AIMUHUCTPALIMA MYHULUITAJIBHOTI'O OBPA30OBAHIMA
«'OPOACKOE IIOCEJIEHHE I'OPOJ] AXTYBMHCK AXTYBMHCKOI'O
MVYHUIUITAJIBHOT'O PANOHA ACTPAXAHCKOU OBJIACTN»

IHOCTAHOBJIEHHUE

26.12.2025 Ne 1292

O BHeceHMH W3MEHEHHH B IOCTAHOBJICHHE
aJIMUHUCTpaIUU MYHUIIUIAIBHOTO
oOpaszoBanus «l OpoJICKOE MOCEICHHUE TOPOJ
AXTYOUHCK AXTYOMHCKOIO MYHHULIUIAIBHOTO
paiiona  AcTpaxaHCckoM  oOmactu»  OT
07.02.2024 Ne 103 «O6 yTBepKIEeHUU
aJIMAHUCTPATHBHOTO periaMeHTa
aJIMUHUCTpAIUU MYHUIIUIAIBHOTO
oOpaszoBanus «l opoJiCKOe MOCEJIeHHE TOpPOJ
AXTYOUHCK AXTYOMHCKOTO MYHHIMTIAIEHOTO
paiiona  AcTpaxaHckoi  obmacTu»  TO
NPEJOCTABICHUIO MYHUIMITATBHON  YCIIyTH
«[IpenocraBienne nudopmanuu o6 oO6bEKTax

ydera, coziepxKareics B peectpe
TOCYAapCTBEHHOTO WM  MYHHIUIAIBHOTO
UMYIIECTBAY

B coorBerctBUM co cr. 14 ®epepanbHoro 3akoHa Poccuiickoit ®enepanun
otT 06.10.2003 Ne 131 — @3 «O6 oOmMX NpUHLIKIAX OpraHU3alMd MECTHOTO CaMOYIpaBIeHUs
B Poccuiickoit ®enepauun», PenepanbHbiM 3akoHoM oT  27.07.2010 Ne  210-®3
«O06 opraHu3zalMM MPeJOCTaBIECHUS TOCYAAPCTBEHHBIX M MYHMLHUIAIBHBIX YCIyT», YCTaBOM
MYHUIIMNIAJIBHOTO 00Opa3zoBaHus «l'opojckoe moceneHue ropoa AXTYOMHCK AXTyOMHCKOIO
MYHUIUIATBHOTO paiioHa AcTpaxaHCKOW 00JacTu», pPYKOBOJACTBYSCH ITOCTaHOBJIEHUEM
aJMMHHMCTpAIMM MYHHIMIAIbHOTO oOpa3zoBaHus «l'opojckoe moceieHue ropoa AXTYOHMHCK
AXTYOMHCKOTO MYHUIIMNAJIBHOTO pailoHa ActpaxaHckoil obmactu» ot 21.10.2025 Ne 1045
«O06 ytBepxknenun llopsiaka pa3pabOTKH M YTBEPKICHHS aIMHUHUCTPATUBHBIX DPETJIaMEHTOB
IIPEIOCTABIEHUS MYHULIUIIAJIBHBIX YCIYI», PACIOPSHKEHUEM aAMUHHUCTPAIIM MYHUIIUIIAIBHOTO
oOpazoBanus «l'opon AxtyOmHCck» oT 13.12.2022 Ne 1106-p «OO06 yTBepKIE€HUU MEpeyHs
MYHUIUNAIBHBIX YCIIYT, NMPEIOCTABISIEMbIX aIMUHUCTPALMEl MYHUIIUIIAILHOTO 00pa3oBaHus
«T'opon AXTYOMHCK» B XOJ€ peaju3alud IMOJHOMOYMH IO PEIIEHUI0 BOIMPOCOB MECTHOIO
3Hau€HUs, NpeAyCMOTpeHHBIX cT. 14 @enepanpHoro 3akoHa or 06.10.2003 Ne 131-®3
«O0 0o0muX MPUHIMIIAX OpraHU3aluyd MEeCTHOro camoynpasieHus B Poccuiickoit denepannn»
(B penakuuu pacrnopspkeHuit ot 03.04.2023 Ne 297-p, ot 19.09.2023 Ne 891-p, ot 26.02.2024
Ne 223-p, or 17.11.2024 Ne 1183-p, ot 24.10.2025 Ne 790-p), JKuiuimiHbeiM KOJEKCOM
Poccuiickoit ®@enepanun, cr. 1 3akona Poccuiickoit ®enepanun ot 04.07.1991 Ne 1541-1
«O mpuBatuzanuu okwiuimHOro ¢doHma B Poccuiickoit ®Dexepanun», aaMUHUCTpAIUs
ITOCTAHOBJIAET:

1. BHecTu u3MeHeHUs B TOCTAHOBJICHUE a/IMUHUCTPALIMA MYHUIIUIIAIBHOIO 00pa30BaHMsI
«[opoackoe moceneHne Topoa AXTYOMHCK AXTYOMHCKOTO MYHHMLMIAIBHOTO paioHa



Actpaxanckoit ob6mactu» 07.02.2024 Ne 103 «O06 yTBepKACHUU aJIMUHUCTPATUBHOTO
periaMeHTa aJMUHMCTPALUU MYHUIMIAIbHOIO oOpa3zoBaHus «l'0pojckoe IOoceleHue Topos
AXTYOMHCK ~ AXTYOMHCKOTO MYHHIMIIQIBHOTO pailoHa ACTpaxaHCKOH oOmacTu» 1O
IPEJOCTaBICHUI0 MyHUIIMNAIbHON yeinyru «lIpenocraBienne nunpopmanuu o0 00beKTax yuera,
coJepkalleiicss B peecTpe TOCYJAapCTBEHHOI'O WIM  MYHULMIAIBHOIO  HMMYILECTBA»
(mpunaraercs).

1.1. AIMUHUCTPATUBHBIA PETJIAMEHT AJAMUHUCTPAIMM MYHUIUIAIBLHOTO 00pa3OBaHHS
«l'opoackoe moceneHue ropos AXTYOMHCK AXTYOMHCKOrO MYHHLUIAIBHOIO paioHa
AcTpaxaHCKO#l 007acTu» MO MPEAOCTABICHUIO MYHUIUNAIBLHOU yciyrn «O0 yTBepKICHUH
aJIMUHUCTPATUBHOI'O perjaMeHTa aIMUHUCTPALUU MyHHLIMIIATbHOTO 00pa3zoBaHus «l opojckoe
noceneHue ropoJ AXTYOMHCK AXTYOMHCKOTO MYHHIIMIIAIbHOTO pailoHa AcTpaxaHCKOH
o0acTu» 1O MPENOCTaBIECHUI0 MyHUIMNaibHOH ycinyru «lIpenocraBienune mHpopmanuu o6
0o0BeKTax yueTra, COJEpXKalIEICI B pEecTpe TIOCYNapCTBEHHOIO WJIM MYHULMIAIBHOIO
UMYIIECTBa» YUTATh B HOBOW peJakIuK (Ipuaaraercs).

2. JloGaBUTh B aJMHHUCTPATHBHBIN pETJIAMEHT aJIMUHHCTPALUU MYHULIUIAIBEHOTO
oOpa3zoBanus «lopoackoe mocesneHue ropoa AXTyOMHCK AXTYOMHCKOTO MYHHUIMIAIBHOI'O
paliloHa  AcTpaxaHCKOM  o0iacTu» 1O  MNPEAOCTaBICHUIO  MYHUIUNAIBHON  YCIYIH
«O0 yTBEpP)KIEHUM aJMHHHUCTPATUBHOIO pErjiaMeHTa aJMUHHUCTpAllUd MYHHULUIAIbHOTO
oOpazoBanus «l'opoackoe moceneHue ropoa AXTYOMHCK AXTYOMHCKOTO MYHHUIIMIAJIbHOTO
paiioHa  AcTpaxaHCKOW oOyiacTH» 1O  IPEJOCTaBICHUI0  MYHHUIMIAIbHON  yCIyru
«[IpenocraBnenne wuHpopManuu 00 0OBEKTaxX ydeTa, CcoJepXKamleicss B  peecTpe
roCyJapCTBEHHOT'O MJIM MyHULIUIIAJIBHOTO UMYIIECTBAY.

2.1. Mpunoxenne Ne 4 «cuepnbpIBaloONMii MepeueHb JOKYMEHTOB, HEOOXOAUMBIX IS
IPEeOCTaBICHUS] MyHULIUIIAIBHON yCcIayruy (Ipuiiaraercs);

2.2. llpunoxenue Ne 5 «VcuepnpiBaromuii mepeyeHb OCHOBAaHHUN JJIs1 OTKa3a B MpuémMe
3arpoca O MpeJ0CTaBICHUH MYHUIIUIAIBHON YCIyTru» (puiaraercs);

2.3. Ilpunoxenue Ne 6 «llepeyeHp yCIOBHBIX O0O3HAYEHUN | COKpAICHUN)
(mpunaraeTtcsi);

2.4. Tlpunoxenue Ne 7 «MneHTnukaTtopsl KaTeropwii (IMPU3HAKOB) 3asBHTEICH»
(mpunaraercs).

3. Pa3MecTuTh YTBEpXICHHBIA DPErJIaMEHT Ha OQUIMATIHLHOM CalTe aIMUHHCTPALUU
MYHUIUNATBHOTO 0o0pa3oBaHus «l'opojckoe moceiaeHue ropoj AXTYOMHCK AXTYyOMHCKOTO
MYHHUIIMOIATBHOTO  paiioHa AcrpaxaHckoir —oOmactu»  http://www.adm-ahtubinsk.ru, B
TrOCYIapCTBEHHBIX  MH(POPMAIMOHHBIX  cucTemax  http://www.gosuslugi.astrobl.ru  u
http://www.gosuslugi.ru.

4. Otneny HMYLIECTBEHHBIX OTHOUIEHWH  aJMHHHUCTPALMM  MYHHUIUIAIBLHOTO
oOpazoBanus «l'opoackoe moceneHue ropoa AXTYOMHCK AXTYOMHCKOTO MYHUIIMIIAIBHOIO
paiioHa AcTpaxaHCKOW o00iacTu» 00ecneyuTh COONI0JIeHHe TpeOOBaHHM, YCTaHOBIIEHHBIX
aJIMUHHCTPATUBHBIM PETIIAMEHTOM.

5. Hactosimee mnocTaHoBIE€HHE BCTYMAeT B CHIYy CO JHS €ro OQHUIMaILHOTO
OMyOTMKOBaHMS.

6. KoHTpoIb 32 MCIIOTHEHHEM HACTOSIIET0 MOCTAaHOBJICHHS BO3JIOKUTh Ha HaYaJIbHUKA
OT/iella HMYIIECTBEHHbIX OTHOLICHUM aJIMUHUCTPAllMd MYHULHUIAIBLHOIO 00pa3oBaHUs
«['opoackoe mocenenue ropoJ AXTYOMHCK AXTYOMHCKOTO MYHHUUMOAIBHOTO paioHa
AcTpaxaHCKol o0mactuy.

['maBa MyHUIIMTTAIBHOTO 0Opa30BaHUS A.A. CuBakoB


http://www.adm-ahtubinsk.ru/
http://www.gosuslugi.ru/

YT1BepxkaeH

MIOCTAaHOBJICHUEM aIMUHHUCTPALIUU
MYHUIIUTIATIBHOTO 00pa30BaHUS
«["opojckoe mocenenne ropos AXTyOUHCK
AXTYOWHCKOT0 MyHUIIMIIAILHOTO paiioHa
AcTtpaxaHCKOH 00J1aCTH»

oT 26.12.2025 Ne 1292

AJIMUHHMCTPATUBHBIN perJiaMeHT aAMHUHUCTPALMA MYHUIUIIAJbHOI0 00pa30BaHus
«I'opoackoe mocesieHne ropog AXTyOMHCK AXTYOMHCKOI0 MyYHHIIUIIAJILHOIO PaiioHa
AcTpaxaHckoi 00J1acTH» 10 NPeA0CTABJICHUI0 MyHUIIUNIAJBHOM yeayru «IlpegocraBienue
nH(popMannu 06 00beKTaX yuera, copepxalleiicss B peecTpe rocyiapcTBeHHOr0 HJIH
MYHHMIHMIIAJIBHOT0 HMYIIECTBA)

1. OO01me mMoI0XKEeHUA

1.1. AZMUHHCTpPATUBHBIA pPErIaMEHT aJMUHUCTPALUU MYHHULMIIAJBHOTO OO0pa30BaHUS
«l'oponckoe moceneHue ropol AXTYOMHCK AXTYOMHCKOTO MYHULMIAIBHOIO paiioHa
AcTpaxaHCkod o001acTH» MO NPEIOCTaBICHUIO MyHULUNaIbHOW ycinyru «lIpemocraBieHue
uHpopmanuu 00 o0OBEKTaxX ydera, COJEpKallelcs B pPEEeCTpe ToCyJapCTBEHHOTO WU
MYHUILIMIIAJIBHOTO HMYILECTBa» (fnanee — AJIMUHUCTPATUBHBIN pErjlaMEHT) YCTAHABIMBAET
COCTaB, MOCIEA0BATEIHLHOCTh U CPOKU BHIIOJHEHHUS aJIMUHUCTPATUBHBIX MpoIenyp (AercTBuii)
U (WIM) IPUHATUS PEUICHUH MO MPEJOCTABICHUI0 MYHUIIUIAIBHON YCIIYTH, OCYIIECTBISEMBIX
1O 3amnpocy (3asBlIEHUI0) (U3NYECKOTo JMLA JUOO €ro MpeiCcTaBUTENs, B COOTBETCTBHM C
3akoHoaresbeTBoM Pocceniickon denepanuu.

1.2. Kpyr 3asButeneii.

1.2.1. ®wusnveckue M, OpraHU3allud, HE3aBUCUMO OT HMX OpPraHU3aI[MOHHO-TIPABOBOM
dbopmbl U (HOpPMBI COOCTBEHHOCTH (32 MCKIIOUYEHHEM TOCYJapCTBEHHBIX OPraHOB W WX
TEPPUTOPUAIBHBIX OpPraHOB, OPraHOB TIOCYJApPCTBEHHBIX BHEOIO/UKETHBIX (OHIOB U HX
TEPPUTOPUAIBHBIX ~ OPraHOB, OPraHOB MECTHOTO CaMOYINpAaBIEHUsS), WHIUBHUIYyaJIbHBIC
OpeanpuHUMaTeNd, OOpaTHBIIMECS B OpraH, NMPeloCTaBISAIOIINNA MYHUIUNAIBHYIO YCIYTY C
3alpoCOM O NPENOCTABIEHUN MYHUIMIIAIBHON YCIIYTH, BBIPAXCHHBIM B YCTHOM, IUCHbMEHHOMU
WIN 3JIEKTPOHHOM opme (1anee — 3assBUTEINb).

Kareropuss 3asButTens: ¢uznyeckoe IO, IOPUAMYECKOEe JUIO, WHIAUBUAYAJIbHbII
npealpuHUMAaTeIb. 3asBUTENb oOpamlaeTcss JUYHO WM oOpaiaercs MpeacTaBuTeNnb. Buj
UMYILECTBA, B OTHOIIEHHMHM KOTOPOIO 3alpalluBaeTcs BBIUCKA: HEIBHKUMOE HMYIIECTBO,
JBUKUMOE HMMYIIECTBO, TOCYAApCTBEHHBbIE (MYHUIMIANbHBIE), YHUTApHbIE MPEANPUATHS U
YUPEXKICHUS.

VYcnyra okaspIBaeTcsl IO €IMHOMY CLIEHApHUIO JUIsl BCEX 3asBUTENEH B 3aBUCUMOCTU OT
BbIOOpa BHJIa 00BEKTA, B OTHOIIEHUH KOTOPOTO 3allPALIMBAETCS BBITUCKA U3 peecTpa.

1.2.2. Wurepecbl  3asBUTENEH, yKa3aHHbBIX B  nyHKre 1.2.1.  Hacrosmero
AJMUHUCTPAaTUBHOI'O PErVIAaMEHTa, MOT'YT IIPEICTABIIATh JIMIIA, UMEIOLUE IIPAaBO B COOTBETCTBUU
¢ 3akoHOJaTenbcTBOM Poccuiickoit deneparuu 1100 B CHITy HaJelNCHUS UX 3asBUTEISIMU B
MOPSIIKE, YCTAHOBJIEHHOM 3aKOHOJATeNbCcTBOM Poccuiickoit @enepanuu, MTOTHOMOYUIMH
BBICTYIIaTh OT UMEHHU 3asIBUTEINS (Jajiee — MPEICTaBUTEND).

1.3. [Topsnox nHGOPMUPOBAHUS O MPaBUIIAX MPEJOCTABICHHS MyHUIIUIAIBHOMN YCIIyTH:

1.3.1. Uudopmanus 0 MecTe HaXOXKACHUS U rpaduke padoThl aIMUHUCTPALIUU:



MecToHaxoXeHHUE aIMUHUCTPALIUKA U MMOYTOBBINA aapec: 416506, ActpaxaHckas 00J1acTh,
r. AxTyOuHCK, yi. Lllepbakosa, 1. 14.

I'paduk pabotel agmuaHCTpanwu: noneaenbHUK-msiTHANA ¢ 08.00 1o 17.00, mepepbiB Ha
06ex ¢ 12.00 no 13.00, BeIx0aHBIE THU - Cy00O0Ta, BOCKpECEHBE.

MecToHaxoxaeHe ABTOHOMHOT'O YUpEXKIEHUS AcTpaxaHCKoi obnacTu
«MHOTOQYHKIIMOHANIBHBIM LEHTP MNPEAOCTaBICHHUsS] TOCYJAapPCTBEHHBIX U MYHHIMIAIbHBIX
yeiryry (manee — M®LI): http:// www.mfc.astrobl.ru u mouroBsiii aapec: 416500, ActpaxaHckas
obnacte, AxTyOuHCK, ynuna [llyouna, 81.

I'padux paborer MOPII: moHexenbHuk - cpena, natHuna: ¢ 08:00 mo 18:00, yersepr:
¢ 08:00 mo 20:00, cy66oTa: ¢ 08:00 mo 13:00, BEIXOIHOMN: BOCKPECCHBE.

1.3.2. TenedoHs! A5 CIpaBOK:

8 (85141)-5-11-19 - Tenedon/dpakc npuEMHOI aIMUHUCTPALINY;

8 (85141) 5-12-39 - TemedoH oOTAETAa HMMYIMICCTBEHHBIX OTHOIICHHH aIMHHUCTPAIIUH
MYHHULIUNIATBHOTO OoOpa3oBaHus «l opojackoe moceneHue Topod AXTYOMHCK AXTyOMHCKOTO
MYHUIIMIIATLHOTO pailoHa AcTpaxaHckoii obmactu» (naiee — Otaen).

+7 (85141) 5-25-36; +7 (85141) 5-27-41 - MDII.

1.4. TpeboBanus K MOPSIAKY HHPOPMHUPOBAHUS O TMPEAOCTABICHHUH MYHUIIUINAIHLHOU
YCIIYTH.

1.4.1. HudopmupoBaHue O TOpPSIIKE NPEAOCTABICHUS MYHHIUIAIBHON  YCIyrH
OCYIIIECTBIISETCS:

1) HemoCcpeICTBEHHO MPHU JTUYHOM MIPUEME 3asIBUTENS B aIMUHUCTPAILIMIO MYHULIUIIAIBHOTO
oOpazoBanus «lopojackoe mocereHre Topos AXTYOMHCK AXTYOMHCKOTO MYHHUIIMIAIBHOTO
paiiona AcTpaxaHCkoi obmacTy (anee - YIOTHOMOYEHHBIN OpraH);

2) no TenedoHy YHoaHOMOYeHHOM oprane win MOLJ;

3) TUCBMEHHO, B TOM YHUCJIE TMOCPEACTBOM OJJIEKTPOHHOW TMOYTH aJMUHHUCTPAIIUU
MYyHHUIIMNIaTBFHOTO OoOpa3oBaHus «l opojackoe moceneHne Topod AXTYOMHCK AXTYOMHCKOTO
MYHUIIMIIAJIBHOTO pailoHa AcTpaxaHCKoi 00JacTh», (aKCUMUIIBHOM CBSI3U;

4) TOCpencTBOM pa3MelleHHs B OTKPBITOM U JOCTymHOM (opme wuHpoOpManuu: B
denepaibHOM  TOCYIAapCTBEHHOMU UH()OPMAITMOHHOM cUcTeMe «EnuHbIi nopTan
rOCYJapCTBEHHBIX M MYHUIIMTNIATBHBIX yCayr (pynkiuit)» (https://www.gosuslugi.ru/) (nanee —
EIIT'Y); Ha opunmanpHOM caiite YoaHOMOUeHHOTO oprana http://www.adm-akhtubinsk.ru;

5) mocpenctBoM  pa3MmenieHus ~HMHQoOpManMM HAa  MHQOPMAIMOHHBIX  CTEHIAX
YnonnomoueHHoro oprana wi MO®II.

1.4.2. UudopmupoBaHUE OCYIIECTBISETCS MO BOIIPOCaM, KaCAIOITUMCS:

- CIIOCOOOB MMOAAYM 3asBJIEHUS O MPEIOCTABIEHUN MYHUIIUTIATBHON YCIYTH;

- aapecoB YmoiaHoMoueHHOro opraHa U M®II, oOpamerre B KOTOpble HEOOXOAUMO IS
MPEIOCTAaBIEHUS! MYHULIUTIATbHON YCIYTH;

- cmpaBoyHOW wuHpopManuu o paboTe YMOJIHOMOYEHHOTO OpraHa (CTPYKTYPHBIX
NoJpa3iesIeHui Y IOJJHOMOUEHHOTO OpraHa);

- JOKYMEHTOB, HEOOXOAMWMBIX JUIsI MPEJOCTaBICHUS MYHULMNAIBHOW YCIYT'M W YCIYT,
KOTOpBIE SIBJISIOTCS HEOOXOAWMBIMU M 00S3aTENbHBIMU JUISI TIPEJOCTABICHUS] MyHULIUIIATbHOM
YCIIyTH;

- IOPSAJIKA U CPOKOB MIPEOCTABICHUSI MYHUIIUTIAIBHON YCIIYTH;

- TOpsIKAa TOJYYEHUS CBEJEHHMH O XOJle PacCMOTPEHMs 3asBJICHUS O IPEIOCTaBICHUU
MYHUIUIAIBHON YCIIYTH U O pe3yJbTaTax MpeloCTaBICHNUs MyHUIUIIAIBHON YCIIyTH;

- 1[I0 BOIpOCaM IMPEJOCTaBICHUS YCIYr, KOTOpbIE SBISIIOTCA HEOOXOAMMBIMH U
00s13aTeJIbHBIMU AJIS IPEIOCTABICHNS MYHUIIUIIAIBHON YCIIyTH;


http://www.adm-akhtubinsk.ru/

- mopsaka gocyaeOHoro (BHecyneOHOro) oOkamoBaHus JedcTBUM (Oe3aeiCcTBUS)
JOJDKHOCTHBIX JIUI, M TPUHUMAEMBIX UMHU PEIICHUH MpHU MPEJOCTaBICHUH MYHHIMIAIbHOM
YCIIYTH.

[Tony4yenue wHGOpPMALKMU TO BOMPOCAM NPEAOCTABICHUS MYHHUIMIAIBHON YCIyTH U
YCIyr, KOTOpBIE SIBISIOTCS HEOOXOOUMBIMH M 00A3aTENbHBIMH JUIS  NPEIOCTABICHUS
MYHUILIUNIAJIBHON YCITYTU OCYILIECTBISETCS OECIUIaTHO.

1.4.3. Tlpu yctHOM oOparieHuu 3asBUTENs (JIMYHO WIIA 0 TeaedOHY) TOHKHOCTHOE JIUIIO
YHOJTHOMOYEHHOTO OpraHa, OCYIIECTBIISIONINI KOHCYJIbTUPOBAHHE, MOAPOOHO M B BEXKIMBOMN
(koppekTHOI) (hopme HHPOPMHUPYET OOPATHBIITUXCS 0 HHTEPECYIOIINM BOTIPOCAM.

OtBer Ha TeneOHHBIH 3BOHOK JIOJDKEH HAYMHATHCA ¢ MH(QOpPMAUU O HAMMEHOBAaHHUH
opraHa, B KOTOpbI MO3BOHWJI 3asBUTENb, (paMWiInM, MMEHH, OT4ecTBa (IOCIenHee — IpH
HAJIMYHMN) U JOJDKHOCTH CIICIUATTUCTA, PUHSBIIETO TeJIeOHHBIN 3BOHOK.

Ecnu nomkHOCTHOE NUIO YIIOJTHOMOYEHHOTO OpraHa HEe MOXKET CaMOCTOSATENBHO IaTh
OTBET, TelIe(OHHBII 3BOHOK JI0JKEH OBITH MepeaapecoBaH (MepeBeieH) Ha IPpyroe JOKHOCTHOE
JIUIO WK K€ 0OpaTUBIIEMYCS JTUIY JO0JDKEH ObITh COOOIIEH TeleOHHBII HOMEp, M0 KOTOPOMY
MO>KHO OyZIeT HOMyYUTh HEOOXOAUMYIO HH(POPMALIHUIO.

Eciu monaroroBka otBera TpeOyeT MPOJOKUTENFHOTO BpPEMEHH, OH IpeJiaraet
3asBUTEIIIO OJUH U3 CIEAYIOINX BAPUAHTOB JAJIBHEUINX JIEUCTBUM:

- U3JI0KUTH OOpaleHne B MUCbMEHHON popme;

- HA3HAYUTH JIPYTrOe BpeMs JIJIsl KOHCYIbTAllUH.

JlookHOCTHOE  JUIIO  YIOJHOMOYEHHOTO  OpraHa He  BIPaB€  OCYHICCTBISTH
uH(OPMUPOBAHNE, BBIXOAIIIEE 32 PAMKHU CTaHJAPTHBIX MPOLEAYp U YCIOBUN MpPEIOCTaBICHUS
MYHUIIUTIAIBLHON YCIIYTH, U BIUSIOIIEE MPSMO WM KOCBEHHO HA MPUHUMAEMOE pElICHHUE.

[TpomomxuTeTbHOCTh HH(OPMHUPOBAHUS MO TeNedOHY HE AOJDKHA MpeBblmaTth 10 MUHYT.
HNHdopmupoBaHne OCyIIECTBISAETCS B COOTBETCTBUH € TpaIKOM IIprUeMa Irpax/iaH.

1.4.4. Tlo nuceMeHHOMY OOpAIIEHUIO JODKHOCTHOE JIMIO YTIOJIHOMOYEHHOI'O OpraHa,
OTBETCTBEHHBIN 32 MPEIOCTABICHHE MYHHUIIUITAIHLHON YCIIyTH, MOJPOOHO B MUCBMEHHOU (hopme
pa3bsACHSET TPakJlaHUHY CBEJIEHUS IO BOIIpOcaM, yKa3aHHBIM B nyHkTe 1.3.2. mogpasnaena 1.3.
pasgena 1 HacTosmero AJMHUHUCTPATHBHOTO perjlaMeHTa B TIOPSJKE, YCTaHOBICHHOM
®enepanbHbIM 3aKk0HOM OT 2 Mast 2006 Ne 59-®3 «O mnopsake paccMOTpeHHsl OOpalieHui
rpaxnad Poccuiickoit denepannn» (nanee — PenepanpHbiii 3akoH Ne 59-03).

Ha EIII'Y pasmemarorcs cseaeHus, npenycMorpeHHsie Ilonoxxennem o denepanbHoOu
roCyJapCTBEHHON WH(POPMAaLMOHHON cucteme «dDenepaibHblil peecTp TOCyJapCTBEHHBIX W
MYHUIUNATBHBIX ~ ycayr ((QyHKIMIA)», YTBEpXKAEHHBIM THOcTaHOBieHUeM [IpaBuTenbcTBa
Poccuiickoit ®enepanmnu ot 24.10.2011 Ne 861.

Joctyn x mHQOpMauu 0 CpoKax W TOPSIKE MPEAOCTABICHUS MYHHIUMAIBHOW YCIYTH
OCYIIECTBIsIETCs 0€3 BBITTOTHEHHS 3asSBUTENIEM Kakux - JIMOO TpeOOBaHMIA, B TOM UHuCIe 0€3
UCTIOJIB30BaHUS MTPOTPAMMHOTO OOecCTieueH s, yCTAaHOBKA KOTOPOTO Ha TEXHWYECKHE CPENICTBA
3asgBUTENS TPeOYyeT 3aKIIOUEHHs! JTUIIEH3MOHHOTO UM MHOTO COIJIAIIEHUs C MpaBooliagaTenem
IPOTPaMMHOT0 OOECTIeYeHHs, IMPelyCMaTPUBAIOLIET0 B3MMaHHE IUIATHl, PETHCTPALMIO WU
ABTOPH3ALIMIO 3asIBUTENS WIIM IPEOCTABICHHE UM MEPCOHAIBHBIX TaHHBIX.

Ha odunuansHom caiitTe YNOJTHOMOYEHHOrO oOpraHa, Ha CTEHIZaxX B  MecTax
NPEJOCTABICHUS] MYHHUIIMTIAIGHOW YCIYIHM W YCIYT, KOTOpBIE SBIISIOTCS HEOOXOTUMBIMH W
00s3aTeNbHBIMU JJIs1 TPEAOCTABICHUS MYHULUINAIBHOW YCIYTH, U B MHOTO()YHKIHOHAIBHOM
LEHTPE pa3MeIlaeTcs clieyolas CrpaBoyHas HHPOpMaIus:



- 0 MECTe HaxXxOXJIeHus U rpaduke padoThl YIIOJIHOMOYEHHOTO OpraHa U UX CTPYKTYPHBIX
MO/pa3/e/ieHUd, OTBETCTBEHHBIX 3a IMPEAOCTABICHUE MYHULMNAIBHOW YCIYTH, a TaKke
MHOTO(YHKIIHOHATBHBIX IIEHTPOB;

- CIpaBOYHBIC TeNEPOHBI CTPYKTYPHBIX TOJPA3ICICHUA YIIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHUIIMIAIBHON YCIYTH, B TOM 4YHCIe HOMEp TenedoHa-
aBTonH(popmaTopa (Ipu HAJTMYUN);

- agpec oUIMAIBHOTO CalTa, a TaKXe DJICKTPOHHON mouThl U (WiH) (Gopmbl 0OpaTHOMN
CBsI3HM YIIOJIHOMOYEHHOTO opraHa B ceTu «HTepHeT».

B 3amax oxwunanus YMOJIHOMOYEHHOTO OpraHa pa3MellaroTcsi HOPMaTUBHBIE IPaBOBBIC
aKThl, PETYJHUPYIOLIME TMOPSAOK MPEIOCTABICHUS MYHULHUIMAIBHON YCIYTH, B TOM YHCIE
AJMUHUCTPATUBHBIA PErJIaMEHT, KOTOPHIE MO TPEOOBAHUIO 3asBUTEIS MPEIOCTABISIOTCS €MY
JUISL 03HAKOMJICHHUSL.

Pa3zmemienne uHboOpMaMu O MOPSAIKE MPEAOCTABICHUS MYHHUIUIIAIBHON YCIYrd Ha
WH(OPMAILIMOHHBIX CTEHAAaX B MOMEUICHHH MHOTO(YHKIIMOHATHLHOTO LIEHTPA OCYIIECTBISETCS B
COOTBETCTBUHU C COTJIALICHHEM, 3aKIIOUYEHHBIM MEXKIYy MHOTO(QYHKIIMOHATIHHBIM IIEHTPOM U
YIOTHOMOYEHHBIM OpPraHOM C Y4eToM TpeOoBaHHM K HH(MOPMUPOBAHMIO, YCTAHOBIEHHBIX
AJMUHUCTPATUBHBIM PETJIAMEHTOM.

Nudopmanus o xome paccMOTpEHUs: 3asBICHUS O MPEJOCTABICHUH MYHHUIIMIAIBHON
YCIYTH U O pe3yJibTaTax MPeAOCTaBICHUS MYHMIIMNAIBHOW YCIYTH MOXET OBITh IMOJy4YeHa
3asiBUTENEM (ero npeacTaBuTesem) B 1naHoM kabunete Ha EIN'Y, a Takxke B COOTBETCTBYIOIIEM
CTPYKTYPHOM TIOJpa3IeJICHIH Y IIOJTHOMOUYEHHOTO OpPTaHa Py OOpalICHUH 3asBUTEIIS IUIHO, TI0
TeneoHy MOCPEICTBOM IEKTPOHHOM MOYTHI.

1.5. IIpaBa 3asiBUTENEH MPU MOTYYCHUH TOCYAaPCTBEHHBIX U MYHHUIIUITAIBHBIX YCIYT:

[Tpu momy4eHnr rocyIapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT 3asSBUTENN UMEIOT IIPABO Ha!

1) monydyeHrne MyHHUIIMIIATBHOW YCIIYTH CBOEBPEMEHHO M B COOTBETCTBUHU CO CTaHIAPTOM
MPEIOCTaBIEHUs MYHUIMMATBHOW YCIYIM W C €OUHBIM CTaHJapToM B  clydae,
MPEAYCMOTPEHHOM TpPeOOBaHMSIMU K CTaHIAPTy MPEIOCTaBICHUS MYHUIIMMAIBHOW YCIYTH,
€IMHOMY CTaHJapPTY;

2) TMOJaydYeHHE TOJHOM, AaKTyaJlbHOW ¢ JOCTOBEpPHOM WHGOPMAIMK O TOPSIKE
MPEIOCTABICHUS MYHUIIUITAIGHBIX YCIIYT, B TOM YUCJIE B DJIEKTPOHHOH (hopMme;

3) mony4eHHe MYHUIIUTAIBHOW YCIYTH B JJIEKTPOHHOU dopMe, eciii 3TO He 3ampenieHo
3aKOHOM, a TaKke B HHBIX (opmax, MPeAyCMOTPEHHBIX 3aKOHOAATENhCTBOM Poccuiickoii
Oenepanyiyi, MO BBHIOOPY 3asABUTENS, 3a UCKIIOYCHHEM Cllydas, eClIM Ha OCHOBaHUU
dbenepanbHOTO 3aKOHA TMPENOCTABIEHWE TOCYAAPCTBEHHOW WJIM MYHUIUNATBHONW YCIYTH
OCYIIECTBISIETCS UCKIIIOYUTENIBHO B AJIEKTPOHHOU (hOpMeE;

4) npocynebHoe (BHECYIEOHOE) pacCMOTpPeHHE Kajlo0 B TIPOIECCe TOTYUICHHS
MYHHIIHITATBLHBIX YCITYT;

5) monaydeHrne MyHUIIUITAILHON YCIIYTH B MHOTO(YHKITMOHAIIFHOM IIEHTPE B COOTBETCTBUU
C COIJALIEHUSIMU, 3aKIIOYCHHBIMH MEXKIYy MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM H OpraHamu,
MPEIOCTABISIONIMMU TOCYIaPCTBEHHBIE YCIYTU, U COTJIANICHUSIMH, 3aKIIOYCHHBIMU MEXKIY
MHOTO(YHKIIHOHATHHBIM [IEHTPOM U OpraHaMu, MPEI0CTABISIONIMMU MYHUIUIAIBHBIE YCIYTH
(manee - corjamieHus O B3aMMOJACHCTBHH), C MOMEHTA BCTYIUICHUSI B CHUJYy COOTBETCTBYIOIIETO
COTJIAIIIEHHs O B3aNMOJICHCTBH.

2. CranaapTt npeaoCTaBieHUs MYHUITUTAIBHOW YCIyTH

2.1. HaumeHoBaHuE MyHUIIMTIATLHON YCIIYTH



«[IpenocraBnenne wuHbopMmaruu 00 O0O0BEKTax YydeTa, COACpIKalIeHCs B peecTpe
roCy/1apCTBEHHOT'O UM MYHUIIUIIAIBHOTO UMYIIECTB.

2.2. HaumeHOBaHME OpraHa rocylapCTBEHHOW BJIACTH, OpraHa MECTHOI'O CaAMOYIIPaBICHUS
(opranuzanun), NpeAOCTaBIISIONIET0 MYHUIIMIIAIBHYIO YCIYTY.

MyHununanpHass —~— yciyra  NOpefoCTaBisieTcsl  YIIOJIHOMOYEHHBIM  OpPraHoOM — —
aJIMUHUCTpalMed MyHMLIMIIAIbHOTO oOpa3oBaHus «l opojackoe mocesneHue ropoj AXTYOHUHCK
AXTYOMHCKOTO MYHHITUTIAJIBHOTO paiioHa ACTpaxaHCKOW 001acTmy.

B npepocraBineHMM MyHUIMNAJIBHON YCIyTd IPUHMMAIOT Y4acTHE: NOJDKHOCTHBIE JIMLIA
YnonnomouenHnoro oprana, M®IL, oTBeTCTBEHHbIE 32 MPEIOCTABICHUE MYHUIIMTIAILHON YCIYTH
(anee — OJIKHOCTHBIE JINLA).

IIpu npenocTaBIeHUN MyHULUIIAIBHON YCIyTH YIIOJTHOMOYEHHOMY OPraHy 3alpelacTcs
TpeOOBaTh OT 3asIBUTENISI OCYIISCTBICHUS JIEHCTBUM, B TOM YHCIIE COIJIaCOBaHUM, HEOOXOIUMBIX
JUISL TIOJTYYE€HUSI MYHULIMIIAIIBHOM YCIIYTH U CBSI3aHHBIX C OOpalllEeHUEM B UHbIE TOCYIapCTBEHHbIE
OpraHbl U OpraHU3alyy, 332 UCKIIOYCHUEM IOIY4YEHMs YCIYT, BKIIOYEHHBIX B IIEPEUYEHBb YCIYT,
KOTOpbIE SBISIOTCS HEOOXOAUMBIMU M 0053aTEJIbHBIMU JUIsl IPEJOCTaBICHUS] MyHULMIIAIbHON
YCIIYTH.

2.3. Onucanue pe3yibTaTa IpeIOCTaBICHN MyHULIIMIIAILHOW YCIIyTH.

PesynbpTatom npenocraBiieHuss MyHULIMIIAIbHON yCIyTU SIBISI€TCS] HAlpaBieHUE (Bblaya)
3asIBUTEIIIO:

a) pEeLIeHUs] O MPEIOCTABJICHUHU BBIMMCKU C MPUIOKEHHUEM CaMOil BBIMMCKU U3 peecTpa
roCy/1apCTBEHHOr0 (MYHULUIIAIBHOIO) HMMYILECTBA (SJIEKTPOHHBIM JOKYMEHT, NOJIMHCAHHBIN
YCUJICHHOM  KBAIM(UIMPOBAHHON  3JEKTPOHHOM  IOANUCHIO, SJICKTPOHHBIM  JIOKYMEHT,
pacriedaTaHHbII Ha OyMa)XHOM HOCHTEJE, 3aBEpPeHHbIM mMmoamuchto M mnedarbio MOI]
(onmMoHaNbHO), JOKYMEHT Ha OyMakHOM Hocutene). dopma pemieHuss O IMpeoCTaBICHUU
BBIIIMCKM W3 PEECTpa TOCYJAapCTBEHHOTO WM MYHMIMIIAJBHOTO HMMYLIECTBA IPUBEIEHA B
npuiokeHnu Ne 2 k HactosieMy AJIMUHUCTPAaTUBHOMY PETTIAMEHTY;

0) yBenomsieHHS OO0 OTCYTCTBUHM B PEECTpe TOCYIAapCTBEHHOIO (MYHHUIMIAIBHOTO)
MMYILECTBA 3alpPALINBAEMbIX CBEACHUN (JIEKTPOHHBIN JOKYMEHT, MOINHCAHHBIA YCUJIEHHOMN
KBaJIM(ULMPOBAHHON 3JEKTPOHHOW MOJIUCHIO, 3JIEKTPOHHBIM JOKYMEHT, pacredaTaHHbIA Ha
OyMa)XHOM HOCHTEJIE, 3aBEPEHHbIN NMoAnuchio U nevyarbio M®I] (onunoHanbHO), TOKYMEHT Ha
OymaxkHoM Hocutene). Pdopma yBeAOMIIEHHS OTCYTCTBHM B pEECTpe TIOCYJapCTBEHHOIO
(MyHMLIMTIAJILHOTO) MMYIIECTBA 3allpallliBaeéMbIX CBEJCHMI NMpHBeIEHb B MpuiioxeHuu Ne 4 k
HAacCTOALIEMY AJTMUHUCTPATUBHOMY PEIVIAMEHTY;

B) pemeHus o0 OTKa3e B BblJaue BBIIUCKM W3 peEecTpa ToCyIapCTBEHHOIO
(MyHUIIMIIAJIBHOTO) ~ UMylIecTBa  (PJMEKTPOHHBIM  JOKYMEHT, TOJMUCAHHBIA  YCHJIEHHOU
KBaJIM(ULMPOBAHHON 3JEKTPOHHOW MOJIUCKHIO, 3JIEKTPOHHBIM JOKYMEHT, pacredaTaHHbIA Ha
OyMa)XxHOM HOCHTEJIe, 3aBEPEHHBIN NMoANUCho U nevyarbio M®IL] (onunoHanbHO), TOKYMEHT Ha
OymaxHoMm Hocutene). dopma pemeHuss o0 OTkaze B BblJade BBIIMCKM M3 peecTpa
rOCy/1apCTBEHHOIO0 WJIM MYHHUIMNAIBHOTO HMMYIIECTBAa IpHUBEIeHA B mpuioxkeHun Ne 3 k
HacToAlEMY AJMHUHUCTPAaTUBHOMY perylaMeHTy. DOpMUPOBAaHHE PEECTPOBOM 3allUCU B
KaueCTBE pe3ysbTaTa IPEOCTABIECHUS Y CIIyTH HE MPEIYCMOTPEHO.

@opMHUpOBaHUE PEECTPOBOM 3allMCH B  KadecTBE pe3yibTara IPEAOCTaBICHHUS
MYHHUIHUIIAJIBHON YCIYTH HE IPEAYCMOTPEHO.

2.4. OOmuii CpoK MPEAOCTaBICHUS MYHHUIIMIIAIBLHON YCIYTHd COCTaBIIsIeT He Oojee 5
pabouux JHEH co JHs perucTpaluy 3asBICHUS ¢ JOKYMEHTaMH U CKJIAJbIBAETCS U3 CIEIYIOLINX
CPOKOB:

- IPUEM M PETUCTpALMs 3asBJICHHS U JOKYMEHTOB - He Ooseel HS;



- pacCMOTpPEHHME 3asIBJICHUS U TPECTABICHHBIX JOKYMEHTOB - He Ooiiee 5 THEl;

- IPUHATUE pElICHUs M HalpaBlIeHUE pe3yibTaTa IPEJOCTaBICHUS MYHHMIMIIAJIBLHOU
yCIIyTH — He OoJiee 5 THEeH.

2.5. UcuepnpiBatomuii nepeyeHb JOKYMEHTOB U CBEICHHUH, HEOOXOAMMBIX B COOTBETCTBUU
C HOPMAaTUBHBIMM MPABOBBIMM aKTaMH JAJIsl [IPEJIOCTABIECHNUS MYHULMIAIBHON YCIYrd U yCIyT,
KOTOpBIE SIBJSIOTCS HEOOXOAMMBIMU M O0S3aTENIbHBIMU JUISl MIPEAOCTABICHUS MYHUIIUNAIBLHON
YCIIyTH, MOAJIEKAIIUX MPEICTABICHUIO 3asBUTEIIEM, CIIOCOOBI UX MOMyYEHHS 3asiBUTENIEM, B TOM
YHClIe B JIEKTPOHHOHN (opMe, MOPSII0K UX MPEACTaBICHUS.

Jns mony4eHust MyHULIIMIAIBHOM YCIIYTH 3asBUTEIIb MIPEACTABIISIET:

- 3asBiieHue (npuioxenue Ne 1 k AIMUHUCTPAaTUBHOMY PETJIAMEHTY);

- JIOKyMEHT, YyJIOCTOBEPSIOUIMI JINYHOCTh 3asBUTENS (3asBUTENICH), SIBIISIFOIIETOCS
(GU3HYECKUM JIUIIOM, THOO JTUYHOCTH MPEACTABUTENS (PU3NYESCKOTO JIHMIA: MACHOPT rpakJaHuHA
Poccniickoit  ®enepanuu, yIOCTOBEpPEHHME JIMYHOCTH  BOCHHOCHyKamero Pocculickoit
Oenepaliiy, BOCHHBIH OWJIET, BPEMEHHOE YIOCTOBEPEHHE JMYHOCTH TpaxaaHuHa Poccuiickoit
Oenepanuu o popme No 2-IT;

- JIOKYMEHT, YAOCTOBEpSAIOIIUN MpaBa (MOJTHOMOYHMSI) MpeAcTaBUTENS (U3HUUECKOTO WIIH
IOPUAMYECKOTO JIULIA, €CIIU C 3asBJICHHEM 00paIlaeTcs MpeICTaBUTENb 3asiBUTENA (3asBUTETICH ).

B cinydae ecnu 3asBiieHHE 1OAAETCS MPEACTABUTENEM, JTOMOIHUTENBHO IPEJOCTABISAETCS
JIOKYMEHT, OATBEPKAAIOIIMH [TOJIHOMOYUS MPEACTABUTENS AEWCTBOBATh OT UMEHH 3asBUTEIISL.

JIOKYMEHT, MOATBEPKAAIOIINN TTOJTHOMOYMS 3asiBUTENIS JOJKEH ObITh BbIIAH HOTAPUYCOM
Y TIO/INKMCAH YCUJICHHOM KBaTU(DUKAITMOHHOM JIEKTPOHHOM MOAMUCHI0 HOTapHyca.

- OCHOBHOM JTOKYMEHT, YJOCTOBEPSIONINI TUYHOCTh MPEICTaBUTENS 3asgBUTENs (TacmopT
rpaxxaanuHa Poccuiickoii @eneparun).

[lepeueHp NOKYMEHTOB W CBEACHMM, IIOJIy4aeMbIX B pPaMKaX MEXBEIOMCTBEHHOIO
UH(POPMALIMOHHOTO  B3aUMOJICMCTBUS, KOTOpbIE 3asBUTENIb BIpaBe NPEJOCTaBUTH IO
COOCTBEHHOM MHUIIMATUBE:

a) cBesieHus U3 EAMHOrO rocy1apcTBEHHOTO peecTpa IOPUANYECKUX JIULL;

06) cBemeHus w3  EauHOro - rocyJapcTBEHHOTO — peecTpa  MHIMBUIYaJbHBIX
IIpeANPUHUMATEIICH;

B) CBEJICHUS, TIOJITBEPXKAIONINE YIIIATy IJIATEXKEH 3a mpenocTaBieHue Y Ciyru (B ciaydae
€ClIi B peruoHe (MYHUIMIAIUTETE) MPEIYCMOTPEHO BHECEHHWE IUIaThl 3a IpeloCTaBIECHUE
BBINKUCKU U3 peecTpa rocy1apcTBEHHOI0 WM MYHHUIMIIAIbHOTO UMYIIECTBA);

I') IPeJOCTaBIeHNEe MyHULIUTIAILHON YCIYTH OCYILECTBIIETCS OECIIaTHO.

[To BBIOOpY 3asBUTENs 3asBJICHHE O TMPEIOCTABICHUM MYHHUIMIAIBHON YCIyrd H
JIOKYMEHTBI, yYKa3aHHbIE B IyHKTa 2.6 AJIMUHUCTPaTUBHOIO PEIVIAMEHTA, MPEIOCTaBISIOTCS
MOCPEJICTBOM JIMYHOTO TocemeHus 3assutenem Otnena, M®ILI, mubo HampaBieHUs MO TMOYTE,
amb0 ¢ HCMONb30BaHMEM DJJIEKTPOHHBIX HOcuTened u  (uiau) UHGOPMALMOHHO -
TEJIEeKOMMYHUKALMOHHBIX ceTeil 001ero nojap30BaHus, B ToM uucie cetu «MHtepHer» (naiee -
B OJIGKTPOHHOM (popMe) IMOCPEICTBOM PErHOHAIBHOIO WM €IWHOrO TOopTala WM HHBIM
CHoco0OM, TIO3BOJISIFOIIUM TIE€pEIaTh B AJIEKTPOHHON (opMe 3asBICHHE U TIOKYMEHTHI.

3ampeniaercs TpeOOBaTh OT 3asIBUTEIIS:

- MPeIOCTaBICHUS JOKYMEHTOB M HWH(GOpMAMM WM OCYIIECTBICHUS JCHCTBUA,
MIPEJICTABICHUE WJIM OCYILECTBICHHE KOTOPHIX HE MPETyCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU
aKTaMM, pPETryJIUpYIOIIUMH OTHOIIECHMS, BO3HHUKAIOIIME B CBSI3M C MPEIOCTaBICHUEM
MYHULUIIAJIBHON YCIyTH;



- IpPEJOCTaBIEHUS TOKYMEHTOB M MHGOpMaIMH, KOTOpPhIE HAXOAATCA B PaCHOPSHKCHUU
OpPraHOB, MPEIOCTABISIONIMX MYHUIMIAIBHYIO YCIYTy, UHBIX OPraHOB TOCYJapCTBEHHOW U
MYHUIUIIAJIBLHOM BIACTH U OpraHu3aIuil.

Hatoit oOpaieHuss W MOPEIOCTaBICHUS 3aABJICHUS C JOKYMEHTAMH SIBJISICTCS JICHb
MOCTYIJICHUST W PETUCTpAllMU 3asdBJICHUS C JOKYMEHTaMH K JOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a [IPHUEM U PETUCTPALIUIO TOKYMEHTOB.

B cnydae yctHOoro oOpaiieHus 3asBUTENS JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
MPEIOCTaBIIEHUE MYHUIMIAIBHON YCIyTH, THpeularaeT 3asBUTENI0 3aloJHUTH 3asBIICHUE
(mpunoxenue Nel k AJTMUHUCTPATUBHOMY pErJiaMeHTy). Takoe 3asBlieHHE paccMaTpHUBaeTcs B
MOPSIIKE, YCTAHOBJIEHHOM JIJII PACCMOTPEHMS] MUCHbMEHHBIX 3asBJICHUM, U MUCHMEHHBIA OTBET
opopmisieTcss B CpOK, He mpeBbImaromuidi 60 gHEH co JHS pPEerucTpanuu  3asBICHUS C
JIOKyMEHTaMH.

2.6. UHcueprnpiBaromuii MepeyeHb OCHOBAaHHWMA [JIi OTKa3a B TpUEME JTOKYMEHTOB,
HEOOXOMMBIX TS IPEIOCTABICHUS MYHUIIUIIATIBHOM yCiyru (mpusiokerue Ne 6).

2.6.1. OcHOoBaHUsIMU AJI OTKa3a B MpHUeMe K PACCMOTPEHHUI0 TOKYMEHTOB, HEOOXOAUMBIX
JUTSI IPEIOCTABICHNUS MYHUIIUIIAILHOW YCIIYTH, SIBIISIOTCS:

HECOOJIIOZICHUE YCTAaHOBJICHHBIX YCJIOBUW TNpPU3HAHUA ACHCTBUTENBHOCTU YCHUJICHHON
KBUTH(DUIIMPOBAHHOHN SJICKTPOHHOW TIOJITUCH 3asBUTENIS, UCIIOJIE30BAHHON MPHU OOpalieHuy 3a
MOJIyYCHUEM MYHULMMNAIBHOW yciayru (B ciaydae oOOpaiieHus 3a MpeloCTaBICHUEM
MYHUIUTIAJILHON YCIYTH B 3JICKTPOHHOM BH/JIE).

OcHoBaHMi1 U1 0TKa3a B IPUEME 3asiBICHUSI HE IPEyCMOTPEHO.

OcHoBaHMii ISl TIPUOCTAHOBJICHUS MTPEIOCTABICHUS MYHUIIUTIATHHON YCIYTH HE UMEEeTCSl.

2.6.2. YBenomiieHrue 00 0TKase B MPEAOCTABICHUN CBEJICHHUI 00 MMYIIIECTBE HAMPABISAETCS
HE TMO3[Hee IepBOro paboyero IHsS, CIEAYIOLIEr0 3a JHEM IOAa4yM 3asBJIEHUS COIJIACHO
npuioxennto Ne 3.

2.7. VicuepmbIBaroluii TepeyeHb OCHOBAHWUW JUIS TPUOCTAHOBJICHHMS WM OTKa3a B
MPEIOCTaBIEHUU MYHUIIUNIANBHOMN yCiIyrH (mpuiioxenue Ne 6).

OcHoOBaHUSMH 7151 OTKa3a B MPEIOCTABICHUN MYHUITUTIATLHON YCIYTH SBIISIOTCS:

- IlpoTtuBOopeure MOKYMEHTOB WM CBEJCHHI, TOJYyYEHHBIX C HCIOJIb30BAaHUEM
MEXBEJJOMCTBEHHOTO HMH(GOPMAIIMOHHOTO B3aWMOJIEHCTBUSI, TPEJICTABICHHBIM 3asBUTEIIEM
JIOKYMEHTaM WJIM CBEACHUSIM;

- OOpamienue 3a TMPEAOCTaBICHUEM MYHUIIUIMAIBHOW YCIYTH JIMIA, HE SBISIOMIETOCS
3asBUTENIEM HA NPEIOCTaBICHUE MYHHUIUMNAIBHOM YCIYrH B COOTBETCTBHU C HACTOSAIIUM
AIMUHUCTPATUBHBIM PETJIAMEHTOM (B CJIydae, eIl yKa3aHHOE OCHOBAaHHE ObLIO BBISBICHO MPHU
MPOIIeIypEe MPUHATHS PEIICHUS O MPETOCTABICHUN MYHUIIUTIAIHHONU YCITYTH);

- VI3MeHeHne macmopTHRIX W/WIIM WHBIX MIEPCOHATBHBIX JAHHBIX B MIEPUOJ MPEIOCTABICHUS
MYHULIMTIAJTbHOW YCIYTH.

2.8. TlepedeHb ycayr, KOTOpBIC SIBJISIOTCS HEOOXOIMMBIMH W OOS3aTSIBHBIMHU JUIS
MPEIOCTaBICHUS] MYHUIIUTIATHLHONU yYCIyTH, B TOM YHCIIE CBEICHUS O JTOKYMEHTE (JOKYMEHTaX),
BBIJABA€MOM  (BBIJABAEMbIX)  OpraHuM3alUsIMHU,  Y4YacCTBYIOIIMMHU B  NPEIOCTaBICHUU
MYHUIUIIATBHON YCIyTH.

Ycenyru, HeoOXoAuMble U 00s3aTeNbHBIC IS MPEIOCTaBICHUS MYHUIIUTIAILHON YCIIYTH,
OTCYTCTBYIOT.

2.9. Tlopsimok, pasMep M OCHOBaHHWS B3MMaHUS TOCYIApCTBEHHOW TMONUIMHBI WM WHOU
OILJIaThl, B3UMAEMOM 3a MPE0CTaBICHIE MYHUIIUTIAIBHON YCIYTH.

[IpenocraBnenne MyHULUIIATBHON YCIYTH OCYILIECTBISETCS OECIUIaTHO.



2.10. MakcuManbHBIA CPOK OXKUIAHUS B OUYEpPEIH MPH MOade 3arpoca 0 Ipea0CTaBICHUN
MYHHULIMIIAJBHOW YCIYIM M IpPHU MOJIYYEHHM pe3yjbTaTa MPEJOCTaBICHUS MYHULMIAIbHOU
YCIIYTH.

MaxkcuManbHBId CpPOK OXKHMJAHUS B O4epeAu IpH IoJade 3alpoca O IpPelOoCTaBICHUU
MYHULIMIIAJbHOW YCIYIM M IpU TOJIYYEHHH pe3ysbTara IPEeIOoCTaBICHUS MYHULMIAIBHON
yCIyrd B YIIOJIHOMOUYEHHOM OpraHe WM MHOTO(YHKIIMOHAILHOM IIEHTPE COCTaBiseT He Ooliee
15 MunyT.

2.11. Cpok u TOpSAOK pErucTpalMu 3ampoca 3asBUTENS O MPEJOCTaBICHUU
MYHUIIMIIATLHOU YCITyTH.

Cpox peructpauuu 3asBIE€HHS O IPEIOCTABIEHUWU MYHULIMIAIBHOW YCIYTU IOAJIEXKAT
perucTpauuy B YIIOJHOMOYEHHOM OpraHe B T€UE€HHE 15 MUHYT C MOMEHTa IpueMa 3asiBJICHUS U
JOKYMEHTOB, HEOOXOAMMBIX JJIsl IPEIOCTABICHUS MYHUIIUITAILHON YCITyTH.

2.12. TpeGoBaHUs K TOMEIIECHHUSIM, B KOTOPBIX IPEI0CTABISAETCS MyHUITUIIATIbHAS YCIyTa.

MecTtomnonoxxeHne agMUHUCTPATUBHBIX 3/1aHUIM, B KOTOPBIX OCYIIECTBISETCS MpPHEM
3asBJIICHUHA W JOKYMEHTOB, HEOOXOIMMBIX MJIsi MPEAOCTaBICHUS MYHHUIMIAIBHON yCIyru, a
TaKk)Ke BblJaua Pe3yJIbTaTOB MPEIOCTABICHUS MYHUIIUMIAIBHON YCIYTH, TOJDKHO O00ECHeurBaTh
ynoOCTBO Il TpaXKAaH C TOYKH 3pEHHUS IMEHIeXOJHONH JTOCTYMHOCTH OT OCTaHOBOK
OOLIECTBEHHOI'O TPAHCIIOPTA.

B ciyudae, ecnu umeercss BO3MOKHOCTh OPraHM3allMM CTOSIHKU (ITAPKOBKH) BO3JIE 3JaHUS
(cTpoeHus1), B KOTOPOM pa3MEUICHO I[IOMEIEHWE NpHeMa U BblAAYU JOKYMEHTOB,
OpPraHU30BBIBACTCS CTOSTHKA (MTAPKOBKA) JJISl JIMYHOTO aBTOMOOMIIBHOTO TPAHCIIOPTA 3asIBUTEIICH.
3a 1moJIb30BaHKE CTOSIHKOMW (ITApKOBKOI) C 3asBUTEINEH T1aTa HE B3UMAETCSI.

JIis NapKoBKM CHELMAJIBHBIX aBTOTPAHCIIOPTHBIX CPEJICTB HMHBAIMJIOB HAa CTOSHKE
(mapkoBke) Bbiaensiercss He MeHee 10% MecT (HO HE MeHee OJHOrO0 MecTa) A OecriIaTHOM
MapKOBKHU TPAHCHOPTHBIX CPEACTB, ypaBisieMblx nHBanuAamu I, Il rpynmn, a Takxe nHBanugamu
III rpynmel B mopsnake, ycraHoBieHHOM IIpaBurensctBom Poccuiickonn ®denepanuun, u
TPAHCIIOPTHBIX CPEJICTB, MEPEBO3AIINX TAKUX UHBAINJOB U (WIN) A€TeH-UHBAIHIOB.

B nemsx obGecneuenuss OecnpensTCTBEHHOTO JOCTyla 3asBUTENEH, B TOM YHCIE
NEepEeIBUTAIONINXCS Ha WHBAJIMAHBIX KOJIACKaX, BXOJ B 3[JaHHE U TOMEUICHMS, B KOTOPBIX
NPEIOCTABIsAETCS  MYHUIUNAIbHAs  yciIyra, OOOpYyIOylOTCSl  NaHAycaMH, IOPYYHSMH,
TaKTUIBHBIMUA (KOHTPACTHBIMH) MPEAYNPENKAAOIMMUMUA SJIEMEHTaMU, WHBIMH CIEIHaIbHBIMU
OPUCHOCOOICHUSAMH,  TO3BOJIIONIMMHM ~ 00ECHEeunTh  OECHpPENmsATCTBEHHBIH  JOCTYn U
NEpEIBIKEHNE MHBAJIMIOB, B COOTBETCTBUM C 3aKOHOJaTesnbcTBOM Poccuiickoit denepanuu o
COLIMAJIbHON 3alllMTE UHBAJIUIOB.

[lenTpanpHBIA BXOA B 37aHHWE YTIOJHOMOYEHHOIO OpraHa JIOJDKEH OBITh 000pyI0oBaH
nH(pOpMaIMOHHOM TaOIUIKOM (BBIBECKOH ), coieprkaiel nHpopmaIuo:

- HAMMEHOBAHMUE;

- MECTOHAaXOXJEHHEe U IOpUANYecKUd azapec: AcTpaxaHckas o0i., T. AXTYOHHCK,
yi. llepbakosa, 1. 14;

- pexxuM pabotsl: nonenenbHUK—TsTHULA 08:00—17:00, 06ex 12:00-13:00;

- HoMepa TeneoHoB I cripaBok: 8(85141)5-11-109.

[Tomemienusi, B KOTOPBIX TPENOCTABISAETCS MYHULHMIAIbHAS  yCIyra, JIOJKHBI
COOTBETCTBOBATh CAHUTAPHO-IMHIEMUOJIOTUYECKUM TIPaBUJIaM U HOPMaTHUBAaM.

[TomenieHus1, B KOTOPBIX MPEAOCTABISIECTCA MYHUIIMITAbHAS YCIyTra, OCHAIIAI0TCS:

- IPOTUBOMNIOKAPHOU CUCTEMOM U CPEJCTBAMU MOKAPOTYILICHHUS;

- CUCTEMOM OMOBEILECHUSI O BOSHUKHOBEHUH YPE3BhIYANHON CUTYaIUU;

- CpelICTBaMU OKa3aHUs MEPBON MEAUIIMHCKON TOMOIIH;



- TyaJIETHBIMA KOMHATaMH JJIsl IIOCETUTEIIEH.

3an oXuJaHus 3asBUTENEH OOOpPYIYeTCs CTYJIbSIMH, CKAMbSIMHM, KOJIMYECTBO KOTOPBIX
orpenensercss Ucxols M3 (aKTHUECKOW Harpy3Kd M BO3MOXKHOCTEH /ISl MX pa3MEIICHUs B
MOMEIICHUH, a TaKKe HHPOPMALMOHHBIMU CTCHJAMH.

TekcTbl MaTepuanoB, pa3MeIIEHHBIX Ha HHPOPMALMOHHOM CTEHJE, eYaTaloTCs yI0OHBIM
JUId YyTeHus mpudToM, 6€3 HCIIpaBlIeHHH, ¢ BbIIEIEHHEM Hau0osee BaKHBIX MECT MOIYKHUPHBIM
mpuQTOM.

Mecra nns 3amoJHEHUs 3asBICHUN OOOPYAYIOTCS CTYJbSIMH, CTOJaMM (CTOHKaMu),
OJaHKaMM 3asIBJICHUH, TMCbMEHHBIMH NPUHAUIEKHOCTSIMH.

Mecra npuema 3asBuTeNed 000pYyAyIOTCS MH()OPMAITMOHHBIMU TaOJIMYKaMU (BBIBECKAMHU )
C YKa3aHHUEM:

- HOMepa KaOMHETa 1 HAUMEHOBAHHUSI OT/IEIa;

- (hamMuITuM, IMEHU U OoT4ecTBa (TIOCIIeIHEee — IPU HAJIMYUH), TOJHKHOCTA OTBETCTBEHHOTO
JM1a 3a IPUEM TIOKYMEHTOB;

- rpaduKa npuema 3asBUTeNeH.

Pabouee MecTo KaXJ0ro OTBETCTBEHHOI'O JIHMIA 32 NPHUEM JOKYMEHTOB, JOJKHO OBITH
000pyIOBaHO MEPCOHAJIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K HEOOXOIUMBIM
MH(}OPMaLMOHHBIM 0a3aM JaHHBIX, [1€YATAIOIIUM YCTPOHCTBOM (IPUHTEPOM) U KOMMPYIOIIUM
YCTPOHCTBOM.

JIuno, OTBETCTBEHHOE 3a IMPHUEM JIOKYMEHTOB, JODKHO MMETh HACTOJIBHYIO TaOJIMYKY C
yKazaHueM (aMIIIuU, UMEHH, 0TYECTBA (ITOCIIeIHEE - TPU HAIMYHN) U JOJDKHOCTH.

[Tpu npegocTaBieHMM MyHULIUNIATBHON YCIIYTH MHBAJIU1aM 00€eCTIeYUBAIOTCA:

- BO3MOKHOCTb O€CHpensiTCTBEHHOI0 JOCTyHa K OOBEKTy (34aHHUIO, MOMEIIEHHIO), B
KOTOPOM IPENOCTABIIAECTCA MyHULIMIIAJIbHAS YCIIYTa,

- BO3MOXHOCTb CaMOCTOSITEJIBHOTO IIEPENBMIKEHUS [0 TEPPUTOPHM, HA KOTOPOU
pacrojIokKeHb! 34aHUS U NOMEIIEHUS, B KOTOPBIX MPEJOCTABIAETCS MYyHUIMIIAIbHASA YCIyra, a
TaK)Ke BX0JIa B TaKue OOBEKTHI U BBIXOJA U3 HUX, ITOCAJIKU B TPAHCIIOPTHOE CPEJICTBO U BBICAIKU
U3 HEro, B TOM YHCJI€ C UCIIOJIb30BAaHUE KPECIa-KOJSICKU;

- COIIPOBOX/IECHWE WHBAJINWJOB, UMEIOIIMX CTOMKHE paccTpoilcTBa (YHKUUU 3pEHUS U
CaMOCTOSITENILHOTO TMEePEeBUKECHHUS,;

- HaJUIealllee pasMelleHne o0OpYyAOBaHUS M HocuTened MHPOpMaluu, HeoOXOAUMBIX
Juis obecriedeHusi OECNpensITCTBEHHOIO JOCTyNa WHBAIMJIOB 3[JaHUSIM M TIOMEIIEHUSM, B
KOTOPBIX NPENOCTABIAETCSI MYHHIMNAIbHAsA yCiayra, U K MYHHULHIAIbHOH YCIYre C y4eTOM
OTrpaHMUYEHUN UX KU3HEAEATEIbHOCTH;

- nyOmupoBaHue HEOOXOIUMOM NIl MHBAIMJIOB 3BYKOBOM M 3pUTENbHON HMHpOpMAIUH, a
TaK)Ke HaAMKNCed, 3HAKOB M HWHOW TEKCTOBOM M rTpaduyeckoil HHPOpMAIMM 3HAKAMU,
BBIMIOJTHEHHBIMU pebeHO-TOUeYHBIM HIpudTOM bpaiins;

- IOITYCK CypAOIEepeBOIUMKa U TU(IOCYPIONIEePEBOAUNKA,;

- JIOMyCK COOaKU-TIPOBOJHUKA TPU HAJTUYUU JIOKYMEHTa, MOJTBEPXKIAIOLIETO €€
crienuanbHoe OOydeHHEe, Ha OOBEKTHI (37aHUs, MOMEIIEHUs), B KOTOPBIX MPEJOCTaBIISIOTCS
MYHULIMIIAJbHAS YCIIYTH;

- OKa3aHHe MHBAJIUAaM TOMOIIHM B IPEOIOJCHUH 6aphepoB, MEIIAIOIINX MOJYYEHHIO UMHU
rOCy/IapCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT HApaBHE C IPYTUMH JIMLAMU.

2.13. Iloka3aTenn JOCTYTHOCTH U Ka4eCTBa MYHUITUTIATBHOU YCITYTH.

2.13.1. OcCHOBHBIMH TOKa3aTeJIMU JOCTYMHOCTH TPEIOCTABICHUS MYHUIUNAIBHON
YCIIYTH SIBIISIIOTCSA:



- HAJIUYHUE MOJIHOM U MOHATHOW MHPOpPMAIMK O MOPSAIKE, CPOKAX U XOJIe MPEAOCTaBICHUS
MYHUIIUNAIBHOH  YCIyTd B MH(POPMALMOHHO-TEJICKOMMYHUKAIMOHHBIX  CETSAX  OOIIEro
NOJIb30BaHuUs (B TOM 4Hcie B ceTH «MHTEepHET»), Cpe/ICTBaX MacCOBON MH(POPMALIUY;

- BO3MOXHOCTHh MONy4YeHHUS HH(POPMAIUM O XOAE NPEAOCTABICHHS MYHUIUIAIbHON
YCIYTH, B TOM YHCIIE C UCIOIB30BaHHEM MH(POPMAITTOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTHIA.

2.13.2. OCHOBHBIMHM MOKa3aTeIsIMH KayecTBa MPEIOCTABICHUS MYHUIMIAIBHON YCIyTH
SBIISIIOTCS:

- CBOEBPEMEHHOCTh TMPEJOCTaBICHHUS MYHUIMIAIBHON YCIYIM B COOTBETCTBUU CO
CTaHJapTOM €€ MPEJOCTaBICHHUS, YCTAaHOBJIEHHBIM HACTOAIIUM  AJMHHHUCTPATHUBHBIM
perIaMeHToM;

- MUHUMAJIbHO BO3MOKHOE KOJIMYECTBO B3aUMOJCHCTBUN I'pakJaHHHA C JODKHOCTHBIMHU
JMIIAMH, YYaCTBYIOLIMMH B IPEOCTABICHUH MyHULIUTIAIILHON YCITYTH;

- OTCYTCTBHE OOOCHOBAaHHBIX Xallo0 Ha JeicTBusi (Oe31EHCTBHE) COTPYTHHKOB M HUX
HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOILIECHHUE K 3asBUTEIISIM;

- OTCYTCTBHE HapyUICHHIl YCTAaHOBIEHHBIX CPOKOB B TpoOIlecce MPEeAOCTaBICHUS
MYHUIIUTIAJILHON YCIYTH;

- OTCYTCTBHE 3asBJICHHM 00 OCHapuBaHWUU pelIeHUH, mAeicTBuil (Oe3aeiicTBUA)
YI0JIHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIUL, NPUHUMAEMbIX (COBEPLIEHHBIX) MpU
NPEOCTABICHNH MYHHIMIIAIBHOW YCIYTH, 1O HWTOTaM PAacCMOTPEHHS KOTOPBIX BBIHECEHBI
perieHus 00 yI0BIETBOPEHUH (YaCTUYHOM YAOBJIETBOPEHUH ) TPEOOBAHUI 3asIBUTEICH.

2.13.3. DneKkTpoHHBIE TOKYMEHTHI MPEICTABIISIOTCS B CIEAYIOMNX opMaTax:

a) xml - ans hopManM30BaHHBIX TOKYMEHTOB;

6) doc, docx, odt - mig TOKYMEHTOB C TEKCTOBBIM COJIEP’KaHHEM, HE BKJIFOYAIOLINM
(bopMyIbI (32 UCKITIOUEHUEM JOKYMEHTOB, YKAa3aHHBIX B MTOJITYHKTE «B)» HACTOSAIIETO MMyHKTA);

B) xls, xIsx, ods - 1151 TOKyMEHTOB, COAEPKAIIUX PACUETHI;

r) pdf, jpg, jpeg - AN [OKYMEHTOB C TEKCTOBBIM COJIep>)KaHHEM, B TOM 4YHCIIe
BKJTFOYArONUX (GopMynbl U (Win) rpaduueckue n300pakeHus (3a MCKIIIOYEHHEM JIOKYMEHTOB,
yKa3aHHBIX B TIOAITYHKTE «B» HACTOSIIETO IYHKTa), a TaKXe JOKyMEHTOB C TrpaduyecKum
COJIepKAHUEM.

Jlonyckaercst  (OPMHpPOBaHHWE AJIEKTPOHHOTO JOKYMEHTa IIyTeM CKaHWPOBaHUS
HEMOCPEACTBEHHO ¢ OpPUTMHANa JIOKyMEHTa (MCIOJIb30BaHUE KOMUH HE JOMYyCKaeTcs), KOTopoe
OCYILIECTBIISICTCSI C COXpPaHEHHEM OpPUEHTAllMM OpUI'MHaja JOoKyMeHTa B paspemenun 300 - 500
dpi (macmtab 1:1) ¢ HCHONB30BaHUEM CIEIYIOUIMX PEXKHUMOB: - «4epHO-Oenbli» (mpu
OTCYTCTBUH B JOKYMEHTE IpapuecKux n300paskeHUi 1 (UJIHM) IIBETHOTO TEKCTA);

- OTTEHKH ceporoy» (MpU HAJMYUHU B TOKyMEHTE Ipad)UvIecKuX H300paKeHUH, OTIMIHBIX
OT LIBETHOTO IpapuuecKoro n300paxeHus);

- (IIBETHOI» W «PEXKHUM ITOJTHOW I[BETOIIEpeaun» (PY HAIWYHH B IOKYMEHTE [IBETHBIX
rpaduueckux n300pakeHui 1100 IBETHOTO TEKCTA);

- COXpaHEHHEM BCEX ayTEHTHYHBIX MPU3HAKOB MOUIMHHOCTH, a UMEHHO: rpadudeckoit
MOJIKCH JIMLIA, T1€YaTH, YTIIOBOTO IITaMIa OJIaHKa;

- KOJIMYECTBO (ailjIoB JOMKHO COOTBETCTBOBAThH KOJUYECTBY JOKYMEHTOB, KaXIbIi U3
KOTOPBIX COJEPKHT TEKCTOBYIO U (MJIH) rpaduuecKyro HH(OpMAIHIO.

DJIeKTPOHHBIE JOKYMEHTHI JOJKHBI 00€CTICYHBATD:

- BO3MOXHOCTbh UACHTU(DULIUPOBATH JOKYMEHT U KOJMYECTBO JIUCTOB B IOKYMEHTE;

- s JTOKYMEHTOB, COJAEp)KAIUX CTPYKTYpHUPOBAaHHBIE IO YacTsAM, IJIaBaM, pazJienam
(mompasznenam) JaHHBIE W 3aKJIaJKH, 00ECIICUMBAOIINE TMEPEXObl MO OIIABJICHHIO W (W) K
CoOJIepKalIMCsl B TEKCTE€ PUCYHKAM U TaOJIUIaM.



JloKyMeHTBI, TToJIJIeKAIIHNE TTPeACTaBIeHUIO B ¢popMarax xls, xIsx umu ods, popmupyroTcs
B BU/JIE OTAEJIBHOTO 3JIEKTPOHHOI'O I0KYMEHTA.

B nensx mpenocraBieHUs MyHULMIIAIbHOW YCIYTM YCTaHOBJIEHME JUYHOCTH 3asBUTEIS
MOKET OCYILIECTBJIATHCS B XOJAE JIMYHOTO IPUEMa IOCPEICTBOM IIPEABSBICHUS Iacropra
rpaxnanuaa Poccuiickoit @enepanuu 1100 WHOTO JOKYMEHTA, YIOCTOBEPSIOUIETO JIUYHOCTh, B
COOTBETCTBUM €  3aKoHoAarelbcTBOM  Poccuiickoii ~ ®denepanuu WM HOCPEICTBOM
uAeHTU(PUKAIIMY U ayTeHTU(UKAIMKU B OpraHax, MPeJoCTaBISIONMX FOCYIapCTBEHHbIE YCIIYTH,
OpraHax, NpPeJOCTaBISIONUX MYHUIMNAIbHBIE YCIYT'H, MHOTO(YHKIMOHAIBHBIX LEHTPax C
WCIIOJIb30BaHUEM HWH(OPMAIIMOHHBIX TEXHOJIOTHH, MPEIyCMOTPEHHBIX cTaThimu 9, 10 u 14
@enepanbHOTo 3aKk0Ha OT 29 nexadpst 2022 Ne 572-03 «O06 ocymiecTBICHUN UACHTHPHUKAIUN U
(unu) ayTeHTH(HUKAIMHA (PU3HMUECKUX JIHUII C MCIIOIb30BaHHUEM OMOMETPUYECKUX MEePCOHAIBHBIX
JIaHHBIX, O BHECEHUH U3MEHEHHI B OTIIEIIbHBIE 3aKOHOAATENbHBIE aKThl Poccuiickon denepannu
Y IPU3HAHUM YTPATUBLIMMU CUITYy OTAEJIBHBIX MOJOKEHUHN 3aKOHOIAaTENbHbIX akTOB Poccuiickoit
®enepanumn».

[Tpu mpenocTaBlieHUH MyHUIIMIIAIBHON YCIYTU B 3JIEKTPOHHOHN (popme uaeHTHUPHUKAIUS U
ayTeHTU(UKAIHS MOTYT OCYIIECTBISATHCS MOCPEICTBOM:

1) enquHON cucTeMbl MIEHTU(GUKALMN U ayTEHTU(UKAIMM WU UHBIX TOCYJAapPCTBEHHBIX
MH(POPMALIMOHHBIX CHCTEM, €CIIM TaKHe TOCyJapCTBEHHbIE HH(OPMAIIMOHHBIE CHCTEMBI B
ycraHoBlieHHOM  [lpaButensctBoM  Poccuiickoii  @enepanuu  mopsake — 00ecredrBarOT
B3aUMOJICHICTBHE C €IWHOW CHUCTEMOH HICHTHU()UKAUUU W ayTeHTH(HUKAIMH, TPU YCIOBUHU
COBIAJICHUS CBEACHUM O (PU3NYECKOM JIUIIE B YKa3aHHBIX HH(POPMALIMOHHBIX CUCTEMAX;

2) wuHPOPMAIMOHHBIX TEXHOJIOTUH, MPEAyCMOTPEHHBIX cTaThsiMu 9, 10 u 14
®denepanbHOro 3akoHa ot 29 nexadps 2022 Ne 572-03 «O06 ocyliecTBIeHUN UASHTUPUKAIUN U
(unu) ayTeHTH(HUKAIMUA (PU3MUYECKUX JIUIl C MCIOJIb30BaHUEM OMOMETPHUYECKUX MEPCOHATBHBIX
JaHHBIX, O BHECEHUU U3MEHEHUN B OT/AEIbHBIEC 3aKOHOAATENbHbIE akThl Poccuiickoit denepannn
Y IPU3HAHUM YTPATUBLIMMH CHITYy OTAEIBHBIX MOJOKEHUIN 3aKOHOATENbHBIX aKTOB Poccuiickoi
denepanum.

3. Cocras, MOCIEA0BATEIBHOCTh U CPOKH BBITIOTHEHUST IMUHUCTPATUBHBIX MPOIIEAYD
(meticTBUit), TpeOOBAHUS K MOPSAKY UX BHITIOJIHEHUSI, B TOM YHCJIE OCOOCHHOCTH BBITOTHEHUS
aJIMMHHUCTPATUBHBIX MPOLIETYP B JNIEKTPOHHOH opme

3.1. VcuepnibiBatomuii nepedeHb aIMUHUCTPATHBHBIX MPOIIEAY].

[IpenocraBneHne  MyHHUIMNAIBbHOM  yCIyrd  BKJIOYaeT B cebs  cienyromme
aJIMUHUCTPATUBHBIE MPOLEIYPHI:

- MPOBEPKA JOKYMEHTOB U PETUCTpAIUs 3asIBICHMUS;

- TIOJlyudeHHE CBEIAEHUW mocpeAcTBOM EnuHON  cucTeMbl  MEXBEIOMCTBEHHOI'O
AJIEKTPOHHOTO B3auMoieiicTBus (naiee — CMOB);

- pacCMOTpEHUE JOKYMEHTOB U CBEJICHUM;

- IPUHATHE PEIICHUS;

- BBIJIa4a pe3yJIbTaTa;

- BHECEHHE pe3yJbTaTa MYHHUIIMIIAILHON YCIYyTd B PEECTpP HOPHAMYECKH 3HAYMMBIX
3amnucen.

3.2. Ilopsi1OK BBIMIOJIHEHUS aIMUHUCTPATUBHBIX IPOLIEYP.

3.2.1 OcHoBaHMeM JyIs Hayala aIMUHUCTPATUBHOM npoueaypsl «IIpoBepka TOKyMEHTOB U
perucTpaIys 3asiBICHUS» SBISICTCS MM0/1aua 3asBUTENIeM (IIPEICTAaBUTEIIEM 3asIBUTEIIS) 3asBIICHUS
0 MPeAOCTaBICHUHN MYHUIIUNIAIBLHOM YCIYTH U JOKYMEHTOB, HEOOXOAUMBIX JIJISl IPEOCTABICHUS
MYHULUIIAJIBbHON yCIyTH. 3as8BICHHUE O MPEJOCTABICHUN MYHULUITAIbHON YCIYyTH U TOKYMEHTHI,



HEOOXOIUMBIEC ISl TPENOCTABICHUS MYHHUIMIAIBLHOM YCIYrH, MOTYT OBITh IpPEICTaBICHbI
3asiBUTENEM (TIPEJICTAaBUTENIEM 3asiBUTEIIS):

— IIpU JTMYHOM OOpAIICHUH B OPraH, MPEAOCTABISIFOIINA MYHUIIUITATILHYIO YCIIYTY;

— I10 JIEKTPOHHOM IIOYTE OpraHa, MpeA0CTaBISIFOIIEr0 MYHUIIUIAIBHYIO YCIYTY;

—yepe3 EnuHblii nopTat Npy HaJIMYUMU TEXHUYECKON BO3MOKHOCTH;

— IIOCPE/ICTBOM MOYTOBOM CBSI3M Ha OYMa)KHOM HOCHTEJIE;

— mipu obpameranu B MOII.

OTBETCTBEHHBIM 32 UCIIOJIHEHUE aJIMUHUCTPATUBHON MPOUEAYPHI SBISETCSA JOJKHOCTHOE
JUI0 OpraHa, MpeIoCTaBISIONIEr0 MyHUIMIAIBHYIO YCIYTy, B 00S3aHHOCTH KOTOPOTO BXOJUT
BBITIOJIHEHUE YKAa3aHHBIX aJMHHUCTPATUBHBIX JCHCTBUA B COOTBETCTBHUU C JOJDKHOCTHOM
MHCTpYKIMEH (/1ajiee — OTBETCTBEHHBIN 3a UCIIOJIHEHUE aIMUHUCTPATUBHON MIPOLIETYPHI).

3anpoc 0 mpeaoCTaBICHUU MYHHUIIUIIAILHOW YCIyTH, B TOM YHCIIE B DJIEKTPOHHOU (opme,
MO/JICXKUT PETUCTPAIIMU B JIEHb €T0 MOCTYIUICHUSI B OPTaH, MPEJOCTABISIIONUN MYHUITUTIATLHYIO
ycuyry.

OTBETCTBEHHBIN 3a UCIOJHEHUE aJMUHUCTPATUBHON NPOLIEYPHI BBIIOJIHSAET CIEAYIOLINE
NEeNCTBUL:

— yCTaHaBJIMBAET MpeaAMeT 00palleHus;

— TIpOBEpsIeT  MPEJCTaBICHHbIE JOKYMEHTHl Ha  COOTBETCTBHE TPEOOBAHMSIM,
YCTaHOBJIEHHBIM OJIpa3aenoM 2.6 pa3zaena 2 AAMUHUCTPATUBHOIO perjlaMeHTa.

[Ipy yCTaHOBIIEHUM HECOOTBETCTBHSI TIPEACTABICHHBIX JOKYMEHTOB TpPEeOOBAHHSIM
aIMUHUCTPATUBHOTO PErjlaMEHTa, OTBETCTBEHHBIM 3a HCIOJHEHHUE aJIMUHHUCTPATUBHOU
IpOLEAYPbl YBEIOMIISIET 3asBUTENS JTUOO €ro MpeACTaBUTENss O HATWYHHM TMPENsSTCTBUN A
npreMa JOKYMEHTOB, OOBSICHSET 3asBUTEIIO COJAEP)KAHHE BBISBICHHBIX HEIOCTaTKOB B
MIPEACTABICHHBIX JOKYMEHTAX, IPeAJiaraeT MPUHATh MEPHI M0 UX YCTPAHEHUIO.

Ecnu HegocTaTku, IpenaTCTBYIOMINE TPHEMY JOKYMEHTOB, MOTYT ObITh YCTPAHEHHI B XOJI€
MpUeMa, OHHU YCTPAHSIOTCA HE3aMEMJIUTEIBHO.

B crmydae HEBO3MOXKHOCTHM YCTPAaHEHHUs BBIABJICHHBIX HEJIOCTATKOB B TE€UEHHUE TpHEMa,
JIOKYMEHTBI BO3BPALIAIOTCS 3asBUTEINIO.

[To TpeGoBaHuiO 3asiBUTENS OTBETCTBEHHBIM 3a MCIOJHEHHUE aJIMUHHCTPATUBHOU
MPOIIeIyPHl TOTOBUT MUCbMEHHBIM MOTHBUPOBAHHBIN OTKa3 B MpUEMe JOKYMEHTOB.

[TpunsiTHE OpraHOM, MPEIOCTABISIONINM MYHUIIUNATBHYIO YCIYTY, pElIeHHs] 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX JMJisi TPEAOCTaBICHHUS MYHUIIUINATIHHOW YCIYTH HeE
MPEMSITCTBYET TMOBTOPHOMY OOpAIEHUIO 3asBUTENS 3a MPEIOCTABICHWEM MYHHUIUIATBHON
YCIYIH TOCJE€ YCTPAHEHWUs] MPUYMH, MOCITYKMBIIMX OCHOBAaHUEM [JIsl MPUHSATHUS OpPraHoOM,
MIPEAOCTABIISIONINM MYHHITUTIAIBHYIO YCIYTY, YKa3aHHOTO PEIICHHUS;

—  PErHCTpUpPYET 3asiBJICHHE O TMPEJOCTABICHUU  MYHHUIMIAIBHON  yCIyTH C
MPEACTABICHHBIMA JIOKYMEHTAMH B COOTBETCTBUHM C TPEOOBaHMSIMH HOPMATHBHBIX TPABOBBIX
aKTOB, TPaBUJ  JEJONPOM3BOJACTBA, YCTAHOBJIEHHBIX B OpraHe, MpPeIOCTABISIONIEM
MYHUIUIIAJIBHYIO YCIYTY;

— 0OpMIISIET PACIUCKY B MOJTYYCHUH OT 3asiBUTENSI TOKYMEHTOB C YKa3aHUEM HX TMepeyHs
W J1aThl UX TMOJYYEHUs OpPraHOM, IPEIOCTABISAIONIMM MYHHUIUIAIBHYIO YCIYry, a TaKXe C
yKa3aHWeM TepeyHs JOKYMEHTOB, KOTOphIe OyIyT TOJYYEeHBl IO MEXBEIOMCTBEHHBIM
3arpocam;

CpoOK HUCTIOTHEHUS aMUHUCTPATUBHOM MPOIEyphI cocTaBisieT 1 paboumnii 1eHb.

KpurtepueM npuHATHS pEeIIEHHs O BBITOJIHEHUH aJMUHUCTPATUBHOMN MPOLIETYPHI SBIISIETCS
COOTBETCTBUE JOKYMEHTOB, MPHJIOKEHHBIX K 3asBJICHHUIO, TpPeOOBaHUSAM 3aKOHOIATEIbCTBA
Poccuiickoilt @enepaninv U MHBIX HOPMATUBHBIX MPABOBBIX AKTOB U OTCYTCTBHE OCHOBAHWM MJIA



OTKa3a B IpUEME JOKYMEHTOB, MPEIYCMOTPEHHBIX MOApA3AeiaoM 2.6 paszzaena 2 HACTOSIIErO
AJIMUHHCTPATUBHOTO PETJIAMEHTA.

Pe3ynbraroM BBIMONHEHUST AJIMUHUCTPATUBHOM MPOIEAYPHl SIBISETCS PErHUCTpaLus
3asBICHHS TMOO0 HANPaBJICHUE 3asBUTEIIO YBEJOMIICHHUS 00 OTKa3e B MPUEME JOKYMEHTOB.

Criocobom (ukcaruy pe3yibTaTa BBITOJHECHUS aAMHUHUCTPATHBHOW TIPOIEAYPHI SIBISICTCS
IIPUCBOCHUE 3aBJIICHUI0 PETUCTPALMOHHOTO HOMEpa M JaTbl, B TOM YHUCJIE IpHU I[OJayde
3asBIJICHUS B JIEKTPOHHOH (opMe.

3.2.2. OcHoBaHMEM I Hayaja aJMUHHUCTpaTUBHOW mpouenypbl «DopmupoBanHue u
HAIpaBJIEHUE MEXBEAOMCTBEHHBIX HH(POPMAIIMOHHBIX 3alIpPOCOB B OpraHbl (OpraHu3alun),
YYaCTBYIOIIUE B MIPEIOCTABICHUN YCITYTH» SIBISETCS MOCTYIJICHUE MaKeTa 3apEerucCTPUPOBAHHBIX
JIOKYMEHTOB, MOCTYIUBIIUX JOXKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a MPEOCTABICHHUE YCIYTH.

B ciywae, ecniu JOOKyMEHTBI, YKa3aHHble B mozpazjaeine 2.6 AJIMHUHHCTPATUBHOTO
periamMeHTa, HE TIPEACTaBIEHbl 3asBUTEIEM CaMOCTOSATENbHO, TO JIOJDKHOCTHOE JIUIIO
YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IPEJOCTaBICHUE YCIYTH, B JIEHb PErucTpaluuu
3asBJICHUS C JOKYMEHTAMHM, MPEICTABICHHBIMU 3asBUTENEM, B pabOTy 3ampalInBaeT B paMKax
MEXBEJIOMCTBEHHOTO M HWH(GOPMAIMOHHOTO B3aUMOJICHCTBUSI CBEJCHHUS B OPraHU3alUAX U
YUpEXKIIEHUSAX, YKa3aHHBIX B a03alle 4eTBepTOM mojapaszzaena 2.2 pazzaena 2 AAMUHUCTPATUBHOTO
perijameHTa.

[Tomy4yeHue yka3aHHBIX CBEICHHM, HEOOXOIUMBIX JJIsI OKa3aHUsl YCIYTU, OCYIIECTBISETCS
C UCIOJIb30BAaHNEM MEKBEIOMCTBEHHOTO MH(POPMAIIMOHHOT'O B3aUMOCHCTBUS B COOTBETCTBUU C
TpeOOBaHUSIMU 3aKOHOJATEIbCTBA O TMEPCOHAIBHBIX JAaHHBIX B TMOPSAKE, YCTAaHOBJICHHOM
IIpaButenscTBOM Poccutickoit denepanuu.

JIOJDKHOCTHOE JIMLIO OTZeNa OCYUIECTBISET MOJIYyYEHHE OTBETOB Ha MEXBEAOMCTBEHHBIE
3ampockl, POPMUPYET MOTHBIN KOMIUIEKT JOKYMEHTOB.

KpurepueMm npuHsATUS pelIeHUs IPU UCIIOJTHEHUN JaHHON aIMUHUCTPATUBHOM MPOLEAYPHI
SBIISETCS HATMYUE JOKYMEHTOB, HEOOXOAMMBIX ISl TIPEIOCTABICHUSI MYHUIIUIIATBHON YCIYTH,
HaXOJIAIINXCS B PACTIOPSHKEHUN TOCYAApPCTBEHHBIX OPraHoB (OpraHu3alinii).

PesynbraroM  WCHONMHEHUS  JAHHOWM  QIMUHUCTPATUBHOM  MPOIEAYPHI  SIBISETCS
HaIpaBJ€HUE MEXBEJOMCTBEHHOIO 3alpoca B OpraHbl (OpraHM3alliu), MNPeIOoCTaBISIONINE
JIOKYMEHTHI (CBEJICHUsI), B TOM 4HCIIe C ucnoyiib3oBanneM CMDB, monyueHue ITOKYMEHTOB
(cBenmeHuit), HEOOXOIUMBIX JJI MIPEIOCTABICHUS MyHUIIUTIATLHON YCIYTH.

Cpok HCTONHEHHS JaHHOW aJMHUHHUCTPATUBHOW MPOLEAYPHl — M0 5 pabo4ynx AHEH co IHS
pEruCTpalliy 3asiBJICHUS C JOKYMEHTaMHU.

3.2.3. OcHoBanueM [yisi Havajla aJMUHHCTPATUBHOW mporeaypbl «PaccMorpeHue
JIOKYMEHTOB W CBEJICHUI» SIBISETCS TOJYyUYCHHE YTOJHOMOUYEHHBIM OpPTraHOM JOKYMEHTOB,
YKa3aHHBIX B mojpaszzene 2.6 pas3zaena 2 HacTOSNIEro AJMUHHACTPATUBHOIO PETJIAMEHTA, B TOM
Yuciae 10 KaHajlaM MEXKBEJIOMCTBEHHOTO HWH(OPMAIMOHHOTO B3aUMOJEUCTBUS, JHOO
uH(pOpMallii, CBUJETENILCTBYIOIIEH 00 OTCYTCTBUU B PACIOPSIKEHUU OPraHOB (OpraHu3aluii),
YYaCTBYIOIIMX B TMPEAOCTABICHUHM MYHUIIMNAIBHON YCIyrd, MOKYMEHTOB (MX KOMHUNA WU
COJIepIKaIINXCS B HUX CBEJICHUH ), HEOOXOUMBIX JIJISl TIPEOCTABICHIS MYHUIIUTIATBHON YCITYTH.

[Ipu noctrymieHun B YTNOJHOMOYEHHBIM OpraH OTBETa B paMKaX MEXBEJOMCTBEHHOI'O
AIIEKTPOHHOTO B3aUMOJACWUCTBUS, CBUACTEILCTBYIOIIETO 00 OTCYTCTBMHM JOKyMEHTa W (WJIH)
nH(popMaIu, HEOOXOIUMBIX IJII TIEPEeIavu >KUJIOTO IMOMENIEHUS B COOCTBEHHOCTh TpaXk/IaH B
MOpSIIKE MPHUBATU3ALMM B COOTBETCTBMM C mojapazienoM 2.6 pasaena 2  HACTOSIIETO
AJIMUHHCTPAaTHBHOIO pPErJIaMEeHTa, W €CIM COOTBETCTBYIOIIMA JOKYMEHT HE IIPE/ICTaBIICH
3asgBUTENIEM 10 COOCTBEHHOM WHHIIMATHBE, YIOJHOMOYEHHBI OpraH IOclie MOJy4yeHus
YKa3aHHOTO OTBETa YBEIOMJIAET 3asBHUTENA O IMOJIYYEHUM TaKOro OTBETAa, M Mpejaraer



3asIBUTENIO MIPEACTABUTh JOKYMEHT U (WJIM) WH(OpMAIHI0, HEOOXOIUMBIE IS TTepeavr KUIIOTO
MOMEIIEHUST B COOCTBEHHOCTh TpaXJaH B TIOPSJKE TMPUBATU3ALMU B COOTBETCTBHUH C
nojapaszienoM 2.6 HacTosero AJIMUHUCTPAaTUBHOTO pErjaMeHTa, B TEUYEHUE IMSATHAJLATH
pabouux JAHEH co AHS HAIPABJICHUS YBEIOMJICHUS.

[Tpy HenmpeaCcTaBICHUU 3asSBUTEIEM JOKYMEHTOB, HEOOXOAMMBIX I MPEAOCTABICHHUS
MYHULIMNIAJBHOW yCIAYrHM, B YyKa3aHHOM cCjyd4ae, CHEIHaJUCT TMOATrOTABIMBAET TMPOEKT
yBeIOMJICHHSI 00 OTKa3e B PEAOCTaBICHUN CBEJCHUI 00 umyiiectse (mpuioxxkenue Ne 3).

[Tpoext yBemomieHus 00 OTKa3e B MPEIOCTABICHUH CBEACHUN 00 MMYIIECTBE JOKHO
coJIep’KaTh OCHOBAHUS OTKa3a.

MakcuManbHbIii CpPOK BBIIIOJIHEHUS aJAMWHUCTPATHUBHOM IPOLEAYPBI PACCMOTPEHHUS
JIOKyMEHTOB U CBEJICHUI HE MOXKET MPEBBIMIATL cpoka 21 pabounx qHEH CO JTHS MpPeCTaBICHUS
B YIIOJITHOMOYEHHBIN OPraH JOKYMEHTOB.

Kputepuii npuHsaTHs pelieHus: Hanuuue (OTCYTCTBME) OCHOBAHHUW B IPENOCTABICHUU
cBeeHH 00  UMyIIeCTBE,  MPEAyCMOTPEHHBIX  MojapasfenoM 2.8  HACTOALIETO
AJMUHUCTPATUBHOTO periiaMeHTa.

Pe3ynbraroM aIMUHUCTPATUBHON MPOIEAYpPHI SBISIETCS HaIpPaBJICHUE CHEIMAINCTOM
YHOTHOMOYEHHOTO OpraHa Ha IMOANHCAaHWE PYKOBOAUTEIIO MPOEKTa BBIMUCKA U3 peecTpa
MYHHUIIMIIAJIFHOTO HMMYIIECTBA JIMOO MPOEKTa YBEIOMJICHHS 00 OTKa3e B MIPEIOCTaBICHUU
CBe/IeHUI 00 UMyIIeCTBE.

Pesynbrar BBINONMHEHUS AAMUHUCTPATHUBHON MpPOUEAYpPhl (PUKCHUPYETCS B CHUCTEME
AJIEKTPOHHOI'0 JOKYMEHTO000pOTa YIOJHOMOYEHHOT'O OpraHa.

3.2.4. OcHOBaHMEM JI1 Havajla aJMUHHUCTPATUBHOU mnpouenypsl «lIpuHsaTue peuieHus»
ABJISIETCSl HAIPABJIEHHBIN CHEUUATMCTOM YIOJHOMOYEHHOTO OpraHa MpOeKTa BBIIHUCKU U3
peecTpa MyHULIMNAIBHOTO UMYIIECTBA HA MOAMKUCAHUE JOHKHOCTHOMY JIMILY Y TOJITHOMOYEHHOTO
oprasa.

Bremucku w3 peectpa MYyHMIMIIATBHOTO HMMYIIECTBA MYHHUIIMIAIBHOTO OOpa3oBaHUS
BBIJIAIOTCA AaIMUHHUCTpPALlUEH TOJIBKO B OTHOIICHHMH OOBEKTOB Y4Y€Ta, OTHOCSIIMXCS K
MYHHUIUTIATLHOMY UMYIIIECTBY MYHUIIUTIAIIBHOTO 00pa30BaHUsI.

JIOIDKHOCTHOE JIUII0 MPUHUMAET PEIICHHE O MPEJOCTaBICHUH MYHUIIMMAIBHOW YCIyTH
WM 00 OTKa3€ B MPEIOCTABICHUU MYHUIIUTIAIHHOU YCIYTH.

MakcumanbHbId CPOK BBIIOJIHEHHS] aIMUHUCTPATUBHON MPOLEAYPhl OANMMCAHUS TPOEKTA
BBIMICKU M3 peecTpa MYHMIIMIIAIBLHOTO MMYIIECTBA TWOO MpoeKTa yBelomiieHHus o0 oTkaze B
MPEIOCTaBIEHUU CBEJEeHUN 00 mMmyIinecTBe He Oonee 5 paboumx THEH CO JHS HaANpaBlICHUS
CIELHATMCTOM MPOEKTOB JOKYMEHTOB Ha MOJIIHUCAHUE.

Kpurepuii mpuHsATHS pelIeHUs: TOCTYIUICHHE Ha TOJIMACAHUE PYKOBOJIUTETIO TPOEKTa
BBITIMCKH M3 peecTpa MYHHUIUTIATFHOTO MMYIECTBA JUOO MPOEKTa yBEAOMJICHUS 00 OTKa3e B
MPEIOCTaBICHUN CBEICHUI 00 MMYIIIECTBE.

PesynpTaToM aaMHHUCTPATHUBHOW MPOIEAYPHI SBISICTCS TOJIMKACAHUE PYKOBOJIUTEIIEM
BHIMIICKM W3 PEeCcTpa MYHHUIMIAIBHOTO HMYyIIecTBa IMOO yBEJOMIIEHHS 00 OTKase B
MPEIOCTaBICHUH CBEACHUN 00 UMYIIECTBE.

Pe3ynbpTar BBIMOMHEHUS aJIMUHUCTPATUBHON Mpoueaypsl (UKCHpYEeTCS B CHUCTEME
AIIEKTPOHHOTO JOKYMEHTO000pOTa YTIOTHOMOYEHHOTO OpPTaHa, )KypHaJe perucTpaiim.

3.2.5. OcHOBaHuEM Uil Hadajla aAMUHHCTPATUBHOW Tpoueaypsl «Bblgada pesynbTara
ABIIIETCS TOANMCAHHAs M 3aperHCTPUpPOBAHHAsl BBHIMKMCKA U3 pPEeCcTpa MYHUIUNAIBHOIO
UMYyIIeCcTBa JIMOO yBeToMIIeHHE 00 OTKa3e B MPEAOCTABICHUN CBEICHUI 00 MMYIIIECTBE.

Crneuuanuct yBeAOMJISIET 3asBUTENSl O TOTOBHOCTH pe3yibTaTa MpeAOCTaBICHUS
MYHULIUNIAJIBHOW YCIYTU TOCPEACTBOM TeJICPOHHON CBSI3M IO YKa3aHHOMY KOHTAKTHOMY



HOMEpY B 3asBJICHMM U IPUIJIALIAET Ha BbIAAUy pe3yJbTaTa MpeJoCTaBICHUs MyHULIUIIAIbHON
YCIIYTH.

Brimuckn w3 peectpa MyHUIMIIAIBHOTO HMYIIECTBA JIMOO yBenoMJIeHHE 00 OTKa3e B
NPEJOCTaBICHUH CBEJCHUN 00 MMYIIECTBE HE MO3JHEE YeM 4yepe3 OAWH pado4uii JeHb CO JHS
NPUHATHS COOTBETCTBYIOIIETO DELICHHUs, HANpaBlIseTCs B aJpec 3asBUTENS IOCPEICTBOM
IIOYTOBOM CBsI3M, B Cilyd4ae, €ClIM JAaHHBIM crocoO IMOJydyeHHsl pe3yibTaTa IMpeJoCTaBIEHUsS
MYHUIUNAIBHON YCIIyTH ObUT BBIOPaH 3asBUTENIEM B 3asIBIICHUM.

MakcuMaibHbIi CPOK BBIIOJIHEHUS aJMUHHCTPATUBHOM Ipouenypsl — 3 (Tpu) padouunx
JHS CO JIHA HOJNMCAaHUS M PEruCTpalM BBIIMCKM M3 peecTpa MYHMLUIAIBHOTO HMYIIECTBA
160 yBeOMIICHUSI 00 OTKa3e B MPEJOCTABICHUH CBEJICHUI 00 HMYIIIECTBE.

Kpurtepuii npuHATHSA pelIeHUs! ABISETCA MOCTYIUIGHHE K CIIEHUAIUCTY, OTBETCTBEHHOMY
3a BBIJAYy JIOKYMEHTOB, TOANMCAHHBIX M 3apEerHCTPUPOBAHHBIX BBINHCKH U3 peecTpa
MYHUIIUTIAIFHOTO MMYIIECTBA MO0 yBEIOMIIEHHS 00 OTKa3e B MPEAOCTABICHUH CBEIECHUH 00
UMYIIECTBE.

Pe3ynpTaTroM  BBINOJHEHUS  aJIMUHMCTPATUBHOW  MpOLEAYpbl  sBIsSETCS  BbljJaya
(HampaBJeHME) JIOKYMEHTa 3asBUTENI0 IO pe3yibTaTaM IPeJOCTaBICHUS MYHUIMIAIbHON
YCIIYTH 3asiBUTEIIIO.

Pesynbrar BBIMONHEHUS AIMHHUCTPATHBHOM MPOUEAYpHl (UKCUPYETCS B CHCTEME
AIIEKTPOHHOTO JIOKYyMEHTO000pOTa YITOJTHOMOUYEHHOTO OpPTraHa U B )KypHaJIe PErHCTPALIUH.

3.3. IlepeueHb agMUHHUCTPATUBHBIX HpoueAyp (ACHCTBUI) @pU NpPeAOCTaBICHUU
MYHUIIUTIATBHON YCIIYTH, YCIIYT B 3JIEKTPOHHOU (opMme.

[lpy mnpenocraBieHWHM MYHUIUNAIBHOW YCIYyTH B 3JEKTPOHHOM QopMme 3asBUTEIIO
o0ecreunBaroTCs:

— mojydyeHHe HHGOpPMAIMM O TMOpSAIKE M CPOKaxX IMPEAOCTABICHUS MyHHIMIIAIbHOM
yCIIyTH;

— (opMHpOBaHUE 3asBICHUS;

— TpUEeM ¥ perucTpanus YIOJIHOMOYEHHBIM OPraHOM 3asiBIICHUS W WHBIX JTOKYMEHTOB,
HEOOXOUMBIX JUIS TPEJOCTABICHHUS MYHHIIUTIAIBHON YCITYTH;

— TOJIy4eHHUe pe3ysIbTaTa MpeA0CTaBICHHISI MyHUIIUTIAIbHOW YCITYTH;

— TOJIy9eHUE CBEJICHU O XOJ€ PACCMOTPEHUS 3asBIICHUS;

— OCYUIECTBJICHHE OLIEHKU KauecTBa MPeI0CTAaBICHNUS MyHUIUIIAIBLHON YCIIyTH;

— nocynebHoe (BHecyaeOHOe) 00kaoBaHue peleHUH 1 IeiCcTBUil (Oe31eiicTBIS)

YnonHoMoueHHOTO opraHa Jubo JeiictBus  (Oe31eHCTBHE) JODKHOCTHBIX — JIUI]
YIOTHOMOYEHHOTO ~ OpraHa,  IpPeJOCTaBIAIOIIEr0  MYHUIMNAIBHYIO  yCIOyry,  Jubo
MYHUITUTIATFHOTO CITY’KaIIEero.

[Topsimox ocymiecTBIEHUS aAMUHHCTPATUBHBIX MpoueaAyp (IeHCTBHIl) B 3JIE€KTPOHHOMN
dbopwme:

3.4. Tlonyuenne wHGOPMAMK O TOPSAKE M CPOKAX MPEAOCTABICHUS MYHUIIMITAIBHON
YCITYTH.

OcHoBaHMeM U1 Havajga aIMUHUCTPATUBHON MPOLIETypHI ABISETCS PELICHUE MPaXkJaHHHA
HOJYYUTh HHPOPMALIUIO O MOPSIKE U CPOKaX MPEAOCTaBICHHUS MyHULIIUTIAIBHON YCIYTH.

WNudopmanus 0 MpeaocTaBICHUH MYHHIMIIAIBHOM YycInyru pasmernaercss Ha EnnHom
nopTaie, a TakkKe Ha OQUIMATBbHOM caiTe aAMHHUCTpanuu B cetu «MHTepHET» u
IPEJOCTABIIAETCS 3asIBUTENIO OECILIAaTHO.

Ha EINI'Y cnenyromas nadopmarus (Ipu HATUYUH TEXHAYECKOW BO3MOYKHOCTH):



— HCUEpNBIBAIOIIMN TIEpEeYeHb JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPeIOCTaBIICHUS
MYHUIIUTATBHON YCIyrH, TpeOOBaHUS K O(GOPMIICHHIO YKAa3aHHBIX JIOKYMEHTOB, a TakKke
nepeveHb JOKYMEHTOB, KOTOPbIE 3asiBUTENb BIIPaBe MPEICTABUTH IO COOCTBEHHOW MHUIIMATUBE;

— KpYT 3asiBUTEIICH;

— CPOK IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH;

— pe3ynpTaThl MPEAOCTABICHUS MYHUIMNAIBHON YCIyrd, MOPSAOK MpPEeICTaBlICHUS
JIOKYMEHTA, SIBJISIFOIIET0CS PE3YIbTaTOM MPEAOCTaBICHUS MYHUIIMITAILHOM YCITYTH;

— HCUEpNbIBAIOIIMN TlepeYeHb OCHOBAHMW Ui MPUOCTAHOBJICHUS WJIM OTKaza B
MPEIOCTABICHUU MYHUIIUTIAIIBHON YCIIYTH;

— 0 TpaBe 3asgBUTENS Ha JocyneOHoe (BHecyaeOHOe) oOaloBaHWE ACWCTBUN
(Oe3meiicTBUSI) W pELICHWH, TNPHUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEJOCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

— (OpMBI 3asBIICHUH, NCTIOIB3YEMBIX IIPH MPEIOCTABICHUN MYHHUIIMITATBHON YCIYTH.

Joctyn k uHQOpMAIMK O CPOKaX U MOPSAIKE MPEJOCTABICHUS MYHUIUNAIBHON YCIYTH
OCYIIECTBIISIETCS 0€3 BBIMOJNHEHUS 3asgBUTENIEM KakuX—iIu0o TpeOoBaHMil, B TOM uucie 0e3
WCIIOJIb30BaHUsl MPOTPAMMHOI0 O0OECIEUYEHHUs, YCTAHOBKA KOTOPOTO0 Ha TEXHUYECKHE CPEICTBa
3asgBUTENS TpeOyeT 3aKIIIOUEHUs JIMLIEH3MOHHOTO MM MHOTO COTJIAlIeHHs ¢ MpaBoobIagaTenemM
IIPOrPaMMHOr0 00€ecreYeHus], MPelyCMAaTPUBAIOLIEr0 B3MMAaHUE IUIAThl, PErMCTPALMIO WU
ABTOPU3ALIMIO 3asIBUTEIISL, WIIM [IPEIOCTABIICHUS UM IIEPCOHAJIbHBIX JaHHbIX.

3anuch Ha IPUEM B aIMUHUCTPALIMIO JJIs 110Aa4Yy 3asBJICHUSI C UCIIOJIb30BaHUEM EnuHoro
noprana, oQpUIMAIBLHOrO caiiTa aIMUHUCTpALMU B ceTH «VIHTEpHET» HE OCYILECTBIISETCS.

KputepreM npuHSATHS pelIeHUs MO JaHHOW aIMUHUCTPATUBHON Npoleaype sBisieTcs
HaJlMyue HeoOXOoAMMOM uWHpopMauuMu [uis TMOAAYM  3asBJIEHHUS Ha IpEJIOoCTaBICHUE
MYHHUIIMIIAJILHOU YCITyTH.

Pe3ynbrarom agMUHUCTPATUBHOM NPOLEAYPHI SBJIAETCA MOJIYYEHHE TI'Pa)kKIaHUHOM
HeoOXxonuMol MH(popMalMM JUIsl TOAAYM 3asBJICHUS Ha IPEJOCTaBICHUE MYHUIUNAIbHON
YCIIYTH.

CnocobOom (uxcaruu pe3ysbraTa aIMUHUCTPATUBHON MPOLENYphI ABISETCS CBOOOIHBIN
JOCTYM IpakJaH K HHPOPMAIMK O CPOKaX U MOPSAJIKE MPETOCTABIECHUS MyHUIIUIIAIbHON YCIyTH.

3.5. ®opmupoBaHuE 3asABICHHUS.

OcHoBaHMeM [uIsi Hayala aJMUHUCTPAaTUBHOM IpOLIENYpHl SBJIAETCS aBTOPU3ALIMS
3asgBUTENSL C MCIIOJIB30BAaHMEM Y4eTHOW 3amucu B EnuHON cucremMe uAGHTUOUKALMU U
ayreHTu(ukanuu (nanee — ECHUA) na Eaunom mnoprane, PermoHanbHOM mopTaje ¢ IENbIO
[0Jla4y¥l B OpraH, MPEIOCTABIAIOIINNA MYyHMIMIAIBHYIO YCIYTy, 3alpoca O IpPeJOCTaBICHUHU
MYHUIIUTIAJILHON YCITYTU B DJIEKTPOHHOM BUJIE.

dopmupoBaHue 3asgBIIEHUSI OCYIIECTBISETCS TMOCPEICTBOM 3alOJHEHUS 3JIEKTPOHHOMN
dbopwmpsl 3asBieHus Ha EIIY 6e3 He00X01MMOCTH JOTIOTHUTEIHHOM MTOJa4H 3asBJICHUS B KAKOW—
6o wuHOM Qopme. DopmarHO-JIorMYecKass TpoBepka C(HOPMUPOBAHHOIO  3asiBICHUSA
OCYILECTBIISICTCSI TOCTIE 3alOJIHEHHS 3asBUTENIEM KakJO0ro U3 TOJIeH 3JIEKTPOHHOH (HOpMBI
3agBneHus. [Ipy BBISBICHUH HEKOPPEKTHO 3alIOJHEHHOTO OIS 3JEKTPOHHOM (POPMBI 3asBICHUS
3asgBUTENNb YBEJOMIISIETCS O XapakKTepe BBIABICHHOM OIIMOKM W TOpPAJKE €€ YCTpaHeHHS
MOCPEJCTBOM HMH(OPMAIIMOHHOTO COOOIEHUS] HEMOCPEJACTBEHHO B JJIEKTPOHHON (opme
3asIBJICHUS.

[Tpu dhopmupoBaHUY 3asBICHUS 3aIBUTEITIO 00CCTICUNBACTCS:

— BO3MOYKHOCTh KOMIMPOBAHUS U COXPAHEHUS 3asBJICHUS U MHBIX JOKYMEHTOB, YKa3aHHBIX
B mojpaszene 2.6 pa3zaena 2 B popmare, ykazaHHOM B IyHKTe 2.17.2 monpasnena 2.17 pa3aena 2



HACTOSIILEro  AJIMHHHMCTPATUBHOIO  PEMVIAMEHTa, HEOOXOOUMBIX A NPEeIOCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

— BO3MOXXHOCTb II€4aTH Ha OyMa)KHOM HOCHUTEJIE KOIIUH JICKTPOHHOM (hOPMBI 3asIBJICHHUS;

— COXpaHEHHE paHee BBEACHHBIX B DJIEKTPOHHYIO (DOpMy 3asiBICHHUS 3HAYCHHUU B JIOOOM
MOMEHT IO JKEJIaHUIO TOJbh30BaTeNs, B TOM YHCJIE NP BO3HMKHOBEHHH OIIMOOK BBOJAA U
BO3BpaTe /ISl IOBTOPHOI'O BBOJA 3HAYCHUH B 3JICKTPOHHYIO (JOPMY 3asIBICHUS;

— 3aIl0JIHEHHME I0JIeH 3JIEKTPOHHOH (OpMBbl 3asBlIEHMs [0 Hayala BBOJA CBEJIEHHM
3asBUTEJIEM C UCIOJb30BaHMEM CBeJeHuM, pasmenieHHbix B ECHA, u cBeneHui,
onyonukoBanHbIX Ha EII'Y, B yacth, kacatomielics cBenenuid, orcyrcTByrommx B ECUA;

— BO3MOXXHOCTb BEPHYTbCA Ha JIOOOH M3 3TaloB 3allOJHEHUS HIIEKTPOHHOH (OPMBI
3asBleHHs O3 TIOTepu paHee BBEJICHHOM HH(pOpMAaInu;

— BO3MOXKHOCTBb gocrtyna 3asButens Ha EIII'Y k paHee NOJaHHBIM MM 3asBJICHHUSM B
TEYEHUE HE MEHEe OJHOTO T0/a, a TAaKXKe YACTUYHO COPMHPOBAHHBIX 3asBICHUI — B TCUCHHE
HE MEHeEe 3 MeCALIEB.

ChopmupoBaHHOe M TMOANUCAHHOE 3asBJICHUE M HHbIE JOKYMEHTBI, HEOOXOIUMBIE IS
IIPEIOCTABJICHUSI MYHULMINAIBHOW YCIYTd, HAIpaBJSIIOTCS B  YIOJHOMOYEHHBIM OpraH
nocpeactsom EINTY.

KpurepueM npuHATHSA pElIEHHWS 110 JaHHOM aJIMHHHMCTPATUBHOW NPOLEAYype SIBISAETCS
KOPPEKTHOE 3aIlOJIHEHUE 3asiBUTENIEM I0JIEH 3JIEKTPOHHOM (POpMBI 3alipoca O IPEeJOCTaBICHUU
MYHHUIMIIAJIBHOM YCIYTH B 3JIEKTPOHHOM BHJE.

PesynbpraroM = agMHUHHCTPAaTMBHOM  IHPOLEAYPBI  SABIISIETCS  IOJYYEHHE  OpPraHOM,
OPEJOCTABIAIONIMM ~MYHMLMIAIBHYIO YCIOyry, B DJCKTPOHHOH Qopme 3asBiICHUS U
IIPUJIAraeMbIX K HEMY JOKYMEHTOB nocpeacrtsoM EINTY.

Criocobom (ukcanuu pesysibraTta aJMUHUCTPATUBHON MPOLEAYPHI SABISETCS perucTpanus
3ampoca  (3asBJEHHUs) IOCpencTBOM EnuHOro moprama M NOJIY4YEHUE  3asBUTEIEM
COOTBETCTBYIOIIETO YBEIOMIIEHHUS B IUYHOM KaOUHETE.

3.6. IIpuem u peructpaiuss YIOJTHOMOYEHHBIM OpPraHOM 3asIBIIEHUSI U MHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEJOCTaBICHHS] MyHULIUIIAIBHON YCIIYTH.

OcHoBaHMeM JyIsl Hayajla aIMUHUCTPaTUBHON IPOLEAYPHI SIBISIETCS MOJIyY€HHUE OPTaHOM,
MIPEAOCTABIIOIIMM MYHUIIMIIAIBHYIO YCIIYTY, 3asiBJICHUS U IMPUWIATaeMbIX K HEMY JOKYMEHTOB,
HaIPAaBJIEHHBIX 3asBUTEJEM ITOCpeACcTBOM EnnHoro noprana, PernonansHoro noprana.

Y1noaHOMOYEHHBIM opraH o0ecrneunBaeT B CpOK He mo3aHee | pabodero JHS ¢ MOMEHTa
nojgaun 3asBieHus Ha EII'Y, a B ciyyae ero mocTyIuleHUs B HEpaOOUMi WM Mpa3JHUYHBIN
JIeHb — B CJIEYIOLINH 3a HUM MEpBBIi pabounii JeHb:

- IpUeM JIOKYMEHTOB, HEOOXOJMMBIX MJIsi MPEAOCTaBICHUS MYHUIUINAIbHON YCIYyTH, U
HaIpaBJIEHUE 3aSBUTENIO 3JIEKTPOHHOTO COOOIIEHHS O TIOCTYIJIEHUU 3asBJICHUS;

- PEruCTpalMIO 3asBJIICHUS M HANPABICHHE 3asBUTEII0 YBEAOMIICHHS O PETUCTpaluu
3agBiieHUss MO0 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX Ui MpPelOoCTaBIIEHUS
MYHUIIMIIAJILHOU YCITyTH.

ONEKTPOHHOE  3asBJIICHHE CTAaHOBUTCS  JIOCTYNHBIM  JJI  JIOJDKHOCTHOTO — JIMIA
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a IPUEM U PETUCTpPAIUIO 3asBleHHs (nanee —
OTBETCTBEHHOE JIOJDKHOCTHOE JIMI0), B TOCYJapCTBEHHOH MH(MOPMAIIMOHHON CHCTEME,
WCIIOJIB3YEMON YTIOJITHOMOYEHHBIM OPraHOM JUIA MPEIOCTaBICHUS MYHHMIIMNAIBHOW YCIyTH
(manee — I'HIC).

OTBeTCTBEHHOE JOKHOCTHOE JIMLIO:

— MPOBEPSIET HAIMYKE DJICKTPOHHBIX 3asaBieHui, nocrynupmux ¢ EINY, ¢ nepuonom He
pexe 2 pa3 B JIEHb;



— paccMaTpuBaeT IOCTYNMBIIME 3asBJICHHS U TPUWIOKEHHbIE 00pa3bl JOKYMEHTOB
(1OKYMEHTHI);

— INPOU3BOJAUT JEHCTBUS B COOTBETCTBHM C HACTOALIEM IYHKTOM AJIMHUHHUCTPATUBHOIO
perilaMeHTa.

KpurepueM npuHATHSA pEIICHUS 110 JaHHOM aJIMHHMCTPATUBHOW IIPOLEAYype SBIAETCS
OTCYTCTBUE OCHOBAHMH JUIsl OTKa3a B IIpUEME JJOKYMEHTOB, HEOOXOIUMBIX AJIS IIPEOCTaBIECHUS
MYHHULIMIIAJILHOU YCITYTH.

Pe3ynpraroM agMUHMCTPATUBHOM NPOLEAYPHI SABIAETCS PETUCTPALMs NOCTYIMBIIMX B
Oprad, NpeAOCTaBIAIOIINNA MYHUIMNAIBHYIO YCIYry, B 3JEKTPOHHOH (opme 3asBiIeHUS U
IIPUJIAraeMbIX K HEMY TOKYMEHTOB.

Criocobom ¢ukcanmu pesyiabTaTta aIMUHUCTPATUBHON MPOLEAYPHI SBISETCS MPUCBOCHHUE
PETUCTPAIIMOHHOTO HOMepa TMOCTYMHBIIEMY 3ampocy Wi Cc(HOpPMUPOBAHHOMY OpTaHOM,
IIPEIOCTABIISAIONIEMY MYHUIIMIIAIIBHYIO YCIYTy, YBEIOMIIEHHIO 00 OTKa3€e B IIPHUEME JOKYMEHTOB.

3.7. IlonydeHue pe3yapTaTa NPEAOCTABICHNS MyHULUIIAIIHON YCIIYTH.

OcHoBaHMeM Ul Hayajla aJMUHUCTPATUBHON NPOLENYPHI SBISIETCSA TOTOBBIM K BbIIAYe
pe3yJIbTaT NPeJOCTaBICHUS MyHULIMIIAIBHON YCIYTH.

3asBUTENI0O B KAauyecTBE pe3yibTaTa IPEAOCTaBICHUS MYHULUNAIBHOM  YCIYIH
o0ecrieunBaeTcs BO3MOKHOCTh IOJyYEHHS IOKYMEHTA:

— B (hopMe DIEKTPOHHOTO JTOKYMEHTa, MOJIMUCAHHOTO YCHJICHHON KBaTH(PHUIIMPOBAHHON
AJIEKTPOHHOU IOAIMCHI0 YIOJHOMOYEHHOIO AOJDKHOCTHOIO JIMLA YTIOJHOMOYEHHOI'O OpPraHa,
HAIPaBJIEHHOT'O 3asBUTEIIO B TMYHbIN KabuHet Ha EIIT'Y;

— B BujAe OYMaXHOro JOKYMEHTA, MOJTBEPXKAAIOLIEr0 COJEepkKAHUE 3JIEKTPOHHOTO
JIOKYMEHTa, KOTOPBIN 3asBUTENb MOIy4aeT MPpHU JUYHOM OOpaIleHud B MHOTO()YHKIIMOHAIBHOM
LIEHTpE.

KputepreM npuHATHS pelIeHUs 0 JAaHHOW aJIMUHUCTPAaTUBHON NpOLENype SBISIETCA
HaJau4ue pe3yibTaTa MPEIOCTaBICHUS MYHHUIUIAIBLHOM YCIYrd, KOTOPBIM IPEIOCTaBIAETCS
3asIBUTEITIO.

PesynpTaTromM aaMMHMCTpaTHMBHOW MpoOLEAyphl  SBJSETCS Bbllaya (HampaBJICHUE)
3asBUTEIIO JOKYMEHTOB, SIBISAIOIINUXCS PE3YJIBTATOM MIPEAOCTABICHNS] MYHUIIMITAIIBHON YCIIYTH.

Cnocobom  ¢uxcaruu  pe3yiapTaTa BbBIIOJHEHUS aJMUHUCTPATUBHON  IpOLETypHI
(mosyueHne pe3ynbTaTa MPEJOCTaBICHUS MYHHMLUNAIBHOW YCIyrdn B (OpMe 3JIeKTPOHHOIO
JIOKYMEHTa, TOJANUCAHHOTO YCHJIEHHOM KBAaIM(UIUMPOBAHHON 3NEKTPOHHONW  MOAMHCHIO
YIOJTHOMOYEHHOTO JOJDKHOCTHOTO JIMLA) SIBISIETCSl YBEIOMIIEHHE O TOTOBHOCTH pE3yJIbTaTa
IpEeOCTaBICHUs] MyHULIMNIAIIBHONW YCIIyTH B JIMYHOM KaOWHeTe 3asBUTeNs Ha EnuHom moprane,
PernonanbHOM nopraiie.

3.8. [lonydeHue cBeIeHUH 0 X0JIe PACCMOTPEHHUS 3asIBJICHUS.

OcHoBaHMeM ISl HaYasa aJJMUHUCTPATUBHON MPOLIEAYPHI ABISETCS 0OpallieHue 3asBUTENS
Ha Enunblii mopran, PernoHanbHbIi MOPTA C HENBI0 NOJIYYEHUS MYHUITUITAIBHOW YCITYTH.

[Tonyyenne wuHpOpMaMM O XOJ€ pACCMOTPEHMsI 3asBICHUA M O pe3yJbTare
IPEOCTaBICHUs] MyHULIMIAIILHOW YCIYTH MPOM3BOAUTCA B NU4HOM KabuHere Ha EII'Y, mpu
YCIIOBUU aBTOPH3ALMH. 3agBUTEIb UMEET BO3MOYKHOCTb IIPOCMATPUBATH CTATYC JIEKTPOHHOIO
3adBlIEHHs, a TaKke HH(POpMAIMIO O JATbHEWIIMX MACUCTBUSAX B JMYHOM KaOWHETE I10
coOCTBEHHOM MHUIMaTHBE, B JIt000oe BpeMms. [Ipu mpenocraBieHUN MYHHUIMIIAIBLHOW YCIYTH B
JIEKTPOHHON (hOpMeE 3assBUTEIIO HAIIPABIISAETCS:

— YBEJIOMJICHHE O NIPUEME U PETUCTPALMM 3asBICHUS U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUId TPEJOCTaBICHUS MYHHLMIAIBHOM YCIyru, coaeprkallee cCBeleHus o (akre npuema
3aiBJICHUA U JOKYMEHTOB, HEOOXOJUMBIX [UI IPEJOCTaBICHUS MYHUIUNAIBHON YCIYTH, U



Hayaje MpOoLENypbl NMPEeNOCTABICHNUsS MYHHULIMNAIbHON yCIyrH, a TakkKe CBEJEHHUS O JaTe U
BpPEMEHU OKOHYAHUS MPEIOCTABICHUS MyHULIUIIAIBHONW YCIIyTH 1100 MOTUBHPOBAaHHBIN OTKa3 B
npruemMe JOKYMEHTOB, HEOOXOJUMBIX ISl IPEIOCTABICHUS MyHUIIUIIAILHON YCIIyTH;

— YBEIOMJIEHHME O pe3yJbTaTaXx pPacCMOTPEHUs JIOKYMEHTOB, HEOOXOAMMBIX MJIs
IPEIOCTABIEHUS  MYHHUIMIAJIBHOM  YCIYI'M, coOjAepXKalllee CBEIEHUS O  IPUHATUHU
HOJIOKHUTEIBHOIO PEIIEHUS O MPEJOCTaBIEHUH MYHHMLMIIAIBHOM YCIYyrd M BO3MOKHOCTH
HOJYYUTh PEe3yJbTaT MPEIOCTABICHNUS MYHULIUIIAIBHON YCIIyTH 1100 MOTUBUPOBAHHbIN OTKa3 B
IPEJOCTaBIEHUN MyHULIMIIAIILHON YCITYTH.

KpureprieM npuHATUSA pelIeHHs MO0 JaHHOM aIMUHMCTPATUBHOW IpouLenype SsBIsIeTCs
oOpaiieHue 3asBuTens Ha Eausblil nopran, PernoHaibHbI HOpTan € ILENbIO IHOJy4YEHUs
MYHULIMTNIAJIbHON YCIIYTH.

Pe3ynbpTaTroM agMUHUCTPATUBHOM MPOLENYPHI SBISETCS MOJyUYEHUE 3asIBUTEIIEM CBEICHUI
0 XO/JI€ BBIIIOJHEHMS 3a1poca B BUJIE YBEJOMJICHUI Ha aJIpec 3JE€KTPOHHOM MMOYTHI WK B TUYHOM
kabuHere Ha EnnHoM noprane, PernonanbHoM noprae 1o BeIOOpY 3asBUTEIIS.

Criocobom ¢ukcanuu pe3ysabTata aIMUHUCTPATUBHOMN MPOLEAYPHI SABISIETCS 0TOOpakeHHe
TEKYILEro CTaTyca MpeA0CTaBICHHUsI MyHUIIUNAIBHON YCIYrH B IUYHOM KaOMHETE 3asBUTEINS HA
Enunnom noprane, PernonansHoM noprase B 3JIEKTpOHHON dopme

3.9. Ocy1ecTBiIeHNE OLIEHKN Ka4eCTBA MIPEIOCTABICHNS MyHULIUIIAJIbHOMN YCIIyTH.

OcHoBaHMeM s Hayaja aJMUHUCTPATUBHOM MpOLENYphl SBISIETCS OKOHYaHUE
[IPEIOCTABIICHUSI MYHULIUIIAIbHON YCIYTH 3aSBUTENIO.

OneHka KadecTBa MPEIOCTABICHUS MYHMIMIAIBHOM YCIYIM OCYUIECTBISETCS B
coorBercTBUM ¢ [lpaBuimamu  OueHKH rpaxkaaHamMu  3()(EeKTHUBHOCTH  JESATEIbHOCTH
PYKOBOJUTENECH TeppPUTOPHAIIBHBIX OpPraHoB (heAepabHBIX OPraHOB HMCIIOJHUTENBHON BIACTH
(MX CTPYKTYpPHBIX MO/Ipa3ieJeHnii) ¢ yUeTOM KauecTBa MPEeAOCTaBICHHUS UMM TOCYAAPCTBEHHBIX
yCIyT, a TakXXe MPUMEHEHHs pe3yabTaTOB YKAa3aHHOM OIIEHKM KaK OCHOBAHUS ISl NPUHSATHSA
pEIIEHUN O JOCPOYHOM IIPEKPAILEHUU HCIIOJIHEHUS COOTBETCTBYIOIIMMHU PYKOBOIUTEISIMU
CBOMX JIOJDKHOCTHBIX OOsS3aHHOCTEH, YTBEp)KIEHHBIMHU MocTaHoBieHHueM I[IpaBurenscTBa
Poccuiickoit ®@eneparun ot 12.12.2012 Ne 1284 «O6 onenke rpaxaaHamMu 3(QeKTUBHOCTU
JESTENIbHOCTH  PYKOBOAMTENEH  TEppPUTOPUATBHBIX  OpPraHoB  (enepalbHbIX  OpraHoOB
VCIIOJTHUTENIbHOM BJIACTH (MX CTPYKTYPHBIX NOJpa3AefieHUuil) U TepPUTOPUAIBHBIX OPraHoB
rOCyJapCTBEHHBIX BHEOIOJKETHBIX (POHAOB (MX PETHOHANBHBIX OT/AEJICHUIN) C YIeTOM KayecTBa
NPEOCTaBIEHUs] TOCYJapCTBEHHBIX YCIYT, PYKOBOAMTENEH MHOTrO(QYHKIHMOHAJIBHBIX IIEHTPOB
IPEOCTaBIEHHS TOCYJapCTBEHHBIX M MYHUIIUIIAJIBHBIX YCIYT C YU€TOM KauecTBa OpraHU3aLUuU
IPEOCTABIEHUs] TOCYJApCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr, a TakXe O IPUMEHEHUHU
pe3yJNbTaTOB YKa3aHHOM OLIEHKM KaK OCHOBaHHUS MJsl NPUHATUS pPEUIEHUH O J0CpPOYHOM
MPEKPALIEHUN HUCIHOJHEHUS] COOTBETCTBYIOIIMMHU PYKOBOJUTENISMU CBOMUX JOJIKHOCTHBIX
00s13aHHOCTEIN.

KputeprieM NpHHATHS pemIeHHS IO TaHHOW aIMHUHHCTPATUBHOW IPOIENype SBISECTCS
corJiacue 3asBUTeNsl OCYIIECTBUTh OLIEHKY JOCTYIMHOCTH M KayecTBa MyHHMIIMIIAIBHOW YCIIyTH, C
MCII0JIb30BaHNEM CpeACcTB EnnHoro noprana.

Pe3ynpraToM aIMUHHCTPATUBHOW MPOLETYPHI SBIISAETCS OLEHKA JOCTYIMHOCTH M KayecTBa
MYHUIUNATBHOHN yciyru Ha Ennnom nmopraie.

Cnoco0Oom ¢ukcanuu pe3yabTaTa aIMUHUCTPATUBHON MPOLEAYPHI SBISETCS YBEAOMIICHHE
00 OCYyLIECTBJICHUM OLIEHKM TOCTYIMHOCTH M KauecTBa MYHHMLUNAIBHOW yciayrn Ha EnmHom
nopTaie.

3.10. Tlopsimox ucnpaBiaeHUs JOMYIIICHHBIX OTICYaTOK U OITMOOK B BBIIAHHBIX B PE3yJIbTaTe
IPEJOCTaBICHUS] MyHULIUIIAIBHON yCIyry JOKYMEHTaX.



3.10.1. B cayuae BBISBIEHHS ONEYATOK M OIIMOOK 3asBUTENb BIIPAaBE OOPATUTHCS B
VYII0JIHOMOUYEHHBII OpraHa C 3asBJICHHEM C MPUIOKEHUEM JOKYMEHTOB, YKa3aHHBIX B
nozpaszeie 2.6 HacTosIero AIMUHUCTPATUBHOIO perjlaMeHTa.

3.10.2. OcHoBanusi OTKa3a B IpUEME 3asBJICHUS 00 HCIPABJICHUH ONEYATOK M OIIMOOK
yKa3aHbl B Iofjpasjene 2.8 HacToAmero AAMUHUCTPATUBHOTO PETJIaMEHTA.

3.10.3. HcnpaBneHue IOMYIIEHHBIX ONEYATOK M OIMIMOOK B BBIIAHHBIX B pe3yibTarTe
IPEOCTABICHUs] MYHMLUIAIBHOW YCIYI'M JOKYMEHTaX OCYILECTBIISETCS B CIEIYIOLIEM
HOpSI/IKE:

- 3asgBUTEIb IPU OOHAPY)KEHUHU OINEYATOK U OIIMOOK B JOKYMEHTaX, BbIJIAHHBIX B
pe3ysbTaTe MPeI0CTaBICHUS MYHUITUTIAIBHON YCIIYTH, 00paliaeTcs JIMYHO B Y TOJIHOMOYEHHBIN
OpraH c 3asBJICHHEM O HEOOXOJAMMOCTH HWCHPABJICHUS OINEYATOK U OIIMOOK, B KOTOPOM
COJICP/KUTCS yKa3aHUE HA UX OIMCAHUE;

- YIIOJIHOMOYEHHBI OpraH IpH IOJYYEHUU 3asBJICHUS, YKa3aHHOro B nyHkTe 3.4.1
nogpaszzena 3.4 HAcTOSILIEro  pasjiena, paccMaTpUBaeT  HEOOXOAMMOCTb  BHECEHUS
COOTBETCTBYIOLIMX M3MEHEHUI B JOKYMEHTHI, SBIISIOLIUECS PE3yJbTaTOM IpPEeJOCTaBICHUS]
MYHUIUTAIBHON YCIIyTH;

- YI0OJJTHOMOYEHHBIH opraH 00ecreyuBaeT yCTpaHEHUe ONe4aToOK U OIMOOK B JOKYMEHTaX,
ABJIAIOIIMXCSL PE3YJIbTATOM IPENOCTABICHUS MYHHUIMIAIbHON YCIYrH; CpOK YCTpaHEHUs
OMEYaTOK M OLIMOOK HE JIOJDKEH MpeBbIIaTh 3 (Tpex) pabouux AHEW C JaThl perucTpanuu
3asBieHusI, ykazanHoro B myHkTe 3.10.1 moxpasznmena 3.10. HacTosmero pa3aena.

4. Cnoco0Ob1 HHPOPMHUPOBAHUS 3asBUTENS 00 U3MEHEHHH CTAaTyca PaCCMOTPEHUS
3asBJICHUS 10 MPETOCTABICHUIO MYHULIUIIAILHON YCIYTH.

[Tonydenune wuHpoOpMAMM O XOJI€ pPACCMOTPEHMs 3asBICHUS U IPEIOCTABICHUS
MYHUIUNAIBHON YCIYTM IMPOU3BOAUTCS MO TeledoHy, a TakkKe I0JIydaThb HPOMEXYTOUHBIN
OTBET O X0JI€ PACCMOTPEHHUS 3asIBJIICHUS B TUCbMEHHOU (hopMme.

5. Ionyyenue pe3yabpTaToB NPEAOCTABICHUSI MyHULIUITAIBHON YCIYTH B OTHOIIEHUN
HECOBEPIICHHOJIETHETO 3aKOHHBIM IPEACTaBUTENIEM HECOBEPIIEHHOIETHETO, SBIISIOIIETOCS
3assBUTEIIEM.

5.1. IIpu nony4yeHun pe3yabTaTOB MPEAOCTABICHUS MYHHUIIUIIATLHON YCIIYTH B OTHOLICHUH
HECOBEPIIICHHOJIETHETO 3aKOHHBIM TPEJCTABUTEIIEM HECOBEPIICHHOJIETHETO, SBIISIOIIETOCS
3asIBUTENIEM, pealiu3allus MpaBa Ha MOJy4YeHHE Pe3yJIbTaTOB MPEAOCTaBICHUS MYHUIIUIATbLHON
yCIYTH B OTHOIIEHWU HECOBEPIICHHOJETHEr0, OQOpMJIEHHBIX B (opMe TOKyMEHTa Ha
OyMaKkHOM HOCHUTEIIE, MOJKET OCYIIIECTBIISICTCS 3aKOHHBIM peJICTaBUTEIIEM
HECOBEPIIICHHOJICTHETO, HE SBIISIOMIUMCS 3asBUTEIEM. B 3TOM cirydae 3asBUTENb, SBIISIOIIUANCS
3aKOHHBIM IIPCACTABUTCIICEM HCCOBCPHICHHOJCTHETO, B MOMCHT IIOAa4Yu 3adBJICHHUA O
MPEIOCTaBIEHUU MYHUIIUIIATLHON YCIIYTH YKa3bIBaeT (DaMUITUIO, UMSI, OTYECTBO (MIPH HATHYUH),
CBEIICHHSI O JIOKYMEHTE, YJOCTOBEPSIOIIEM JHYHOCTh JPYroro 3aKOHHOTO TMPeACTaBUTENs
HECOBEPIIICHHOJIETHETO, YIIOJIHOMOYEHHOTO Ha TIONyYeHUE pe3yNbTaTOB MPEIOCTaBICHUS
COOTBETCTBYIOIIIEH yCIyTH B OTHOIIEHUH HECOBEPIIICHHOIETHETO.

5.2. Pe3ympraThl  TPEAOCTABICHHS  MYHUIUNAIGHOW  yCIYIM B OTHONICHHH
HECOBEPIICHHOJIETHETO, OpopMIIeHHBIE B (hOPME JTOKYMEHTAa HA OyMa)KHOM HOCHTEJE, HE MOTYT
OBITH TIPEIOCTaBIEHBI APYrOMY 3aKOHHOMY IpPEACTABUTENI0 HECOBEPILEHHOJIETHErO B Cllyyae,
€clIi 3asiBUTENb B MOMEHT MOJA4yM 3asBJICHUS O MPEJOCTAaBICHUH TOCYIapCTBEHHOW WU



MYHUILIUTIAJILHONW YCIYTH BbIpa3uJl MUCbMEHHO KeJIaHUE MOJIYYUTh 3alpalIiBacMble Pe3yJIbTaThl
MPEAOCTABICHUS MYHULIUTTAIbHON YCIYTU B OTHOIIICHUH HECOBEPUICHHOJIETHETO JINYHO.

5.3. Tlopsimok mpenocTaBiICHUS Pe3yIbTaTOB MYHMUIIMNAIBHOW YCIYTM B OTHOILIEHUU
HECOBEPIIICHHOJIETHETO, OOPMIICHHBIX B (hOpME JOKyMEHTa Ha OyMa)KHOM HOCHUTENC, B TOM
qyuciae  CIocoObl M CPOKM  HMX  HPEAOCTABICHHS,  3aKOHHOMY  IPEICTaBUTEIIO
HECOBEPIICHHOJIETHET0, HE SBJISIONIEMYCS 3asBUTENIEM, YCTAHABIMBAETCS HOPMATHUBHBIMU
MIPABOBBIMU  aKTaMH, ONPEACNAIONIMMU TOPSAOK MPEIOCTaBICHUSI TOCYJapCTBEHHBIX U
MYHUIIMNATIBHBIX YCIYT, C Y4ETOM TpeOOBaHUS, IPEIyCMOTPEHHOTO MYHKTOM 5.2. HACTOSILEro
perjameHra.
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MOMEIEHUI B MYHUIIUTIAIbHYIO COOCTBEHHOCTD )»
0T 26.12.2025 Ne 1292

['maBe amMUHUCTpaIUN
MYHUIIUTIATBHOTO 00pazoBanust «I opog AXTyOHHCK»
(®UO)

oT

COCTOAIYHO Ha PETUCTPALIMOHHOM YUCTC I10 a/IpeCy:

(azpec AIeKTPOHHON MOYThI, HOMEP KOHTAKTHOIO Tese(oHa)

TCII:

3asBneHue (3ampoc) o npeaoctaBieHnu yciayru «Ilpenocrasnenue nndopmaiuu 06
00BEKTaxX ydera, CoJepIKaIIelcs B peecTpe rocyapCTBEHHOTO WIIM MYHUITUTIATBHOTO
UMYIIECTBA

3asBneHue
[Ipomy mpenocTaBUTh MHE MYHULMIAJIBHYIO YCIYTY M BBIIAaTh BBINHCKY W3 peecTpa
MYHUIIMIIATHOTO HMMYIIECTBA MYHUIMMAIBHOTO oOpa3zoBanusi «lopoa AXTyOWHCK» MyTeMm
npenocTaBieHuss HHGOPMAIUHU O

(ykazatb npeaMeT oOpallleHus - HANMEHOBaHUE, aJIpec UM MECTO MOJIOKEHUSI 00BEKTA)

Pesynprar npenocraBieHns] MyHUIUNIAIBHON YCIIYTH POITY:

(BBIIATh Ha pYyKH, HANpPaBUTh IOYTOBOW CBSA3bIO, HANPABUTh KOMHH JTOKYMEHTOB,
ABJISIFOLIUXCS] PE3YJIbTaTOM IIPEAOCTABIECHNS MYHUIMIIAIIBHON YCIIYTH, 110 apecy AJIEKTPOHHOU
HOYTHI (HY>KHOE yKa3arhb).

Crioco0 mosyueHus pe3ysbTara yCIyr: Ha aapec 3J1eKTpoHHo# moutel: [ ma, [ Her; B
M®I] (B ciyuae mogauu 3asBiacHus depe3 M®II): [ ma, [] Her; ¢ ucnonp30BaHHEM JTIHYHOTO
kabuHera Ha EquHoM mopraie (B cilydae mojauu 3asBIeHUs yepe3 JTMUHbIA KaOuHeT Ha EnuHom
noprane): [ na, [] Her; mocpeacTBom mouroBoro otmnpasieHus: [ mga, [ Her.

B cnyuae wampaBienus 3ampoca mnocpeactsom EIIIY  ¢opmupoBanue 3ampoca
OCYIIIECTBIISIETCS MOCPEJCTBOM 3aroyiHeHus: uHTepakTuBHOM (opmbl Ha EINI'Y, cBenenus o6
UACHTU(PUKATOPAX IOPUANYECKOTO JHMIA WM WHAUBUIYaIbHOTO MPEIIPUHUMATENSI MOTYT OBITh
aBTO3AIOJHEHBI MOCPEACTBOM HHpOpMaIiuu, coaepsxkameiics B ECHA.

BEPHO:



[Tpunoxenne Ne 2

K AJIMUHUCTPATHBHOMY PETJIaMEHTY I10
NPEOCTABICHUIO MYHHIIUIIATBHON YCIYTH
«IIpenocraBinenue nnpopmaiuu 006 00bEKTaxX
ydeTa, CoZiepIKalIeics B peecTpe
rOCYJapCTBEHHOTO MJIM MyHHUIIUTIAILHOTO
UMYIIECTBA

ot 26.12.2025 Ne 1292

MYHULUINAJIBbHOE OBPA3OBAHUE
«'OPOJICKOE NIOCEJIEHUE T'OPOJ AXTYBHHCK
AXTYBUHCKOI'O MYHULIUITIAJIBHOI'O PAMOHA
ACTPAXAHCKOM OBJIACTH»
OT/IEJI UMYILIECTBEHHBIX OTHOILIEHUIA
AJIMUHUCTPALIMN MYHULIUITAJIBHOI'O OBPA3OBAHNS
«'OPOJICKOE ITIOCEJIEHUE I'OPOJ] AXTYBMHCK AXTYBUHCKOI'O
MYHULIUITAJIBHOI'O PAMOHA ACTPAXAHCKOM OBJIACTW»

BBIITUCKA Ne
U3 peecTpa MyHHMIHMIIAJIBLHOI0 HMYIECTBA MyYHHIMIIAJIBHOIO
oOpasoBanus «I'opoackoe nmocesnenue I'opoa AXTyOMHCK AXTYOMHCKOIO
MYHUIUNIAJIBHOI0 PailoHa ACTpaxaHCKOH 00J1aCTID)
110 COCTOSIHMIO HA

IIpaBoobaanarenn: MynununaibHoe oOpazoBaHue «l opojickoe
MOCEJICHHE Topo AXTyOMHCK AXTYOMHCKOTO MYHHUIIUIIAILHOTO paiioHa
AcTtpaxaHCKoit 00JacT»

HaumeHnoBanue o0bekTa: kBapTrupa No

Anapec o0bekTa:

OcHoBaHHe HAXO0:KIEeHUS 00beKTa:
KanacTposBbiii HOMep:

PeecTpoBblit HOMep:

Homep B nepeaaTo4yHom akre:
JIOIKHOCTHOE JIUIIO

M.IL

BEPHO:



[Tpunoxenue Ne 3

K AJIMUHHCTPATHBHOMY PETrJIaMEHTY IPEI0CTaBICHHUS
MYHUIUIIAJIBHON YCIyTH

«IIpenocrasnenne napopmaun 06 00BEKTaxX ydera,
cozieprKalleiics B peecTpe rocy1apCTBEHHOTO HIIH

MYHUIUIAIBHOIO UMYIIIECTBA
oT 26.12.2025 Ne 1292

YBenomiienne 00 0TKa3e B NPe0CTABJIEHUH CBeIeHU I

00 uMy1IecTBE

r. AXTyOMHCK « » 202 r.
Paccmotpes 3anpoc Ne oT« » 20 I., IOCTYIUBIIMIA Ha PACCMOTPEHNE
« » 20 I., COO0IIat0, YTO aJMHUHUCTPAIMS MYHHIIUTIAIEHOTO 00pa3oBaHus «I opon

AXTYOMHCK» OTKa3bIBaeT B MPEJOCTABICHUH CBEJIEHUI 00 00beKTe(ax):

(mammenoBaHMe, apec WM MECTO MONOKEHHS 0GBEKTA)

IIOCKOJIBKY CBEJEHMSI O HEM B pEecTpe MYHULMIAIbHOIO HMYILECTBA MYHUIMIAIBHOIO
oOpa3zoBanus «l'oposi AXTyOUHCK» OTCYTCTBYIOT.

['naBa agMHHUCTpAIIH / /

BEPHO:



[Tpunoxxenue Ne 4

K AJIMUHHCTPATHBHOMY PETrJIaMEHTY IPEI0CTaBICHHUS
MYHUIUIIAJIBHON YCIyTH

«IIpenocrasnenne napopmaun 06 00BEKTaxX ydera,
cozieprKalleiics B peecTpe rocy1apCTBEHHOTO HIIH

MYHUIUIAIBHOIO UMYIIIECTBA
oT 26.12.2025 Ne 1292

dopma yBeomiieHus: 00 OTCYTCTBUM MH(OPMALIUU B PeecTpe rocyAapCTBEHHOTO
(MYyHULIMTTIAJIBHOTO) UMYIIIECTBA

HaunmenoBanue oprana, yrmoaiHOMOYEHHOTO Ha MPEIOCTABICHUE YCIYTH

Kowmy:

KonTakTHbIC TaHHBIE:

VYBenomienue 00 OTCYyTCTBHM HMH(OpPMAamMM B PeecTpe  TOCYIapPCTBECHHOTO
(MyHUIIMTIAIBHOT0) UMYIIIECTBa MYHHUIIMIALHOTO 00pazoBanus «['opoa AXTyOUHCKY.

Or 20 1. Ne
ITo pe3ynbraTtaMm paccMOTpPEHUS 3asBICHUS OT Ne
(3asBUTEND ) cooOmaeM 00 OTCYTCTBHH B PEECTpe TOCYyIapCTBEHHOIO

(MyHUIIMTIAIBHOTO) UMYIIIECTBA 3aMpPAIIMBAEMbIX CBEICHUM.
JlononHUTEIbHO HHPOPMUPYEM:

JlomxHOCTHOE TUTIO0

M.IL

BEPHO:



[Tpunoxxenune Ne 5

K AJIMUHHCTPATHBHOMY PETrJIaMEHTY IPEI0CTaBICHHUS
MYHUIUIIAJIBHON YCIyTH

«IIpenocrasnenne napopmaun 06 00BEKTaxX ydera,
cozieprKalleiics B peecTpe rocy1apCTBEHHOTO HIIH
MYHHUIATIATEHOTO UMYIIECTBA»

oT 26.12.2025 Ne 1292

I/IC‘IepHBIBaIOH_[I/Iﬁ IEPECUCHb JOKYMCHTOB, HCO6XO,Z[I/IMBIX AJIA IpEAOCTaBIICHUA

MYHULUIIAJIBHON YCIyTH

Ne

JlokymeHT

[Ipumeuanue

33asaBieHUE

TommHHNK

HOKYMGHT, y,HOCTOBCpﬂIOH_[I/Iﬁ JIMYHOCTDb KOHI/IH, IIOJJIMHHHUK

3asBUTENA (3asBUTENEN), sBISOLIErocs (GU3MUECKUM
JUIOM, JTUOO JIMYHOCTh MPECTaBUTENS (HU3HIECKOTO
JIMIa: macnopt rpaxaanuHa Poccuiickorn denepanuu,
YAOCTOBEpEHUE JIMYHOCTH BOEHHOCITYXKAIEeTo
Poccuiickoit ®enepannu, BOCHHBIN OWIET, BpeMEHHOE
yJI0CTOBEpEHHE JTUYHOCTU IpaxkaaHuHa PO no dopme
Ne 2-I1

JIOKyMeHT, YIOCTOBEPSIOLIUI npasa
(momHOMOUMS) TpeNCTaBUTENs  (U3UYECKOTO  WIIH
IOPUAMYECKOr0 JIMIIA, €ClIU C 3asBJICHHEM oOpalaercs
MIpe/ICTaBUTENb 3asiBUTEINS (3asBUTENICH )

KOHI/IH, IIOJJIMHHUK

Z[OKYMGHT, l'IOI[TBCp)KI[aIOH_II/Iﬁ ITOJIHOMOYMA
NNpEeACTAaBUTCIIA JIECTBOBATh OT UMEHHU 3asBUTEIA.

IHogmuHHUK

OcHoBHOM JIOKYMEHT, YIOCTOBEPSIIOIIUI
JUYHOCTh  NPEICTaBUTENs  3asBUTeNs  (macmopT
rpaxaanuHa Poccuiickoit @eneparyin)

Komms, moamnaHIK

BEPHO:




[Tpunoxxenue Ne 6

K AJIMUHHCTPATHBHOMY PETrJIaMEHTY IPEI0CTaBICHHUS
MYHUIUIIAJIBHON YCIyTH

«IIpenocrasnenne napopmaun 06 00BEKTaxX ydera,
cozieprKalleiics B peecTpe rocyJapCTBEHHOTO MU
MYHHUIATIATEHOTO UMYIIECTBA»

oT 26.12.2025 Ne 1292

HcyepnpiBaromuii nepeyeHb OCHOBAHUH U1 OTKa3a B PUEME 3a1poca O IPEJOCTaBICHUU
MYHULUIIAJIBHON YCIyTH

IIII1

OcHoBaHue [Ipumeuanue

HeCO6J'II-OI[eHI/IC YCTAHOBJICHHBIX YCJIOBI/Iﬁ IMPpHU3HAHHA JEUCTBUTEIILHOCTH
YCHHGHHOﬁ KBaHH(i)HHHpOBaHHOﬁ SHeKTpOHHOﬁ IIOAIINCH 3asABUTCIIA,
HMCIOJIb30BAaHHOU IIpu O6paHIeHI/II/I 34a IMNOJTYUYCHUCM MYHHHHHaHBHOﬁ
yciyru (B cjIydace O6paH_[eHI/I$I 3a MMpCIOCTABJICHUCM MYHHHHHaHBHOﬁ

YCIIyTU B DJIEKTPOHHOM BUJIE).

NcuepnbiBaromuii nepeyeHb OCHOBAHUM JJIsI IPUOCTAHOBJIEHUS WJIM OTKa3a B
MPEAO0CTABICHUH MYHULIUIIAJIbHON YCIYTH.

11

OcHoBaHue [Ipumeuanue

[IpoTuBOpeune  JOKYMEHTOB  WJIM  CBEJACHUH, IOJIYYEHHBIX C
WCIIOJIb30BAaHUEM MEKBEJOMCTBEHHOTO nH()OPMAITMOHHOTO
B3aWMO/JICUCTBUSI, MPEACTABICHHBIM 3asBUTEIEM JOKYMEHTaM WJIH
CBEJICHUSIM;

OOparienre 3a MpeIOCTaBICHUEM MYHHUIIMNAIBHON yCIyru JHIa, He
ABJISIFOLIETOCA 3asIBUTEJIEM Ha MPEJOCTABICHUE MYHULIUIIAILHON YCIyTH
B COOTBETCTBUM C HACTOAIIUM AJIMHHUCTPATUBHBIM PETJIAMEHTOM (B
cllydae, €clid YKa3aHHO€ OCHOBaHHME ObUIO BBISABIEHO IMpPH IPOLEAYpe
MIPUHSATHS PEIICHUS O MPEAOCTABICHUH MYHUIIUITAILHON YCITYTH).

HN3meHeHune MacIOpTHBIX W/WJIH WHBIX NEPCOHAJIBHBIX NAHHBIX B IICPUO/]

MpeaoCTaBJICHUA MyHHHHHaHBHOﬁ yCiayru

BEPHO:




[Tpunoxxenune Ne 7

K AJIMUHHCTPATHBHOMY PETrJIaMEHTY IPEI0CTaBICHHUS
MYHUIUIIAJIBHON YCIyTH

«IIpenocrasnenne napopmaun 06 00BEKTaxX ydera,
cozieprKalleiics B peecTpe rocy1apCTBEHHOTO HIIH
MYHHUIATIATEHOTO UMYIIECTBA»

oT 26.12.2025 Ne 1292

[TepedeHb yCIOBHBIX 0003HAYECHHUH M COKpAIICHUI

AJMUHUCTPATUBHBIA PETIIaMEHT AMUHUCTPATUBHBIA PETIAMECHT
AIMUHHUCTPAIIUN MYHUIUTIAIIEHOTO
oOpa3zoBanus «['0pojcKoe MmoceneHrue ropo
AXTYOMHCK AXTYOMHCKOT'O MYHHUIIMITAIEHOTO
paiioHa AcTpaxaHCKOW 00J1acTHY TI0
MPEIOCTABICHUIO0 MyHUIIUIIAbHON YCITyTH
«IIpenocraBnenue nadopmaiuu 06 00ObeKTax
yuera, cojieprKalleiics B peecTpe
rOCyIapCTBEHHOT'O WJIM MYHHUIIUITAIEHOTO
UMYIIECTBAY»

®duznyueckue JIMa, OpraHu3alui, He3aBUCUMO 3asBUTEIb
OT UX OpPraHU3alMOHHO-TIPABOBOI (OPMBI U
(opMBbI COOCTBEHHOCTH (32 UCKIIIOUECHHEM
rOCYJapCTBEHHBIX OPraHOB U UX
TEPPUTOPUATBHBIX OPTaHOB, OPTraHOB
roCyJapCTBEHHBIX BHEOIOKETHBIX (POHIOB U
WX TEPPUTOPUATIBHBIX OPTaHOB, OPTaHOB
MECTHOI'O CaMOYIIPaBJICHNUS),
WHUBUlyaJIbHbIE TPEANPUHUMATEIH,
oOpaTHBIIHECS B OpTaH, MPeI0CTABISIOIMINN
MYHULUIIAIBHYIO YCIYTY C 3alIPOCOM O
MPEAO0CTABIEHUN MYHULIUITAIbHON YCIIYTH,
BBIPQKEHHBIM B YCTHOM, MUCbMEHHOMN WIIN
AJIEKTPOHHOU (popme

JIuia, uMerole NpaBo B COOTBETCTBUU C [IpencraBuTens
3akoHoJaTenbcTBOM Poccuiickoit denepanu
1100 B CHITY HAJIETICHUS UX 3asBUTENISMU B
NOPSIZIKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccutickoit denepanuu, NOIHOMOYUAMU
BBICTYIIaTh OT UMEHHM 3asIBUTEIIS

Otnen MMyIIECTBEHHBIX OTHOILICHUI Otnen
aIMUHUCTPAIIIU MYHHUITUTIATEHOTO
oOpa3zoBanus «I['0pojCcKoe MoceNeHrne ropo
AXTYOMHCK AXTYOMHCKOTO MYHUIIUITAIbHOTO
paiioHa AcCTpaxaHCKOIl obmacTi»

AJIMUHHCTpALIUS. MYHULIATIAIBHOTO YNOJHOMOYEHHBIN OpPTraH
obpa3zoBanus «['0poaCcKoe MOoCceNIeHrne TOPoI




AXTYOUHCK AXTYOMHCKOTO MYHUIUITAILHOTO
paiioHa AcTpaxaHCKOI 00JIacTH

ABTOHOMHOE y4pexacHue MOI]
AcTpaxaHckoi obnactu
«MHOTrop yHKIIMOHATBLHBII LIEHTP
MPEIOCTaBIICHUS roCy1apCTBEHHBIX U
MYHULIUTIATIBHBIX YCIIYT»
®enepanpHas roCy1apCTBEHHAS EITY

uHpopmanronHas cucrtema «EauHbIi moptan
rOCYy/IapCTBEHHBIX U MYHULUINAIBHBIX YCIYT
(pynxumit)» (https://www.gosuslugi.ru/)

®enepanbHblii 3akoH OT 2 Mag 2006 Ne
59-@3 «O nopsake paccMOTPEeHUs 0OpaleHHA
rpaxnaan Poccuiickoit denepaunm»

®denepanbHbiil 3aK0H Ne 59-D3

JIoMmKHOCTHBIE JUIa Y TOJTHOMOYEHHOTO
oprasa, MOIT, OTBETCTBCHHBIC 3a
MPEI0CTABICHUE MYHUIIUIIAIEHON yCITyTH

JlomKHOCTHBIE JUlIa

Hcnonp3oBanue AJIEKTPOHHBIX
HocuTene u (W) WHPOPMAIMOHHO -
TEJIEKOMMYHHUKAIIMOHHBIX ~ CeTed  00Imero
MOJIb30BaHNS, B TOM 4HcCIie ceTH « HTepHeT»

DnekTpoHHas hopma

EI[I/IHaSI CucreMa MEXBECIOMCTBECHHOI'O
AJEKTPOHHOTO B3aUMOJEHCTBUS

CM35B

JloipKHOCTHOE JIULO oprasa,
MIPEAOCTABIAIOIIET0 MYHULIUIIAIBHYIO YCIYTY,
B 00513aHHOCTH KOTOPOT'O BXOJUT BBIMOJIHEHUE
YKa3aHHBIX aJMUHUCTPATUBHBIX JACUCTBUH B
COOTBETCTBUH C JIOJDKHOCTHOM MHCTPYKIUEHN

OTBETCTBEHHBIN 3a UCIIOJTHEHHE
aJIMUHUCTPATUBHOW MPOLIETyphI

Ennnas cucrema wuaeHTHGUKAIMH U
ayTeHTHUKAITUT

ECHA

I[OJ'DKHOCTHOC MO0 YIIOJJHOMOYEHHOTO
opraHa, OTBCTCTBCHHOI'O 3a npuem n
pErucTpanuro 3asdBJICHUA

OTBETCTBEHHOE JOJDKHOCTHOC JTUIIO

I'ocynapcTBeHHas uH(pOopMaIIMOHHAS
CHCTEMa, HCHOoJIb3yeMasi Y TOJIHOMOYEHHBIM
OpraHom JUTSL MPEOCTABICHUS
MYHULIMTIAIbHON YCIIYTH

ic

BEPHO:
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K AJIMUHHCTPATHBHOMY PETrJIaMEHTY IPEI0CTaBICHHUS
MYHUIUIIAJIBHON YCIyTH

«IIpenocrasnenne napopmaun 06 00BEKTaxX ydera,
cozieprKalleiics B peecTpe rocy1apCTBEHHOTO HIIH
MYHHUIATIATEHOTO UMYIIECTBA»

oT 26.12.2025 Ne 1292

Nnentudukaropsl kareropuii (MpU3HAKOB) 3asBUTEIICH

1 | ®uznyeckoe U0, OPUANIECKOE U0, HHAUBUAYATbHBIN MpepUHUMATEb.

2 | JIuma, obnanaromue COOTBETCTBYIOLUIMMU ITOJIHOMOYHSIMU

3 | 3aKOHHBII MTPEICTABUTEIb HECOBEPIICHHOJIETHETO, SIBIISIONIETOCS 3asBUTEIIEM

BEPHO:




