus;



- YCTaHaBIMBAET HaJIU4ME (OTCYTCTBHE) 3aIPALIMBAEMBbIX CBEIECHUMN B IMOXO3SIMCTBEHHON
KHUT'€ MYHUIIUTIAJILHOIO 00pa30BaHMsI;

- IpY HAJIMYUU BHOBb (JIOTMOJIHUTEIBHO) IIPEJICTABICHHBIX 3asBUTEIIEM CBEJCHUI, BHOCUT
UX B II0XO39MCTBEHHYIO KHUTY;

- HanpaBJIsieT BBINKMCKY U3 NTOXO035HCTBEHHOW KHUTHY IV1aBE€ aJIMUHUCTPALMU JUJIsl IOIIUCH
U CKpEIUICHHUs IIeYaThl0 aJIMUHUCTpalMH. B ciydae OTCYTCTBHSI CBENEHUH B IOXO3SMCTBEHHON
KHUI€ MyHUIIMIIAIIBHOTO 00pa3oBanusl, cenuanuct OTaena, OTBETCTBEHHBIN 3a IPEIOCTABIECHUE
MYHULUNAIBHON yCIyrn o(popMIIAeT yBEIOMJIEHME 00 OTKa3ze B IPEJOCTaBIECHUHM BBITUCKU
U3 TOXO35MCTBEHHOW KHHUTH TO (OpMe, YCTaHOBIICHHOW NPUIOKEHHEM 3 K HACTOSAILIEMY
aIMMHHMCTpaTUBHOMY Pernamenry;

- PETrHCTPUPYET BBIIUCKY M3 TOXO3SIMCTBEHHON KHUTH (yBeAoMJieHHE 00 OTKaze
B IIPEOCTABJIEHUH BBIIUCKU) B KypHale PEruCTPaldd BBITUCOK M3 IOXO3SHCTBEHHBIX KHUT
MYHUIIUTIATBHOTO 00pa30BaHMS;

- IIOArOTaBJIMBAET COIPOBOAMUTEIBLHOE IUCHMO K BBINMCKE M3 MOXO3IMCTBEHHON KHHUIU
(7m0 k yBemomiieHHIO 00 OTKa3e B MPEJOCTABICHUH BBIMCKN) B CIIydae €€ BhIJAUU 3asABUTEIIO
IIyTE€M HaIpaBJICHUS 110 IIOYTE.

KpurepueMm npuHATHS pemeHus IpU  WCIOJHEHUM JAaHHOM aJMUHUCTPaTUBHOMN
OpoLeyphl SBISETCS Hanuyue (OTCYTCTBHE) B TOXO3AHCTBEHHONW KHMIE 3allpalliBaeMbIX
CBEJICHUN.

Pesynbrarom  MCHOJIHEHWMS  JaHHOM  aJIMUHMCTPATUBHOM  IpPOLENYpHl  SABIAETCSA
oopmIIeHHEe JOKYMEHTA - BBIMUCKU U3 TIOXO03SICTBEHHON KHUTH MYHHIIUIIAJIBHOTO 00pa30BaHUS
(1ubo yBenomiieHHs 00 0TKa3e B MPEIOCTABICHUU BBIITHUCKH).

Crniocobom (pukcanuu pe3yapTara BBITOJHEHHUS JAHHOW aAMUHUCTPATHBHOMN MPOLEAYPHI
ABJISIETCSA perucTpauus oGOpMIEHHOTO JOKYMEHTa (BBIUCKU JIMOO YBEIOMIIEHHs) B JKypHale
pETUCTPALIU BBIITMCOK U3 MOXO35IMCTBEHHON KHUTH.

CpOK UCHIOJIHEHUS TaHHOM aIMUHUCTPATUBHON NpoLeypsl — He Oosiee 3 nHel.

3.5. HampaBnenue (Bblgaya) 3asBUTEIIO BBIIUCKH W3 TOXO3SIMCTBEHHONW KHUTH
MYHUIMIAIBLHOIO 00pa30BaHUs WM YBEAOMIIEHUS 00 OTKa3e B NPEAOCTABICHUM BBINHUCKU M3
ITOXO35IMCTBEHHON KHUTH.

OcHoBaHMEM A1 Hayaja JAaHHOW aJIMUHUCTPATUBHON IMPOLENYpHl SBJISAETCS HaIU4due
0(OPMIIEHHOTO TIOKYMEHTA (BBIMUCKY JINOO YBEIOMIICHHUS).

OTBETCTBEHHBIM 32 UCIIOJHEHUE TAHHOW aJMUHUCTPATUBHOW ITPOLIEYPBI ABISAETCS:

- CHEeUAINCT aJIMUHUCTPALIMU, OTBETCTBEHHBIN 32 PErUCTPAIUIO JOKYMEHTOB (B cly4yae
HalpaBJIeHUs JTOKyMEHTa 110 1o4Te (B T.4. 3JE€KTPOHHOM);

- cneuuanuct OTtaena, OTBETCTBEHHBIM 3a IMPENIOCTaBI€HHWE MYHHUIMNAIBbHON yCIyru
(B citydae BbIJauu JIOKYMEHTA 3asiBUTENIO JIUYHO).

KpurepueMm npuHATHS pemeHus TIpU  HCIOIHEHWM JAHHOM aJMUHUCTPAaTUBHOMN
IpOLEeTypbl SBJISIETCS COOTBETCTBHE O(OPMIIEHHOTO U 3aperMCTPUPOBAHHOIO JOKYMEHTA
npeaMeTy oOpallleHus, yKa3aHHOMY B 3aIllpoce 3asiBUTEIS.

Pe3ynbrarom McnonHEHNs JaHHOW aMUHUCTPATUBHON ITPOLEAYPBI ABISAETCS:

- BbIJlaya JJOKYMEHTOB (BBIMMCKHU JTUOO YBEIOMJIEHHS) MOJl POCHHCH (B Ciydae BblIayu
JIOKYMEHTA 3asBUTEIIIO0 JIMYHO);

- HampaBJeHHE 3asBUTENIO JIOKyYMEHTa (BBIIUCKM MO0 YBEIOMIIEHHUS) MO IOYTe,
B T.4 JIEKTPOHHOM.

B cnyuae, ecnu o BbIOOPY 3asBUTENS KOMUU JOKYMEHTOB, SIBJISIOLIMECS pe3yIbTaTaMu
MYHUILIMIIAJIbHOW yCIYTH, BBIJAIOTCS €MY IO aJApecy JJIEKTPOHHOM MO4YThl, TO IO €ro
COOTBETCTBYIOILIEMY 3alpoCy SK3EeMIUISPbl YKa3aHHBIX JOKYMEHTOB BBIIAIOTCS  TaKke
Ha OyMa)XHOM HOCHTEJIE.

CrnocoboM (uxcanuu pe3ynbraTa BBIINOJIHEHUS JaHHOW aJMMHUCTPATUBHON MPOLEAYpPbI
SBJISICTCS BblIaya WJIM HalpaBlieHHE 3asBUTENI0 JOKYMEHTa (BBIIUCKH JIMOO YBEIOMIICHMS)
10 TIOYTE, B T.4. JIEKTPOHHOM.
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K aJMUHUCTpAaTUBHOMY Permamenty
aJIMUHUCTPAIMK MYHUIUIIAIHLHOTO 00pa30BaHUS
«["oponckoe noceneHue ropoa AXTyOuHCK
AXTYOMHCKOTO MyHUIIMTIAILHOTO paiioHa
AcTpaxaHCcKoil 06acTu» 10 NMPe10CTaBICHUIO
MYHULUIIAJIBHON yCIyTH

«Bpl1ava BBIIMCKU U3 TOXO3HCTBEHHON KHUTH»

BJIOK-CXEMA
[HOCJIEJOBATEJIBHOCTU 1 COCTABA AJIMUHUCTPATUBHbBIX JENCTBUN
OT/EJIA DKOHOMUWYECKOI'O PA3BBUTUS, CTPATETMYECKOI'O PA3BUTHS,
MHBECTHULIMI 1 ®OPMUPOBAHU S KOM®OPTHOI I'OPOJCKOI CPE/IbI
AJIMUHUCTPALIMU MYHULIUITAJIBHOT'O OBPA3SOBAHUS «"OPOJICKOE
[IOCEJIEHUE 'OPOJ] AXTYBMHCK AXTYBUHCKOI'O MYHULIUITIAJIBHOI'O PAMIOHA
ACTPAXAHCKO! OBJIACTU» ITPU ITPEJJOCTABJIEHUY MYHULIMITAJIBHON
YCJIYTU «BbIJJAUA BBIITMCKU U3 ITOXO3511MCTBEHHOM KHUT W»

3aaBUTEJIb

I
\%

[lomaya 3BagBJIEeHUA UM OOKYMEHTOB

I
\%

\% \% \% \% \% \%
[TouTon JInuuo DOJIEKTPOHHOM MNOYTOM Uepes MoL AnvmHrcTpauua MO
IopTaJiel "T'opon AxXTyOMHCK"
[ I
\% \% \% \% \% \%
[lpremMm, permcTpaumusa, 3adabBjleHUd 3asaBuTesnsa. Cpok — B HEHb NOCTYIJIEHMS
I
V

PaCCMOTpeHMe 3a4dBJIEHMA O BBIJAYE BHIIMCKUM U3 [IOXOBAVICTBEHHOM KHUIU WJIN
yBenmoMyieHus o0 OTKas3e B MNPelOoCTaBJIEHMM BHIIMCKM — He OoJjyiee 2 OHEMW CO
OHA NOCTyIJIeHus 3anpoca. CpokK M3TOTOBJIEHMA BHIIMCKUM — He 0OoJjiee 2 IOHeM
CO OHA NOCTYyIUIEHMA 3anpoca.

\% \%
Brimaua (HanpaBJIeHUE) Brimaua yeBemomJieHMs o6 oTkKasze B
3aABUTEJI0 BHIIUCKU U3 IpenoCTaBJIEHUM BHOUCKMK. CpPOK - He
NIOXO3AMCTBEHHOM KHUTU Bojiee 3 paboumx IOHeM
Cpok muCHoJiHeHus - He OoJjee 3
paboumx nHen
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K aJMUHUCTPAaTUBHOMY Permamenty
aJIMUHUCTPAIMK MYHUIUIIAIHLHOTO 00pa30BaHUS
«["opozckoe noceneHue ropoa AXTyOuHCK
AXTYOWHCKOTO MyHUIIMIIAILHOTO PaiioHa
AcTpaxaHCKoil 061acTu» 10 NMPe10CTaBICHUIO
MYHULUIIAJIBHON yCIyTH

«Bbla4a BBIMCKU U3 NOXO3HCTBEHHOW KHUTW

(HaI/IMeHOBaHI/Ie YIIOJTHOMOYCHHOTO OpraHa
MECTHOT'O CaMOyIIpaBJICHUA,
(baMI/IJ'II/IH, HUMs, OTYCCTBO OOJIZKHOCTHOI'O J'H/IHa)

(puznueckoe nuno: hamunms, UMs, OTYECTBO,

( BU U PCKBU3UTHI JOKYMCHTA,
YAOCTOBEPSAIOLICTO HI/I‘IHOCTB)

(ampec MOCTOSTHHOTO MECTA )KUTEIbCTBA WIIN
MPEUMYIIECTBEHHOTO MTPEObIBAHUS)

(aapec 2MEKTPOHHOM MOYTHI)

(KOHTaKTHBIH TenedoH, (pakc)

3ASBJIEHUE

O BbIAA4Y€ BBIIIMCKHU U3 MMOXO3SMCTBEHHOM KHUTH

[Ipomy Bac npenoctaBuTh MHE BBITUCKY U3 OXO3SIIICTBEHHON KHUTH
(HyXHOE yKa3aTh):

1. anst TrOCyIapCTBEHHOW pErucTpanuy IpaBa COOCTBEHHOCTH IpaKAaHMHA Ha 3eMelbHbIH y4dacTok (1o dopwme,
yrBepxaeHnoi Ilpukasom Pocpeectpa ot 25.08.2021 Ne I1/0368 «O6 ycraHoBieHHH (OPMBI BBIITHCKA
U3 MOXO3MCTBEHHON KHUTH O HAIMYKMHK Y FPaKIaHUHA MIpaBa Ha 36MEJbHBINA YY4acTOK»);

2. nas NpebsBICHNE B Cy/e (Harmpumep) ;
(Yxa3bIBaeTCs LeNb OJTyYESHHUS BBINUCKH U3 TIOXO3SHCTBEHHON KHUTH)

- B (hopMe JTUCTOB NMOXO35HCTBEHHON KHUTH;

3. ms 5
(yka3pIBaeTCs 1IJIb MOJTYUSHHSI BBIMUCKU U3 TIOX03HCTBEHHOW KHUTH)

- B IIPOM3BOJIbHOM (hOpMe, C yKazaHHEM
(yxa3biBaeTcsi 00beM U NIepeUeHb CBEACHHI, HEOOXOAUMBIX 3aSBUTEIIO U3 TOXO3SHCTBEHHON KHHUTH);

JIMYHOC HOHCO6HOC XO03UCTBO PpacmoJIOKCHO IO aaApeCy: HHICKC!: , ropon , yJadna.
> A

IMonrBepxnaro (MOATBEPIKAaEM) CBOE COTJIACHE, a TAKKE COTJIACHe MPEACTaBISIeMOro (MPeJCTaBIsIEMbIX) MHOKO
nuna (i) Ha 00paboTKy MEPCOHANBHBIX JaHHBIX B IEJAX MPEAOCTABICHUS MYHHUIUITATLHOW YCITYTH.

IIpunoxenue:
KOITHS [IacIiopTa ;

" n 20 T.
(maTa moa4y 3asBICHU) (moaruck) (pacmmdpoBKa MOAIHCH)



consultantplus://offline/ref=EF2772FE44B66F1CF4BA4ABB88207259882D7CF84C28D7D9A7611BF73692B47E26C8B34D52FAB989SAr0G
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K aJMUHUCTPAaTUBHOMY Permamenty
aJIMUHUCTPAIMK MYHUIUIIAIHLHOTO 00pa30BaHUS
«["opozckoe noceneHue ropoa AXTyOuHCK
AXTYOWHCKOTO MyHUIIMIIAILHOTO PaiioHa
AcTpaxaHCKoil 061acTu» 10 NMPe10CTaBICHUIO
MYHULUIIAJIBHON yCIyTH

«Bpl1ava BBIIUCKU U3 TOXO31HCTBEHHOW KHUTW»

VYBengomiieHue
00 0TKa3e B IPEIOCTAaBICHUN BBIITUCKHU U3 MTOXO3SIMCTBEHHON KHUTH

(®.1.0. 3asBUTENA)

C Ipujiara€MbIMHU JOKYMCHTAMHU O IMPEAOCTABJICHUU BBIIIUCKU U3 IMOXO03SIHCTBEHHOU KHUTH, 3apCTUCTPUPOBAHHOTO
B KHUI'C y4yCTa 3asBJICHAM Ha IpeAOCTABJICHUC BBIIIUCOK U3 MMOXO3SHCTBEHHOW KHUTH 00 Y4CTC JIUIHOI'O HO,Z[CO6HOFO
T., OPUHATO PCHICHUC 00 OTKase B MMpeaO0CTaBJICHUU 3anpamHBaeM0171

X03gHCcTBa « »
BBIITUCKU 1O IPUYUHE:

20

3asBUTENb BIIpaBe 00’KaoBaTh JaHHOE PELIeHHE B Cye0HOM MOpsAKe, B MOPSIKE, YCTAHOBICHHOM JIEHCTBYIOIINM
3aKOHOJATeNbCTBOM Poccuiickoit ®enepanmmn, nO0 HanpaBUTh IMTHUCBMEHHOE OOpAIleHWE B aJIMHHHUCTPAIHIO
MYHHIOUNAIbHOTO oOpa3zoBanust «l['opojckoe moceneHHe ropox AXTYOMHCK AXTYOWHCKOTO MYHHIMITAIEHOTO

paiioHa ACTpaxaHCKOU 00JacTH.

(TOKHOCTD)

(moanuck)

MLIL. (®.11.0.)
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K aIMUHUCTPATUBHOMY PernaMeHnTy
aJIMAHHCTPAIIMA MYHUITUTIATEHOTO 00pa30BaHUS
«["opojckoe moceneHue ropo AXTyOUHCK
AXTYOWHCKOTO MyHUIIMIIAILHOTO PaiioHa
AcTtpaxaHCKoi 00J1aCTH» 1O MPEA0CTABICHUIO
MYHULUIIAJIBHON yCIyTH

«BrIada BEIMMCKY U3 MMOXO03SHCTBEHHON KHUTH)

Beinucka
W3 MOXO3IHCTBEHHOM KHUTH O HAINYWH y TPaskAaHIHA ITpaBa
Ha 3eMeJIbHBIN y4acTOK
(BBIIAETCS B LENMAX TOCYJAPCTBEHHOM PErHCTpaniy MPaB Ha 3€MEIbHBIN YJacTOK,
MIPEAOCTaBJICHHBIN IPaXXJaHUHY JUIS BEICHUS JIMYHOTO MOJCOOHOTO X03AHCTBA)

(MecTo BbIIa4YM) (1aTa BbLIAYN)

Hacrosmas Belnucka U3 NOX035IMCTBEHHON KHUTH NOATBEPAKAAET, UTO IPAKIAHHUHY,

(bammnmmst, M3, OTYECTBO (TIOCTIEAHEE — IPH HAIMYHH) IOTHOCTBIO)

JaTa pOKACHUA « » T., JOKYMCHT, y,Z[OCTOBepHIOH.[I/Iﬁ JIMYHOCTH

, BBIIAH « »

(BUII IOKYMEHTA, YIOCTOBEPSIOIIETO JINYHOCTD (CepHsi, HOMEP)

(HauMMEHOBaHUE OpPraHa, BbIJABLIETO JOKYMEHT, YAOCTOBEPSIOIINI TUYHOCTD)
MPOKUBAIOLLEMY TI0 aJIpecy:

(ampec MOCTOSIHHOTO MECTa JKHTENbCTBA MM MPEHMYIIECTBEHHOTO IPeOBIBAHA)
MMPpUHAJICIKUT Ha IIpaBe

(BHJ mpaBa, Ha KOTOPOM IPaXXIaHHHY TPHHAIIECKUT 3eMETbHBIN y4acTOK)
3eMeJbHbIN YyU4acTOK, IPEAOCTABICHHBIN I BECHUS JINIHOTO TOACOOHOTO X034HUCTBa, OOIIEeH TUIOMAabIo
PacToIOKEHHBIH Mo aapecy:

KaTeropus 3¢McEJjib

(PEKBU3UTHI TOXO3HCTBEHHON KHUTU: HOMED, JaTa Hadajla i OKOHYAaHUsI BEJICHUs] KHUTH, HAMMEHOBAaHHE OpTraHa, OCYLIECTBIISIBILETO BEICHUE
TIOXO3STHCTBEHHOI KHHUTH)

« » I'. ¢JA€JIaHa 3aIlliCh Ha OCHOBaHUH

(PEeKBU3HUTHI JOKYMEHTa, HA OCHOBAHHM KOTOPOTO B IIOXO3HCTBEHHYIO KHUTY BHECEHA 3allUCh O HAJIMYUM Y FpaXKJaHUHA TIpaBa Ha 3eMeJIbHBII
y4acTok (yKa3bIBaeTCs IPY HAJTMYUU CBEICHUI B MOXO3SHCTBEHHOMN KHUTE)

(TOIKHOCTB) (ToAT¥Ch, MHULHAIIB! U haMUIIHs, TIedaTh (IIPU HaJIH9UH)

(yKa3bIBaeTcsl TOJHOE HAaUMEHOBAaHHE IOJDKHOCTU YIIOJHOMOYEHHOTO | (B Cilydae BBIAYM BBITUCKH M3 MOXO3SHCTBEHHON KHUTH O HAIMYNH
BBIIABaTh BBIMMCKH U3 MOXO3AHCTBEHHONW KHUTM JO/KHOCTHOTO JMIA | y TpakJaHWHAa TIpaBa HAa 3EMENbHBIA ydacTok B  Qopme
opraHa MeCTHOTO CaMOYTIPaBJICHHU) SNEKTPOHHOTO ~ JOKYMEHTa TaKOW  9NEKTPOHHBIH  JOKYMEHT
3aBepsAeTCs  YCWICHHOH  KBaIU(HUIMPOBAHHOH  3IEKTPOHHOH
TOJIMICBIO  YMOTHOMOYEHHOTO Ha TIOANKCAHUE TAaKOH BBIMUCKH
JIUIA)
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K aJMUHUCTPAaTUBHOMY Permamenty
aJIMUHUCTPAIMK MYHUIUIIAIHLHOTO 00pa30BaHUS
«["opozckoe noceneHue ropoa AXTyOuHCK
AXTYOWHCKOTO MyHUIIMIIAILHOTO PaiioHa
AcTpaxaHCKoil 061acTu» 10 NMPe10CTaBICHUIO
MYHULUIIAJIBHON yCIyTH

«Bpl1ava BBIIUCKU U3 TOXO31HCTBEHHOW KHUTW»

[TepedeHb yCIOBHBIX 0003HAYECHHH M COKpAIICHUI

1. AnMUHHCTpaTUBHBINA PernamMeHT - aJMUHUCTPATUBHBINA PErNIAMEHT aAMUHUCTPALINU
MYHULUIAIBHOTO 0oOpa3zoBaHusi «l'opojackoe moceineHue ropoj AXTYOMHCK AXTYOHMHCKOTO
MYHULUIAJIBHOIO paiioHa AcCTpaxaHCKOW o0JacTu» MO MHPEIOCTABICHUI0 MYHUIUIAIBHOM
ycayru «Bbliada BBIITHCKHU U3 OXO3SMCTBEHHOW KHUTHY;

2. MyHuuunaipHas yciayra - MyHULUNalbHas yciayra «Bblgaya BBINHCKH U3
MMOXO03HCTBEHHON KHUTHY,

3. 3asBuTens - huznyecKoe MO, BeAYyIlee JJUUHOE [10ICOOHOE X035 HCTBO;

4. IpencraBuTenu 3asBUTENA - (PU3UUYECKHUE JTUIA, UMEIOIINE MTPABO B COOTBETCTBUU
¢ 3akoHoJaTenbcTBOM Poccuiickoit denepanuu 1ub0 B CUILy HalelNeHUsS HUX 3asABUTENSMU B
MOPAJIKE, YCTAHOBJIEHHOM 3aKOHOJATENIbCTBOM Poccuiickoit denepauuiu, MOJHOMOYUSIMHU
BBICTYNATh OT UX UMEHH,

5. Otnmen - oThaen 3KOHOMHUYECKOIO Ppa3BUTHSI, CTPATETMYECKOro IUIAHUPOBAHMS,
UHBeCTULMI ¥ ¢dopMHpoBaHUS  KOMGOPTHOH  TOpPOACKOM  cpeabl  aJMUHHUCTpalUu
MYHUIIUIAIBLHOTO 00pa3oBanusi «l 0pojckoe moceneHne Tropox AXTYOMHCK AXTYyOHMHCKOTO
MYHUIUNAIBHOTO pailoHa AcTpaxaHCKON 001acThy;

6. OduuuanbHbIi caiT - OQHUIMANBHBIA CAaT MYHUIHMIIAIHLHOTO 00pa3oBaHUs
«l'opoackoe moceneHue ropoa  AXTYOMHCK AXTYOMHCKOTO MYHHMLMIAJIBHOTO paiioHa
Actpaxanckoii oomacti» http://www.adm-ahtubinsk.ru;

7. MOI] - aBTOHOMHO€E y4pexIeHue AcTpaxaHckon obsacTu
«MHOTOQYHKIIMOHANIBHBIM IEHTP MPEAOCTaBICHUS TOCYJAapCTBEHHBIX M MYHMIIMIIAIbHBIX
yeayr»: http://www.mfc.astrobl.ru;

8. Enmmueni moptanm - QenepanbHON rocynapcTBeHHOW HWH(POPMAIMOHHOW CHCTEME
«EauHBIf  moOpTam  TOCYAAapCTBEHHBIX W MYHULUMOAIBHBIX  ycuayr  (pyHKIuii)»
http://www.gosuslugi.ru;

9. PeruoHanbHBIi mOpPTam - TOCYAApCTBEHHas HMH(OPMALMOHHAs  CUCTEMa
AcTpaxaHckoll obsactu «PermoHaabHbIA NOpPTaJl TOCYJAPCTBEHHBIX U MYHUIMNANBHBIX YCIYT
(bynkumit) Actpaxanckoii obmactu» http://gosuslugi.astrobl.ru;

10. Cetp MHTEpHET - MHPOPMALIMOHHO — TEIEKOMMYHUKAIIMOHHAs ceTh «IHTepHeTY;

11. JKanoGa - »xamnoba Ha pemeHue u (WiM) AeiictBue (6e3xeiicteue) Otaena mpu
MPEIOCTABIEHUU MYHUIIMIIAIIBHON YCIIYTH;

12. Cucrema pocyneOHOro obGkajloBaHus - MopTaja QenepaibHON TrocyAapCTBEHHOM
nH(pOpPMAIMOHHOW CHUCTEMBI, oOOecrmeunBaroniell mpolecc aocyneOHoro (BHECYneOHOTO)
o0ajoBaHusl pemeHuil u jeiictBuil (0e37eiicTBUS), COBEPIICHHBIX NPU IPEIOCTABICHUU
rOCy/IapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT OpraHaMH, MPeJoCTaBISIOUIMMHI rOCy1apCTBEHHbIE
U MYHULIMIAIBHBIE  YCIYTM, HX JODKHOCTHBIMH  JIMIIAMHM, TOCYJApCTBEHHBIMH U
MYHUIIUTIAJIbHBIMU CITYKaIllUMHU.



http://www.adm-ahtubinsk.ru/
http://www.mfc.astrobl.ru/
http://www.gosuslugi.ru/
http://gosuslugi.astrobl.ru/
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K aJMUHUCTpaTUBHOMY Permamenty
aJIMUHUCTPAIMK MYHUIUIIAIHLHOTO 00pa30BaHUS
«["opozckoe noceneHue ropoa AXTyOuHCK
AXTYOWHCKOTO MyHUIIMIIAILHOTO PaiioHa
AcTpaxaHCKoil 061acTu» 10 NMPe10CTaBICHUIO
MYHULUIIAJIBHON yCIyTH

«Bpl1ava BBIIUCKU U3 TOXO31HCTBEHHOW KHUTW»

WnentudukaTopsl KaTeropuil (IpU3HAKOB) 3assBUTENEH

Tabnuna Ne 1. [Iepedens pe3ysbTaToB MPEAOCTABICHUS MyHUIIMTIAIBHON YCIYTH

n/m IIpu3Hak 3asBuTENS

3HayeHHs IMpU3HaKa 3asiBUTCIIA

PesynbpTar MyHUIIMIIANBHOM yenyru «Bplgaya BRIMUCKU U3 MOXO03SIMCTBEHHON KHUTHY

KaTeropI/m 3asABUTCIIA

@dusnyeckoe MO, BeAyllee JMYHOE IOACOOHOE XO3SHCTBO,
obparuBmmuiics B Otaen win M®L] ¢ 3anmpocoM 0 mpenocTaBIeHUN
MYHUOUNAIBHOW  YCIYTH,  BBIPAXEHHBIM B IHCHMEHHOH
WJIN 3IEKTPOHHOH (opme

JIumo, obparusmieecs 3a
2 MIPeJOCTaBICHIEM MYHHUIIUIIATBHON
YCIIyTH

- ®@uspueckoe JHUIO, BEAyIlee JHMYHOE II0JCOOHOE XO3AHCTBO
(3asBHUTEND);

- npeacTaBUTCIIb, I/IMeIOIlII/Iﬁ nmpaBo B COOTBCTCTBUU
c 3akoHojatenbcTBOM Poccuiickoit ®enepanuu n1mubo B cuily
HaaCJICHUA ux 3asABUTCIISIMHA B TopsJKE, YCTAaHOBJICHHOM
3akoHomarenbcTBOM  Poccuiickoit  denepanuu, IOJIHOMOYHSIMHU
BBICTYIIATh OT UX UMCHHU.

Tabnuma Ne 2. [lepeueHb OTAENbHBIX TPU3HAKOB 3asiBUTENIEH

wn |

[Ipu3naku 3asBuTENEH

PesynbpTar MyHUIIMIansHOM ycinyru «Bpigaya BRIMUCKH U3 MOXO03SIMCTBEHHON KHUTHY

1 3asiBUTENb, OOPATHBIIUICS JTHIHO

2 3a$[BI/ITeJ'IL, O6paTI/IBI.HI/II71051 Hepe3 YHOJIHOMOYCHHOI'O MPEACTABUTECIIA

Ta6nuua Ne 3. [lepeueHb 00X MPU3HAKOB 3asBUTENICH

n/n | ITpu3Hak 3asBUTENS

3HaueHus TMpU3HAKa 3asIBUTCIIA

PesynpTaT MyHUIIMIIAIBLHOM yCIIyTH «Bbliaua BBINUCKU U3 NIOX03MCTBEHHON KHUTHY

1 Kareropus 3asBurens duznyeckoe JHIO, BEAylIee JHYHOE MOJACOOHOE XO3SICTBO,
obparusmuiics B Otaen win M®I] ¢ 3anpocom 0 MpeaoCcTaBICHUN
MYHMIIMIIAIbHOU YCIIyrH, BBIPAKEHHBIM B NIHCBMEHHOM
WM DIIEKTPOHHOH hopme
2 3asBuTENb OOpATWIICS JHIHO WU | - OOPaTUBIIHICS TUYHO;
yepes NpeACTaBUTENS - 00paTHBIIMIACS Yepe3 YIOIHOMOYCHHOTO MPEACTABUTEIS
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K aIMUHUCTPATUBHOMY PernaMeHnTy
aJIMHHHCTPAIIMA MYHHUIIUITAILHOTO 00pa30BaHuUs
«["opojckoe moceneHue ropo AXTyOUHCK
AXTYOWHCKOTO MyHUIIMIIAILHOTO PaiioHa
AcTtpaxaHCKOH 00J1aCTH» 1O MTPEIOCTABICHUIO
MYHULUIIAJIBHON YCIyTH

«BrIaua BEIMMCKY U3 MMOXO03SIHCTBEHHON KHUATHY

HcuepnpiBaromiuii nepedyeHsb JOKYMEHTOB,
HEOOXOIUMBIX JUIsl PEIOCTABICHHUS MyHUIIUTIAIBHOU YCIIYTH

HcuepnbiBaromuii nepeyeHb JOKYMEHTOB,
HEOOXOINMBIX B COOTBETCTBUH C HOPMATHUBHBIMHU NIPABOBBIMH aKTaMH IS TPEAOCTABICHHS MyHHIIUITATbHON
YCIYTH H yCIIyT, KOTOPBIE SIBISIOTCS HEOOXOIMMBIMHU M 00sI3aTENILHBIMHU TSI IPEAOCTAaBICHNS MyHUINIIATbHON
YCIYTH, TOUISKAIINX MPEICTABICHHIO 3asIBUTENIEM, B TOM YHCIIE B DJICKTPOHHOH opme

HanmMeHnoBaHne JoKyMeHTa Popma JOKyMeHTa
3asBIICHHE - B ¢opMe JOKyMeHTa Ha OyMa)KHOM HOCHTeNe B 1 3K3emIuripe
mo ¢opme cormacHO npmiIOXKeHHIO Ne 2 K aIMHHHUCTPaTUBHOMY
peTrIaMeHTy,

- B DIEKTPOHHOH QopMme (3amojHsAeTCs IOCPEACTBOM BHECEHHS
COOTBETCTBYIOIIMX CBEJICHUI B MHTEPAKTUBHYIO (hOpMY).

JIOKYMEHT, ynocToBepstomuii nguuHocTh | Kommss macmopra rpaxkganuHa P@ Ha OymakHOM HOCHTENe
3asBUTEJNISI WM MIPEACTABUTENS 3asBUTENsT | B |  OSK3eMIUIsipe MPEACTAaBISETCS MpPU  JMYHOM  OOpaIleHuu
B yNOJHOMOYEHHBI opran wumu MO®I[ (¢ mpenocTaBieHHEM
OpUTMHajla JOKyMEHTa), a Taioke IpH HalpaBJICHUH 3asBICHUSI
0 IIPEIOCTABJIEHUU MYHULUIIAIBHOMN YCIIyTH IIOCPEACTBOM IIOYTOBOIO
oTnpaBineHuss (B cioydae oOpalieHus 3a YCIYrod NpH JIHIHOM
oOpamieHnn).

JOKYMEHT,  yIOCTOBEpSIOIIMI  MpaBO | - KOMHS JOKYMEHTa Ha OyMa)kHOM HocuTese B 1 ak3eMIumsipe.
(momHOMOYHE) TIPEICTABUTEIS
(hU3MUECKOTO ITHIA, €CU C 3asBICHUEM
00paTHIICS NPEICTABUTEID 3asIBUTEIIS

[TuceMeHHOE 3asBJIICHHE COCTABIISETCS Ha PYCCKOM SI3BIKE PYKONMCHBIM WIIM MAlIMHOIMCHBIM CIIOCOOOM H B
00s13aTeIbHOM TIOpSIIKE JOJDKHO COJEpkKaTh HaMMEHOBAHWE aIMUHHCTPAllMM MYHHIMIIAIBHOTO 00pa3oBaHUs,
npeaMeT oOpalleHus, paMuInio, UMs, OTUECTBO (TTOCTIEHEE — NPU HAIMYWK) 3asBHUTEIIST MM €ro MpeACcTaBUTes,
MOYTOBBIH aJIpec, Cl CBEICHHS JIOJDKHBI ObITh HANpPaBJICHBI 3asBUTENIO MOYTOH, KOHTAKTHBIN TeseoH (IpH ero
HAJIMYMN), THYHYIO TIOATHCH 3asBUTENS, ATy HAITUCAHMUS.

B cirydae HampaBieHHs 3agBICHHS B JJIEKTPOHHOHN GopMe depe3 perHoHaIbHbIN nmopTai 1160 deaepaibHbIil mopral
100 mopran MO®I] 3ampoc 3amoiHAETCST B JIEKTPOHHOH (hOpME COIVIAaCHO MPECTABICHHONW HA PErHOHAILHOM
nopTaie, 100 denepaabHOM mopTaie, 1udo moprane ML B anekTpoHHOH Gopme oOpamieHus.

3ampemaercss TpeOOBAaTh OT 3asBUTENS IPEAOCTABICHHUS JOKYMEHTOB M HMH(GOPMAIMHM WIA OCYIIECTBICHHS
JIEWCTBHH, NIPEAOCTaBICHHUE MM OCYIIECTBICHHE KOTOPHIX HE IPEIyCMOTPEHO HOPMAaTUBHBIMU IIPABOBBIMH aKTaMHU,
PETYIMPYIONIMMH  OTHOIICHMS, BO3HUKAIONIME B CBSA3M C TIPEJOCTAaBICHHEM MYHHUIMIIAIBHON  YCIIyTH,
MPE/IOCTaBIICHNS TOKYMEHTOB M MH(OpPMAaINH, KOTOPHIE B COOTBETCTBHH C HOPMAaTHBHBIMH IPABOBBIMH aKTaMH
Poccuiickoit ®enepanmun M AcTpaxaHCKOH O0aCTH HAXOAATCS B PACHOPSIKEHUHM HCIOJTHHUTENBHBIX OPraHOB
TOCY/IapCTBEHHON BiacTH AcCTpaxaHCKOHW 00JacTH, MPENOCTABIAIONIMNX TOCYIapCTBEHHBIE YCIYTH, WHBIX
TOCY/ITapCTBEHHBIX OpPTaHOB, OPTaHOB MECTHOTO CaMOYIPABICHUS MYHHIHIAIBHBIX 00pa3oBaHWN ACTpaxaHCKOW
00acT, OpraHM3aiil y9acTBYIONINX B MPEIOCTABICHUN MYHHUIMIIAIBHBIX YCIYT, 32 UCKIIOYCHHEM JOKYMEHTOB,
yKa3aHHbIX B dYacth 6 cratbu 7 DexpepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzanydu
MPEOCTABIICHHS TOCYJAPCTBEHHBIX M MYHHITUIIATIBHBIX YCIYTY.

Crioco05b1 1o1aun 3asBICHUS O MPEAOCTABICHUN MYHHUIIMIIATBHONW YCIYTH U TOKYMEHTOB, HEOOXOAUMBIX JUIS
IIPEIOCTABJICHUS] MYHULIUIIAIbHON YCIyTH:

- B YIIOJTHOMOYEHHOM OpTaHe Ha OyMa)XHOM HOCHTEJIE P JITYHOM 00panieHnn

- B MOI] Ha OyMa)XHOM HOCHTEJIE P JINYHOM 00panieHnn

- TOYTOBBIM OTIIPABJICHHEM Ha OyMayKHOM HOCHUTENE

- uepes EIII'Y, PIII'Y B JIEKTPOHHOH (popme (Tpy HAIMYHMN TEXHUIECKONH BO3MOYKHOCTH)

WNnentndukatopsl KaTeropuil (IIPU3HAKOB) 3asBUTENCH yKa3aHBl B HMpHiIoXeHHH Ne 6 K aIMHHHUCTPATHBHOMY
periiaMeHTy
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K aIMUHUCTPATUBHOMY PernaMeHnTy
aJIMHHHCTPAIIMA MYHHUIIUITAILHOTO 00pa30BaHuUs
«["opojckoe moceneHue ropo AXTyOUHCK
AXTYOWHCKOTO MyHUIIMIIAILHOTO PaiioHa
AcTtpaxaHCKOH 00J1aCTH» 1O MTPEIOCTABICHUIO
MYHULUIIAJIBHON YCIyTH

«BrIaua BEIMMCKY U3 MMOXO03SIHCTBEHHON KHUATHY

M cuepnplBaroImuii nepeueHb OCHOBAHUH JIJIsl OTKA3a B IPUEME 3asBICHUS O IPEJOCTABICHUU
MYHHUIMIIAJIBHON YCIYTU U JOKYMEHTOB, HEOOXOIUMBIX JJIsl IIPEJOCTABICHUS MYHULIUIIAIbHON
YCIIYTH, OCHOBAHUH JJIsl IPUOCTAHOBIIEHUS NPEJOCTaBICHNS MyHULUIIAIIBHON YCIIYTH WM JUIs

OTKa3a B IIPEOCTaBICHUN MYHUIUIIATIBHOW YCIYyTH

VcuepnbiBaronuii nepedeHb OCHOBAHUH JUIS OTKa3a B IpHUEMe JOKYMEHTOB, HEOOXOAUMBIX JUIS IPEAOCTABICHHS
MYHHUIUIAIBHON YCIIyTH:

OCHOBaHUSIMU [JIsI OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOIMMBIX JUIS MPEAOCTABICHHUS MYHHUIMIAIBHON YCIyTH,
SBJSIETCS. ~ HECOOJIIOJICHHE  YCTAHOBICHHBIX  YCIIOBMH  MOPU3HAHUS  JICHCTBUTEIBHOCTH  YCHJICHHOMN
KBAMU(UIUPOBAHHON DICKTPOHHOW IMOAMKCH 3asSBUTENS, HCIOJIB30BAHHOW NpH OOpalICHUH 32 MOJy4YeHHEM
MYHHUIUIAIbHOW yciayru (B ciiydae oOpallieHHs 3a MPEeJOCTABICHHEM MYHHUIIMIAIBHOW YCIYrH B 3JCKTPOHHOM
BHJIC).

OcHOBaHH# 11 OTKa3a B MPUEME 3asABJICHUSA, B CIIydac JIMYHOTO OOpalieHHs MO0 HAMpaBIICHUS 3asBICHHS IO
1o4Te, HE NPEyCMOTPEHO.

HcuepnbIBaroninii mepedeHb OCHOBAHUH AJIsl IPUOCTAHOBIICHHUS WM OTKa3a B MPEJOCTABICHUN MYHHIUIAIbHON
YCIYTH:

OcHoBaHUSA JUIA OTKA3a B IIPEAOCTABIICHUH MyHPII.IHHaJ'ILHOﬁ YCJIYIru OTCYTCTBYIOT.




